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STANDARD OPERATING PROCEDURE FOR CALTRANS DISTRICT
LOCAL ASSISTANCE INVOICE REVIEWERS
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Standard Procedures and Requirements for District Review of
Local Agency Invoices

This Standard Operating Procedure (SOP) provides detailed instructions to help Caltrans Local Assistance District staff
efficiently and effectively review local agency invoices. This SOP aims to achieve statewide consistency with invoice
review, reduce errors, and save time. It is organized around key source documents and databases to maintain quality
information (e.g., LAPM 5-A, Finance Letter, E-76 Project Authorization, LP2000 database, Federal Aid Data System,
California Transportation Commission Allocation Letter, Previous Invoice, Contractor Pay Estimate, Exhibit 15-L, 22-A,
23-A, etc.).
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1. Verify LAPM 5-A Local Agency Invoice Is Complete

Local agencies are required to mail one signed original LAPM 5-A and applicable documents to the respective Caltrans

District Local Assistance Engineers for processing.

1. Date stamp LAPM 5-A immediately upon receipt.

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION FE e re—— | ‘ Reset Form | | e
LOCAL AGENCY INVOICE
LAPM 5-A (REY 03/2019) P
e SECTION 1: INVOICE
Local Agency Name Remittance Address Tax 1D
City of Sacramento 915 I Street. Room 2000 94-6000410
Sacramento, CA 95814
Date Caltrans District Federalisiate Project No. [Advantage Project ID Invoice No. Billing No. Paqtigte
} 1 roje
11/10/2016|D3 Marysville - || ATPL-5002(179) 0316000108 DOT_T151650 1 J
Project Description —
North 12th Street from Amernican River to H Street
?‘"g(s)_ %] Federal ﬁﬁg::g';d X PE ] Rw e
YpeLs): [] State ) ] RAW Util [] CON []FA
[[] RAW Eng
[] RiW Acq

SECTION 1: INVOICE

. Distribute LAPM 5-A to the respective invoice reviewers.

e Ensure latest version of LAPM 5-A is used:
http://www.dot.ca.gov/hg/LocalPrograms/lam/forms/lapmforms.htm

. Check for a complete invoice package which includes all four sections of LAPM 5-A:

e The invoice should be dated no more than 30 days prior to the date received.

STATE OF CALIFORNIA = DEPARTMENT OF TRANSPORTATION

| Instructions | ‘ Reset Form | | Print Invoice
LOCAL AGENCY INVOICE
LAPM 5-A (REV 03/2019) Pp—
P SECTION 1: INVOICE
Local Agency Name | Remittance Address Tax ID
City of Sacramento 915 I Street, Room 2000 94-6000410
/ Sacramento, CA 95814
Date Caltrans District Federal/State Project No. |Advantage Project ID Invoice No. Billing No. g\aqtigte
) } W roje
11/10/2016|1Pp3 Marysville =[|ATPL-5002(179) 0316000108 DOT T151650 1 J
Project Desdription =
North 12th Street from American River to H Street
EU"S(S)_ ¢ Federal gﬁ:::g?d X PE ] RW []cE
YPE(S): [] state ; ] RW Uil ] coN CIFA
[] RW Eng
[] RAW Acg



http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/lapmforms.htm

SECTION 2: INDIRECT COST CALCULATION

e The indirect cost calculation is completed if indirect costs are claimed.
e The invoice is signed by the local agency representative.

STATE OF CALIFORNIA » DEPARTMENT OF TRANSPORTATION Instructions ‘ ‘ Reset Form
LOCAL AGENCY INVOICE
LAPM 5-A (REV 03/2019)

| ‘ Print Invoice

SECTION 2: INDIRECT COST CALCULATION
Indirect Costs:

Approved Indirect
Cost Rate

] 3] % $ 0.00

Phase FY Office/Department Direct Cost Base Expense Subtotal

Phase PE E&P P3&E RMW CE NI

Total Indirect Costs to Date g pg $0.00 $0.00 $0.00 $0.00 $0.00

CERTIFICATION

By signing this invoice, all local agency signatories certify to the best of my/our knowledge and belief that the invoice is true, complete, and accurate. The
expenditures, disbursement, and cash receipts are for the purposes and objectives set forth in the terms and conditions of the Federal/State award. l/iwe
are aware of any false, fictitious, fraudulent information, or the omission of any material fact may subject mefus to criminal, civil or administrative penalties
for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Section 3729-3730 and 3801-3812). lfwe certify that
the costs claimed follow pertinent and applicable guidelines and all Federal/State regulations. All consultant and contractor agreements have been
reviewed and approved in accordance with LAPM Chapter 10 Consultant Selection and Chapter 16 Administer Construction Contracts. lfwe understand
that Caltrans may review this invoice and support documentation for reasonableness at this time and that all invoices related documentation is subject to
future detailed review by the Federal Highway Administration and/or Caltrans.

Signature of Local Agency Representative | Date

Print Name [ Titie

For guestions regarding this invoice, please contact:
Contact Name [ Title | Phone Number | E-mail

SECTION 3: BILLING SUMMARY

e The billing summary is completed for all applicable phases claimed.
e For construction invoices, the contractor pay estimate is required in addition to the completed billing
summary.

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION TR ‘ ‘ Reset Form | | Print Invoice
LOCAL AGENCY INVOICE
LAPM 5-A (REV 03/2019)

SECTION 3: BILLING SUMMARY
Federal/State Project No. _ATPL-5002(179)

Preliminary Engineering

Description Work Performed (Dates) Vendor Receipt Total Direct Cost Less
y Number (for current invoice | Non-Participating Total Cost
(e.g., Staff Time, Consultants, etc.) From To (if applicable) period only) Cost

$0.00
$0.00 $0.00 $0.00




SECTION 4: CHECKLIST

The checklist is completed and signed by the local agency representative.

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION
LOCAL AGENCY INVOICE

LAPM 5-A (REV 04/2019)

SECTION 4: CHECKLIST

Local Agency Name:

Billing No: Federal / State Project No:
Local Agency Caltrans
Frequency Confirm N/A Concur
1 Executed Program Supplement Agreement (PSA) on file with Local Agency. All Invoices O
2 Submittal of one signed and completed Local Agency Invoice (LAPM 5-A) which includes All Invoices (| O
Section 1: Invoice, Section 2: Indirect Cost Calculation, Section 3: Billing Summary
(submit contractor pay estimate for construction invoices), and Section 4: Checklist.
3 Reimbursable work claimed is after E-76 (Federal Authorization to Proceed) date All Invoices O
and/or California Transportation Commission (CTC) State Allocation date.
4 Work performed is prior to any lapsing / expiring funds. All Invoices ] M
. Check E-76 Reversion Date (Federal)
. Verify Cooperative Work Agreement Approval (Federal / State)
. CTC State Allocation Letter Fund Expiration Deadline (State)
5  Invoice is consistent with current approved Finance Letter. All Invoices O O
. Phases of Work
L Fund Types (e.g., CMAQ, RSTP, etc.)
. Reimbursement Ratios
*  Available Balance of Federal/ State Funds
. Costs incurred prior to authorized Agreement End Date (AED)
8  Invoiced amount shall be greater than 2% of the total Federal and/or State funds or $1,000, All Invoices O O
whichever is greater, unless authorized by District Local Assistance Engineer (DLAE) to
prevent inactivity.
7 Percentage of work complete is consistent with total Federal / State funds invoiced All Invoices |
(i.e., project should not be 80% expended if only 20% complete).
8 Remaining balance should not be less than Caltrans required retention All Invoices prior ft [
($40,000 or 2% of the Federal / State funds, whichever is greater). Fni\rlmgll Ins\-’opiggr °
9A  All consultant agreements / amendments must follow the Caltrans procurement and All Invoices =] O
oversight processes outlined in Local Assistance Procedures Manual Chapter 10.
The following Exhibits must be sent to and received by the appropriate entities prior to
invoicing:
. Submit Exhibit 10-C to Division of Local Assistance HQ — Office of Guidance and All First Consultant O O O
Oversight Invoices
- Submit Exhibits 10-O1 and 10-02 to DLAE First Federal O ] OJ
Consultant Contracts
s Submit Exhibit 10-K to Independent Office of Audits and Investigations All Consultant O |
Contracts > $150K
9B - Submit copy of executed contract to the DLAE within 30 days of contract award or O O O
concurrently with first invoice, whichever is earlier.
+  Foron-call contracts, submit copy of issued task order and Exhibit 10-O2 for the task order. O O O
10 Verification of Project Award: Attach LAPM Exhibit 15-L (Federal projects) or LAPG Exhibit First Construction O (| O
22-A (State projects) with First Construction Invoice. Invoice
11 Submit contractor pay estimate with Billing Summary. Construction Invoices O [l il
Signature of Local Agency Representative Date Print Name and Title
Signature of Caltrans District Reviewer Date Print Name/Title/Phone Number
Comments




2. Use the Finance Letter to Verify Authorized Phases, Appropriation Codes,
Reimbursement Ratios, and Authorized Funds

Use the most current finance letter signed by HQ Area Engineer to verify the approved:

1. Authorized phase(s) (e.g., PE, RW, CE, CON, etc.)

2. Appropriation code(s)

3. Reimbursement ratio(s)

4. Sufficient authorized fund amount available for reimbursement. Remaining balance should not be less than
Caltrans required retention of $40,000 or 2% of federal/state funds, whichever is greater.

E“"g - X Federal 'Sgs‘:ﬁfd oee ] RW Cce =L
YPe(s): [X State ) X E&P ] RW Util [] CON CIFA
[] PS&E ] RW Eng
[] RAW Acq
Environmental
Studies and Total
Penm
State Allocation Date 01/21/16
Federal Appropriation Code M3EL
Participating Cost (E-76 Auth. Date) |Fr0m: 02/16/16
Participating Cost [To: 06/24/16
Total Indirect Cost to Date: ] < 0.00
Total Direct Cost to Date: 3] 46,842 5[ 46,8425
Total Cost to Date- $ 46,84255|8 46,842.55
Less: Non-Participating Cost kS 45,712.99|% 45,712.99
 Other s s 000
- Other s S 0.00
- Other [=]s S 0.00
Total F Cost to Date: $ 1,129.56( 1,120.56
Less: Participating Cost not Reimbursed
(Local Funds) $| $ 0.00
Total F Cost: $ 1,120.56| 1,120 56
State Reimbursable Ratio: I
'Fademl Reimbursement Ratio: | 88.53%
- 3 $ 99,00
Less: Cumulative Amount Paid on All
Previous Invoices $| $ 000
Reimbursable Participating Costs: $ 00000(S 00 00
Less: State Withheld Retention $ $ 0.00
: Amount Exceeding Authorized Fund  |§ $ 0.00
- Other g M 0.00
Amount of This Claim: 3 999.00|§ 99.09
TOTAL INVOICE AMOUNT: $ 99 90
Authorized Fund Amount ‘% | 120,000, 00‘5 120] OO_OOI
Less C fve Amonnt Baid on Al [T [ N
Previot
Funds Remaif DEPARTMENT OF TRANSPORTATION FINANCE LETTER Date: 05/21/2019 EA No:
DIVISION OF ACCOUNTING D_CO_RT: 03-SAC-0-SAC
LOCAL PROGRAM ACCOUNTING BRANCH Project No: ATPL-5002¢(179
Adv Project Id: 0316000108
Attention: City of Sacramento Agreement End Date: 02/28/2026
FINANCE ITEMS PRO RATA DR TOTAL COSTOF | FEDERAL PARN FED. REIMB % FEDERAL TAP FEDERAL TAP LOCAL QTHER]
LUMP sU WORK CosT
M3E1 7301
<
| e |
> I Enviromental Studies & Permits I Lump Sui $150,000.00) $13§>7 0 §8.53% I $120,000.00) I $0.0 $15,5470 $14,453.0
Plans, Specifications & Lump Sum $451.825.00) $451.825 00| 88.53% $0.0 $400,000 00 $51,8250 300
Estimates
Totals: $601,825.00) $587,372.00 0.00% $120,000.00 $400,000.00) $67,372.00 $14,453.00
Participation Ratio: 97.60% This Finance Letter was created based on specific financial information provided by the responsible local agency. The following

encumbrance history is prepared by Local Assistance Accounting Office and is provided here for local agency's information and action.

Signature: x(/'%dh@ ﬁméwm For questions regarding finance letter, contact:

Printed Name : Adam Ambrosini
Telephone No: (916) 653-3840

Title: HQ Sr. Area Engineer

Remarks: CTC allocated $400,000/Fed for PS&E at their June 2018 meeting.

ATPL-5002(172 ]
ACCOUNTING INFORMATION e Cooperative Work Agreement
APPROP. ENCUMBRANCE ~ APPROP EXPENDITURE ENCUMBRANCE REVERSION APPROVED EXPIRATION
ADV. PROJECT Dy STATEPROG.  FED/STATE AMOUNT YEAR AMOUNT BALANCE DATE AMOUNT DATE
0316000108 [ 15108F [ 2030720100 | F | $120,00000 | 1415 | $120,00000 | $000 | 06/30/20 |
0316000108 | 18108F | 2030720100 | F [ $400,000.00 | 1718 [ $14.330 58 | $385.66942 | 06/30/23 |




3. Launch E-76 Project Authorization from Federal Aid Data System (FADS)

1. Launch FADS to retrieve the official E-76 Project Authorization. Click “Reports” and select “Project Reports.”

Monday, August 14, 2017

Federal Aid Data System UL (hev 102006)  You e mecin

Project Request DAF Reports User Profile Admini: ion Log Off Home

| |
ER Reports

Welcome to the Federal Aid Data System 3.0

Please select from one of the options in the menu bar above.

For system support, please
contact us
by email

fads.support@dot.ca.gov

NOTE: DO NOT USE YOUR BROWSER'S BACK OR
REFRESH BUTTON. USE OF THESE WILL CAUSE
YOU TO BE LOGGED OUT OF THE SYSTEM.

2. Select “Authorization / Agreement Summary (E-76) — FADS 10.”

Monday, August 14, 2017

Federal Aid Data System LT T o T

Project Request DAF Reporis User Profile Administration Log Off Home

Project Reporting Menu

To generate a report, click on desired report.

FMIS Project Status Report -- FADS04

Projects Awaiting Action - FADS01
FHWA Transfers Awaiting Action —— FADRSOIB

3. Enter the Federal- Aid Project No. of the invoice you are reviewing (without the parenthesis) in the first box. Click the
“Search” button. This will bring up the number of sequences (authorizations) this project has received. Select the most
current sequence and click “Run Reports” to generate the E-76.

