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LTAP CENTER

Local Technical Assistance Program
Caltrans ¢ Sacramento State

Federal Aid Series Instructors
Day 1: Getting Started Mike Giuliano,
Day 2: Environmental Caltrans

Day 3: Right of Way
Day 4: Project Development
Day 5: Construction
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Construction ’

* Housekeeping * Course Material
— Bathrooms — Slides
— Refreshments — Exhibits
— Questions as time — Quizzes
permits — Excercises
— Cell phones OFF e Schedule

— Sign-in sheets — 8:00 AM - 4:00 PM

— 15-minute breaks
— Lunch (11:30 —12:30)
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Construction ,

Maintenance

Planning Environmental Right of Way Construction

& Operation
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Two Checklists Today

Local Asaistance Procedures Marmal Exchibit 17-4
Cover Letter and Federal Report of Expenditures Checlklizt

. o ’ Local Assiztand
* Resident Engineer’s po—
EXHIBIT 15

ExHIBIT17-A COVERLETTER & FEDERAL REPORT OF EXPENDITURES

This form is CHECKLIST

Construction Contract e

This form wa
projects. Thig

Administration Checklist| === =<

This form shi (District Address City, CA Zip Code

Review.

(Exhibit 15-B)

Federal-aid A (Name of Ares Enginesr)

{Mame of DLAE)

Dear (Mame of District Local Assistance Engineer)

(] Fi nal Re po rt Of Ilj i%; Submitted for your considerationis:
[0 Date -
Expenditures
(Exhibit 17-A)

Auth Federal Report of Expenditures

](:;;:J]. Local Agency Awarded

Date Contract |County of Somewhers}

Conry

o=ogogr

Files Project: (Project Location
168 dl (Proje )

Check one o Contractor: (Contractor Name)

Resident Engineer: (Resident Enginser Name)

Ead

Resis
Sincerely,

O Shall

16, 54
Local Agency Fepresentative

o

Cons
Detai Concurred by,

Amoy District Local Assistance Engineer

Progr

oOo0oao

There

Pagelof3
January 2016

4
Handout-Pgs.9and 34
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Trainer Notes:
E-76 provides authorization and serves as Federal-State project agreement.  Therefore two signatures: Caltrans & FHWA
Funding agreement information at the bottom.

Reiterate that you shouldn’t advertise before this date.

http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter15/15b-10-16-12.dotx
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-a-12-12-11.doc

Contract Management and
Closeout

e Contract administration
* Federal requirements

* Documentation

* Records & Accounting
* Finalize project

e For more detail and info
attend the RE Academy

e Video: Construction and
Contract Administration



http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=80

Introductions

Name & agency
Federal projects

Expectations
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RESOURCES
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DLA Website

g

< A

Travel Working with CT

© Division of Local Assistance

Share via: il £ 8 &

Caltrans' Local Assistance Program oversees more than one billion dollars annually available to
over 600 cities, counties and regional agencies for the purpose of improving their transportation
infrastructure or providing transportation services

This funding comes from various Federal and State programs specifically designed to assist the
transportation needs of local agencies.

Annually, over 1,200 new projects are authorized through the Local Assistance Program of which
approximately 700 are construction projects.

Welcome to the Division of Local Assistance

The Local Assistance Program, made up of the Division of Local
Assistance in Headquarters and 12 District Local Assistance
Offices, assist Local and Regional Agencies by ensuring
specific program requirements are met, project applications are
processed, and projects are delivered in accordance with
Federal and State requirements.

The overhead associated with providing this support is only $27
IM, or 2% of the capital funds that flow through to the local

Contact Us AtoZ

Get to Know Caltrans

[ California Govemnar
Gavin Newsom

Vigit Govarnor's Website:

Caltrans Director Division Chief, Local

. Agzistance
Laurie Berman

Ray Zhang

Caltrans.

Visit Websit=

Division Links
© Local Assistance Home Page

© DLA Sitemap

e ADA

© Consultant Selection and Procurement
© Disadvantaged Business Enterprise

© Earmark Repurposing

© E-T6, Invoices and PSA
© E-76 Waiting List

8 FE-76 Oblinated | jst

www.dot.ca.gov/hq/LocalPrograms
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Review Index

www.dot.ca.gov/hq/LocalPrograms

Caltrans Construction Website

/ﬁ\ Travel Working with CT Online Services Get to Know Caltrans

© Division of Construction | caifornia Govermor

Gavin Newsom

Vigit Governor's Website

Share via: Kl 0 & B

Caltrans Director

Laurie Berman

About Us

The Division of Construction is a results driven Division Links
engineering organization that prides itself on v

timely project completion. We recognize that
time is money for owner, contractor, and the
public.

© Construction Home Page

© Contractor Payments

Currently Caltrans has 813 ongoing construction

© iEWB System
contracts valued at $8.33B.

(Iast updated 1/02/18) © Construction Manual

© Construction Forms

© Hot Mix Asphalt Construction (HMA)

Grading Roadways © Intelligent Compaction

B Autmrasted Machine Suidanss

http://www.dot.ca.gov/construction
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http://www.dot.ca.gov/construction

LAPM Content

c 2

(aftrans:

LOCAL ASSISTANCE
PROCEDURES MANUAL

State of California

2018

Department of Transportation

S f of Loy,
Division of Local Assistance fﬁ’”‘m "“'«‘%
-
Caltrans provides a safe, sustainable, integrated and E" .
efficient transportation system to enhance California’s
economy and livability “51.

