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Exhibit 2.5: Screened Undertaking Memo Format 
and Content Guide 
Introduction 

Certain undertakings by their very nature have little potential to affect historic properties. 
Stipulation VII and Attachment 2 of the 106 PA1 and the 5024 MOU2 allow Caltrans to streamline 
the process by exempting certain classes of undertakings from Section 106 and/or PRC 5024 
review.  

A screened undertaking/screened project memo is the summary document Caltrans uses to 
document that that Caltrans Professionally Qualified Staff (PQS) has reviewed an individual 
undertaking and determined that it exempt from further review because there is no potential to 
affect historic properties. The screening memo is used to any project, that is subject to the 106 
PA and/or 5024 MOU, as applicable.  It may also be used to screened state-only projects for 
compliance with the California Environmental Quality Act (CEQA). See Chapter 2 Section 2.3.6 for 
more information on the screening process under the 106 PA; Section 2.7.6 for information on 
screening projects under CEQA; and 2.8.6 for information on the 5024 MOU screening process. 

Attachment 2 of the 106 PA/5024 MOU outlines the screening process and lists the 30 classes of 
undertaking that may be screened following appropriate review by a Caltrans PQS. Exhibit 7.3 
clarifies routine maintenance-type activities specific to historic bridges and tunnels under 
Attachment 2 of the 106 PA and the 5024 MOU that Caltrans considers to have no potential to 
affect the character-defining features or historic fabric of historic bridges and tunnels. 

The undertaking may contain only the specific actions listed in Attachment 2 to qualify for 
screening, but may be comprised of multiple actions on the list.  

                                                 
1  First Amended Programmatic Agreement Among the Federal Highway Administration, the Advisory Council on 

Historic Preservation, the California State Historic Preservation Officer, and the California Department of 
Transportation Regarding Compliance with Section 106 of the National Historic Preservation Act as it Pertains to 
the Administration of the Federal-Aid Highway Program in California, effective January 1, 2014. 

2  2015 Memorandum of Understanding between the California Department of Transportation and the California 
State Historic Preservation Officer Regarding Compliance with Public Resources Code Section 5024 and Governor’s 
Executive Order W-26-92, addended 2019. 
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Information to Include in Screened Undertaking Memo 

Caltrans PQS staff prepare the screening memo. As appropriate, the memo should be addressed 
to the senior planner responsible for the overall environmental document, either in the District’s 
Environmental Division/Branch or in the District’s Local Assistance Division/Branch, to the memo 
preparer’s supervisor, or to the district staff-level environmental planner. When addressed to the 
senior planner responsible for the overall environmental document in the District’s 
Environmental Division/Branch or in the District’s Local Assistance Division/Branch, the District 
Environmental Branch Chief signs the memo. When addressed to the PQS staff’s supervisor, the 
PQS staff sign(s) the memo. 

Include the following basic information in the memo: 

• Applicable legal compliance (Section 106, PRC 5024, CEQA). If a Section 106 undertaking also 
involves Caltrans-owned properties, cite both Section 106 and PRC 5024. For CEQA 
compliance, Attachment 2 of the 106 PA or 5024, as applicable, is cited as guidance 

• Name/location of project 

• Name and PQS level of staff who conducted the screening 

• Name of person who made the request to review for screened activities, date of request and 
what materials were provided 

• Description and results of background research conducted for the screening process (e.g., 
literature search, field visit, consultation with knowledgeable individuals) 

• Description of the undertaking. Be as specific as possible so if the project changes, it will be 
clear what activities were and were not previously screened 

• Applicable screened class(es) from 106 PA/5024 MOU Attachment 2 

• Statement that the undertaking is exempt from further review and Section 106, PRC 5024 or 
CEQA Cultural Resources component is complete 

• Statement that if the undertaking changes or additional locations are added Section 106, PRC 
5024 or CEQA may need to be reopened 

• PQS contact information for any questions 

• Attachments, if needed 

Sample Screened Undertaking Memos 

Examples of screened undertaking/screened project memos are provided below. 
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Section 106 Caltrans Project Example
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Local Assistance Section 106 Project Example 
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PRC 5024-Only Project Example 
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CEQA-Only Project Example 
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