Wednesday, May 16, 2018

Federal Aid Data System IELP (e t00016)  Youwslmmedn

Report Request: Authorization / Agreement Summary (E-76)

Description: Displays project request details for the specified project request sequence
Provides a funding summary by phase, comments and signature history.

Enter complete or partial Federal Project Number or State Project Number and click on the Search button. If
entering a complete State Project Number, the hyphen must be included.

Federal Project No

saefroio [ |

Project Results List - Click on desired sequence. Hold Ctrl key to select multiple sequences.

Project No State Proj Mo SeqNo
2179 0316000108L-0 1 I




4. Use the E-76 to Verify Participating Cost “From” Date Is the E-76 Authorization

Date. Verify the Work Performed “From” Dates (Billing Summary) are On or After
the E-76 Authorization Date.

For federal funds, verify that the participating cost “from” date matches the E-76 authorization date. Agencies can only
claim reimbursement for work performed from the day the project was authorized if the from date is the E-76

authorization date. Verify the work performed from dates on the billing summary are on or after the E-76 authorization
date.

Environmental |ig SECTION 3: BILLING SUMM|
Studies and = Total Federal/State Project No.  ATPL-5002(179)
Permits
State Allocation Date 01/21/16 Envi Studies and Permits
. Description Work Performed (Dates) Veﬂzz::::;eipt
Federal Appropriation Code _ M3E1 (.., Staff Time, Consultants, etc.) From To (if applicable)
Participating Cost (E-76 Auth. Date) |From: 02/16/16 Burden GF Reimb 02/02/2016 |P3/31/2016 502090
Participating Cost To: Salaries GF Reimb 06/26/2016 || 2/31/2016 502090
AN Burden GF Reimb 04/01/2016 | P5/31/2016 502090
Salaries GF Reimb 01/01/2017 | p7/12/2017 502090
Burden GF Reimb 06/01/2016 | P6/24/2016 502090
Participating Cost
“From” Date = E-76
Authorization Date Work Performed

“From” Dates on the
Billing Summary are on
or after E-76

ALUTHORIZATICN f AGREEMENT SLMMA

FEDERAL AID PROGRAM A DEPARTMENT OF TRANSPORTATION

DLA LOCATOR:  03-SAC-0-5aC

FROJECT LOCATION:

DRMBRENE

STATE REMARKS

B0 1 - G2MK18: Authorizing PE &3 lump sum epproprisiion. Thess funds ane for PARED enly. Agency needs 1o cbtain CTC alboation of PSAE

wrepERE shal ol Start unlil NEPA IS asproved. ™™

FEDERAL REMARKS

ALTHORIZATION

AUTHORIZATION T0 PROCEED WTH REQUEST: PRE
FOR: PE

DOCUMENT TYPE: AAGR

FREFARED IN FADS BY: BATATAN, FERDIMAND

REVIEWED [N FADS BY: YANG, ALBERT
SUBMITTED IN FADS BY: AMBROSINI, ADAM

== e e == Wl T )

I E-T6 AUTHORIZED DATE 1N FMIS BY: TASIA PAPAJOHN

PREFIX ATPL WORTH 12TH STREET FROM AMEFRICAN RYER TO H STREET
PROJECT HO:  SCH2(17%) TYPE OF WORK:
SEQ NO: i BIKE FATH CLASS 14 CYCLE TRACK PREV AUTH | AGREE DATE
BTATE FROJ NO: 0237800010810 FED RR NO'S: PE:
AGENCY: SACRAMENTO PUC CODES: R
ROUTE: PROJ OVERSIGHT. ASSUMEINLOCAL ADMIN COM;
DISASTER N ENV STATUS /0T SPR:
RV STATUS OT: MCS!
TIP DATA
% EACOG INV RTE- OTH:
FSTIP YR: 16M8 BEG MF:
STIF REF: END MiF:
FETIP IO NO: Sz
BRIDGE NO:
PROG CODE LIME MO IMPV TYPE FUNC S¥5  URBAMN ARES DEMD 1T
e 10 15
FLINDHHG SUMNGARY
FHASE PROJECT COST AC COET
PREV. DBLIGATION 5000 $0.00 $0.00
=3 THIS REQUEST $150,000.00 S120,000.00 30,00
SUBTOTAL $150,000.00 £120,000.00 30.00
PREV. OHLIGATION 5000 $0.00 30.00
R THIS REQUIEST S0.00 50.00 30.00
SUBTOTAL 3000 £0.00 30.00
PREV. OGLIGATION 8000 S0.00 30.00
oM THIS REQUEST $0.00 §0.00 S0.00
SUBTOTAL $0.00 5000 30.00
PREV. DELIGATION .00 S0.00 30.00
OTH - THIS REQILEST $0.00 £0.00
SUBTOTAL $0.00 S0.00
TOTAL: 3150,000.00 $120,000.00

0160216 1

ol prior 1o setharizstibn of funds for PE&E

T41-6704
BE1-DMS
1 FOR CALTRAMS

136400




5. Use the Finance Letter to Verify that Participating Cost “To” Date on the Invoice
and Work Performed “To” Dates on the Billing Summary are On or Before the
Agreement End Date

For federal funds, verify that the participating cost “to” date is on or before the Agreement End Date. Verify that
the work performed from dates on the billing summary are on or before the Agreement End Date.

Environmental |g SECTION 3: BILLING SUMM
Studies and - Total Federal/State Project No.  ATPL-5002(179)
Permits
State Allocation Date 01/21/16 Envil Studies and Permits
— Description Work Perfoj Vendor Receipt
Federal Appropriation Code M3E1 (e.0., Staff Time, Consultants, etc.) From To p :';;::tcf{,,e,
Participating Cost (E-76 Auth. Date) |From: 02/16/16 Burden GF Reimb 02/02/2016] 03/31/2016 502090
Participating Cost To: 66’:24" 16 D Salaries GF Reimb 06/26/2016) 12/31/2016 502090
— N Burden GF Reimb 044*01!2012' 05/31/2016 502090
Salaries GF Reimb 01/01/2017) 07/12/2017 502090
Burden GF Reimb OISfOlf’?.l]lgI 06/24/2016 502090
Participating Cost
“To” Date is Before
AED Date Work Performed “To”
Dates are Before AED
Date
DEPARTMENT OF TRANSPORTATION FINANCE LETT Date: 05212019 EA No:
DIVISION OF ACCOUNTING D_CO_RT: 03-S§"E—O—SAC
LOCAL PROGRAM ACCOUNTING BRANCH Project No: ATPL-5002(179
rrFrofectit—tateett+od
Attention: City of Sacramento Agreement End Date: 02/28/2026
FINANCE ITEMS PRORATA OR | TOTAL COSTOF |FEDERAL PART. | FED. REIME % | FEDERAL TAP | FEDERAL TAP LOCAL OTHER
LUMP SUM WORK cosT
M3E1 7301
Enviromental Studies & Permits Lump Sum $150,000.00) $135,547.00] 88.53% $120,000.00] F0.0 $15,547.0 $14.4530
Plans, Specifications & Lump Sum $451,825.00) $451,825 00 8853% $0.0 $400,000 00 $51.8250 $00
Estimates
Totals- $601,525.00) $587,372.00| 0.00% $120,000.00 $400,000.00] se7,372.uﬁ‘ $14,453.00
Participation Ratio: 97.60% This Finance Letter was created based on specific financial information provided by the responsible local agency. The following

encumbrance history is prepared by Local Assistance Accounting Office and is provided here for local agency's information and action.

Signature: ﬂm ﬁméww For questions regarding finance letter, contact:

Printed Name : Adam Ambrosini
Telephone No: (916) 653-3840

Title: HQ Sr. Area Engineer

Remarks: CTC allocated $400,000/Fed for PS&E at their June 2018 meeting.

ATPL-5002(179 .
ACCOUNTING INFORMATION ) Cooperative Work Agreement
APPROP ENCUMBRANCE ~ APPROP EXPENDITURE ENCUMBRANCE REVERSION APPROVED EXPIRATION
40Y FROJECLID Ty T SIAIGPROS,  RERSTATE AMOUNT YEAR AMOUNT BALANCE DATE AMOUNT DATE
0316000108 [ 15108F [ 2030720100 | F I $120,000.00 | 1415 I $120,000.00 ] $0.00 | 06/20/20 I
0316000108 | 18108F | 2030720100 | F | $400,00000 | 1718 | $14,330.58 | 385,660 42 | 06/30/23 |

10



6. Use the Cooperative Work Agreement (CWA) Information in LP2000 Database to
Verify Possible Expired/Lapsed/De-Obligated Funds

There are two cases when you need to verify if there is a CWA in place for potential lapsed, expired, or de-obligated
funds for the applicable phases.

1. If the fund is nearing the reversion date found on the finance letter

2. If the Participating Cost (E-76 Auth. Date) “from” date listed on the invoice is five years or older than today’s
date

To search for the CWA information in LP2000, go to the “Account” tab. Click on one of the funds (if there are multiple

funds authorized) under “Encumbrance Amount.” The corresponding “CWA Information” will be displayed if
applicable.

Note: You could also use the “Encumbrance Balance” from this section in LP2000 to determine the authorized funds
remaining on the project.

CWA Information in LP2000 Account tab:

Progect Actions Edit Becord Bepors Letters 3 Mimrienance Help Vindow
JE S 4 rp SR T
o Accoonling

Project: ATPL - SOG2(178) Diseric: 03 County: 5924 Agency: (5002) Sacramenio Racovery Act Coniliad
Bdv* Project 1d: 0316000108 Siatus: ACTIVE Route: 0-SAC Location: Merih 121h Sirest from Amarican River 1o H Street
Adv® Dral ld 031800008

Gengral MAllacation  [Hentfiars anal‘.lgm:yﬂaﬂ:d: Dhst. Info DBE Mdastones ER DAF Saaf Assignments

 Efis Projoct Invaics
Adv Praject id Adv Project Status Paymaent Date Last lmvakos Amount
316000108 '
Encumbrances and Expanditure 5 ¥
Pre Pre
Approp  Fund Encumbsance Approp Expanditurs Encumbrance Encuembrance Enc EFIS
Unit  Code Siate Prograng Aumscuni Cai Amount Balance Balance Ind Reversion Date Ind Projact Status
IBEES 0830 2030720100 5120,000.00 | 1415 £80,000 00 540,000.00) 500 N 0EGMN20 Y =
Total 120,000, 00 £04,000,00 £40,000,00 §.00
CWA Information \ Project Delay IMormation Obligations Information
Approved  Action Apprived Reasca Expiration Reason Croate
By DOF  Date Rt Faor Denial Dale Code Daie Tima Delay Description Approp Obligated
. - Approp  Year Ameunt
Agency Coatact Raquast CWA M3IET | 2016 §120,000.00 =
Wiithin Oeipnal Scope
Impadamests For Completon Completed VWithin Extension
WA Addaional Comiments X
~ - Total $170,000.00

11



7. For State Funded Projects: Use the CTC Allocation Letter to Verify State Allocation
Date and Available Funds for State Funded Projects

For state funded projects, the state allocation date and funds are documented in the California Transportation
Commission (CTC) allocation letter. Any costs incurred prior to the allocation date are not reimbursable.

Add link to shared drive

State Allocation Date on Invoice:

Environmental
Studies and Total
Dermits
State Allocation Date 01/21/16
Federal Appropriation Code M3E1
Participating Cost (E-76 Auth. Date) |From: 02/16/16
Participating Cost To: 06/24/16

Allocation Letter:

DEPARTMENT OF TRANSPORTATION
Division of Local Assistance, MS1

1120 N STREET
P, 0. BOX 942873
SACRAMENTO, CA. 94273-0001 Flox yonrpoer!
PHONE (916) 654-5266 - Be energy officient!
FAX (916) 654-6608
TIY {916) 653-4086

February 5, 2016 03-SAC-0-SAC

C ATPL-5002(179)
Adv ID: 0316000108

Mr. Jerry Way - s PPNQ: 03-1685

Direetor of Public Works-o0 1o Request No.: 1

City of Sacramento :

915 I Street, Room 2000

Sascramento, CA 95814

Attention: Ms. Lucinda Wilcox

Dear Mr. Way,

Your léiter dated Noveitiber 6; 2015, requested a-fuiid dllocation from the Active Transportation Program (ATP) for
“the City.of Sacramento project:to corvert the:wesiétnmost travel lane into a two-way cycle track on North (2%

Streét between Richards Blvd and € Street. This:project is included in the California Transportation Commission

(CTC) adopted ATP Program, as amended.

At their January, 20-21, 2016 meeting, mbeting, the CTC atlocated funding in the amount shown below.

The:State’hetebyimakes the following allocation, effective January 21, 2016,

Allocation No. ATP16-01 - PROGRAMMED FUNDS FUND ALLOCATION
Senate District No.: 06 Amount State Amount This
Assembly Disteict No.: 07 Programmed  Budget Year - Previously Allocated Request
PA&ED $ 120,000 2014-15 5o § 120,000
FEDERAL FUNDS ) $ 126,000

This allocation makes available $120,000 of Federal funds and $0 of State (or State-only) funds for a total of
$120,000.

For State-only funded projects, the effective date of allocation serves as the authorization to proceed and
establishes the date for the start of réimbursable work.
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8. For Local Agency Indirect Cost Rates: Use the Independent Office of Audits and
Investigations (IOAIl) Spreadsheet to Verify Authorized Local Agency Indirect Cost
Rates

For invoices claiming local agency indirect costs, verify that the local agency indirect cost rates are correct and
accepted/authorized by IOAI using the ICAP/ICRP External Local Government/Rates Accepted and Approved spreadsheet
on the IOAl webpage.

1. Go to IOAlI webpage: http://ig.dot.ca.gov/resources/landing-resources.html
2. Click on ICAP/ICRP External Local Government/Rates Accepted and Approved —July 1, 2014 through December
31, 2018 (XLS) to open the spreadsheet.