Logar . e

Local Assistance Procedures Manual (LAPM)

Local Assistance Procedures Manual

TABLE OF CONTENTS
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Table of Contents
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2014 Contract Administration
Core Curriculum )

Contract
Administration
Core
Curriculum
Manual

October 2014

Federal Highway Administration
HIPA-30

www.fhwa.dot.gov/programadmin/contracts/coretoc.cfm
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www.fhwa.dot.gov/programadmin/contracts/coretoc.cfm

Other Websites ,

* Caltrans Home Page:
www.dot.ca.gov

* QAP Manual for use by Local Agencies:
http://www.dot.ca.gov/hqg/LocalPrograms/public/QAP Manual.pdf

* Contract Cost Data:
http://www.dot.ca.gov/hq/esc/oe/awards/

* FHWA Home Page:
www.fhwa.dot.gov/

* Federal Aid Essentials for Local Public Agencies:
www.fhwa.dot.gov/federal-aidessentials/index.cfm

* Federal & State Posters:
http://www.dot.ca.gov/hq/construc/LaborCompliance/posters.htm

* The Local Assistance Blog (“LAB”):
www.localassistanceblog.com
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http://www.dot.ca.gov/hq/LocalPrograms/public/QAP_Manual.pdf
www.localassistanceblog.com
http://www.dot.ca.gov/hq/construc/LaborCompliance/posters.htm
www.fhwa.dot.gov/federal-aidessentials/index.cfm
www.fhwa.dot.gov
http://www.dot.ca.gov/hq/esc/oe/awards
www.dot.ca.gov

DLAE Contact Information

District 01 Local Assistance
Suzi Theiss - Suzanne.Theiss@dot.ca.gov
Public: (707) 445-6399, FAX: (707) 441-2048

District 02 Local Assistance
lan Howat - lan.Howat@dot.ca.gov
Public: (530) 225-3484, FAX: (530) 225-3020

District 03 Local Assistance
David Giongco- David.Giongco@dot.ca.gov
Public: (530) 741-5450, FAX: ( 530) 741-5466

District 04 Local Assistance
Sylvia Fung - Sylvia.Fung@dot.ca.gov
Public: (510) 286-5226, FAX: (510) 286-5229

District 05 Local Assistance
Heidi Borders —Heidi.Borders@dot.ca.gov
Public: (805) 549-3120, FAX: (805) 549-3746

District 06 Local Assistance
Jim Perrault - James.Perrault@dot.ca.gov
Public: (559) 445-5417, FAX: (559) 445-5425

District 07 Local Assistance

Steve Novotny - Steve.Novotny@dot.ca.gov
Public: (213) 897-4289, FAX: ( 213) 897-2999

District 08 Local Assistance
David Lee — David.lee@dot.ca.gov
Public: (909) 806-4759, FAX: (909) 383-7131

District 09 Local Assistance
Forest Becket - Forest.Becket@dot.ca.gov
Public: (760) 872-0681, FAX: (760)-872-5236

District 10 Local Assistance
Parminder Singh - Parminder.Singh@dot.ca.gov
Public: (209) 948-3689, FAX: (209) 948-3820

District 11 Local Assistance
Bing Luu —Bing.Luu@dot.ca.gov
Public: (619) 220-5311, Fax: (619) 220-5432

District 12 Local Assistance
Tifini Tran— Tifini.Tran@dot.ca.gov
Public: (657) 328-6275

www.dot.ca.gov/hq/LocalPrograms/dlae.htm
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http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist2/localassist.htm
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist3/departments/planning
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist4/ola
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist05/local/
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist6
http://www.dot.ca.gov/dist05/local/
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist07/divisions/plan
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist8/
http://www.dot.ca.gov/dist9/localassistance/index.html
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist9/localassistance/index.html
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist10
http://www.dot.ca.gov/dist9/localassistance/index.html
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist11
http://www.dot.ca.gov/dist9/localassistance/index.html
http://www.dot.ca.gov/dist1/d1transplan/local_assistance.htm
http://www.dot.ca.gov/dist12/local_assistance.htm
www.dot.ca.gov/hq/LocalPrograms/dlae.htm
mailto:Tifini.Tran@dot.ca.gov
mailto:Bing.Luu@dot.ca.gov
mailto:Parminder.Singh@dot.ca.gov
mailto:Forest.Becket@dot.ca.gov
mailto:David.lee@dot.ca.gov
mailto:Steve.Novotny@dot.ca.gov
mailto:James.Perrault@dot.ca.gov
mailto:Heidi.Borders@dot.ca.gov
mailto:Sylvia.Fung@dot.ca.gov
mailto:Giongco-David.Giongco@dot.ca.gov
mailto:Ian.Howat@dot.ca.gov
mailto:Suzanne.Theiss@dot.ca.gov

Construction Oversight Engineer
(COE) Contact Information

Districts 1,2 & 3 Districts 5 (South), 6, & 10
Osama Abu-Markhieh Mike Giuliano

Public: (916) 205-8813 Public: (805) 549-3072
District 4 (North) Districts 7

Moe Shakernia Mohammed Pasebani
Public: (510) 286-5541 Public: (213) 897-3222
Districts 4 (South) & 5 (North) Districts 8,9

Siobhan Saunders Chad Yang

Public: (916) 539-5081 Public: (916) 205-8639

Districts 11 & 12

Anna Alonso

Public: (657) 328-6170
Mobile: (916) 205-9947
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http://www.dot.ca.gov/dist2/localassist.htm
http://www.dot.ca.gov/dist2/localassist.htm
http://www.dot.ca.gov/dist2/localassist.htm

Control of Materials/QAP:
METS Contacts ’

Independent Assurance

METS offers free Tester Certification and Lab
Accreditation for Federal-aid projects that use
California Test Methods.

District Contact Phone
HQ Leadworker Bomasur Banzon (916) 227-7234
1,2&3 lgnoncencio Herrera (916) 227-7192
4,5,& 10 David Small (916) 247-7923
6 (North of Bakersfield) David Small (916) 247-7923
6 (South of Bakersfield) Seree Yenjai (916) 247-1911
7,8&9 Seree Yenjai (916) 247-1911
11& 12 Afsaneh Ostovar (916) 247-6311
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METS:  Materials Engineering and Testing Services


Consultant Contracts ,

e Solicitation Documents e Small Purchase

and Advertisement Procedures (under
e Evaluation and $150,000)
Selection of Consultant e LAPM Chapter 10
* Contract Negotiations “Consultant Selection”
e Contract Execution * Procuring A&E Contracts

http://www.dot.ca.gov/hq/LocalPrograms/AE/index.htm



RESIDENT ENGINEER’S
CONSTRUCTION CONTRACT

ADMINISTRATION CHECKLIST
(EXHIBIT 15-B)

Handout-Pg9


Presenter
Presentation Notes
Trainer Notes:



Contract Staffing )

* Resident Engineer —
Registered?

e Staff for field operations and
office

e Staff must know the contract

 Names of staff, consultants,
labs, etc. must be on file

* Employee in Responsible
Charge



Presenter
Presentation Notes
If Resident Engineer is not registered then who is the registered engineer for project?  Operations such as pouring concrete, and placing AC need full time inspection.  



