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ESCROW INSTRUCTIONS



	MAIL TO:
	Title Company
	Date:
	

	
	
	Dist/Co/Rte/PM:
	

	
	
	EA:
	

	
	
	Project ID No.:
	

	Attn:  
	Your No. 
	Parcel:
	





We are enclosing an original and one copy of a Possession and Use Agreement for Parcel No. ____________________ from ________________________________________ (Owner).

Pursuant to General Instructions on the reverse side of this letter, you are authorized to disburse the sum of $_______________ as follows:

Pay:  
	1.	Any delinquent general and/or specific County taxes (or assessments) as specified in Item 8 of General Instructions.

Balance to:  

Address:  



Possession to be taken subject only to current taxes as covered in Item 7 of General Instructions and those exceptions in your report dated __________, and numbered as follows: __________, Title Report No. __________.



Special Instructions:  This is a Possession and Use Agreement of (an improved) (an unimproved) (a commercial) (a residential) property.  The property address is ________________________________________.  There are (no) trust deeds on the property.  When funds are received and ready for disbursement, please notify this office by Fax at (619) 688‑2570. Also, please notify ________________________________________, Owner. Owner’s telephone number is __________.

NOTE: Owner may elect to leave funds in escrow pending acquisition of his property. Also, escrow instructions may be amended within 120 days.

The State’s negotiator for this transaction is: ________________________________________.



GENERAL INSTRUCTIONS


1. You are authorized and instructed to use the enclosed documents and to disburse to the parties named herein the sums set forth to be deposited with you at a later date when you can issue your Policy of Title Insurance in the sum prescribed by the Service Agreement in effect at the time this order was placed, showing Title to the property described in the enclosed Deed vested in the State of California, free and clear of all liens, encumbrances and leases except those specifically mentioned herein. 

2. When specifically set forth on reverse side, you are authorized and instructed to pay from the proceeds of this escrow any demands of the beneficiary(ies) under Deed(s) of Trust shown thereon, up to and including the total amount of the unpaid principal and interest on the note(s) secured by said Deed(s) of Trust, together with penalties, if any, (except prepayment penalties) when you can furnish the Trustor(s) with valid receipt showing said moneys have been credited against the indebtedness secured by said Deed(s) of Trust. 

3. Please notify us when you receive Full Reconveyance and/or Partial Reconveyances. Reconveyances fees, Trustee(s) fees, or forwarding fees for any Reconveyance of Deed of Trust or release of mortgage will be paid by the State. 

4. When access rights are conveyed to the State by the enclosed Deed, please include your Freeway Endorsement in the State’s Title Policy. 

5. Please certify the enclosed copies of instrument(s) to be true copies of the originals and forward them, together with your bill in triplicate in the sum set forth to be disbursed for the account of the persons herein named, to this department for further handling. 

6. In those special cases where Real Property Transfer Tax is required, it is to be deducted from the funds due the grantor(s). Under no circumstances is the Real Property Transfer Tax to be borne by the State. NO tax is due when the entity acquiring title is a governmental agency. Any instruments necessary to complete the chain of title to the State should be entitled to free recordation. 

7. Title is taken subject to County and City taxes for the fiscal year in which this escrow closes. Said taxes shall be processed after the close of this escrow pursuant to Section 4986 of the Revenue and Taxation Code, and your title company shall have no obligation or responsibility in connection therewith. Notice to the Tax Collector will be given by the State. Title is also taken subject to non-delinquent current year taxes or assessments of those taxing agencies other than County or City. 

8. You are hereby authorized and instructed to deduct from the amount due Grantor(s), an amount sufficient to pay any delinquent County and City taxes, together with penalties and interest thereon, for any fiscal years prior to the fiscal year in which this escrow closes. You are further authorized and instructed to pay any delinquent taxes or assessments, including those of the current fiscal year, of an Irrigation District or any taxing agency other than the County or City together with penalties and interest thereon. 

9. Upon receipt of the State warrant, you are instructed to hold same uncashed until such time as you are in a position to close this escrow and record the Deed. 

10. When Grantor(s) Rental-Escrow Instructions are attached to and made a part of these instructions, please prorate the rents according to directions contained therein and pay the required sum(s) to the party(ies) entitled thereto. This office should be advised of any subsequent amendment by Grantor of the original Rental-Escrow Instructions. 