(]/.é%\f About 10AI £} Settings

&% 1 NSPECTOR
\ (; ENERAL & Resources Audits Reports Ethics Helpline Search

A&E Contracts with Caltrans Submittal Checklist (XLSX)

Accounting and Auditing Guideline for Contracts i
. Resource(HTML})
with Caltrans ’

Safe Harbor Rate Application Full Resource (PDF)

ICAP/ICRP Process (PDF)
Attachment A - ICAP/ICRP Process (PDF)
Attachment B - Flowchart of Submission & Approval Process (PDF)
Attachment C - Check List (PDF)
Attachment D - Certification (PDF)
ICAP/ICRP External Local Government Attachment E - Sample Schedules (PDF)
Supplementary Guidance (PDF)
Local Agency ICAP/ICRP Q&A (PDF)
DeMinimis Certification (DOC)

—

City of Sacramento ::;:ir;:\emmvunucworxs, ENEMeeT g 2013/2014 98.35 Indirect Cost Rate Direct salaries and wages plus fringe b
) Department of Public Works, Engineering ) Total direct salaries and wages plus fri
City of Sacramento o 2014/2015 98.38 Indirect Cost Rate )
Division benefits
. Department of Transportation, Div. of ) Total direct salaries and wages plus fri
City of Sacramento R B 2011/2012 82.99 Indirect Cost Rate )
Engineering benefits
Ci fs to, D rti 't of Publi D It 't of Public Works, Engi il i i i
ity of Sacramento, Department of Public ep? ment of Public Works, Engineering 2015/2016 10079 e Ersh e Total direct salaries and wages plus frin
Works FY 15-16 Services benefits
. . B B B . Direct salaries and wages plus compen
City of San Diego Engineering and Capital Projects 2009/2010 -
time off
. ) ) Direct salaries and wages plus compen
City of San Diego Development Services Departmen, 2008/2010 .
time off.
. . ) ~ Direct Salaries and Wages plus compe
City of San Diego City Planning and Comm_@#€velopment 2009/2010 .
time off
) ) Direct salaries and wages plus compen
City of San Diego Real Estate Ass 2009/2010 . o
7
SECTION 2: INDIRECT COST CALCULATION
Indirect Costs:
) . Al ved Indirect
Phase FY Office/Department Direct Cost Base Expense PP Subtotal
Co¥jRi
E&P 15/16 |Project Delivery $] 567845[% (10079 [§) 5,723.30
Phase PE E&P PS&E RW CE NI
Total Indirect Costs to Date $000 $5’72330 $000 $000 $000 $000
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You can also refer to the indirect cost rate proposal approval letter:

STATE OF CALIFORNIA —CALIFORNIA STATE TRANSPORTATION AGENCY

— ERMUND G, BROWN Ji., Governor

DEPARTMENT OF TRANSPORTATION
AUDITS AND INVESTIGATIONS

PO, Box 942874, MS-2

SACRAMENTO, CA 94274-0001

PHONE (916) 323-7111

Serious droughi.
FAX (916)323-T141 Help Save Warer!
TTY 711

www.dot.ca.gov
May 17, 2017

Andrew Sisk

Auditor Controller

Placer County Department of Public Works
2970 Richardson Drive

Auburn, CA 95603

Dear Mr. Sisk:

The California Department of Transportation (Caltrans), Audits and Investigations (A&I)
received Placer County, Department of Public Works” (County) Indirect Cost Rate Proposal
(ICRP) for fiscal year (FY) 2016/17, on May 2, 2017. Caltrans found the ICRP package to be in
compliance with the submission requirements of Title 2 Code of Federal Regulations Part 200.

The County is authorized to use the following ICRP rates for FY 2016/17 billing and
reimbursement purposes.

Rate Type Effective Period Rate* | Applicable To
Fixed 2016/17 129.97% Engineering
Fixed 2016/17 71.42% Road Maintenance
Fixed 2016/17 103.13% Transit
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9. Use the Current and Previous Invoices to Verify Inactive Project, Sequential Billing
Number, Total Participating Costs to Date, and Funds Remaining

1. If the Inactive Project box is not checked, verify if it
has been six months or more since the previous invoice.
If yes, check the Inactive Project List for inactivity:
http://www.dot.ca.gov/ha/LocalPrograms/Inactiveproje
cts.htm. Attach an inactive cover page with the invoice
and submit to Local Program Accounting for expedited

2. Verify if the billing numbers on the current and
previous invoices are sequential. This tracks any

missed invoices.
processing.

Previous Invoice Current Invoice
SECTION 1: INVOICE SECTION 1: INVOICE
[Lbcal Agency Name Remittance Address D Local ncy Name Remittance Address TaxjD
City of Sacramento 915 I Street, Rm 2000 -6000410 City bf Sacramento 9151 Street, Rm 2000 94-0000410
v Sacramento, CA 95814 Sacramento, CA 95814
Date |Caltrans District [Federal/State Project No [Advantage Project ID [invoice No.__|[Billing No I"‘“wt‘:’te Dale [alfrans District | Federal/State Project No. |Advantage Project ID [Invoice No. || Billing No. I:r‘}%l;;igte
'roje:
11/ mzmelnz Marysville E||ATPL5002(179) 0316000108 Do‘r;nsmod 1 ! 07/05/2017 Ps Marysville El‘ATFL—SOOl(l??) 0316000108 |D01‘7‘l‘15160{i 2 !
ription [PToject Destription
[North 12th Street from American River to H Street
.Fr“":(s), X Federal ﬁm’:ﬁd mee IR [Jce O 5““: o ] Federal 2;@;’:3’1" O re O rRw Clce N
Ype(s): [X] State [X] E&P [ RAW Util [ con CFA YPe(s): [ State . E&P ] R Uil [1con CIFA
[] PS&E [C] RMW Eng [ Ps&aE ] RW Eng
[C] RIW Acg ] Rw Acg
Environmental [+
Studies and Total Studies and = Total
Permits Permits.
State Allocation Date 01/21/16 |State Allocation Date 01/21/16
Federal Appropriation Code M3E1 Federal Appropriation Code M3E1
[Participating Cost (E-76 Auth. Date) |me' 02/16/16 |Participating Cost (E-76 Auth. Date) |me 02/16/16
Fariicipating Cost [To: 06/24/16 [Participating Cost [To: 06/12/17
Total Indirect Cost to Date Al $ 0.00 [Total Indirect Cost to Date: s 5,72330[8 5,723.30
Total Direct Cost to Date: s 46,842,558 46,842.55 [Total Direct Cost to Date: s 336,117.96(S 336.117.96
Total Cost to Date: $ 46,842.55($ 46,842.55 Total Cost to Date- $ 341,841.26($ 341,841 26
Less: Non-Pariicipating Cost s 45712098 45,712.99 Less: Non-Participating Cost s 250609255 259,609.25
Other s s 0.00 ~Other s s 0.00
 Other s S 000 - Other s S 0.00
< Other s S 0.00 - Other CITs S 0.00
[Total Parficipating Cost to Date: B 1.12936]S 1,129.56 Total Parti Cost to Date s 82.23201[8 82.232.01
Less: Participating Cost not Reimbursed ILess: Parficipating Cost not Reimbursed
(Local Funds) $| $ 0.00 (Local Funds) "‘ $ 0.00
Total Participating Cost: 3 1,129.56(8 1,120.56 Total Partit Cost- % 82.232.01[$ 8223201
State Ratio: | State Ratio: [
[ o Federal Ratio: | 88.53%
Amount to Date: g 099 00 |Reimbursable Amount to Date: g 72.799.99)| 72,799.90
(eSS COMOTvE AMOUNT 2T o7 AT %ss CumuIatve Amount Faid on Al
Previous Invoices S| S 0.00 Previous Invoices $ ‘ 999.99 999.99
Participating Costs: B 999098 990.09 3 T 713007 71,800.00
Less: State Withheld Retention $ $ 0.00 |Less: State Withheld Retention $ s 0.00
- Amount Exceeding Authorized Fund |$ $ 0.00 ‘Amount Exceeding Authorized Fund |§ $ 0.00
 Other s s 0.00 < Other S S 0.00
[Amount of This Claim: $ 999.09|§ 00099 % $ 71.800.00($ 71,800.00)
[TOTAL INVOICE AMOUNT: H 999.99 H S 71
Refer to your Finance Letter Refer to your Finance Letter
[Authorized Fund Amount | 120,00000/$ 120,000.00 [Authorized Funa Amount s 120,000.00[$ 120,000.00
Less: Gumulative Amount Paid on All Less: Cumulative Amount Paid on All
Previous INVOICes. $| H 0.00 . 3‘ 999.99(§ 999,00
[Funds Remaining Prior to this Claim $ 120,000.00|$ 120,000.00 Funds Remaining Prior to this Claim 4 119,000.01{$ 119,000.01
. . “« . ” H H H “”
3. Verify if the “Reimbursable Amount to Date” on 4. On the current invoice, verify that the “Amount
. . . . . “ . B SN “«
the previous invoice is carried over to “Less: of This Claim” is less than or equal to the “Funds
. . . . ” S B H H ”
Cumulative Amount Paid on All Previous Invoices Remaining Prior to this Claim.
on the current invoice.
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10. For Billing #1, Use the Current Invoice and Billing Summary to Cross Check
Amounts Claimed (for reference only)

SECTION 3: BILLING SUMMARY
Federal/State Project No. _ATPL-5002(179)
Environmental Studies and Permits
Description Work Performed (Dates) Vendor Receipt Total Direct Cost Less
Number (for current invoice | Non-Participating Total Cost
(e.g., Staff Time, Consultants, etc.) From To (if applicable) period only) Cost
Burden GF Reimb 02/02/2016 | 03/31/2016 502090 $26,331.13 $26,331.13 $0.00
Salanes GF Reimb 06/26/2016 | 12/31/2016 502090 $14,533.95 $14,533.95 $0.00
Burden GF Reimb 04/01/2016 | 05/31/2016 502090 $4.977.47 $4.476.43 $501.04
Salanes GF Reimb 01/01/2017 | 07/12/2017 502090 $791.43 $371.48 $419.95
Burden GF Reimb 06/01/2016 | 06/24/2016 502090 $208.57 $208.57
> $46.842 550 > $45.712.99] —» $1.129 56]
Total Participating Cost: $1,120.56
SECTION 1: INVOICE
Local Agency Name Remittance Address Tax ID
City of Sacramento 915 I Street, Rm 2000 946000410
Sacramento, CA 95814
Date Caltrans District Federal/State Project No. Advantage Project ID Invoice No. Billing No. Pat_:tigf
11/10/2016{ D3 Marysville El ATPL-5002(179) 0316000108 DOT_T151600/1 roje
Project Description
North 12th Street from Amencan River to H Street
5“": o X Federal ‘;ﬁ:‘g;’?“ O Fe O Rw Cce Om
ype(s): [ state (s ] E&P [ R Util ] con CIFA
[] PS&E [] RAw Eng
[] Riw Acq
Environmental |
Studies and |y Total
Permits
State Allocation Date 01/21/16
Federal Appropriation Code M3E1
Participating Cost (E-76 Auth. Date) |From: 02/16/16
Participating Cost [To: 06/24/16
Total Indirect Cost to Date: Al $ 000 L
Total Direct Cost to Date % 46.842 55 34 4684255
Total Cost to Date: 3 46,847 55(S 4684255
Less: Non-Participati $ 4571299 s <& 4571206
- Other EIR g 0.00
- Other s $ 0.00
- Other (s $ 0.00
Total Participating Cost to Date: % 1.120.56]% @
Less: Participating Cost not Reimbursed
{Local Funds) $ ‘ $ 0.00
Total Participating Cost: % 1,1290.56|% 1,129.56
State Reimbursable Ratio [
Federal Reimbursement Ratio: | 88.53%
Reimbursable Amount to Date: [ 000005 000 00
Less: Cumulative Amount Paid on All
Previous Invoices $ $ 0.00
Reimbursable Participating Costs: % 000005 000 00
Less: State Withheld Retention [ g 0.00
- Amount Exceeding Authorized Fund  |$§ % 0.00
- Other 4% [ 0.00
Amount of This Claim: % 99909 |4« 000 00 @
TOTAL INVOICE AMOUNT: < 00000
Refer to your Finance Letter
Authorized Fund Amount $ 120,000.00|$ 120,000.00
Less: Cumulative Amount Paid on Al
Previous Invoices $ $ 0.00
Funds Remaining Prior to this Claim % 120,000.00 (% 120,000.00
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For Subsequent Invoices, Use the Previous Invoice, Current Invoice, and Billing

Summary to Cross Check Amounts Claimed (for reference only)

SECTION 3: BILLING SUMMARY
Federal/State Project No.  ATPL-5002{179)
E: and Permits
Description oL e O e (fET:LSgstc:nsg?ée Non-PIa-;'s;pa‘ling Total Cost
(e.g-, Staff Time, Consultants, etc.) From To (if applicable) period only) Cost
Cost Reimb - Credit 06/25/2016 | 07/31/2016 419020 $1,625.09 $1,625.09
Cost Reimb - Emp Stv 06/25/2016 | 07/31/2016 419020 $1,265.43 $1,265.43
CIP 06/25/2016 | 06/12/2016 502120 $28,506.24 $28,506.24
Consuliants 06/25/2016 | 12/31/2016 431020 $103,637.95 $103,637.95 $0.00
Salaries GF Reimb 06/25/2016 | 12/31/2016 502080 $3337043 $33,37043
Salanies GF Reimb 06/25/2016 | 12/31/2016 502080 $11.676.40 $6.559.26 $5,117.14
Consultants 01/01/2017 | 06/12/2017 431020 $99,235.22 $99,235.22 $0.00
Other Prof Services 01/01/2017 | 06/12/2017 433060 $1,364.20 $712.06 $652.14
Salanies GF Reimb 01/01/2017 | 06/12/2017 502080 $4.842 68 $4,842.68
Burden GF Reimb 01/01/2017 | 06/12/2017 502090 $3.751.77 $3,751.77 $0.00
$289.275.4 $213.896.26 $?5,379,15‘
Total Participating Cost: H
F G
SECTION 1: INVOICE
Local Agency Name Remittance Address Tax ID
City of Sacramento 9151 Street. Rm 2000 94-6000410
Sacramento, CA 95814
|Date  |Caltrans District  [Federal/State Project No. Advantage Project 1D Invoice No. Billing No. Inactive
07/05/2017|D3 Marysville =|| ATPL-5002(179) 0316000108 DOT_T151600 |2 Project
Project Description
5:32(” [X] Federal ‘;::‘S‘;’g;d ] Pe O] RIW ] ce mLT
[X] State X E&P ] R Uil []CON [JFA
[] PS&E ] RAW Eng
[C] RIW Acq
Environmental |
Studies and  |py Total SECTION 2: INDIRECT COST CALCULATION
Permits Indirect Costs:
State Allocation Date 01/21/16 ‘ Phase Fv | Office/Department Direct Cosf Base Expense ‘A"D{‘:’n":}dﬂ‘;gm“‘ Subtotal |
Federal Appropriation Code M3E1 | E&P [5] 15/16 |Project Delivery 5] 5.67845 %] 10079[§ ERZEET] - |
Participating Cost (E-76 Auth. Date) |From: 02/16/16 Phase PE E&P PS&E RIW CE NI
Participating Cost To: 06/12117 T ststo Date | gppe— | 5572330 $0.00 $0.00 50.00 $0.00
E
Total Indirect Cost to Date: g 57233 s 572330
Total Direct Cost to Date: g 336.117.04) S%ll?_%
[Tofal Cost fo Dafe: H 341.841.26/$ 34184126 —| A+F
Less: Non-Participating ( g 259.609.2313‘\ 250,600.25
T Other =173 Y]
- Other s S 0.00 B+G
- Other =Is S 0.00
Total Participating Cost to Date: % 82232.01(% 82,232.01
Less: E’_aorggllp’:al}::dgsfost not Reimbursed g 5 0.00
Total Participating Cost: $ 82.232.01|% 8223201
State Reimbursable Ratio:
Federal Reimbursement Ratio: 88.53%
Reimbursable Amount to Date: L9 72,70000|% 72,790.99
e55. '_-LH ]L.I.Iu, e Paia on Al 3 999.94 s < 969.00 D
Reimbursable Participating Costs: . 71,800.00(% 71,800.00
Less: State Withheld Retention % < 0.00
- Amount Exceeding Authorized Fund |§ g 0.00
: Other $ S 0.00
Amount of This Claim: % 71.800.00] ¢&—=1-800-06 (E + H) X Reimbursement Ratio %
|TOTAL IRVOICE AMGUNT: S 71,800.00
Refer to your Finance Letter
Authorized Fund Amount $ 120,000.00(% 120,000.00
Less: S;Tiilig\;:vi?gggnt Paid on All § 999.00(¢ 00000
Funds Remaining Prior to this Claim % 110,000.01|$ 119,000.01




11. For First Construction and/or First Consultant Invoices Only:
Verify Award Information in LP2000

For first construction invoices only, go to LP2000 “Milestones” and under the “General” tab verify the “Award”
information. If this section is blank, check with the District Geographic Engineer for award information. Construction
invoices cannot be paid without an award package.