Employee in Responsible Charge

* Local Agency full-time
employee oversights
consultants for CE

e Administer consultant

contracts

— Scope of work
— Milestones
— Costs

e Evaluate and participate
in project decisions




Pre-Construction Conference ,

* Prime, agency, and subs

e Safety

e Labor compliance/EEO/DBE

* |Important aspects of contract

e Traffic, Utilities, Environmental, etc.

* Early submittals

— Materials
— Work Drawings
— ProjectSchedule

e Claim process

* Partnering
* Document the meeting


Presenter
Presentation Notes
What are submittals that are needed prior to the work starting? Discuss Partnering, i.e., provisions in contract, schedule partnering meeting, should always have attitude of working with the Contractor to complete job. Utility, Railroad or Environmental issues may require another separate meeting.  Trainer Notes:



CT Construction Safety Checklist

* CT not DLA’s
« CEM-0606

* Personnel

* Flagging

* Traffic Contro
* Electrical

* Excavations

 Video: Job Site Worker
Safety

ITATE OF CALIFORNIA » DEPARTMENT OF TRANEFORTATION
CONSTRUCTION SAFETY CHECKLISTS
CEM-IEE (REV B2013]

Lock Data on Form

Introdusdion

This doosment consists of checkists that idenffy safety Ilems associated with a fask. The checkiists provide pmject safefy coordinator and inspeciors wEh a8
baseine list of a fask’s safely-relabed ft2ms. The bems. are not all Inchesive and may not cover ar consider oiher paris of fhe operation.

In general, If you address the lems on these sheets, you wil have compieted fhe primary portians of tie t3sk safely. The checkilsss do rot
repiace experience or commaon sense. Refer to the Consirecfion Manuaiand the references for further guidance.

Compiete checklists applicable to your job oriine or print and attach them bo your satety @ary Wi your namatie of that day's ongoing work

Abbreviations
ANE Ameerican Wationsl Standans Insthute KEFP KwkBon Polymers
ATBEA Ameerican Trafic Safety Services Associstion MEKP Methyt Ethyl Ketone Pemaide
CA MUTCD ‘Calfonnis Manual of Unifoms Trafic Control Devices M2032 Material Eafety Data Sheets
CFR ‘Code of Federal Reguiations FPC Foiyester Polymer Concrete
CEl ‘Consiruction Exfely Order (Tilie 8) =11 Etandand 3pectications
E3D Elecirical Safety Onder [TEe &) BEF EBtandard Special Froviskon
Giao ‘General Industry Bafety Srder (Tille 8) THMC Trathc Management Center

Online References

* THie & Safety Ondars: b Ii
* CAMUTCD: hifpbwaw.dot.ca gowihofmifops signischimuicdsuppica_mubcd.him
Contents
Tople Fags Taple Fage
Personnel 1 FPolyester Polymer Concrefe—Speciic 12
Faggers 1 Moy ate—Epeciic 12

Heawy and Jobsie Vehicles
Excavations

Sinaclures Work

Waork Over or Near Walsr

Tools and Equipment
Powder-Actuated Toaols (HIS Guns}
Scatioies, Senersl

Scafiokis, Metal

Elecirical, Gensral

Low-Valsge Elecirical

High-Voltage Elecirical (500 wolis]

Harardous Wasts [Caltrans genemted)
Hazardous Malerials

Fire Progection

Cranes—Ceffications and Inspections
Caanes—General
Cranes—Personne] Lifts
Cranes—El=cirical fup to 350KV}
Trafic Control—Gereral

Trafic Control Checklist

Trafic Control Devices—Ganeral

Traffic Control Devices—N ighttime

13

4

4

1B

Rl

18

15

0

H

Ladders 1 Permit-Required Confined Space 22
Polyester Concrete and Methacrylste—General 12 Other Confined Spaces 22
ADA Hotice For individuals wilth sansory his doesman is seailable in akemaie formais. For isfossation, call (§18) B54-8450, TTY 711, or wiite o

Fresonds and Fomms Manegasast, 1120 M Street, ME-30, Sacramantn, CA B5814.



http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=76

Notice to Proceed Submittal ’

* Federal-aid projects off the SHS

* Notice to Proceed or Notice of Contract Award to
Contractor cc: DLAE

* Helps COEs and FHWA




Quiz — A: True or False?

5) Partnering requires a PIF and is not federally
participating.
--ne
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FRF
Env
ROW
Utility


Authorization

e Authorization date
* Date project was advertised

 Make sure RE and staff are
fully aware of the funding
limits

 E-76 and all funding
documents in project files
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Contract Files

e Allinformation related to
the work & requirements
of the contract

e Organized files show good
management

e Maintain files for
minimum 3 years after
final voucher

e COEs and Auditors

* Notin file — never
happened
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Project Records (LAPM 16.3) ’

1. Award Package 9. Contract Change Orders
2. Project Personnel 10. Progress Pay Estimates
3_ Correspondence and StatUS Of FundS
4. Weekly Record of 11. Labor Compliance and
Working Days Equal Employment
5. Quality Assurance Opportunities (EEO)
_ _ Records
6. Engineer’s Daily Reports , ,
" ] 12. Disadvantage Business
/. Photographs Enterprise (DBE)
8. Contract Item Pay Records

Quantity



Engineer’s Daily Reports

Daily reports are the
narrative of the project

Sufficient detail:

— to check cost of work
using force account

— ensure contract
compliance

Timely
File

Factual, no opinions
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6-C Resident & Assistant Engineer’s
Daily Reports

Local Assistance Procedures Manual Exhibit 16-C

Record the following: —

EXHIBIT 16-C RESIDENT AND ASSISTANT ENGINEER'S DAILY REPORT

PROJECT NO. REPCRT NO.
FEDERALPROUECTNO. DATE:
PROJECT NAME:
CONTRACTOR: pav: (s [Om Ot Ow O™ e O s (check ong)
SHIFT HOURS START: sTOP:
TEMP MIN: MLAX:
LOCATION OF WORK [ROADWAY and STATIONS): HOURS — BID ITEM NO_/DESCRIFTIGN WEATHER CONDITION (TEMPF)
=
z 3
= -
= =1
MNAME [CLASSIFICATION EQUIPMENT TYPE = E

REMARKS

DESCRIPTION OF WORKE PERFORMED FOR THE DAY:

NAME SIGNATURE TITLE

’ Handout-Pg 19 Tz Lol

January 201§
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Go through all the headings in detail!


