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� User-Friendly Features: 
� These new procedures are incorporated in the electronic version of the Local Assistance 

Program Guidelines (LAPG). The LAPG can be found on the Division of Local Assistance 
Home Page on the Internet at: www.dot.ca.gov/hq/Loca1Programs/. Once there, click on 
"publications" and then click on "Local Assistance Program Guidelines." 

PURPOSE 

The purpose of this Local Programs Procedures (LPP) is to release and disseminate Chapter 23, 
"Local Agency State Transportation Improvement Projects" of the LAPG. 

BACKGROUND 

Chapter 23 is a new chapter in the LAPG and covers the administration of local grant projects 
programmed in the State Transportation Improvement Program (STIP). The chapter 
consolidates the STIP guidelines along with memos and policies from Caltrans and the 
California Transportation Commission into a comprehensive resource. 

Following distribution of Chapter 23, training about the STIP will be offered starting this fall. 
Contact your District Local Assistance training coordinator for more information. 
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CHAPTER 23 LOCAL AGENCY STATE TRANSPORTATION 

IMPROVEMENT PROGRAM (STIP) PROJECTS 

23.1 PURPOSE 

Senate Bill 45 (SB 45), Chapter 622, Statutes of 1997, made major changes in the state's 
transportation programming process. The purpose of this chapter is to assist responsible 
local agencies, regional planning agencies, the California Transportation Commission 
(CTC/Commission), and Caltrans in the administration of local grant projects (all non
Caltrans roadway projects) programmed in the State Transportation Improvement Program 
(STIP). This chapter also addresses the Planning, Programming, and Monitoring (PPM) 
funds, Regional Surface Transportation Program (RSTP)/Congestion Mitigation and Air 
Quality (CMAQ)/Regional Transportation Enhancement Activities (TEA) match reserves, 
and Rideshare projects. This chapter contains procedures that replace the April I, 1999 
Procedures for Administering Local Grant Projects in the State Transportation 
Improvement Program (ST/P). 

Roadway projects programmed in the STIP that are I 00 percent state funded and are off 
the state highway system will be developed according to the design standards of 
Chapter 11 of the Local Assistance Procedures Manual (LAPM). These projects may be 
treated as federal-aid funded for the purpose of selecting the appropriate design standard. 

Highway projects on the state highway system receiving state transportation funds and 
implemented by local agencies will be developed in accordance with Caltrans' Project 
Development Procedures Manual. The specific implementation procedures for each 
project will be spelled out in a cooperative agreement, or for projects with construction 
cost of $1,000,000 or less in state transportation funds, in the conditions of a Caltrans 
encroachment pennit. 

23.2 IMP ACT OF SB 45 ON LOCAL GRANT PROCEDURES 

The CTC STIP Guidelines, adopted by the Commission on July 12, 200 I ,  describe 
programming procedures relative to the fund estimate and the project selection process. 
The CTC ST/P Guidelines may be accessed from the Internet at: 
www .dot.ca.gov/hq/transprog/stip/070 I AdoptedSTIPGuidelines.pdf. SB 45 enacted 
provisions regarding the timely use of funds for projects adopted into the STIP. For local 
grant projects, no adjustment will be made to the county share balance after the allocation 
for any amount not expended by the local agency. Also, time limits are applied to the 
allocation of funds programmed in the STIP. These procedures address the impact that the 
timely use-of-funds provision has on county share balances. 

After a project is programmed in the STIP, three major steps in the adminfatration of local 
grant projects are impacted by SB 45-fund allocation, project reimbursement, and project 
completion. Of these three steps, SB 45 had the most impact on the fund allocation 
process. Local entities, regional planning agencies, the Commission, and Caltrans all play 
an important role in this step. Procedures for project reimbursement and project 
completion have not been changed except for the time limits placed on reimbursements in 
the liquidation of the encumbered funds. Project implementation procedures (including 
environmental, right of way acquisition, design standards, preparation of plans, 
specifications and estimates, and construction) were not changed by SB 45. 
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23.2.1 TIMELYUSEOFFUNDS 

The timely use of funds provisions enacted by SB 45 are intended to encourage local and 
regional agencies to accurately program, monitor and deliver projects in a timely manner. 
More accurate programming and delivery of projects enables the CTC to manage 
transportation funding more effectively. The information below is also included as 
Section 65 of the CTC STIP Guidelines. Keep in mind that the same rules apply for both 
allocations made by the CTC and allocations delegated to Cal trans. 