[ OLP2000 10gAS - Production — —— o — . —

Project Actions Edit Record Reports Letters

ing Maintenance Help Window

e skl 4 4> »Iﬁgﬁii

i _ roject - General Milestones

Project: RPSTPL - 5916(102) District: 03 County: 5316 AQEncy: (5916) Yuba County
Acv* Project Id: 0313000187 Status: ACTIVE Route: 0_cR Location: In the community of Linda, on North Beale Rd, from Lindhurst Ave to Hammonton
[ Milestones entered by District ¥ Milestones entered by HQ [ Entered by Al
General

~ General Milestones

Date Comments

Fieid Reviaw Form Rec'd By CT *[(ILEIEIEE  [refer to 5916(094)

Field Review ]

Field Review Approved By CT [ [
SERF Received By CT [ .
SEMP Received By CT [ .
Anticipated Award [ [
Project Advertisement feBo06 [
Bid Opening foor6r206 [
Estimated {Forecast Completion [ [

Construction /NI Project Completed [T [
Final Report & Invoice I
Final Inspection / Report * (N
Final Voucher ™

Maintenance Review *

Date Amount Comments
)
Awveard [10252016 |  $5,063,999.00 |R & R Horn , Inc. _

* Used for work activity reporting

LP2000 General Milestone Tab - Award Information



12. For First Construction Invoices Only:
Ensure the Contractor Pay Estimate and Exhibit 15-L (Federal Projects) or
Exhibit 22-A (ATP Projects) or Exhibit 23-A (STIP Projects) are Received Before
Invoicing

Exhibit 15-L: Local Agency Contract Award Checklist Exhibit 22-A: Award Information for ATP Projects

Local Assistance Procedures Manual Exhibit 15-L . L
Local Agency Contract Award Checklist Local Assistance Program Guidelines EXHIBIT 22-
Request for Funding Allocation (Local ATP Projects)
EXHIBIT 15-L LOCAL AGENCY CONTRACT AWARD CHECKLIST ESHIBIT 22-A AWARD INFORMATION FOR ATF PROIECTS
Administering Agency:
Federal-aid Project Number: Date
a
Project Lacator:
(Caltrans District — County — 0 or State Route — Administering Agency) To
Sroject Lt District Local Assistance Engineer
— - —— Caltrans, Division of Local Assistance
(Physical limits reference intersections or pest miles limits)
PPNO
Has Caltrans issued an “Authorization to Proceed” (E-76) in wrifing with federal funds inchuded for vl meld]
construction. and is the amount correct? .
Copy of engineers estimate- ta be attached Project ID:
Is material testing and sampling arranged? yes O mo ]
Copy of low bidder's proposal to be atiached Project No.:
Low Bid signed in ink? yesO no[g B
Is a Good Faith Effort Statement of DBE Partici 5 3 e Project Description:
pation (Exhibit 15-H) included in the low bidder’s yesJ noCd v [
‘proposal? (Only required if DBE goal is not achieved)
Construction Contract DBE Commitment (Exhibit 15-G) .. - 1o be attached
s the Non-Collusion Affidavit (Exhibit 12-HL. Sample Bid) included in the low bidders” prupmxal" yes[  me[]
s the Bid summary (itemized bids for 3 lowest bidders) complete? . - |
Addendum procedures adhered to? b A |
P thorzed amound  amounty
Include TIP her .
Bid apemg;xicedums were adhered to? ves[]  mo Date Project was Allocated:
Date DLA's Fedesal Wage Rate website was checked for updates * S I Tdate)
Date of bid opening (date) Date Project was Advertised
Date of award (date)
Amount of award ) .
Detail Estimate (Exhibit 15-M): tobe attached Award Date:
Finance Letter (Exhibit 3-0): to be attached
Resident Engineer’s Construction Contract Administration Checklist (Exhibit 15-B)..—r. oo o be aftached Award Amouat:
s successful bidder licensed? yes g
Estimated construction cempletion date (date) Award Amouat:
. (ATP Portion ouly, if diffeest s dbove)
NOTE: If the answer is “no” to any of the
above questions, a letter of explenation is Reviewed by: . .
sequied The DLAE shal sevew e Signanue of Administered Agency Representative) Estimated Date of Completion
explanation and defermine if the local
agency is el.\gabl: o foderal funch Name of Contractor
(Name prinied or fyped)
* If the date listed is more than 10-
calendar days before bid opening, local Title:
agency st provide documentation that
weh site was subsequently checked within Date:
e 10-calendar dos pesiod or afte bid
opening, and there were no changes in
the applicable federal wage rates, Phone Number
otherwise an addendum may be required.
Distribution: 1) Onizinal plus one copy -DLAZ
2) Capy- Local Agency Project les
Page Lof1
August 2016

Exhibit 23-A: Award Information for STIP Projects Contractor Pay Estimate Example (submit with invoice)
Local Assistance Program G EXHIBIT 234 i - .
Award for STIP Projects | WORK DONE ;E&m:}gﬁw“ COUNTY DEYURA Pigsi
! DEPARE ESTIMATE No, 1
- - North Beale Road Complere Streets Phase | SEIE OF FUBLIC WORKS
EXHIBIT 23-A AWARD INFORMATION FOR STIP PROJECTS CONTRACTOR:
NAME: lorn, Ine.
Commeto.. 016211 ESTIMATE PERIOD STREST:  POR6s
Date: » : Pt w0207 CRY: | Chiso OA 95928
Total Quant. ‘ Caniract Amaunt AL E] Bid
Estimated Units Quantity Amaun! Kemarks
“TaDme P
To I’ -
District Local Assistance Engineer
Caltrans, Division of Local Assistance
PPNO:
EA:
55{Chn Link P (T S
Project No. RN m.‘L‘“M—L—'——
S et s
Projeet Description: o T
L_L_ﬂ_)\_ it bk (Reanetecies
o1 Siroa g P |
Date Project was Allocated:
y. e e —— DX —
Date Project was Advertised: RCRED DY e |
T 1, /ot 1 —
Bid Opening Date: Ttn ez 757 -
FATMERT BT AT - Toal Deties EIT E—
Award Date: :[uﬁi" 7l 5 1 — T — —T
WALANGE DUE THIS ESTIMATT 194 503 65|
Award Amount:
Award Amount:
(STIP Fortion cnly, if iffereat from above)
Estimated Date of Completion:
Name of Contractor:
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‘ [X5E Database "ASE Database. Contract The Pham@dot ca gov at (916) 6534342

13. For First Consultant Invoices Only:
Verify Exhibit 10-C, Exhibit 10-01, and Exhibit 10-02 are Received
Before Invoicing

Local Agencies must have the following documents to get reimbursed for any consultant charges:

1. Exhibit 10-C A&E Consultant Contract Reviewers Checklist:
Check the HQ database and verify if Exhibit 10-C has been received.
Launch the DLA FileMaker Databases and click “A&E Database.” Sign in as a guest.
Click “Exhibit 10-C Summary”
To search for a particular Exhibit 10-C, click the “Perform Find” button
Enter the Local Agency’s locode in the “Federal/ State #” box
Click “Perform Find” button

1.
2.
3.
4,
5.

Eile Edt View Inset Formst Records Seripts Window Help

%) Nav (ESPN) EEE=E]
[«d-] R O v =)

Records Show Al

£

New Record_Delete Record

Show All | NewRecord Delete Record | Find _ sort

[ Cre—T = NS ™ E |

SR = I B R ONR e &

Edit Layout

OLA Elohzkor Daabasoe = Division of Local Assistance

Database Descripti

|App Codes Apportionment Codes. This database is used by HBRR and Intemet A&E DATABASE
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2. Exhibit 10-01 Consultant Proposal DBE Commitment and Exhibit 10-02 Consultant Contract DBE Commitment
Check if Exhibit 10-01 and 10-02 have been received and is logged into LP2000.

a. InLP2000, select the “DBE” tab and click “DBE CONTRACTS”
b. View consultant info under the Consultant contract type in the PRIME CONTRACTOR/CONSULTANT INFO
c. View AWARD UDBE/DBE INFO tab

[@ OLP2000 10gAS - Production

Project: CML - 5095(023) District: 03 COoumnty: 5319 Agency: (5095) Rocklin
Adv* Project Id: 0316000152 Status: ACTIVE Route: g-ROC Location: pacific Street and Rocklin Road
Adv* Drart Ild 0316000182

General Allocation ldentifiers Local Agency Contacts Account. Dist. Info DBE Milestones ER DAF Staff Assignments

DBE PROJECT ASSOCIATIONS

PrDiEC‘t Id Local Agen Contract No
5095(023) 2016-211 I

|¥

ol

ADD NEW | DELETE | SAVE | EXIT | DBE CONTRACTS

Pﬁ OLP2000 10gAS - Production

Eroject Actions Edit Record Reporis Lefters FPro irriinig Maintenance Help Window

P B el w7

Project: cmL - 5095(023) District: 03 County: 5319 Agency: (5095) Rocklin
Adv* Project Id: 0316000182 Status: ACTIVE Route: 0_ROC Location: Pacific Street and Rocklin Road

DBE GENERAL INFORMATION

Fostad On 05152017 PE ROW CONST CE Wit Ay PE ROW CONST CE
Award Fed Reimb % 100.00 .00 .00 .00 100.00 Final Fed Reimb %

Work Description: Traffic Related - Other

PRIME CONTRACTOR/CONSULTANT INFO

CE

Phase(s): - - - - Total Record(s): 1

Contract Type

Prime is a Certified UDBE

Consultant or Contractor Name [Kimley Horn Bid Opening Date Contract Comp Date
Local Agency Contract No [2016-211 | Contract Award/Exec Date [0g9/13/2016 Final Contract Amt
Mo Contract Goal [ Total Contract Award Amt $378,142.00
Reason | ~| Total $ Amt AN Subcontractors $1.00
Contract UDBE Goal % 13.44 Total # All Subcontractors |4

Good Faith Effort [

Comments

ADD NEW | SAVE | PROJ ASSOC. |
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|£;,| OLP2000 10gAS - Production — —  —— . —

Project Actions Edit Record Repors

rriirig Maintenance Help

JQI%EHGI 4 » »Iﬁfﬁ@‘ﬁ

Project: CML - 5095(023) Di County: 5919 Agency: (5095) Rocklin

Adv* Project Id: 0316000182 Status: ACTIVE Route: 0-ROC Location: Pacific Street and Rocklin Road

DBE GENERAL INFORMATION

Fostad On 051152017 PE ROW CONST CE Wit Avg

PE ROWW CONST CE
Award Fed Reimb % 100.00 .00 .00 .00 100.00

Final Fed Reimb %

Work Description: Traffic Related - Other

AWARD UDBE/DBE INFO

Consuftant or Contractor Name: Kimley Horn Local Agency Contract No:  2016-211 Contract AwardExec Date: 09/13/2016
Contract UDBE Goal %:  13.44 Total Contract Award Amit: $378,142.00 Award RC Max: $50,822.28
Phase(s): PE Total VWt. Avg.%  100.00 % Fed. Reimb. Amt: $378,142.00
Work Contractor Firm Information Award Dollar Amt Fed Reimb % Calc Amt Per Sub

tem Ho Type DBE Cert Ho Hame Phone Ethn Gend UDBE DBE UDBE DBE $RC 4 RH
B sue ~ |[z0068 | =||[[ransin Cane (S25)941-0017| ASIAN PAI M $47,568.00) s.00|[|[ 34756800 5.00|[|[” 347506 00) 5.00|
1 sus ~[42001 | =]||[FaTricIA FERNANDE (5201408 8812 HISFANIC. F 516,500 $.00|[[ sie.500.00 5.00)||[ " s2.880.28] s13.842.72)
] ] 1S i i ]
] ] 1S (L (e ]
] ] 1EI i i ]
] ] 1S {1 i ]
[ sesaaes00] s.00[  sas4.4e.00] 5.00[ s5032228 31384372
s> [ WD %

ADD NEW SNAPSHOT F.L. CALCULATE PROJ ASSOC.
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14. Review Checklist for Concurrence

Review the checklist and select concur as applicable. Print your name/phone number in the Caltrans District Reviewer
section at the bottom of the checklist.