Records & Accounting Procedures ,

e Source documents for each
contract item paid
(important for invoicing)

* |nvoices to the State match
payments to contractor

 Administrative deductions
e Contingency balance

e Estimate Final Cost
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16-Y: Monthly Progress Payment
Item Quantity Calculation Sheet ,

Local Assistance Frocedures hanmnsl Exhibit 16- x
L4 Monthly Frogress Pay Item Quantity Calculation Sheet
o O n e p e r I te I I l p e r p a y Exhibit 16-Y Monthly Progress Payment Item Quantity Caleulation Sheet
- CONTRACT NUMBER: ITEM: Unrarrs:
pe r I Od FiLe NumBer:

PROJECT NAME: Carc. By: DaTE:

* Pay per Contract: lump —
sum, approximate pay, e ——
final pay

e Calculation: formula, field EEHEeEEREEEEREEERERERERSEREES
measure, weigh tickets, S EEEEEEEEEmEmEE

|
|
|

plans — =

* Dates & location conform = e
with diaries |

* Independent Contractor e EEEEEEEEmmEEE HEHE
* Preparedand checked F
* File |

’ Handout-Pg 29 ‘ Jsmaaey 2018




Quiz — B: True or False?

5) Daily RE reports are critical to tracking

project progress and help establish progress
payments to the contractor.
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ROW
Utility


Tracking Contract Time ’

CONSTRUCTION WORKDAY CALENDAR
Year 2018

* Document total project

JANUARY JULY
SUN  MON TUE WED THU FRI AT SUN MOM  TUE  WED THU PRI SAT
191 2 703 e EdJ 317 310 RN
1 H 1 2 3 E 5
. . T T T o L I P R b =
7| B | 12 1 g 1 12 13]
B ES ] B ] E
4 15) 1 g 15| 15| 19| 20,
e [E [ = kil & [T
pal n 2 24| 3 26| 23 4 5 264 7|
o =10 21 336 336
23| ) EL| 3 23| | Ell
. . FEERUARY AUGUST
[T 3 337 = =
[ ] 1 2 3 1 2 3 4
R R =T R = =T ] EES I ETER T
4| 5 5| 7| g 3 0| g B 3 0] 1
P JR i 5 -+ LI T [
11 12 13 14} 13| 18] 17 12| 14] 15 1g] 17| 18|
223 Ed 226 =2 | 350 352 363 =
18] 13 2q] 21 2] | 24 13| | 21 px] 23] 2| 2|
L] =7 pd P 1 E] k2 557 = =Y
. 25| P 7| 28] 25| Frd = = 20| n
orking day vs. non- — s
[] I
1) 2 3 1
S I I F R TR 300 31 |ser (WS
4 H 7 E E 10 2 3 4 7 ]
L] 237 =30 238 E 241 EZ 305 360 307 E-
11 12 13 14] iE| 1] 17 10| 1 1 2] 15|
3 T35 Zad k=) Ex g 37T b rpd
W I y 18] 13 20| 21 Fr| - 24 17 hi-] 15| pa | 22
[ R =R =T P B ER -
25| % 7| 28| I8 30) N 4 = % 28| 23
[] [} APRIL OCTOBER
[ Ontra Ct t F - 55 |250 | EC R N 2
C Ime extensions i +— o
N = = Z N F T ELI - LR F
B E] 101 13 14 7 3
I I - R R -] ELN R N EES
g i 17| 15 0 Fal <] 1 13| 20
N - IR - I F I TR E R - R F-H
] 3| 24 2| 24} 7] 28] 21 =z 23 2 25 25| Fri
e e =z 0 [0 [0
. 3 20 2g) ) 30 H
MAY NOVEMEBER
273 El g e 207 £02
1 H 3 4 H 1 2 3
b o B i R T [ e 7
| 7 8| 1 1 12] & 5 5| 7 i 10
T R - F R R E 210 |e11
e e 13 L 15 H 17| 18] 18 11 12| 13| 14 1g] 15| 17]
¢ Ideo: Contract lime an E RS e
20 il 22 2| 24 b 5] 18] 13| P 21 22 3| 24/
[] EH :os_|:n-= 55 78 377|418 4:9_|_
7] 5| 2 30| Ell 23| =] i 28] 23
JUNE DECEMBER
<2
1 2 1
=e  |mr |ma |me [s00 CC N TS I - - R 7
4 5| &) 7 L 9 2 3 5 6| 7|
= ] =[5
2 13| 1] 1 2 3
0 207 300 o9 a EE 433 434
3 | | ) H 2 22|
Kt T 7
7| 25 5 30 4 = % 27| 28|
20| Ell
348 Wiorking Days S, 205

http://www.dot.ca.gov/hq/construc/calendar/index.htm

Handout-Pg 15 ‘
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http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=18
http://www.dot.ca.gov/hq/construc/calendar/index.htm

CEM-2701: Weekly Statement of

Working Days

* Working Day
— Defined in contract
— Weather conditions
— Utility delays

* Controlling Activity

— Proj. Schedule Critical path
— Example: Concrete curing

e CCOTime Extensions

 Forward to Contractor
— Timely

e File

’ Handout-Pgs. 13 ‘

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

WEEKLY STATEMENT OF WORKING DAYS

CEM-Z701 (REV. 04/2015)

ADA MNotice
For Individuals wiih sensory disabilies, this doosment is avallsble In albernate:
formats. For Infarmstion, cal (315} 445-1233, TTY 711, of write o Records

and Fomes Management, 1120 M Strest, MEB-29, Bacraments, CA 35814,

J05 STAMP Lock Data on Form

Page 1012

[REFORT NuMEER:

