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Expendable Supplies, Office Space, and Associated Services 

General Information 
The District that administers the contract is responsible for providing expendable supplies, office 
space and associated services. 

Expendable Supplies 
All expendable supplies are to be ordered from the District through the Resident Engineer, in 
accordance with District policy. Items such as stationery, forms, rulers, steel tapes, pencils, etc., 
are examples of expendable supplies. All field employees requiring postage stamps should 
purchase them and obtain a refund by submitting a C.E.V. Form FA 202 to Headquarters. 

Office Space 
The District is to provide suitable office space, office trailers and furniture for both District and 
Structures' field personnel. This is to include such necessary services as telephone, water and 
electricity. 

Local Purchases 
The Resident Engineer or Structure Representative is authorized to purchase certain supplies, not 
normally available through normal supply channels, which are necessary to perform the required 
work. 

Items which amount to no more than $50 plus sales tax may be purchased for cash, and 
reimbursement made upon submittal of a Cash Expenditure Voucher. 

When needed supplies costing more than $50 are not available through normal channels, they 
may be purchased on a sub-purchase order obtained through the District Office. 
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