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION
LOCAL AGENCY INVOICE
LAPM 5-A (REV 04/2019)
SECTION 4: CHECKLIST
Local Agency Name:
Billing No: Federal / State Project No:
Local Agency Caltrans
Frequency Confirm N/A Concur
1 Executed Program Supplement Agreement (PSA) on file with Local Agency. All Invoices Il
2 Submittal of one signed and completed Local Agency Invoice (LAPM 5-A) which includes All Invoices O E
Section 1: Invoice, Section 2: Indirect Cost Calculation, Section 3: Billing Summary
(submit contractor pay estimate for construction inveices), and Section 4: Checklist.
3 Reimbursable work claimed is after E-76 (Federal Authorization to Proceed) date All Invoices ] ]
and/or California Transportation Commission (CTC) State Allocation date.
4 Work performed is prior to any lapsing / expiring funds. All Invoices O ]
. Check E-76 Reversion Date (Federal)
= Verify Cooperative Work Agreement Approval (Federal / State)
. CTC State Allocation Letter Fund Expiration Deadline (State)
5 Invoice is consistent with current approved Finance Letter. All Invoices O 1
. Phases of Work
. Fund Types (e.g., CMAQ, RSTP, etc.)
o Reimbursement Ratios
»  Available Balance of Federal/ State Funds
. Costs incurred prior to authorized Agreement End Date (AED)
6 Invoiced amount shall be greater than 2% of the total Federal and/or State funds or $1,000, All Invoices 1 1
whichever is greater, unless authorized by District Local Assistance Engineer (DLAE) to
prevent inactivity.
7 Percentage of work complete is consistent with total Federal / State funds invoiced All Invoices | O
(i.e., project should not be 80% expended if only 20% complete).
8 Remaining balance should not be less than Caltrans required retention Al ; : O ]
(340,000 or 2% of the Federal / State funds, whichever is greater). haisraddeds
9A All consultant agreements / amendments must follow the Caltrans procurement and All Invoices O O ]
oversight processes outlined in Local Assistance Procedures Manual Chapter 10.
The following Exhibits must be sent to and received by the appropriate entities prior to
invoicing:
. Submit Exhibit 10-C to Division of Local Assistance HQ — Office of Guidance and All First Consultant [ O O
Oversight Invoices
+ Submit Exhibits 10-O1 and 10-O2 to DLAE First Federal 2] O a
Consultant Contracts
. Submit Exhibit 10-K to Independent Office of Audits and Investigations All Consultant O M
Contracts > $150K
9B +  Submit copy of executed contract to the DLAE within 30 days of contract award or B O O
concurrently with first invoice, whichever is earlier.
+  Foron-call contracts, submit copy of issued task order and Exhibit 10-O2 for the task order. (] O 3
10 Verification of Project Award: Attach LAPM Exhibit 15-L (Federal projects) or LAPG Exhibit First Construction O O [
22-A (State projects) with First Construction Invoice. Invoice
11 Submit contractor pay estimate with Billing Summary. Construction Invoices | ] O
Signature of Local Agency Representative Date Print Name and Title
Signature of Caltrans District Reviewer Date Print Name/Title/Phone Number
Comments
|
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15. Dispute Invoices (if applicable)

If the invoice needs to be disputed, you can print out the Dispute Letter from LP2000.
Go to “Milestones,” then “Invoice Review.” From that section, click the “Print Dispute Notification Letter.”

| £ OLP2000 10gAS - Preduction

Project Actions Edit Record Reporis riing Maintenance Help Window

Project: RPSTPL - 5916{102) District: 03 County: 5916 Agency: (5916) Yuba County
Adv* Project Id: 0313000187 Status: ACTIVE Route: 0-cR Location: in the community of Linda, on North Beale Rd, from Lindhurst Ave to Hammonton &
[ Entered by District ® Entered by Accounting O Entered by All
General Authorization Allocation Env. Doc. RW Prog. Spec. | Invoice Reviewl Other

Progress Invoices

Date Date Date Invoice Date
Invoice Date District District Date A ting A t A ting
Final Billing Agency Amount Invoice District Returned Forwarded  Accounting Returned Reimbursed Forwarded
Invoice? Ho. Invoice Ho. ($) Date Received to Agency to Accounting Received To Agency (€3] to SCO Comments
2 $97,151.26 | 0828117 =/ 08130117 =/ =| 083117 =) =
1 §77,558.32| 072517 X oanen7 I =| g7y | osnen7 Inactive

ERENENERERENEREN E

|

Print [ispute Noffication Letter |‘ - Print Invoice Review Checklist

Select the areas from the list and / or write other comments on the box provided. Click “Print Letter” when done.

Add comments — exact dispute reasons, next submittal is 2A and new date

pute Motice Letter ©

Digpute Hotification Letter Options

Contact: || ]
Address: |
City: |
" Local Agency / State Agreement not executed
[ Incorrect Invoice Format / Content [see Chapter 5 Accounting / Invaices” of the Local Assistance Procedures Manual (LAPM)].”
[ Invoice reflects component(s) / phase(s) of work not allocated / authorized and / or cost(s) that is / are ineligible for reimbursement.
[ Insufficient Funds
[ Missing or inadequate Invoice Support Documentation
[ Contract Award Package required for construction phase of work
[ Final Invoice, Final Inspection Form and Final Report of Expenditures must be submitted and approved prior to payment
[ Redate invoice upon resubmittal of Invoice Package (1 original & 2 copies of Invoice and 2 copies of Invoice Support Documentation)
7 Reimbursement Ratios Incomrect
" Lapsed Appropriation
[ other: |
Comments:

Accounting

Signature: |

- m eMail Letter EXIT
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Local Agency Invoice

Dispute Notification Letter
Local Agency: Yuba County Date: 09/05/17
Attention: Tim Young Dist - Co - Rie: 03-5916-0-CR.
Address: 915 8th Street, Suite 123 Project Number: 5016(102)
Invoice Number: 2

City, State, Zip: Marysville, CA 95901 Invoice Amount: $9?,1_51.26

X OO0 0O0o0oOodno o

Comuments:

Local Agency / State Agreement not executed
Incomrect Invoice Format / Content [see Chapter 5 Accounting / Invoices"” of the Local Assistance

Procedures Manual (LAPM)]."

Invoice reflects component(s) / phase(s) of work not allocated / authorized and / or cost(s) that is /
are meligible for retmbursement.

Insufficient Funds
Missing or inadequate Invoice Support Documentation
Contract Award Package required for construction phase of work

Final Invoice, Final Inspection Form and Final Report of Expenditures must be submitted and
approved prior to payment

Redate imnvoice upon resubmitial of Invoice Package (1 origmal & 2 copies of Invoice and 2 copies
of Invoice Support Documentation)
Reimbursement Ratios Incorrect

Lapsed Appropriation

Other:  identtify fatal flaws not listed on the above.

List all the fatal flaws. how to correct it and how to re-submit the invoice in
sequence (i.e. 2A)

If yvou have any questions please contact your Local Assistance District Area Engineer.
Ferdinand Batatan

District Local Assistance Engineer

25




16.

Log the Invoice Information in LP2000

It is imperative that data is collected for all invoices to effectively and efficiently train agencies in the deficient areas.

a.

oo o

S SR

Select Invoice Review tab

Enter the Billing No.

Check Final Invoice box as appropriate

Enter agency invoice number. It is important that you put P_ followed by the invoice number for the new LAPM
5-A invoices so data can be tracked.

Enter invoice amount (S)

Enter Invoice Date

Enter Date District Received Invoice

Enter Date District Returned to Agency, if applicable

Enter Date District Forwarded to Accounting

Enter District Review Time (in min.)

Enter Invoice Errors/Omissions. Make sure to list all errors (e.g., pencil corrections, fatal flaws, etc.). This will
help identify the specific deficiencies, provide agency with data, and to better focus agency training.

Project Actions Edit Record Reports Letters Frogramming Maintenance Help Window

e & d4r v 5He82E8% 2

Agency: (5919) Placer County
Location: Yankee Jim Road at North Fork American River 1.5 miles west of Shirtail Canyon Rc
" Entered by All

= =
=
.
=
A
=
|
=
=
=

=l )
| WS074%0 041018
| S1080803 120417
- smeq0 ommRnT
| seaas oazanT
| S296%88 076
| siso216 032016
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17. Scan, Save, and Mail LAPM 5-A and Applicable Documents to Local
Program Accounting (LPA)

Scan and save all pages of the LAPM 5-A, contractor pay estimate for construction invoices only, and inactive flag if
applicable. Mail the original signed LAPM 5-A, contractor pay estimate for construction invoices only, and inactive flag if
applicable to LPA for processing. Do not send any other supporting documentation to LPA unless requested.

LAPM 5-A (Four Sections)

R e [ | Crmmess | || g cuomen semenercr musomnan s | e | || P ey misies [ | [mtram | [piman | | | {esonseney e o o | [P |
B e || SRR A A
Secror o
[ Reiince Adtess o0 narsc cost: pep— Lo Agenyame: ity ofSacramenn
e ot e - T S — ‘ i flea e Ty
L I BT E g Ve | e Locungmey_catons
e D i o | ‘ wg;n__,,,‘ T [ . — Frequency  ~Cortim e
e [, oo Bormamn | | [ = [ & [ me T w [ = [ w1 || I - | . o
@E [ oo oo Tsoo Trom Jsooo Jsoor | S I — 2 st s oo Ay o A N D] a
- I
CERTIFICATION Comments.
oo o R —————— RS a
. TR e e o e
[Teer Dsae [Prasets Orwu Deon om 4 Yo pmmec e o e ot o Mmaces o o
Skt [l
B e
=1 = & ket crstetun o e e et s o o
[eaemaearaprm oo | \ B I penpses cwa RS
e [ I [ [ | BT .
s — [PRGe Noroer [Emar ° Mo a a
™ \ \ | fe
p— B — IS o
T S
RIS e O s
P rmvmecass mee 0 0 O
S e e e
e e e o s o s
e O S — - o o o
- E oo o o«
~ SubmR X 10: (for conract > 150,000 i Independent Offce of Audtsand. mce: a o
Sty
e s o o
s e
I T eeres ocaeresman 5 o o
. moma 0 0 D
e
RS ———— [
Sa— - JE——
s - O

et Ut ey 55T 1. e e S Vrageren, 123 Shee .5 et CA AT

‘DA Notce

Contractor Pay Estimate Example (for construction invoices) Inactive Cover (if applicable)

PROGRESS PAYMENT FOR, COUNTY OF YUBA

WORK DONE ON COUNTY HIGHWAY ESTIMATE No. 1 "

DEPARTMENT OF PUBLIC WORKS
North Beale Read Compleze Strects Phase | CONTRACTOR:

[} [
= NAME: R& R Hom. I
Contract No. . 2016-2241 ESTIMATE PERIOD STREET PO Box :A'V: »
Federal No. RPSTPLE-5916 (102) From: w2017 T 63042017 CITY: Chico CA 93928
v — 5

Quantives | Qusties | Toul Guant Conract

Status:

Current/Future

o7, -\mg.m.xlmr! i Simpime
6]k N [F]

7.000.00

T35 000,00

s
s
s
s
¥

4 I
T T —

150,863 63

v s

= Please Prioritize
Invoice
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http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/chapter15/15l.pdf

Invoice Review Steps At-A-Glance

Use the Finance Letter to verify Authorized Phases, Appropriation Codes, Reimbursement Ratios, and
Authorized Funds

2

Use the E-76 to verify Participating Cost “From” Date on the Invoice is the E-76 Authorization Date.
Work Performed “From” Dates on the Billing Summary are On or After the E-76 Authorization Date

Use the Cooperative Work Agreement (CWA) Information in LP2000 Database to verify possible
Expired/Lapsed/De-obligated Funds

For Local Agency Indirect Cost Rates:
Use the Independent Office of Audits and Investigations (IOAl) spreadsheet to verify authorized local
agency indirect cost rates

For Billing #1:
Use the Current Invoice and Billing Summary to cross check the amounts claimed (for reference only)

For Subsequent Billing #s:

10

Use the Current Invoice, Previous Invoice, and Billing Summary to cross check the amounts claimed

For First Construction Invoices Only:
12 Ensure Contractor Pay Estimate and Exhibit 15-L (Federal Projects) or Exhibit 22-A (ATP Projects) or
Exhibit 23-A (STIP Projects) are Received Before Invoicing

14 Review Checklist for Concurrence

16 Log Invoice Information in LP2000
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This Standard Operating Procedure (SOP) provides detailed instructions to help Caltrans Local Assistance District staff efficiently and effectively review local agency invoices.  This SOP aims to achieve statewide consistency with invoice review, reduce errors, and save time.  It is organized around key source documents and databases to maintain quality information (e.g., LAPM 5-A, Finance Letter, E-76 Project Authorization, LP2000 database, Federal Aid Data System, California Transportation Commission Allocation Letter, Previous Invoice, Contractor Pay Estimate, Exhibit 15-L, 22-A, 23-A, etc.). 



[bookmark: _Toc485106816]


Table of Contents 

1.	Verify LAPM 5-A Local Agency Invoice Is Complete	3
2.	Use the Finance Letter to Verify Authorized Phases, Appropriation Codes, Reimbursement Ratios, and Authorized Funds	6
3.	Launch E-76 Project Authorization from Federal Aid Data System (FADS)	7
4.	Use the E-76 to Verify Participating Cost “From” Date Is the E-76 Authorization Date. Verify the Work Performed “From” Dates (Billing Summary) are On or After the E-76 Authorization Date.	8
5.	Use the Finance Letter to Verify that Participating Cost “To” Date on the Invoice and Work Performed “To” Dates on the Billing Summary are On or Before the Agreement End Date	9
6.	Use the Cooperative Work Agreement (CWA) Information in LP2000 Database to Verify Possible Expired/Lapsed/De-Obligated Funds	10
7.	For State Funded Projects: Use the CTC Allocation Letter to Verify State Allocation Date and Available Funds for State Funded Projects	11
8.	For Local Agency Indirect Cost Rates: Use the Independent Office of Audits and Investigations (IOAI) Spreadsheet to Verify Authorized Local Agency Indirect Cost Rates	12
9.	Use the Current and Previous Invoices to Verify Inactive Project, Sequential Billing Number, Total Participating Costs to Date, and Funds Remaining	14
10.	For Billing #1, Use the Current Invoice and Billing Summary to Cross Check     Amounts Claimed (for reference only)…………………..	15
11.	For First Construction and/or First Consultant Invoices Only:	17
Verify Award Information in LP2000	17
12.	For First Construction Invoices Only:	18
13.	For First Consultant Invoices Only:	19
14.	Review Checklist for Concurrence	22
15.	Dispute Invoices (if applicable)	23
16.	Log the Invoice Information in LP2000	25
17.	Scan, Save, and Mail LAPM 5-A and Applicable Documents to Local Program Accounting (LPA)	26
















1. [bookmark: _Toc9314766]Verify LAPM 5-A Local Agency Invoice Is Complete



Local agencies are required to mail one signed original LAPM 5-A and applicable documents to the respective Caltrans District Local Assistance Engineers for processing. 

1. Date stamp LAPM 5-A immediately upon receipt. 

[image: ][image: ]

2. Distribute LAPM 5-A to the respective invoice reviewers. 



3. Check for a complete invoice package which includes all four sections of LAPM 5-A: 

SECTION 1: INVOICE

· Ensure latest version of LAPM 5-A is used: http://www.dot.ca.gov/hq/LocalPrograms/lam/forms/lapmforms.htm

· The invoice should be dated no more than 30 days prior to the date received. 



[image: ][image: ]

	

SECTION 2: INDIRECT COST CALCULATION 

· The indirect cost calculation is completed if indirect costs are claimed. 