COMTRACTOR: WEEK ENDING (menth, cay, yeary:
pate e . Nenwerking |eTIng nan;o;m
¥ Weather, Waather Conditions, or Other Conditions ‘Working Day Day Done on Controlling
Activity
Monoay
Tuesday
‘Wednesday
Thursaay
Friday
Days this week
Days previolsly reported
Total days to date
Change Oraer E
Change Order Time Adjustmenta Daye Approved Change Order Numbsars
Days ihis repart
Days previowsly reported
Total change arger days i dats
Computation of Extended Date for Completion N"g"m' or Numm:rm Date
a8 Day
1. First working day | |
2 Criginal working days specified In cantract [ ]
3. COMPUTED DATE FOR COMPLETION {line 1 +line 2 - 1) — I |
4. Tatal change order days APProved 10 Gale ««oe-reecemsames s s smmssmsemnenn. || |
5. Tatal Monworking days to date 2 [ ]
E. EXTENDED DATE FOR COMPLETION {line 3 + line 4 + lina 5) |
7 Revised working days for contract [Ing 2 + lins 4)
£. Total working days fo date
2. WORKING DAYS REMAINING [lina 7 - lina 8)

COMTROLLING ACTIVITY{IES -

REMARKE:

The confractor will be allowed fifteen [15) days In which to profest In writing the comectness of the statement;

otharwiza, the statement shall be deemed fo have been accepted by the contractor as comect.

NOTE: Foomome IMETUCTIONS 10 resident enginear are 0N reverse sioe.

REZIDENT ENGINEER 2IGNATURE:

DATE:

Distribution: Original -- Contractor;

Coples -- District, resident engineer



Labor Compliance

Prevailing Wage Rates

— Hourly rates for each craft per
Federal (USDOL) and State (DIR)

— Overtime and associated pay
— Workday & Workweek
Certified Payrolls

— Payrolls must be submitted with
wet signature and checked vs.
diaries

Covered vs. hon-covered

work

Labor Compliance Officer
must be desighated

Video: Payroll Compliance

’ Handout-Pg1 ‘

Califormiz Department of Transporertion, Labor Campliance
Prejob (hecklis
Revised 62614

ct.

(atrans: FEDERAL-AID CONTRACT
Contract #: | Federal-Aid : Date:
Date Advertised for Bids: | Bid Opening Date:
Contract Bid Amount: | Working Days: | Contract Type: Construction

Description of Project: Project location, county, description

Labor Compliance Contact Information: | NAME

ADDRESS

CITY, STATE P

PHONE FAY
Prime Contractor: NAME

ADDRESS

CITY. STATE ZIP

Prejob performed by: LCO or BE Name

Resident Engineer:

POSTERS/NOTICES
Contractors are required to post all required state and federal posters on the jobsite in an area accessible to all
workers, including subcontractors. Posters nmst be readable and placed in visible areas allowing workers to
access the posters before, during, and after work shifts. Jobsites with multiple locations must include a
portable poster board to ensure continued access to the information. Posters placed in Foreman, Supervisor, or
employee vehicles, in an offsite job trailer, or inside a temporary restroom do not meet the posting
requirement. Resident Engineers. Contract Managers, and other delegated Caltrans staff will verify the prime
contractor has posted the following:
[ State General Prevailing Wage Determinations in effect on date advertised
General prevailing wage determination
Journeyman and Apprentice Prevailing Wage Rates can be accessed at the following websites:
It/ wrwrwr dir ca_gow/dlsr DPreWageDeterrination hitm and hitp: (wwiw dir ca govidas pubhcworks html

Reference: Labor Code 17732

[d Federal Prevailing Wage Determinations in effect on bid date
General Decision #: Modification #: Publication Date:
General Decision County Index for CA: http:/worw. wdol. goviwdol/scafiles/davisbacon/ca html,
Select the county where the work will be performed. Reference: Davis Bacon der

O CompanyEEQ policy Reference: Standard Specifications, Section 7, Legal Relations and Respanzibiifyy to the Public, Special
Provizion, FHWA 1273

0O Department of Fair Employment and Housing (DFEH) Forms 162 (English) and 162(3) (Spanish),
Harassment or Discrimination in Employment is Prohibited by Law

O PayDay Notice

O Notice of Labor Compliance Program Approval, English and Spanish Reference: CCR 16429

O Equal Employment Opportunities Commission (EEOC)-P/E-1. English and Spanish
Egual Employment Opportunity is THE LAW

[ Fedeml H.igtl“’n}-‘ Administration (FH“"A]-IUEI. NOTICE  Rgference: Special Provisions, FAW4-1273

Initials of Prime: Page 1 of 8


Presenter
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http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=74

Equal Employment Opportunity (EEO) ’

* Race, religion, sex, color,
national origin, age or

disability EquaL
. E"r"ll’l.i{:}"l"h'il".N'l'
e Contractor must furnish OppoRTUNITY
POLICY

EEO policy/officer
* Conduct periodic interviews
* Verify EEO posters

e Form 1391 : Exhibit 16-O
last payroll in July

e Report violations to USDOL
Exhibit 16-Q

’ Handout-Pg. 24 ‘
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http://www.dot.ca.gov/hq/LocalPrograms/lam/prog_p/ch16-2012-17-10.pdf

Employee Interviews ,

* Minimum two employees,
one prime and each
subcontractor until project
completion or all employees
are interviewed

e Exhibit 16-N (English) or
Exhibit 16-P (Spanish), total 2
per month

* Check against certified payroll

e Contact EEO Officer or DIR if
problems exist

e File

Handout - Pgs. 20-22
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EEO/Wage Rate/False Statements ,

! ey : -
] | = eSS e
| . | .i'i.?i'f...a = _.i;_ E____ =
ﬂ l Al ._.: .| =£ = -
4 by .1'1_ & 5 = ).
| = e M s

— s == *__:_'g
e '. == L =
: = =
P I E’
s | o

* Must be posted in
conspicuous location,
gathering area

e |fsite is mobile, consider
“sandwich” board style

* Take picture of posters
and file

 Up to date versions see
website below

 Video: Job Site Posters

http://www.dot.ca.gov/hq/construc/LaborCompliance/posters.htm
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http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=29
http://www.dot.ca.gov/hq/construc/LaborCompliance/posters.htm