There are several deadlines that must be met: 

• Allocation - project components must be allocated in the year in which they are 
programmed. 

• Expenditure - project expenditures must occur by tbe end of the 2nd fiscal year 
following allocation. 

• Award - construction contracts must be awarded within 12 months of the construction 
allocation. Please notify Caltrans districts when construction contracts are awarded. 

• Completion - full project completion must occur within three years of the construction 
award date. 

ALLOCATION 

Funds that are programmed for all components of local grant projects or for Caltrans 
construction costs are available for allocation only until the end of the fiscal year identified 
in the STIP. Whenever programmed funds are not allocated within this deadline, the 
project programming will be deleted from the STIP. The Commission will not make the 
funds immediately available to the county share or interregional share for reprogramming. 
The Commission will, however, adjust the share balance to restore the funds in the next 
county share period. 

PROJECT DEVELOPMENT AND RIGHT OF WAY 

Funds allocated for local project development (environmental studies and permits, plans 
specifications and estimates) or right of way costs must be expended by the end of the 
second fiscal year following the fiscal year in which the funds were allocated. For local 
grant projects, the local agency must invoice Caltrans for these costs no later than l 80 
days after the fiscal year in which the final expenditure occurred. 

CONSTRUCTION AND EQUIPMENT PURCHASES 

Funds allocated for construction or for purchase of equipment must be encumbered by the 
award ofa contract within 12 months of the date of the allocation of funds. From the date 
of award of the contract, the local agency or Caltrans has up to 36 months to complete 
(accept) the contract. At the time of fund allocation the Commission may extend the 
deadline for completion of work (or purchase of equipment) and the liquidation of furu:ls if 
necessary to accommodate the proposed expenditure plan for the project. For local grant 
projects, the local agency has I 80 days after contract acceptance to make the final payment 
to the contractor or vendor, prepare_ the final Report of Expenditure, and submit the final 
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invoice to Caltrans for reimbursement. Project completion is defined as when all work 
identified in the project agreement (program supplemental agreement) has been 
successfully completed and accepted by the officer or body constituting the awarding 
authority of the local agency. 

CaJtrans, will provide monthly reports to the Commission on projects that have not been 
awarded within six months of the date of the Commissions' allocation. Agencies should 
keep the District Local Assistance Engineer (DLAE) informed of contract advertisement 
and are required to inform them immediately upon award of contract. A standardized form 
has been developed for submittal of award data (see Exhibit 23-A, "Award Information for 
STIP Projects"). 

COMMISSION TIME EXTENSION 

The Commission may grant a one-time extension to each of the deadlines specified above 
if it finds that an unforeseen and extraordinary circumstance beyond the control of the 
responsible agency has occurred that justifies the extension. The extension will not exceed 
the period of delay directly attributed to the extraordinary circumstance and will m no 
event be for more than 20 months. 

All requests for project delivery deadline extensions should be submitted directly to the 
appropriate Caltrans district at least 60 days prior to the CTC meeting before the specific 
deadline for which the particular extension is requested (e.g., 60 days prior to the June 
CTC meeting to request the extension of allocation deadlines). A copy should also be sent 
to the Headquarters' Division of Local Assistance STIP Coordinator at the following 
address: 

Department of Transportation 
Division of Local Assistance 
STIP Coordinator, Office of Resource Management 
P.O. Box 942874, MS I 
Sacramento, CA 94274-0001 

The extension request shall describe the specific circumstance that justifies the extension 
and identify the delay directly attributable to that circumstance. A time extension request 
form (see Exhibit 23�B, "Request for Time Extension") has b�en developed for use by 
local agencies seeking extensions. Caltrans will review extension requests and forward 
them to the Commission for action. Extension requests do not require a 30-day notice 
period prior to being included in the Commission agenda. 

Requests for time extensions are the responsibility of the implementing local agencies. 
Requests must be approved by the regional planning agency responsible for the 
programming of the project prior to submittal to Caltrans. Time extensions must be 
submitted separately from amendment requests. 

