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Priority Legislative Budget Projects (PLBP) 

Project Closeout Process 

Local agencies receiving PLBP funds must submit a Project Closeout Report to Caltrans within 30 days of 

either spending all PLBP funds or upon project completion or termination, whichever occurs first. 

The Project Closeout package must include: 

1. Cover letter that includes the following: 

a. Project ID, 

b. date funds were received, 

c. project name, 

d. description of completed project phases for which the PBLP funds were allocated, 

e. description of project outcomes for which the PLBP funds were allocated, 

f. project start and completion dates, and 

g. a statement certifying that the funds have been expended or the project has been 

completed or terminated. 

2. Completed LAPM Exhibit 17-M Final Project Expenditure Report State Only. 

3. Completed LAPM 5-A Local Agency Invoice, see instructions below. 

4. Photos of the completed project, including before photos if available. 
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Exhibit 17-M: Final Project Expenditure Report 

• Enter District Local Assistance Engineer contact: Link District Local Assistance Contacts 

Final Expenditure Report 

• Description/Location of Work: Enter the project description and location as described in the 

Funds Transfer Agreement (FTA) 

• Project Completion Date: Enter project completion date or the date the PLBP funds were 

expended, if construction is not complete. 

• Advantage Project ID: Advantage Project ID is found on the upper right corner of the FTA. 

• Project Number: Project Number is found on the upper right corner of the FTA. 

• Enter Agreement Number: NA 

• Program Supplemental Number: Enter NA  

• State Funds Allocated: Enter total amount of grant. 

• Expenditure Incurred: Enter total amount expended. 

• Entre Expenditure Information 
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Final Invoice Instructions: LAPM 5-A 

The 1st invoice (submitted at allocation) illustrated the lump-sum amount advanced to the local agency 

without substantial documents supporting the cost.  It was marked as To Be Determined (TBD).  The 

project is now completed, and the TBD must now be detailed. 

The Final Invoice 2 FINAL will be zero amount, but the Billing Summary section will have information on 

how the funds were incurred with contractor invoices.  With construction invoices, Local Assistance 

Accounting Office will then have adequate information for its file to close-out appropriately. 

Section 1 INVOICE: 

• Enter appropriate Local Agency and Project data. 

• Use Billing No: 2 FINAL 

• Check the “Final Invoice” box. 

• Fund Type(s) check the “State” box. 

• Authorized Phase(s): Check phases where funds were spent. 

o Check “NI” for other expenditure types. 

• Dates: See below for “Allocation Dates”. 

• Enter costs under the appropriate expenditure type using the Page 1 below. 

Page 1 
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Section 2: INDIRECT COST CALCULATIONS (if applicable) 

• Enter the indirect costs for the applicable phases. 

Page 2 

• Comments: See Comments and Allocation section below for the appropriate Comment to insert. 

These comments let Local Assistance Accounting know which legislation authorized these funds. 

Allocations are listed by date and legislation at the PLBP website. Priority Legislative Budget 

Projects (PLBP) | Caltrans 

Figure 3 

• Sign the document.  
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Section 3: DIRECT COST CALCULATIONS 

• Enter the actual expenditures for appropriate phases. 

Comments and Allocation Dates 

• 2021 AB170 – “This invoice is for the State Genera Funds appropriated under Section 19.56 of 

AB170(2021) of the Budget Act of 2021.” 

o Allocation Date September 23, 2021 

• 2022 AB179 – “This invoice is for the State Genera Funds appropriated under Section 19.56 of 

AB179(2022) of the Budget Act of 2022.” 

o Allocation Date September 6, 2022 

• 2023 AB102 – “This invoice is for the State Genera Funds appropriated under Section 19.569 of 

AB102(2023) of the Budget Act of 2023.” 

o Allocation Date July 10, 2023 

• 2024 AB157 – “This invoice is for the State Genera Funds appropriated under Section 16 of 

AB157(2024) of the Budget Act of 2024.” 

o Allocation Date September 30, 2024 

• 2025 AB105 – “This invoice is for the State Genera Funds appropriated under Section 39 of 

AB105(2025) of the Budget Act of 2025.” 

o Allocation Date September 10, 2025 


