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	County Route
	

	Utility Number
	

	Post Mile
	

	Project ID No.
	

	EA
	

	Subject to Buy America
	Yes
	No



Date

Address

Dear __________:

Enclosed are two sets of the State’s preliminary plans covering the proposed [freeway] [conventional highway] construction project on Route __________.  Proposed construction will include [DESCRIBE THE PROJECT] _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________.

Your [Company’s] [City’s] [County’s] [District’s] [Authority’s] _____________ facilities are within the project and may be affected by planned construction.  These plans are for your use in (1) verifying your existing facilities as shown on the plans, (2) completing your relocation plans, (3) identifying related easement requirements, (4) developing your claim of liability, and (5) preparing your estimate of cost for the project.

[This is a freeway and all rights of access will be restricted.  If the State is liable for any portion of your relocation costs, and if any of your plans will be prepared by a consulting engineer, a copy of the proposed agreement with your consultant must be forwarded to this office as soon as possible.  Employment of a consultant for a fee based on a percentage of the relocation cost is not acceptable.  If desired, an example of a typical consultant agreement, along with the Certification of Consultant, will be furnished upon your request.]

If easements are required to relocate your facilities, please delineate your needs on the plans.  This information is needed as soon as possible so your replacement easements can be acquired by the State along with other lands required for this project.  You may submit your easement requirements ahead of your overall relocation plans.

Please submit the following information for review prior to ____________________ so a Notice to Owner, Encroachment Permit, and if necessary, a Utility Agreement can be prepared:

1. Six sets of your relocation plans with related easement requirements, and any changes to the existing facilities as shown on the State’s preliminary plans.

2. The approximate number of working days you need to complete your relocation work per your plans, including any construction windows you may need.

3. The date your existing facilities were installed.

4. Your occupancy rights for installation:
	A.	Fee‑owned land	F.	Franchise
	B.	Easement (recorded)	G.	State Permit
	C.	Easement (unrecorded)	H.	County Permit
	D.	Prescriptive right	I.	City Permit
	E.	JUA or CCUA	J.	Other (Explain)

Please provide a copy of your documentation to support your occupancy rights claim for A, B, C, D, or E above.
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5. An itemized estimate of cost which includes a breakout for labor, material, transportation, equipment, and administrative overhead.  If you will be requesting a lump‑sum Utility Agreement, provide an itemized estimate which includes a detailed breakdown of the above‑mentioned items.

6. Your work will be performed by:

A. Own forces
B. Continuing contractor
C. Competitive bid contract

7. Your liability claim:

	State _____% Owner _____%

This project is currently scheduled for construction ____________________.  Based on the same schedule, the Notice to Owner to relocate your facilities will be issued on or before ______________.  [This project will be subject to Buy America.  All relocations will need to be Buy America compliant.]

If technical design information is needed, you may call our Project Engineer, ____________________, telephone (   ) __________.  Should you have any other questions, please call me at (   ) __________.  Your cooperation is appreciated.

Sincerely,




Utility Coordinator
Right of Way Utilities

c:  ____________________, Project Development
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