Exhibit 16-B: Subcontractlng Request ’

Local Assistance Proce dure Manual Exhibit

* Compareto ”Llst of s

EXHIBIT 16-B SUBCONTRACTING REQUEST

Subcontractors” — —

BUSINESS ADDRES CoNTRACTNUMEER
. W k t t h O ! 0/ f CITY AND STATE I oDE FEDERAL-AID PRO[ECT W UMEER
O r g r e a e r a I I L 0 O A SUBCONTRACTOR B BmImem |C. PERCENTAGECF D Su=LEED | ECERTIFED F. DescrEs Wors | G. DOLLAR AMOUNT
(e, Bromtrem Addome, Fhons) INUMBEE [5) BID ITEM ATEBD TIME TiBE WHEN LESS THAM BASED O THE BID

tOtaI bid or SlO’OOO e B (0% or Work s | Awooa

O O O

* Primeto perform min]inls

. o misls]s
minimum 30% of work 5 B

e Check DIR website for mis]; %NDDD
1]
debarred contractors e

* The Standard Provisions for labor =t forth in the contract apply to the subcontracted work
* K applicable, Form FHWA- 1273 of the Spe n.a]Pmﬂmmhr. been inserted in the subcontracts a.nds]t uld be

incorparate d in any lower-ter subcontract. Written contracts have been executed for the above noted zubcontracted
e FHWA 1273 -
Conbactor Signature Date

This section is to be completed by the resident engneer

[ [
[ ) 1. Total of bid items $
2. Conctractor must perfarm with awn forces (ines 1 X contract reg. %) §
3.

Bid itesns pressoulsy subcontracted ]
b 4. Bid items subcontracted {this request) 3
supbcontractor Public - :
6. Balance afwark corgractor to perfrom (lines 1 minzs 5) 5
Approved
O n ra ‘ O e RESDENT ENGINEER SSICNATURE Date
Ciopy Distreibubion - Original Conbractor  Copy- Resident Engineer Copy- OBED- smal businssadvocatefidoptoa gov e lax bo (516) 3241549




On the Job Training ’

* If specified in contract,
must be under
contractors plan or union
apprenticeship program

* Agency to approve prior
to start of work

* Payment per contract
specs (min $.80/hr)
administrative costs



Presenter
Presentation Notes
Trainer Notes:



Disadvantage Business Enterprise )

 DBE contract goal

* Track DBE commitment, per
Exhibit 15-G, in field and with
payroll

 DBE Trucking, Exhibit 16-Z1
* File documentation regularly

* Include 15-G in bid docs,
submit to CT

 Video: DBE Contract
Administration

’ Handout-Pgs. 30 & 32 ‘
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter16/16z.pdf
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter15/15g-07-09-12.doc
http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=1

DBE Subcontractor

DBE Substitution: Commercially Useful Function
* For justification see  DBE responsible and

contract controls the work (min 30%)
* GFE to replace  DBE work per industry

e Reasonable cost

 Must perform same
amount of work .
needed to meet goal

practice
Extra participant
Work paid = performed

If DBE Commitment is not met withhold progress payment



Contract Change Orders (CCO) ,

Reasons for a CCO:

Change contract plans
or specifications

Work stipulatedin
contract to be paid as
extra work

Changed conditions
Clarify contract terms
Resolve a dispute/claim

CCO Consists of:

Work description
Location & limits of the
work

New or referenced
specifications

Method and amount of
payment

Time adjustment



CCO Issues ,

Follow established CCO Timely preparation of

approval process CCO

Prior authorization to e Sufficient funds in
start of CCO work contract

Changes to specs or * |dentify if federally
plans signed by a PE eligible or not

Cost and time * Video: Change Orders

adjustment backup in file

Payment made prior to
CCO approval
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http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=4

Claims

* Follow claim procedures
In contract provisions

* If using CTSS use
Exhibits 16-Ul, 16-UF
and 16-US (Section 5-
1.43 “Potential Claims
and Dispute
Resolution”)

* Timely submittal
* Document & file

Handout-Pg 26-28



Claim Avoidance

Maintain respectful
relationship with
Contractor

Communicate with
Contractor

Define critical issues
Gather the facts

Review pertinent parts of
contract

Determine
responsibilities

Consult subject matter
experts

Work within contractual
constraints

Communicate position
timely

Provide fair reasons when
no merit exists
Compensate Contractor
promptly

Document resolution and
elevate, if needed



?!The Eourt found that the agency’s non-disclosure
of material informagion was a misrepresentation of
site conditions for which recovery is allowed. Claim

is accepted.
(TTCCCOSATY CO TMMTCCT COUTITPACTIOIT TCOUITCTTTCTTICS, CITCT]

the contractor was required to take them, without
specific moisture control instrucgions in the

sResibicatépnsnd bedlaimshauld-be rakedirdyas 3

constructive change because the contract did not call
for backfilling with gravel.
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* Traffic Control Plan
* Traffic Management Plan

* |dentify responsible
person if not RE

* Field inspection —
accidents, delays &
complaints

 |dentify deficiencies to
improve future TCP/TMP
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Quality Assurance Program ’

QAP

— Material acceptance

— Independent Assurance (IA)
— Dispute resolution

QAP Attachments
— Min sampling & testing frequency

— Certificate of Compliance per
contract

— Sample Testing Summary logs

No QAP = No
Authorization

Review/update every 5
years

QAP-One size doesn’t fit
all

Test Data/Summary Logs
Failed test — document
corrective measures
taken

Acceptance of Minor
Quantities w/o testing
Source inspection

Video: Buy America Field
Compliance

Video: Quality Assurance
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http://www.dot.ca.gov/hq/LocalPrograms/public/QAP_Manual.pdf
https://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=28
http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=16

Environmental ’

NEPA document in files

* Make sure mitigation requirements are adhered to
SWPPP or WPCP
* Notify foreman/site supervisor of any discrepancies

SoclAL
IMPACTS

TRANSPORTATION N E PA _ ENVIRONMENTAL

NEEDS ° " IMPACTS

PrROCESS

EconomiC
IMPACTS
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For Projects on the
State Highway System ,

5
liry

IL “
{

 Make sure Caltrans
encroachment permit or
Cooperative Agreement is
on file

[/
W
I
N

 Comply with state’s
oversight requirements



Presenter
Presentation Notes
Trainer Notes:



RE Checklist )

Sign and Date
* Local agency’s RE as

employee or consultant /m /dm
* Local agency’s person in

responsible charge if

consultant ‘%/(h/“ //g,{ }’2(}/%
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Quiz — E: Buy America Requirements. Are the
following valid Buy America conditions?

