	
	EXHIBIT

	MEMORANDUM OF UNDERSTANDING FOR UTILIZING
	11‑EX‑57 (NEW 12/2016)

	STATE‑OWNED PROPERTY (Cont.)
	Page 2 of 2

	(Form #)
	



M e m o r a n d u m	Serious drought.
	Help save water!


To:	______________________
		Name	Date: ______________
	______________________
	Title (Deputy District Director)	Tenancy No: _________
	______________________
		Division


From:	_________________
	Name
	__________________
	  Right of Way Title
	
Subject:	MEMORANDUM OF UNDERSTANDING AND AGREEMENT BETWEEN D‑___ RIGHT OF WAY REAL PROPERTY SERVICES AND (DIVISION NAME) TO UTILIZE STATE‑OWNED LAND AND BUILDINGS PURCHASHED FOR FREEWAY/HIGHWAY PROJECTS


It is understood and agreed that Employee’s Name, Title  (Telephone Number) of Division Name will be utilizing State‑owned land and/or building(s) purchased for freeway/highway projects located at (address, EA, county, route & PM) effective 			.

It is agreed that prior to Division Name taking possession of the subject land/building, D‑__ Right of Way Real Property Services will conduct an inspection of the premises.  A Division Name representative may accompany the Real Property Services Agent on this inspection if they wish to be present.

It is understood and agreed that Division Name will be responsible for maintenance, utilities, cost of repairs and general upkeep of the State‑owned land and/or building(s) from the effective date of tenancy in possession through the date of vacating the subject parcel/building.

It will be the responsibility of Employee’s Name from Division Name to notify District __ Right of Way Real Property Services a minimum of 60 days in advance of vacating the subject land/building.

It is agreed that District __ Right of Way Real Property Services will conduct an on‑site inspection of the subject land/building prior to Division Name vacating the subject parcel/building.
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If advance notice and Real Property Services inspection is not completed prior to Division Name vacating the subject land/building, tenancy will not be closed and Division Name will remain responsible for all maintenance, utilities and repair costs.

Upon vacating the property, Division agrees to leave same in as good condition as exited on the day possession was taken, allowing for ordinary and normal usage during occupancy; and to reimburse Right of Way for any damage done to the property caused by Division’s occupation or tenancy other than that due to normal use. Division will pay any removal costs incurred by Right of Way. On the date the property is vacated, Division agrees to deliver the property keys to Right of Way in person.

It is understood that if the inspection of the subject land/building reveals that the subject land/building has incurred any damages during the time of tenancy in possession, the Division Name will be responsible for the cost of repairs to mitigate those damages prior to vacating the subject land/building.  Once repairs are completed, Division Name will notify Right of Way Real Property Services and schedule a follow‑up inspection before tenancy will be closed.

Upon vacating the subject land/building, Division Name will turn over all keys and/or other items belonging to District ___ Right of Way Real Property Services.

It is understood and agreed that any Division Name assigned State‑owned items (i.e., office equipment, field equipment) must be removed prior to vacating the subject land/building.  Any State‑owned items left after vacating will be deemed as surplus and District ___ Facilities will be contacted to take inventory and dispose of properly.

Employee’s name of Division shall not add or sublet this Agreement without Right of Way’s written consent.

IN WITNESS HEREOF, the parties hereto are in agreement to the terms and conditions of this Memorandum of Understanding.


Approved and Agreed:									
				Employee’s Name			Date
				Title
				Division Name

Approval and Agreed:									
				Name					Date
				Title (Division Chief)
				Division

Approval and Agreed:									
				Name					Date
				Title
				Right of Way
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