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Project Completion Records – As-Built 
Plans 
Revision and Approval 

Revision Date Nature of Changes Approved By 
0 04-22-2019 Original issue. Steve Altman 

Click here for previous versions 

Background 
This process establishes Structure Construction (S.C.) roles, responsibilities, and 
procedures for completion and submission of contract plan as-built changes. 

Once submitted to S.C. Headquarters, as-built changes are recorded and transmitted in 
accordance with the provisions of the S.C. Project Management Branch Desk Manual. 

Accurate, detailed, and informative as-builts are essential for the design and 
construction of future rehabilitation and/or demolition projects. 

Additional unique requirements for as-builts: 

• Building projects are detailed in Bridge Construction Manual (B.C.M). 99-01000-
1.10, Building Construction – As-Builts. 

• Local Agency projects are detailed in B.C.M. D-1.04, Administration of Local 
Agency Projects. 

Process Inputs 
1. Issuance of contract plans that include structures work. 

2. Authorized deviations from the original contract plans. 

https://dschq.dot.ca.gov/sc_manuals/construction_records_and_procedures_vol_I/BCM-C-2.02-v0.pdf
file://ct.dot.ca.gov/dfshq/ES-2/DSC/Shared/SC%20TMM/8%20STEP%20PROCESS/TT%20P%20-%20SC%20Corporate%20Operations/C-5.04%20Project%20Completion%20Records%20-%20As-Built%20Plans(done-G)%20Finished%20020619/TMM%20Step%205%20-%20TMM%20to%20Post/BCM%2099-01000-1.10%20Under%20Construction.docx
file://ct.dot.ca.gov/dfshq/ES-2/DSC/Shared/SC%20TMM/8%20STEP%20PROCESS/TT%20P%20-%20SC%20Corporate%20Operations/C-5.04%20Project%20Completion%20Records%20-%20As-Built%20Plans(done-G)%20Finished%20020619/TMM%20Step%205%20-%20TMM%20to%20Post/BCM%2099-01000-1.10%20Under%20Construction.docx
file://ct.dot.ca.gov/dfshq/ES-2/DSC/Shared/SC%20TMM/8%20STEP%20PROCESS/TT%20P%20-%20SC%20Corporate%20Operations/C-5.04%20Project%20Completion%20Records%20-%20As-Built%20Plans(done-G)%20Finished%20020619/TMM%20Step%205%20-%20TMM%20to%20Post/BCM%20D-1.04%20Under%20Construction.docx
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3. Authorized change orders that alter the structure plans. 

Procedure 
1. All work associated with this process is charged as Project-Direct – Construction. 

2. S.C. Staff: 

a. Before construction begins: 

i. Procure a complete set of structure plans that will be used as a working 
set to document as-built changes. 

b. During construction: 

i. Accurately document Change Order (C.O.) work affecting structure work 
on designated as-built structure plans. If new structure plan sheets have 
been provided for a C.O., insert the new plan sheets into the as-built plan 
set in front of the plan sheet it is replacing. On the plan sheet being 
replaced, strike through the sheet and specify that the sheet is replaced by 
sheet xxxRx. 

ii. Accurately document completion of as-built changes on designated 
working set of structure plans continuously as work is completed with red 
pen or red pencil. 

iii. Accurately record necessary supplemental information on as-built 
structure plans per the requirements of Attachment 1  –  Generation of  As-
Built Plans. 

c. Following construction: 

i. Stamp completed as-built plans with as-built stamp and fill in required 
information. 

ii. Submit as-built plans to S.C. headquarters (H.Q.) in Sacramento no later 
than 30 days after completion of structure work per Attachment 1 – 
Completion of As-Built Plans. 

iii. Verify in VISION that S.C. headquarters has received the as-built plans. 

3. SC Supervisors: 

a. During construction: 

i. Verify and document Structure Representatives and Assistant Structure 
Representatives are progressively recording as-built changes on 
designated working set of as-built plans. Document on Form S.C.-6301, 
Project Record Review. 

b. Following construction: 

https://dschq.dot.ca.gov/OSCHQDownLoads/misc/SC_Charging_Practice_R1-Project_Direct-Construction.pdf
file://ct.dot.ca.gov/dfshq/ES-2/DSC/Users/s127597/AAA%20Manual/Secondary%20Review/C-5.04/Initial%20Draft%20Attch%20C-5.04%20As-Built%20Plans%20190115%20TT%20P(LC)(BB)_CP(BB).docx
file://ct.dot.ca.gov/dfshq/ES-2/DSC/Users/s127597/AAA%20Manual/Secondary%20Review/C-5.04/Initial%20Draft%20Attch%20C-5.04%20As-Built%20Plans%20190115%20TT%20P(LC)(BB)_CP(BB).docx
http://dschq.dot.ca.gov/sc_manuals/construction_records_and_procedures_vol_I/BCM-C-5.04-Att-01.pdf
http://dschq.dot.ca.gov/sc_manuals/construction_records_and_procedures_vol_I/BCM-C-5.04-Att-01.pdf
https://esims.dot.ca.gov/webapps/vision
https://des.onramp.dot.ca.gov/structure-construction/volume1-section16-bridge-construction-forms
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i. Verify in VISION As-built structure plans have been submitted to SC 
headquarters. If they have not been received contact the S.C. H.Q. Office 
Associate. 

Process Outputs 
1. As-built structure plans 

Attachments 
1. Attachment 1 - Completion of As-Built Plans 

https://esims.dot.ca.gov/webapps/vision
https://des.onramp.dot.ca.gov/structure-construction-headquarters-staff
https://des.onramp.dot.ca.gov/structure-construction-headquarters-staff
http://dschq.dot.ca.gov/sc_manuals/construction_records_and_procedures_vol_I/BCM-C-5.04-Att-01.pdf