5] Sheet piling manufactured in Japan.
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FINAL REPORT OF
EXPENDITURES
(EXHIBIT 17-A)
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Final Report of Expenditures )
Prepare and Submit After...

e Contract completion
* Contract acceptance

* Environmental mitigations and
long-term maintenance
addressed

 Documentation is complete
and organized

e Submit to DLAE promptly, no
longer than 6 months after
project completion

 Video: Project Closeout
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http://www.fhwa.dot.gov/federal-aidessentials/catmod.cfm?id=2

Final Report of Expenditures ’

Components

e Cover sheet and letter
e Checklist

e Attach forms
— Final Inspection Form (17-C)
— Final Invoice (17-D)
— Final Detail Estimate and Summary (15-M)
— Change Order Summary, LDs, Claims (17-E)
— Final DBE Utilization (17-F)
— Materials Certificate (17-G)
— Completion of Structures and As-built Plans (17-1 and 17-J)
— DBE Certification Status Change (17-0)

Handout-Pgs. 38-48 ‘
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17c.docx
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-dfinal.doc
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-E-2-1-98.doc
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17f-20120701.docx
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17g.docx
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17i.pdf
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17j.docx
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-o-12-12-11.docx

Final Report of Expenditures ,
Cover Letter and Checklist
e Use Form 1/-A

* Submit as cover to Final Report of Expenditures
 Maintain in project files
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Final Report of Expenditures

Final Invoice
e Use format shown in
Exhibit 17-D

 Make sure invoice
agrees with final
estimate, E-76, PSA

* Submit one original to

DLAE

’ Handout-Pgs. 39

Local Assistance Procedures Manual EXHIBIT 17-D
Sample Federal-aid Final Invoice

SAMPLE FEDERAL-AID FINAL
INVOICE Single-Phase EA
Two Appropriation Codes (33D and 33T)
(Letterhead of Local Agency)
Date of Final Invoice
(For Final Invoice)

Name of Director

___ District Director

Department of Transportation
Street Address
City, CA Zip Code

Attention: Name of DLAE

Billing No: Final
Invoice No:Local Agency's Invoice Number
Federal Aid Project No:
Tax Identification No: Agency IRS ID Number
Date Accepted by City/County: Final Date
Project Location: Project Limts

Reimbursement for Federal Funds are claimed pursuant to Local Agency-State Agreement
Date Executed

No. Agreement Number Program Supplement No. Supplement Number executed on.
Preliminary Construction Construction Total
Engineering Engineering Contract
Federal Appropriation Code
Expenditure Authorization No
Federal Authorization Date
Federal participating costs from
to

Total Costs $ 5,000.00 $ 4,000.00 $ 4,000.00 $13,000.00
Less: Retention ($1,000.00) (% 500.00) (5 700.00) (2,200.00)

Non participating Costs ($ 100.00) ($ 200.00) ($ 300.00) ($ 600.00)
Subtotal $ 3,900.00 $ 3,300.00 $ 3,000.00 $10,200.00
Plus:  Payment of Previously 4,000.00 1,200.00 2,000.00 $7,200.00

Withheld Retention

Federal Participating 7,900.00 4,500.00 5,000.00 $17.400.00
Costs to Date
Less: Participating Costs on (200.00) (4,200.00) (6,000.00) ($10,400.00)

Previous Invoice
Change in Participating Costs 7,700.00 300.00 (1,000.00) $7,000.00
Reimbursement Ratio 88.53%
Amount This Claim $6,197.10

Page 1 of 2
LPP 07-01 May 4, 2007
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-dfinal.doc

Final Report of Expenditures

Final Detail Estimate

Use same format as
estimate at award

Show final quantities

Show all costs through
closeout

Do not file if unresolved
claims remain

Must agree with final
invoice

Submit to DLAE

Item Item Description Quantity Unit Amount

Number Price TOTAL
1 Cold Plane AC Pavement 12,000 10 120,000
2 Leveling course 12,000 15 180,000
3 Paving Mat 12,000 10 120,000
4 ARHM Gap Graded (AC) 1,000 130 130,000
5 Pavement Marking 5 5,000
6 Thermoplastic Striping 5 75,000
Z Adiust Manhole Cover 1.500 15,000
9 SWPPP 50,000 50,000
10 Construction Signs/Traffic 50,000 50,000
11 Repair Sidewalk 100,000 100,000
12 Mobilization 40,174 40,174
885,174
Participating Items - Contingencies 10% 88,518
Participating Items - TOTAL 973,692
Participating Items - Construction Engineering 15% 145,703

NON-PARTICIPATING ITEMS | I

8 Adjust Gas Valve Cover EA | 10 | 1,206 12,060
Non-Participating Items — SUBTOTAL 12,060
Non-Participating Items - Contingencies 10% 1,205

Non-Participating Items - TOTAL

Non-Participating Iten CTiON Cngineerng

Length 1n Miles:

Aade By: Engineer

SUBTOTAL

$897,234

Contingencies
10%

$89,723

TOTAL

$986,957

Construction Engineering
15%

$148,043
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Final Report of Expenditures

Change Order Summary

* Use Exhibit 17-E

* If no change orders,
simply write “None’
on the form

)

* |ndicate liquidated
damages/claims

 Show dates of
completion and
acceptance

Handout-Pg.41 ‘

Change
Order No.

P

EXHIBIT 17-E SAMPLE CHANGE ORDER SUMMARY

Brief Description

Traffic Control

6" PCC Driveway at
Sta. 41+50 RT.

Additional 18" RCP at
67+70 LT.

Relocate waterline
at 14+25 RT.