· The invoice is signed by the local agency representative. 

[image: ]

SECTION 3: BILLING SUMMARY 

· The billing summary is completed for all applicable phases claimed. 

· For construction invoices, the contractor pay estimate is required in addition to the completed billing summary. 

[image: ]	



SECTION 4: CHECKLIST 

· [image: ]The checklist is completed and signed by the local agency representative.





2. [bookmark: _Toc9314767]Use the Finance Letter to Verify Authorized Phases, Appropriation Codes, Reimbursement Ratios, and Authorized Funds 



Use the most current finance letter signed by HQ Area Engineer to verify the approved:

1. Authorized phase(s) (e.g., PE, RW, CE, CON, etc.) 

2. Appropriation code(s)

3. Reimbursement ratio(s)

4. Sufficient authorized fund amount available for reimbursement.  Remaining balance should not be less than Caltrans required retention of $40,000 or 2% of federal/state funds, whichever is greater.

[image: ]
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3. [bookmark: _Toc9314768]Launch E-76 Project Authorization from Federal Aid Data System (FADS)



1. Launch FADS to retrieve the official E-76 Project Authorization.  Click “Reports” and select “Project Reports.”

[image: ]



2. Select “Authorization / Agreement Summary (E-76) – FADS 10.” 

[image: ]

3. Enter the Federal- Aid Project No. of the invoice you are reviewing (without the parenthesis) in the first box. Click the “Search” button. This will bring up the number of sequences (authorizations) this project has received. Select the most current sequence and click “Run Reports” to generate the E-76.

[image: ]


















4. [bookmark: _Toc9314769]Use the E-76 to Verify Participating Cost “From” Date Is the E-76 Authorization Date. Verify the Work Performed “From” Dates (Billing Summary) are On or After the E-76 Authorization Date.



For federal funds, verify that the participating cost “from” date matches the E-76 authorization date.  Agencies can only claim reimbursement for work performed from the day the project was authorized if the from date is the E-76 authorization date. Verify the work performed from dates on the billing summary are on or after the E-76 authorization date.

[image: ][image: ]







Participating Cost “From” Date = E-76 Authorization Date



Work Performed “From” Dates on the Billing Summary are on or after E-76 Authorization Date
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5. [bookmark: _Toc9314770]Use the Finance Letter to Verify that Participating Cost “To” Date on the Invoice and Work Performed “To” Dates on the Billing Summary are On or Before the Agreement End Date 



For federal funds, verify that the participating cost “to” date is on or before the Agreement End Date.  Verify that the work performed from dates on the billing summary are on or before the Agreement End Date.

[image: ][image: ]







Participating Cost “To” Date is Before AED Date



Work Performed “To” Dates are Before AED Date
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6. [bookmark: _Toc9314771]Use the Cooperative Work Agreement (CWA) Information in LP2000 Database to Verify Possible Expired/Lapsed/De-Obligated Funds 



There are two cases when you need to verify if there is a CWA in place for potential lapsed, expired, or de-obligated funds for the applicable phases.  



1. If the fund is nearing the reversion date found on the finance letter

2. If the Participating Cost (E-76 Auth. Date) “from” date listed on the invoice is five years or older than today’s date



To search for the CWA information in LP2000, go to the “Account” tab.  Click on one of the funds (if there are multiple funds authorized) under “Encumbrance Amount.”  The corresponding “CWA Information” will be displayed if applicable. 

Note: You could also use the “Encumbrance Balance” from this section in LP2000 to determine the authorized funds remaining on the project. 

CWA Information in LP2000 Account tab:

[image: cid:image001.jpg@01D3DE3B.1CD4A110]































7. [bookmark: _Toc9314772]For State Funded Projects: Use the CTC Allocation Letter to Verify State Allocation Date and Available Funds for State Funded Projects 



For state funded projects, the state allocation date and funds are documented in the California Transportation Commission (CTC) allocation letter.  Any costs incurred prior to the allocation date are not reimbursable. 

Add link to shared drive

State Allocation Date on Invoice: 
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Allocation Letter:
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8. [bookmark: _Toc9314773]For Local Agency Indirect Cost Rates: Use the Independent Office of Audits and Investigations (IOAI) Spreadsheet to Verify Authorized Local Agency Indirect Cost Rates 



For invoices claiming local agency indirect costs, verify that the local agency indirect cost rates are correct and accepted/authorized by IOAI using the ICAP/ICRP External Local Government/Rates Accepted and Approved spreadsheet on the IOAI webpage. 



1. Go to IOAI webpage: http://ig.dot.ca.gov/resources/landing-resources.html

2. Click on ICAP/ICRP External Local Government/Rates Accepted and Approved – July 1, 2014 through December 31, 2018 (XLS) to open the spreadsheet.  
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You can also refer to the indirect cost rate proposal approval letter:
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9. [bookmark: _Toc9314774]Use the Current and Previous Invoices to Verify Inactive Project, Sequential Billing Number, Total Participating Costs to Date, and Funds Remaining 



Complete and submit the inactive cover page with the invoice to LPA for expedited processing.





1. If the Inactive Project box is not checked, verify if it has been six months or more since the previous invoice.  If yes, check the Inactive Project List for inactivity: http://www.dot.ca.gov/hq/LocalPrograms/Inactiveprojects.htm.  Attach an inactive cover page with the invoice and submit to Local Program Accounting for expedited processing. 





 



2. Verify if the billing numbers on the current and previous invoices are sequential. This tracks any missed invoices. 



Complete and submit the inactive cover page with the invoice to LPA for expedited processing.

















Previous Invoice							Current Invoice
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4. On the current invoice, verify that the “Amount of This Claim” is less than or equal to the “Funds Remaining Prior to this Claim.”



3. Verify if the “Reimbursable Amount to Date” on the previous invoice is carried over to “Less: Cumulative Amount Paid on All Previous Invoices” on the current invoice.




















10. [bookmark: _Toc9314775][image: ][image: ]For Billing #1, Use the Current Invoice and Billing Summary to Cross Check     Amounts Claimed (for reference only)
A

B

C

D



For Subsequent Invoices, Use the Previous Invoice, Current Invoice, and Billing Summary to Cross Check Amounts Claimed (for reference only)
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11. [bookmark: _Toc9314776]For First Construction and/or First Consultant Invoices Only: 

[bookmark: _Toc516653947][bookmark: _Toc9314777]          Verify Award Information in LP2000



For first construction invoices only, go to LP2000 “Milestones” and under the “General” tab verify the “Award” information. If this section is blank, check with the District Geographic Engineer for award information.  Construction invoices cannot be paid without an award package. 
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  LP2000 General Milestone Tab - Award Information  





















12. [bookmark: _Toc9314778]For First Construction Invoices Only: 

[bookmark: _Toc516653949][bookmark: _Toc9314779]Ensure the Contractor Pay Estimate and Exhibit 15-L (Federal Projects) or Exhibit 22-A (ATP Projects) or Exhibit 23-A (STIP Projects) are Received Before Invoicing 



Exhibit 15-L: Local Agency Contract Award Checklist  			Exhibit 22-A: Award Information for ATP Projects  
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 Exhibit 23-A: Award Information for STIP Projects                                           Contractor Pay Estimate Example (submit with invoice) 
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13. [bookmark: _Toc9314780]For First Consultant Invoices Only:

[bookmark: _Toc516653951][bookmark: _Toc9314781]     	Verify Exhibit 10-C, Exhibit 10-01, and Exhibit 10-02 are Received     

[bookmark: _Toc516653952][bookmark: _Toc9314782]     	Before Invoicing



Local Agencies must have the following documents to get reimbursed for any consultant charges:

1. Exhibit 10-C A&E Consultant Contract Reviewers Checklist:

Check the HQ database and verify if Exhibit 10-C has been received.

1. Launch the DLA FileMaker Databases and click “A&E Database.”  Sign in as a guest.

2. Click “Exhibit 10-C Summary”  

3. To search for a particular Exhibit 10-C, click the “Perform Find” button 

4. Enter the Local Agency’s locode in the “Federal/ State #” box 

5. Click “Perform Find” button 
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2. Exhibit 10-01 Consultant Proposal DBE Commitment and Exhibit 10-02 Consultant Contract DBE Commitment

Check if Exhibit 10-01 and 10-02 have been received and is logged into LP2000.

a. In LP2000, select the “DBE” tab and click “DBE CONTRACTS”

b. View consultant info under the Consultant contract type in the PRIME CONTRACTOR/CONSULTANT INFO

c. View AWARD UDBE/DBE INFO tab
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14. [bookmark: _Toc9314783]Review Checklist for Concurrence 



Review the checklist and select concur as applicable.  Print your name/phone number in the Caltrans District Reviewer section at the bottom of the checklist.  

[image: ]

15. [bookmark: _Toc9314784]Dispute Invoices (if applicable) 



If the invoice needs to be disputed, you can print out the Dispute Letter from LP2000.       

Go to “Milestones,” then “Invoice Review.” From that section, click the “Print Dispute Notification Letter.”

[image: ]Form Field





	Select the areas from the list and / or write other comments on the box provided. Click “Print Letter” when done. 

Add comments – exact dispute reasons, next submittal is 2A and new date
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16. [bookmark: _Toc9314785]Log the Invoice Information in LP2000 



It is imperative that data is collected for all invoices to effectively and efficiently train agencies in the deficient areas.

a. Select Invoice Review tab

b. Enter the Billing No. 

c. Check Final Invoice box as appropriate

d. Enter agency invoice number. It is important that you put P_ followed by the invoice number for the new LAPM 5-A invoices so data can be tracked.

e. Enter invoice amount ($)

f. Enter Invoice Date

g. Enter Date District Received Invoice

h. Enter Date District Returned to Agency, if applicable

i. Enter Date District Forwarded to Accounting 

j. Enter District Review Time (in min.) 

k. Enter Invoice Errors/Omissions.  Make sure to list all errors (e.g., pencil corrections, fatal flaws, etc.).  This will help identify the specific deficiencies, provide agency with data, and to better focus agency training.  
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17. [bookmark: _Toc9314786]Scan, Save, and Mail LAPM 5-A and Applicable Documents to Local       Program Accounting (LPA)



Scan and save all pages of the LAPM 5-A, contractor pay estimate for construction invoices only, and inactive flag if applicable.  Mail the original signed LAPM 5-A, contractor pay estimate for construction invoices only, and inactive flag if applicable to LPA for processing. Do not send any other supporting documentation to LPA unless requested.



[image: ]LAPM 5-A (Four Sections)	
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Contractor Pay Estimate Example (for construction invoices) 			Inactive Cover (if applicable)
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		Invoice Review Steps At-A-Glance      



		1

		Verify LAPM 5-A Local Agency Invoice is complete



		2

		Use the Finance Letter to verify Authorized Phases, Appropriation Codes, Reimbursement Ratios, and Authorized Funds



		3

		Launch E-76 Project Authorization from FADS



		   4

		Use the E-76 to verify Participating Cost “From” Date on the Invoice is the E-76 Authorization Date. Work Performed “From” Dates on the Billing Summary are On or After the E-76 Authorization Date



		   5

		Use the Finance Letter to verify Participating Cost “To” Date on the Invoice and Work Performed “To” Dates on the Billing Summary are On or Before the Agreement End Date



		6

		Use the Cooperative Work Agreement (CWA) Information in LP2000 Database to verify possible Expired/Lapsed/De-obligated Funds 



		7

		For State Funded Projects: 

Use the CTC Allocation Letter to verify State Allocation Date and Available Funds 



		8

		For Local Agency Indirect Cost Rates:

Use the Independent Office of Audits and Investigations (IOAI) spreadsheet to verify authorized local agency indirect cost rates 



		9

		Use the Current and Previous Invoices to verify Inactive Project, Sequential Billing Number, Total Participating Costs to Date, and Funds Remaining



		10

		For Billing #1:

Use the Current Invoice and Billing Summary to cross check the amounts claimed (for reference only)

For Subsequent Billing #s:

Use the Current Invoice, Previous Invoice, and Billing Summary to cross check the amounts claimed



		11

		For First Construction and/or Consultant Invoices Only:

Verify Award Information in LP2000 Database



		12

		For First Construction Invoices Only: 

Ensure Contractor Pay Estimate and Exhibit 15-L (Federal Projects) or Exhibit 22-A (ATP Projects) or Exhibit 23-A (STIP Projects) are Received Before Invoicing



		13

		For First Consultant Invoices Only:

Verify Exhibit 10-C, Exhibit 10-01, and Exhibit 10-02 are Received Before Invoicing



		14

		Review Checklist for Concurrence 



		15

		Create Invoice Dispute Letter if applicable



		16

		Log Invoice Information in LP2000



		17

		Scan, Save, and Mail Original LAPM 5-A and Required Documentation to Local Program Accounting
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STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

Instructions ResetForm | [ Print Invoice
LOCAL AGENCY INVOICE
LAPM 5-A (REV 03/2018) sannaone

SECTION 1: INVOICE
Local Agency Name Remiftance Address Tax1D
City of Sacramento 915 I Street, Room 2000 94-6000410
Sacramento, CA 95814
Date [Caltrans Distict Federal/State Project No. |Advantage Project 1D [Invoice No. Biling No.__Tinaeive
11/10/2016/D3 Marysville | aTPL 50020179 0316000108 DOT_T151650 1 role
Projedt Description
North 12th Street from American River fo H Street
5““:(5) X] Federal 2::‘5"5’:;?“ X PE CIrRw Clce
P [ State O R Ut [ con OFA
[JRW Eng

[ RW Acq







image3.png

'STATE OF CALIFORNIA  DEPARTMENT OF TRANSPORTATION MENE D ‘Reset Form Print Invoice
LOCAL AGENCY INVOICE
LAPM 5-A (REV 03/2019)

SECTION 2: INDIRECT COST CALCULATION
Indirect Costs:

e | P Ocabeparment [T — L I e—
[ $ % S 0.00
rase e e o o o [
Total Indirect Costs to Date [ g 50.00 50.00 50.00 50.00 50.00
CERTIFICATION

By signing this invoice, all local agency signatories certiy to the best of my/our knowledge and belief that the invoice is true, complete, and accurate. The
expenditures, disbursement, and cash receipts are for the purposes and objectives set forth in the terms and conditions of the Federal/State award. Iiwe
are aware of any faise, ficttious, fraudulent information, o the omission of any material fact may subject me/us to criminal, civil or administrative penalties
for fraud, faise statements, faise claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Section 3729-3730 and 3801-3312). Iiwe certity that
the costs claimed follow pertinent and applicable guidelines and all Federal/State regulations. All consultant and contractor agreements have been
reviewed and approved in accordance with LAPM Chapter 10 Consultant Selection and Chapter 16 Administer Construction Contracts. Iiwe understand
that Caltrans may review this invoice and support documentation for reasonableness at this time and that all invoices related documentation is subject to
future detailed review by the Federal Highway Administration andor Caltrans.

