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	INSTRUCTIONS

SECTION A – General Information

[bookmark: Text1][bookmark: Text2]District:      				Project EA:      			Project ID:      
[bookmark: Text3][bookmark: _Hlk209693129]Parcel #:          			APN:       				Year Acquired:      
[bookmark: _Hlk209693165]Prepared By:      			Title:      				Date:      

Staff will make reasonable attempts to research all records listed in Sections B and C.

SECTION B – Caltrans Records and Functions

1. Caltrans Databases & Records
|_|  InfoAdvantage  |_|  Not Applicable (Acquired before 2010)
[bookmark: _Hlk209693424]|_|  DataLink  |_|  Not Applicable (Acquired before 1998)
|_|  California Transportation Improvement Program System (CTIPS)  |_|  Not Applicable (Acquired before 1998)
|_|  Federal Aid Data System (FADS)  |_|  Not Applicable (No Project EA/ID or Federal Project Number found)
|_|  Project Resource and Schedule Management (PRSM)  |_|  Not Applicable (Acquired before 2000)
|_|  Right of Way Management Information System (ROWMIS II)  |_|  Not Applicable (Acquired before 2000)
|_|  Right of Way Supplement System (ROWSUP)  |_|  Not Applicable (Acquired before 1998)
|_|  Project File |_|  Not Applicable (No Project EA and ID)
[bookmark: Check2]|_|  Parcel Acquisition Files (parcel diary, correspondences, meeting minutes, cooperative agreement, etc.)
|_|  Life of the Project Report  |_|  Not Applicable (Acquired before 1977)
|_|  District Archives
[bookmark: Check3]|_|  Right of Way Engineering Records (RW mapping, ownership history, etc.)
|_|  History of quit claim, purchase in fee, prescriptive/easement action, relinquishment, vacation, etc.
|_|  Project Initiation Document/Project Report (PID/PR)  |_|  Not Applicable (No Project EA and ID)

2. [bookmark: _Hlk209698774]District and HQ Functions 
|_|  District Budgets/Project Control  |_|  Not Applicable (Acquired before 1998 or no Project EA/ID/funding code)
|_|  HQ Budgets  |_|  Not Applicable (Acquired before 1998 or no Project EA/ID/funding code)
|_|  HQ Accounting  |_|  Not Applicable (Acquired before 1998)
|_|  HQ Office of Federal Resources  |_|  Not Applicable (No Project EA/ID or Federal Project Number found)
|_|  HQ Project Delivery Improvement & Agreement (Coops)  |_|  Not Applicable (No Project EA/ID)
|_|  HQ Records Management  |_|  Not Applicable (No Project EA/ID)

3. Research Results

|_|  No conclusive evidence of State gas tax was found through record searches in Section B.

Comments/Other Records Not Listed:      

Section C – Archives (Required after notification of DGS’ request to hold the parcel for affordable housing.)

|_|  Caltrans Transportation Library
|_|  State Record Center
|_|  California State Archives
|_|  No conclusive evidence of State gas tax was found in the above archives.  Completion Date:      



INSTRUCTIONS

The Funding Record Search Checklist (Checklist) is only necessary when initial funding research of typical files and databases does not identify the funding source(s) used to acquire the parcel.  This Checklist will demonstrate that thorough research has been conducted to identify the funding source(s), particularly in the event the research results in no conclusive evidence of State gas tax and/or federal involvement.  Please refer to the Funding Research Desk Guide (internal Caltrans link) for detailed instructions.

Section A: Provide general information on the subject parcel and the district staff conducting or leading the funding research.  Enter the date the Checklist is being submitted to HQ.

District staff must make all reasonable efforts to research all sources listed in Sections B and C.

Section B: Each source must be marked as completed or “Not Applicable.”  Mark #3 box to confirm your research result.  Once Section B is completed, submit the Checklist and the Excess Land for Affordable Housing Clearance form (internal Caltrans link) to the HQ Affordable Housing Manager and await further instructions.

Section C: If the excess parcel is determined to be viable for affordable housing, district will be notified to proceed with Section C research.  Once Section C is completed, notify HQ Affordable Housing Manager of the findings.

The district must maintain a physical and/or electronic copy of the final version of this Checklist.

BACKGROUND

Per Section 16.13 of the Right of Way Manual, an excess parcel originally acquired with State gas tax will not be considered for affordable housing, in which case, the district may proceed with selling the excess parcel through the normal process.  An excess parcel that has no State gas tax but has federal involvement (on an Interstate or acquired with federal funds) may be considered for affordable housing and must seek approval from the Federal Highway Administration through a Public Interest Finding if the parcel is determined to be viable for affordable housing.

State Gas Tax

Article XIX restrictions apply to property acquired or improved with revenues from taxes on motor vehicle fuels, commonly referred to as the “State gas tax.”  These revenues are deposited into the Motor Vehicle Fuel Account (MVFA) and Highway Users Tax Account (HUTA), which are then distributed to various state and local transportation accounts for use on highways and roads.  Other revenues, such as sales tax, vehicle registration and license fees, and toll revenues, that are not deposited into MVFA or HUTA are not subject to Article XIX restrictions.  (RW Manual 16.13.02)

The programs listed below are funded by the State gas tax.  This is not a comprehensive list and will be updated, as needed, to reflect any changes.

· State Highway Operation and Protection Program (SHOPP)
· State Highway Improvement Program (STIP)
· SB 1 Programs
· Local Partnership Program (LPP)
· Solutions for Congested Corridor Program (SCCP)
· Trade Corridor Enhancement Program (TCEP)
· Programs funded by the Road Maintenance and Rehabilitation Account (RMRA)
· Active Transportation Program (ATP)
· Local Transportation Programs Funded by HUTA