Adjust Compensation
AC overrun

Delete Valley Gutters

[Jate of completion”

Date of acceptance: 1/5/96

Contract Amt.
Item Price * Part.
0.00 0.00

2535.00 255.00

96.00 0.00
0.00 0.00
0.00 0.00

(2235000  (-255.00)
$96.00 §0.00

* Amouats shown are included at Bid Prices on Detail Estimate.

** Extra Work (Payment under force account or agreed price).

Amt. Exp.
Extra Work **

§4,527.25

0.00

0.00

145.15

(-832.00)

0.0

§3.840.40

Amt.
Part.

$4,527.25

0.00

0.00

145.15

(-832.00)

0.00

$3.840.40

The amount shown as extra work is to be reported as a supplemental expenditure on the final Detail Estimate.
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-E-2-1-98.doc

Final Report of Expenditures

Final DBE Utilization — —

Final Report-Utilization of Dizadvantazed Busines: Futerprize: (DEE) and Firse-Tier Subeontractors

Exmmerr 17-F FINal REPORT-UTILIZATION OF DisADVANTAGED BusiNEss ENTERPRISES (DBE) AND FIRsT-TIER SUBCONTRACTORS

+ Use Exhibit 17-F e e s e

6. Business Address

9. Description of Work, Senvice, or
Materials Supplied

 Show all subs, not
just DBE

* |Indicate contract
values for all subs

; I I O W d a | e O I ; u b List al frst-tier subConiruciors/subConsutants and DBES regardiess of Ser whether or not the S wene originaly Isted for goal Crecit.  actus] DEE utilzation {or Bem of work] was cifferent than that approved ak e tme of
award, provide Comments on an additional page. List actual amount paid 5 &3ch entfy. ¥ n Subcontractors/sECoRsutants were used on the comtract, indicate on Se fam

| CERTIFY THAT THE ABOVE INFORMATION 18 COMPLETE AND CORRECT
17. Contractor/Consultant Representative’s Signature 18. Contractor’ Consultant Representative’s Name | 19. Phone | 20. Date:

[
| GERTIFY THAT THE CONTRACTING RECORDS AND ON-3ITE PERFORMANGE OF THE DBE(3] HAS BEEN MONITORED
A Bpet A ge 2 | Z3. Fhone | 2 Dale
[}
ADA NOTICE: For ndviduals Wi senzory disabilSes, thiz document |= avallabie i aBsmats farmats. For infermation, call (316) $25-1233, Local Asslstance Procedures Manual TTY 711, or write o Records and Forms
I n a p a y m e n Management, 1120 N Bireet, M3-52, Sacramenta, CA 58514,

Page lof 2
July 23, 2015

e Contractor and RE
sign

’ Handout-Pg. 42
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17f-20120701.docx

Final Report of Expenditures

Materials Certificate
e Use Exhibit 17-G

e Certifies materials were
to specifications

e Sign and indicate title

’ Handout-Pg. 44

EXHIBIT 17-G MATERIALS CERTIFICATE

Materials Certificate

CITY/COUNTY LETTERHEAD
(Sample)

Date:

Federal-Aid Project No.:

Caltrans File Category 61:

Job Stamp

Subject: Materials Certification

This is to certify that:
The results of the tests on acceptance samples indicate that the materials incorporated in the construction work

and the construction operations controlled by sampling and testing were in conformity with the approved plans
and specifications.

|:| Exceptions to the plans and specifications are explained on the back of this memorandum (or on
attached sheet).

|:| No exceptions to the plans and specifications were found.

Signature of local agency engineer in responsible charge of project and title
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17g.docx

Final Report of Expenditures )

EXHIBIT 17-1 SAMPLE COVER LETTER FOR THE REPORT OF COMPLETION OF STRUCTURES

Completion of Structures

e Use Exhibits 17-1and
17-)

* Show type of bridge

Caltrans Engineering Service Center, Mail Station 9

P.O.Box 942874

funding, locator code,

Attention: Structures Local Assistance Engineer

project number, date

Submitted herewith is the REPORT OF COMPLETION OF STRUCTURES ON LOCAL STREETS AND
BOATIC for the atopatnze Bctad balow:

* |dentify bridge name,

Bridge Name

road name, and bridge e e

number

e Contractor and RE sign

* Include Page 2

’ Handout-Pgs. 45-46 ‘
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17i.pdf
http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17j.docx

Final Report of Expenditures )

DBE Certification Status

C h a n e LLLLL Assistance Pracedures Manual Exhibit 17-0
Disadvantaged Busi .

siness Enterprises (DBE) Certification Status Change

l ' E I . I . 1 7 O ExHIBIT 17-0 DISADVANTAGED BusINEss ENTERFRISES (DBE) CERTIFICATION STATUS CHANGE
S e X I It 1. Local Agency Contract Number Z. Federal-Aid Froject Ny 3 EN
5. 1CH 6. Business Address 7. Final Cot t Amount

 Agencyshouldregularly verify
DBE certification status
through CT website

e I|dentify contractitem, sub
name, phone, cert number

* |If statuschanged, show only
amount paid while certified

* Show certification/

de-certification date
e Contractorand RE sign

’ Handout-Pgs. 47-48 ‘
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter17/17-o-12-12-11.docx
http://www.dot.ca.gov/hq/bep/find_certified.htm

Final Report of Expenditures ’

Final Notes

* Your agency will be reviewed during the life of your
project at least once, as many as three times, by a
Construction Oversight Engineer.

e Know what items are most critical and strive to
keep files neat and orderly.
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Most Frequently Observed

Deficiencies )

Observed Deficiencies (Joint Reviews) Ranking  Frequency
Daily diaries 1 50%
Employee interview frequency 2 34%
Contract time administration 3 33%
Monitoring of material sampling and testing frequency 4 31%
Visibility and accessibility of required job posters 4 31%
Documentation of posting required job posters 6 29%
Checking of certified payroll 7 24%
Documentation of certifications for material samplers, 8 21%
testersor laboratories

Support for progress payments 8 21%
Documentation of material sampling or testing results 10 20%
Consultant selection documentation 10 20%

Source: Caltrans COIN 10-04, dated May 17, 2010



Wrap-up & Review

Objectives
Expectations
Evaluations
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