Signature of Local Agency Represartatve ‘m -]

Print Name [Tite

For questions regarding this invoice, please contact
Contact Name Tile Phone Number ‘Ewall
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STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION

Instructions Reset Form Print Invoice
LOCAL AGENCY INVOICE
LAPM 5-A (REV 03/2019)
SECTION 3: BILLING SUMMARY
Federal/State Project No.  ATPL-5002(179)
[Preliminary Engineering
Description Work Performed (Dates) | Vendor Receipt | Total Direct Cost Less
Number (for current invoice | Non-Participating | Total Cost
(e.g., Staff Time, Consultants, etc)) From To (if applicable) period only) Cost
$0.00|
$0.00] $0.00] $0.00]
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STATE OF CALIFORNIA « DEPARTMENT OF TRANSPORTATION
LOCAL AGENCY INVOICE
LAPM 5-A (REV 04/2019)

Local Agency Name:

SECTION 4: CHECKLIST

Billing No: Federal / State Project No:

9A

9B

10

i1

Executed Program Supplement Agreement (PSA) on file with Local Agency.

Submittal of one signed and completed Local Agency Invoice (LAPM 5-A) which includes
Section 1: Invoice, Section 2: Indirect Cost Calculation, Section 3: Billing Summary
(submit contractor pay estimate for construction invoices), and Section 4: Checklist.

Reimbursable work claimed is after E-76 (Federal Authorization to Proceed) date
and/or California Transportation Commission (CTC) State Allocation date.

Work performed is prior to any lapsing / expiring funds.

. Check E-76 Reversion Date (Federal)

+  Verify Cooperative Work Agreement Approval (Federal / State)
. CTC State Allocation Letter Fund Expiration Deadline (State)

Invoice is consistent with current approved Finance Letter.

*  Phases of Work

. Fund Types (e.g., CMAQ, RSTP, etc.)

*  Reimbursement Ratios

*  Available Balance of Federal/ State Funds

. Costs incurred prior to authorized Agreement End Date (AED)

Invoiced amount shall be greater than 2% of the total Federal and/or State funds or $1,000,
whichever is greater, unless authorized by District Local Assistance Engineer (DLAE) to
prevent inactivity.

Percentage of work complete is consistent with total Federal / State funds invoiced
(i.e., project should not be 80% expended if only 20% complete).

Remaining balance should not be less than Caltrans required retention
(840,000 or 2% of the Federal / State funds, whichever is greater).

All consultant agreements / amendments must follow the Caltrans procurement and
oversight processes outlined in Local Assistance Procedures Manual Chapter 10.

The following Exhibits must be sent to and received by the appropriate entities prior to

invoicing:

. Submit Exhibit 10-C to Division of Local Assistance HQ — Office of Guidance and
Oversight

s Submit Exhibits 10-O1 and 10-02 to DLAE

. Submit Exhibit 10-K to Independent Office of Audits and Investigations

. Submit copy of executed contract to the DLAE within 30 days of contract award or
concurrently with first invoice, whichever is earlier.
. For on-call contracts, submit copy of issued task order and Exhibit 10-O2 for the task order.

Verification of Project Award: Attach LAPM Exhibit 15-L (Federal projects) or LAPG Exhibit
22-A (State projects) with First Construction Invoice.

Submit contractor pay estimate with Billing Summary.

Frequency
All Invoices

All Invoices

All Invoices

All Invoices

All Invoices

All Invoices

All Invoices

Al Invoices prior to

Final Invoice

All Invoices

All First Consultant
Invoices

First Federal
Consultant Contracts
All Consultant
Contracts > $150K

First Construction
Invoice

Construction Invoices

Local Agency Caltrans
Confirm N/A Concur

O

O O

O O

O O

O |

O O

O O

O

O | [m]

O [} [=]

O O O

O O

O =] O

O =] #8

O [m] O

O O [m]

Signature of Local Agency Representative Date

Print Name and Title

Signature of Caltrans District Reviewer Date

Comments

Print Name/Title/Phone Number
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|State Allocation Date 0121116
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Participating Gost i 06/24/16
| Total Indirect Cost to Date: $ S 0.00|
| Total Direct Cost to Date: $ 46.842.55(S 46,842.55
|Total Cost to Date: S 46.84255($ 46,842.55|
|Less: Non-Participating Cost $ 45.712.99($ 45,712.99

Other s B 0.00

Other EJs s 0.00

Other s s 0.00
[Total Participating Cost to Date: $ 1,129.56[$ 1,129.56|
e Pargating ost ot Remoursed | s 000
| Total Participating Cost: B 1,129.56($ 1,129.56|
[State Reimbursable Ratio
Federal Reimbursement Ratio: 88.53%)|
Reimbursable Amount to Date: S 999.99|$ 999.99
o Cumiave Aot i o1 A s s 000
Reimbursable Participating Costs: S 999.99|$ 999.99
|Less: State Withheld Retention $ S 0.00|

‘Amount Exceeding Authorized Fund |§ S 0.00|

Other $ S 0.00|
|Amount of This Claim: S 999.99$ 999.99
[TOTAL INVOICE AMOUNT: S 999.99
Refer to your Finance Letter
|Authorized Fund Amount $ 120,000.00/$ 120,000.00|
[Less: Cumuiative Amount Paid on Al s 000

Previous Invoices
[Funds Remaining Pror 1o s Claim g 120,00000[8 120,000.00
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DEPARTMENT OF TRANSPORTATION FINANCE LETTER Date: 05/21/2019 EA No:

DIVISION OF ACCOUNTING D_CO_RT: 03-SAC-0-SAC
LOCAL PROGRAM ACCOUNTING BRANCH Project No: ATPL-5002(179,

Adv Project Id: 0316000108

Attention: City of Sacramento Agreement End Date: 02/28/2026

FINANCE ITEMS PRORATA OR | TOTAL COSTOF |FEDERAL PART. | FED. REMB % | FEDERALTAP | FEDERAL TAP LOCAL GTHER
LUMP SUM WORK cosT
M3E1 7301
Enviromental Studies & Permits Lump Sum $150,000.00 §$135,547.00 8853% §$120,000.00 $0.0 $15,5470 $14,4530
Plans, Specifications & Lump Sum $451,825.00 $451,825.00 8853% $0.0 $400,000.00 51,8250 $0.0
Estimates
Totals: $601,825.00 $687,372.00 0.00% $120,000.00 $400,000.00| $67,372.00 $14,453.00
Participation Ratio: 97.60% This Finance Letter was created based on specific financial information provided by the responsible local agency. The following

encumbrance history is prepared by Local Assistance Accounting Office and is provided here for local agency's information and action.

Signature: ﬂd/@% ﬁméwam For questions regarding finance letter, contact:

Printed Name : Adam Ambrosini
Telephone No: (916) 653-3840

Title: HQ Sr. Area Engineer

Remarks: CTC allocated $400,000/Fed for PS&E at their June 2018 meeting.

ATPL-5002(179) )
ACCOUNTING INFORMATION Cooperative Work Agreement
APPROP ENCUMBRANCE ~ APPROP EXPENDITURE ~ ENCUMBRANCE ~ REVERSION APPROVED  EXPIRATION
ADV.PROJECTD yny  STATEPROG.  FED/STATE AMOUNT YEAR AMOUNT BALANCE DATE AMOUNT DATE
0316000108 15108F | 2030720100 F $120,000.00 415 $120,000.00 $0.00 06/30120
0316000108 G108F | 2030720100 F $400,000.00 718 14,330 58 355,660 42 06530123
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FederaliState Project No. ~_ATPL-5002(179)

SECTION 3: BILLING SUMMARY

[Environmental Studies and Permits

p— Sk e s | oot | oot T con
(@, Staff Time, Consultants, etc.) From To (if applicable) period only) Cost
|Burden GF Reimb 02/02/2016 | 03/31/2016 502090 $26.331.13| $26.331.13| $0.00|
Salaries GF Reimb 06/26/2016 | 12/31/2016 502090 $14.533.95| $14.,533.95 $0.00]
|Burden GF Reimb 04/01/2016 | 05/31/2016 502090 $4.977.47| $4.476.43 | $501.04
Salaries GF Reimb 01/01/2017 | 07/12/2017 502090 $791.43 $371.48 $419.95
|Burden GF Reimb 06/01/2016 | 06/24/2016 502090 $208.57 $208.57
$46.842.55] $45.712.99] $1.129.56|
Total Participating Cos $1,129.56
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DEPARTMENT OF TRANSPORTATION FINANCE LETTER Date: 05/21/2019 EA No:

DIVISION OF ACCOUNTING D_CO_RT: 03-SAC-0-SAC
LOCAL PROGRAM ACCOUNTING BRANCH Project No: ATPL-5002(179,

Adv Project Id: 0316000108

Attention: City of Sacramento Agreement End Date: 02/28/2026

FINANCE ITEMS PRORATA OR | TOTAL COST OF |FEDERAL PART. | FED. REMB % | FEDERALTAP | FEDERAL TAP LOCAL GTHER
LUMP SUM WORK cosT
M3E1 7301
Enviromental Studies & Permits Lump Sum $150,000.00 $135,547.00 8853% $120,000.00 $0.0 §155470 $14.4530
Plans, Specifications & Lump Sum $451,825.00 $451,825.00 8853% $0.0 $400,000.00 $51,825.0 $0.0
Estimates
Totals: $601,825.00 $687,372.00 0.00% $120,000.00 $400,000.00| $67,372.00 $14,453.00
Participation Ratio: 97.60% This Finance Letter was created based on specific financial information provided by the responsible local agency. The following

encumbrance history is prepared by Local Assistance Accounting Office and is provided here for local agency's information and action.

Signature: ﬁm Nméwm For questions regarding finance letter, contact:

Printed Name : Adam Ambrosini
Telephone No: (916) 653-3840

Title: HQ Sr. Area Engineer

Remarks: CTC allocated $400,000/Fed for PS&E at their June 2018 meeting.

ATPL-5002(179) )
ACCOUNTING INFORMATION Cooperative Work Agreement
APPROP ENCUMBRANCE ~ APPROP EXPENDITURE ~ ENCUMBRANCE ~ REVERSION APPROVED  EXPIRATION
ADV. PROJECLID! N~ STATRPROG.  REDISTATE AMOUNT YEAR AMOUNT BALANCE DATE AMOUNT DATE
0316000108 75108F | 2030720100 F $120,000.00 415 $120,000.00 $0.00 06/30120
0316000108 6108F | 2030720100 F $400,000.00 718 §14,330 58 355,660 42 06530123
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City of Sacramento. Division 2013/2014 98.35  Indirect Cost Rate Direct salaries and wages plus fringe b
Department of Public Works, Engineering Total direct salaries and wages plus frr
City of sacramento 2014/2015 9838 Indirect CostRate
Division benefits
Department of Transportation, Div. of Total direct salaries and wages plus frr
City of sacramento 2011/2012 8299 Indirect CostRate
Engineering benefits
ity of sa to, Department of Publ Dey t of Public Works, Er i
ity of sacramento, Department of Public partment of Public ngineering e P S, Total direct salaries and wages plus
[ works FY 15-16 services Cost benefits
Direct salaries and wages plus compen
City of san Diego Engineering and Capital Projects 2009/2010 8160 Indirect CostRate e oft
Direct salaries and wages plus compen
City of san Diego Development Services Department 2009/2010 13160 Indirect Cost Rate e oft
Direct salaries and Wages plus comper
City of san Diego City Planning and Comm. Development 2009/2010 88.60  Indirect CostRate e oft
Direct salaries and wages plus compen
City of San Diego Real Estate Assets 2009/2010 10480  Indirect Cost Rate
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Indirect Costs:

SECTION 2: INDIRECT COST CALCULATION

Approved Indirect

Phase ‘ FY Office/Department Direct Cost Base Expense Cost Rate Subtotal
E&P [1] 15/16 Project Delivery $ 5,678.45 |% 100.79 5,723.30
Phase PE E&P PS&E RW CE NI
Total Indirect Costs to Date | g g9 $5,723.30 $0.00 $0.00 $0.00 $0.00
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SECTION 1: INVOICE

Local Agency Name Remifiance Address TaxiD
City of Sacramento 9151 Street, Rm 2000 94-6000410
Sacramento, CA 95814
Date Caitrans District Federal/State Project No. [Advantage Project 1D voice No__JBiling No__inactive
07/05/2017|D3 Marysville | +| ATPL-5002(179) 0316000108 DOT_T151600[2 g
Project Description
rund Y] Federal 2::‘5‘;’:;;3" oee ORw Cce o
YPe(s) X] state X E&P [ RW Ut [ con OFA
[ Psse CIRWERg
[IRW Aca
Environmentar
Studies and Total
bermils.

[State Allocaion Date 0121116
Federal Appropriation Code MSEL
Participating Cost (E-76 Auth. Date) [From: 02716716
Participating Gost [T 06/12/17
[Total ndirect Cost to Date s 5.72330[8 5.723.30)
[Total Direct Cost o Date: s 336,117.96]s 336,117.96
[Total Cost o Date: B 341,841.26[5 34184126
[Less: Non-Particpating Cost s 250.609.255 259,609.25

Other s s 0.00)

Other EJs s 0.00

Other s s 0.00
[Tofal Paricipaling Costfo Date B $2.23201[5 23201
ILess: Partcipating Cost not Rembursed

(Local Funds) $ M 000
[Total Partcipating Cost B 223201[S 23201
[State Rembursable Rafio
Federal Reimbursement Rafo 8853%|
Rembursable Amount o Date B 72.799.99[$ 72.799.99
[Cess: Cumutaive Amount Paid on AT

Previous Invoices. $ a2 ¢ 999.99)
Rembursable Paricipafing Costs g 71800008 71.800.00
[Less: State Withneld Refention s s 0.00)

‘Amount Exceading Authorized Fund_|§ s 0.00)

Gther s s 0.00)
[Amount of Tis Claim. B 71.500.00[$ 71.800.00
[TOTAL INVOICE AMOUNT: s 71.800.00
Refer to your Finance Letter
[Authorized Fund Amount s 120,000.00[8 120,000.00]
Less: Cumuative Amount Paid on Al

Previous Invoices. $ s ¢ 99999)
[Funds Remaining Pror 1o s Claim g 119,00001[8 119,00001
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SECTION 1: INVOICE

Local Agency Name Remitiance Address [TaxiD
City of Sacramento 915 1 Street, Rm 2000 946000410
Sacramento, CA 95814
Date Cairans District Federal/State Project No. [Advantage Project 1D Tovoice No__]Biling No._Tinaetive
11/1022016/D3 Marysville |+ ATPL-5002(179) 0316000108 DOT_T151600|1
Project Description
[North 12th Street from American River to H Street
Fund [X] Federal Authorized oee OrRw [ce Oow
Type(s) X] State Phase(s). X E&p I Rw Ut CIcon OFa
[ PsaE [] R Eng
[ RW Acg
Environmentar
Studies and Total
Permits

[State Allocation Date 01/21/16
Federal Appropriation Code M3EL
Participating Cost (E-76 Auth. Date) [From: 02/16/16
Participating Gost i 06/24/16
[Total ndirect Cost to Date 5 B 0.00]
[Total Direct Cost o Date: B 4684255[S 4684255
[Total Cost o Date: s 4630255[S 4684255
[Less: Non-Particpating Cost B 45.71299[S 45.712.99

Other s B 0.00

Other EJs s 0.00

Other s s 0.00
[Total Particpating Cost to Date B 1.129.56[ 112956
e Pargating ost ot Remoursed | s 000
[Total Participating Cost: g 1,129.56] 112056
[State Reimbursable Ratio
Federal Reimbursement Ratio 8853%|
Reimbursable Amount {0 Date: B 299,995 999.99]
o Cumiave Aot i o1 A s s 000
Reimbursable Participaling Costs B 299,995 999.99]
[Less: State Withheid Retention s s 0.00

‘Amount Exceading Authorized Fund_|§ s 0,00

Other s s 0,00
[Amount of This Claim: s 99999[§ 999.99]
[TOTAL INVOICE AMOUNT: s 999.99]
Refer to your Finance Letter
[Authorized Fund Amount s 120,000.00[§ 120,000.00]
[Less: Cumuiative Amount Paid on Al s 000

Previous Invoices
[Funds Remaining Pror 1o s Claim g 120,00000[8 120,000.00
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FederaliState Project No. ~_ATPL-5002(179)

SECTION 3: BILLING SUMMARY

[Environmental Studies and Permits

p— Sk e s | oot | oot T con
(@, Staff Time, Consultants, etc.) From To (if applicable) period only) Cost

|Burden GF Reimb 02/02/2016 | 03/31/2016 502090 $26.331.13| $26.331.13| $0.00|

Salaries GF Reimb 06/26/2016 | 12/31/2016 502090 $14.533.95| $14.,533.95 $0.00]

|Burden GF Reimb 04/01/2016 | 05/31/2016 502090 $4.977.47| $4.476.43 | $501.04

Salaries GF Reimb 01/01/2017 | 07/12/2017 502090 $791.43 $371.48 $419.95

|Burden GF Reimb 06/01/2016 | 06/24/2016 502090 $208.57 $208.57
$46.842.55] $45.712.99] $1.129.56|

Total Participating Cost: $1,129.56
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FederaliState Project No. ~_ATPL-5002(179)

SECTION 3: BILLING SUMMARY

[Environmental Studies and Permits

p— Sk e s | oot | oot T con
(@, Staff Time, Consultants, etc.) From To (if applicable) period only) Cost
Cost Reimb - Credit 06/25/2016 | 07/31/2016 419020 $1,625.09| $1,625.09]
Cost Reimb - Emp Srv 06/25/2016 | 07/31/2016 419020 $1.265.43| $1.265.43|
CIP 06/25/2016 | 06/12/2016 502120 $28.506.24| $28.506.24|
Consultants. 06/25/2016 | 12/31/2016 431020 $103,637.95| $103,637.95 $0.00]
Salaries GF Reimb 06/25/2016 | 12/31/2016 502080 $33.370.43| $33.370.43]
Salaries GF Reimb 06/25/2016 | 12/31/2016 502080 $11.676.40| $6.559.26 $5.117.14]
Consultants. 01/01/2017 | 06/12/2017 431020 $99.235.22| $99.235.22| $0.00]
Other Prof Services 01/01/2017 | 06/12/2017 433060 $1.364.20| $712.06 $652.14
Salaries GF Reimb 01/01/2017 | 06/12/2017 502080 $4.842.68| $4.842.68|
|Burden GF Reimb 01/01/2017 | 06/12/2017 502090 $3.751.77| $3.751.77| $0.00]
$289.275.41 $213,896.26] $75.379.15]
Total Participating Cos $75,379.15
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Indirect Costs:

SECTION 2: INDIRECT COST CALCULATION

Approved indirect

e | | prs— F—— -
E&P  [1] 15/16 |Project Delivery s 567845]% 10079 572330
Phase PE £8P PS&E R cE NI
‘Total Indirect Costs to Date | g9 gg $5.723.30 $0.00 $0.00 $0.00 $0.00
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Adv* Project Status: Route:0.cR Location: in the community of Linda, on North Beale Rd, from Lindhurst Ave to Kammonton §
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Field Review Form Rec'd By CT * refer to 5916(094)

fozi141201 1)
Field Review
Field Review Approved By CT
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Bid Opening
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Local Assistance Procedures Manual

Exhibit 15-L

Local Agency Contract Award Checklist

EXHIBIT 15-L LOCAL AGENCY CONTRACT AWARD CHECKLIST

Administering Agency:

Federal-aid Project Number:

‘Project Locator:

(Caltrans District ~ County — 0 or Sate Route — Administering Agency)
‘Project Limits:

(Physical Emitsreference intersections or post miles limits)

Has Caltrans issued an “Authorizaion to Proceed” (E-76) in wrting with federal funds included for v mOd
construction, and i the amount correct?
Copy of engineers estimate: tobe attached
Is materal testng and sampling arranged? v ]
Copy of low bidder's proposal tobe attached
Low Bid signed in ink? ysO w0
15 2 Good Faith Effort Statement of DBE Partcipation (Exhibit 15-H) included i the low bidder’s yes [ el ]
proposal? (Only required if DBE goal is not achieved)
Construction Contract DBE Commitment (Exhibit 15-G) tobe attached
Is the Non-Collusion A ffidavit (Exhibit 12-H, Sample Bid) included in the low bidders proposal? @ w0
Is the Bid summary Gtemized bids for 3 lowest bidders) complete? Y ]
‘Addendum procedures adhered fo”. ysO m[]
TIP information, Authorized amount e
Include TIP page mumber or amendment number here:
Bid opening procedures were adhered to? ysO ]
Date DLA's Federal Wage Rate website was checked for updates * Tdate)
Date of bid opening (date)
Date of award (date)
Amount of award (5 amount)
Detal Estimate (Exkibit 15-M): tobe atiached
Finance Leter (Exhibit 3-0) tobe atiached
Resident Engineer’s Construction Contract Aduministation Checklist (Exhibit 15-B). o be attached
Is successful bidder licensed? ysg w0
‘Estimated construction completion date (cate)
NOTE: If the answer s “no” toany of the
above questons,a lette of explanaton is Reviewed by:
required. The DLAE shall review the ignature of Admimistred Agency Representaive)
‘explanation and determine if e local G )
agency is eligile for federal funds.

Name prisied or fyped)
* T the date listed is more than 10-
calendar days before bid opening, local Tite:
agency must provide documentation that
e site was subsequently checked within Date:
the 10-calendar day period or after bid
‘opening, and there were no changes in
the applicable federal wage rates, Phone Number

otherise an addendum may be required.

Distribution: 1 Origiasl s ane copy -DLAE
) Copy- Local Agency Proec les

Page Lof 1
August 2016
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EXHIBIT 5-N (NEW 0312018) P Fill & Sign

SECTION 1: INVOICE

Tocal Agency Name Remittance Address Tax 1D @ More Tools Lacal A Brogean Cuidelne —
Request for Fding Alocaion QLocalATP Proj

‘ESEHIBIT 22-A AWARD INFORMATION FOR ATP PROJECTS

SRR

Date Caltrans District Federal/State Project No. Advantage Project ID invoice No._[Biling No. _|Inactive K

Project Date:
o
Project Description District Local Assistance Engineer
Catcans, Division of Local Assistasce
M d "l PPNO:

Fund ] Federal Project D
Type(s): [ state

- Project No.

Project Description:

Date Project was Allocated:

Store and share files in the Date Project was Advertised:

Document Cloud
Award Date:

Lear More

Award Amouat.

50PM Award Amouat
3/29/2018 (TP Poron ny, i et o o09)

Estimated Date of Completion:

Name of Contractor:

PAGE10F 1 53WORDS. ————+
530PM
37202018
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Local Assistance Program Guidelines EXHIBIT 23-4
Award Information for STIP Projects

EXHIBIT 234 AWARD INFORMATION FOR STIP PROJECTS

Date:,

Do T Ao g
Caltrans, Division of Local Assistance
PPNO:.

EA:__ 000000
Project No.:,

Project Description:

Date Project was Allocated:
Date Project was Advertised:
Bid Opening Date:

Award Date:

Award Amount:

Award Amount
(STIP Portion oy, if iferent Fom 3b07¢)

Estimated Date of Completion:

Name of Contractor:






image31.png

Fle Edit View Inset Format Records Scripts Window Help

¥ Nav (ESPN2)

Ll

(o[ @ [%| | by ABEDstabase EsPN2L)
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Show Al | New Record_Delete Record

| Database Name (click on name to open) _Database Description

[app Codes

Apportionment Codzs. This database is used by FBRR. and Internet
seport system to provide information about each apportionment code.

[Master Agreement

Master Agreements betrween the State and Local Agencies for Federal
Aid Projests

|ppropriation Recods Table

Listing of all approprition codes used

[Nexe Contacts Database

This s the database used by the Clerial Pool - not the one from.
'LP200D tha other databases are connected to.

[Psendo Codes

‘Contains istings of ll Pseudo Codes
This s the Master Listing.
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TS Projects—For questions about ITS projects, please contact David,
‘Saia at 916-631-6872

|DemmoHPP Program NEW
[Format

Al demonstation. igh priity projets ad ST sscmarks dain bk
01996 o curent

[Prfect Status (Distict &)

Project Status for District 4

[Process Review

Process Review Database-For questions about Process Review, please
contact Eugene Shy at (916)651-6552

[EEM

Eavironmental Enhancement and Mitigation (EEM) Program

[Discretionary Program

For questions, please contact Mary Hartegan at (916) 633-6930 or
Mary Hartegan@dot ca gov.

INEW TE PROGRAM
DATABASE OF ELIGIBLE

Eligible TE project details. For questions,contact April Nitsos@dot.ca
£ov or 916) 653.8450

INeww EEM

Environmental Enhancement and Mitigation (EEMD) Program Detail
Database. Please contact April Nitsos for questions.

|Construetion Oversight

‘Constrution Oversight Database. Please contact Frank Cao at 916-633
-8988 for questions

|ate

‘Active Transportation Program (ATP). Contact April Nitsos@dotca.
gov or Brenda Herron@dot ca gov at (916)-633-8740.

ISTIP_Report

STIP Report. Contact Brenda Herron@dot.ca.gov at (916)-653-8740

[Emergency Retief Program.

Emergency Refief Program. Contact Brenda Herron @dot.ca gov at (916)
6538740

[Repurpose Projects

Repurposed Projects Program. Contract Brenda Herron@dotcagov at
9166538740

Isafe Route To Schoo! Program

Safe Route To School Program. Contract Brenda Herron@dot.cagov at
09166538740

Division of Local Assistance
A&E DATABASE

Version 1.0--01/04/2017
o

Exhibit 10-C Exhibit 10-U LPA Manual Approval

[Ferry Boat

Ferry Boat Program. Contract Brenda Herron@dot.cagov at (916) 633
8740

[A&E Database

'AKE Database. Contract The Pham@dot.ca.gov at (916) 6534342

10182017
1100 Jud = Bowse _+| «
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STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION
LOCAL AGENCY INVOICE

LAPM 5-A (REV 04/2019)

SECTION 4: CHECKLIST
Local Agency Name:

Billing No: Federal / State Project No:
Local Agency Caltrans
Frequency Confirm N/A Concur
1 Executed Program Supplement Agreement (PSA) on file with Local Agency. All Invoices O
2 Submittal of one signed and completed Local Agency Invoice (LAPM 5-A) which includes Al Invoices O O
Section 1: Invoice, Section 2: Indirect Cost Calculation, Section 3: Billing Summary
(submit contractor pay estimate for construction invoices), and Section 4: Checklist.
3 Reimbursable work claimed is after E-76 (Federal Authorization to Proceed) date All Invoices O [=]
and/or California Transportation Commission (CTC) State Allocation date.
4 Work performed is prior to any lapsing / expiring funds. All Invoices O O
. Check E-76 Reversion Date (Federal)
. Verify Cooperative Work Agreement Approval (Federal / State)
. CTC State Allocation Letter Fund Expiration Deadline (State)
5 Invoice is consistent with current approved Finance Letter. All Invoices O |
+  Phases of Work
. Fund Types (e.g., CMAQ, RSTP, etc.)
*  Reimbursement Ratios
*  Available Balance of Federal/ State Funds
. Costs incurred prior to authorized Agreement End Date (AED)
6 Invoiced amount shall be greater than 2% of the total Federal and/or State funds or $1,000, All Invoices ] =]
whichever is greater, unless authorized by District Local Assistance Engineer (DLAE) to
prevent inactivity.
7 Percentage of work complete is consistent with total Federal / State funds invoiced All Invoices O O
(i.e., project should not be 80% expended if only 20% complete).
8  Remaining balance should not be less than Caltrans required retention All Invoices prior to O O
($40,000 or 2% of the Federal / State funds, whichever is greater). s
9A  All consultant agreements / amendments must follow the Caltrans procurement and All Invoices O O O
oversight processes outlined in Local Assistance Procedures Manual Chapter 10.
The following Exhibits must be sent to and received by the appropriate entities prior to
invoicing:
. Submit Exhibit 10-C to Division of Local Assistance HQ — Office of Guidance and All First Consultant O O O
Oversight Invoices
L Submit Exhibits 10-O1 and 10-O2 to DLAE First Federal O O O
Consultant Contracts
. Submit Exhibit 10-K to Independent Office of Audits and Investigations All Consultant O O
Contracts > $150K
9B -« Submit copy of executed contract to the DLAE within 30 days of contract award or | O O
concurrently with first invoice, whichever is earlier.
+ Foron-call contracts, submit copy of issued task order and Exhibit 10-O2 for the task order. [] = O
10 Verification of Project Award: Attach LAPM Exhibit 15-L (Federal projects) or LAPG Exhibit First Construction O O O
22-A (State projects) with First Construction Invoice. Invoice
11 Submit contractor pay estimate with Billing Summary. Construction Invoices O O O
Signature of Local Agency Representative Date Print Name and Title
Signature of Caltrans District Reviewer Date Print Name/Title/Phone Number

Comments
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