INVOICES 

Section 65 of the CTC STIP Guidelines also stipulates the requirements for timely 
submittal of invoices. The local agency must invoice Caltrans for project development 
and right of way costs no later than 180 days after the end of the last eligible fiscal year of 
expenditure. For construction costs, the local agency has 180 days after project 
completion to make the final payment to the contractor and prepare the final Report of 
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Expenditures and final invoice, and submit to Caltrans for verification and payment. 
These requirements are also referenced in the Local Agency-State Agreement. Extension 
of the deadline for submittal of the final invoice may be approved by Caltrans to 
accommodate the settlement of contract claims. For further information regarding invoice 
processing refer to Chapter 5, "Accounting/Invoices," of the LAPM. 

PROJECT SCHEDULE CHANGES 

Accurate schedules and strict compliance with the timely use of fonds deadlines are 
essential to ensure that Caltrans has the legal authority to reimburse the local agency for 
eligible expenditures. If a local agency must significantly amend its schedule for a project 
component after funds have been allocated, it will be responsible for promptly notifying 
Caltrans of the changes, even if the schedule remains within the timely use of funds 
deadlines. This is especially critical when delays change the amount of funds required in a 
fiscal year. Failure to advise Caltrans of such changes could jeopardize the federal/state 
funds available for the project. 

USE IT OR LoSE IT 

If the STIP project involves RSTP, CMAQ, or Regional TEA funding, "use it or lose it" 
fund rules apply to the apportioned federal funds. Guidelines for these fund rules can be 
found on the Local Assistance website at: www.dot.ca.gov/hg/LocalPrograms. 

23.2.2 COUNTY SHARE BALANCES AND ADJUSTMENTS 

NO ADJUSTMENT FOR UNDER EXPENDITURE OF ALLOCATED FUNDS 

For the purposes of share balances, the amounts counted for local agency STIP projects 
will be the amounts actually allocated by the Commission. No adjustment will be made 
after the allocation vote for any amount not expended by the local agency. However, at 
the time of allocation request, a local agency can request a transfer of the funds to another 
project phase subject to the limitations described below. 

SHIFTING ALLOCATED FUNDS BETWEE PROJECT COMPONENTS 

In order to provide a degree of flexibility to local agencies in administering projects, 
allocated funds may be shifted between project components without Commission action 
to accommodate cost changes within the following limits: 

• Funds may be shifted between the two project development components 
(environmental studies and permits, and preparation of plans, specifications, and 
estimates) up to the amount of allocation for each component. 

• Funds may be shifted between project development, right of way, and construction, 
limited to within 20 percent of the amount programmed for each component or the 
amount allocated for each component if the amount allocated is less than the amount 
programmed. 

To take advantage of shifting allocated funds, a local agency must complete a revised 
Finance Letter and submit it to the Caltrans' DLAE for review (see Exhibits 23-C and 
23-D for the Finance Letter formats). The Finance Letter will then be forwarded to HQ 
Local Assistance, Office of Project Implementation, which will process a fund transfer 
letter and forward both to Local Program Accounting. The local agency will receive the 
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original fund transfer letter acknowledgjng that the transfer has taken place. 

Shifting of allocated funds between project components will not impact county share 
balances. County share balances will be based on the amounts allocated for each 
component. 

23.2.3 STATE-ONLY FUNDING 

The Commission will assume that all projects will meet federal requirements unless state
only (non- federal) funding has been approved. Resolution G-01-26, passed by the 
Commission on August 23, 2001, established the "CTC State-Only Funding Policy" (see 
Exhibit 23-E). The Commission will review the state-only funding policy annually based 
on the balance in the State Highway Account. For the latest information, check the STIP 
page of Transportation Programming website at: www.dot.ca.gov/hq/transprog. 

In accordance with the "CTC State-Only Funding Policy," currently programmed STIP 
projects that have been previously approved for state-only funds are still approved. 

Future requests for programming new projects within the following categories shall be 
given priority for state-only funding, pending review by 'the Department and confirmation 
to the Commission that sufficient funds are available. 

• Projects with a total cost of$750,000 or less 
• Planning, Programming, and Monitoring activities 
• Regional Rideshare and Traffic Demand Management activities 
• Match for local federal funds 

The Commission has not made a commitment for state-only funding for other projects. 
They have, however, indicated p'riority will be given for that funding at time of allocation 
if state-only funds are available. Project sponsors must follow tbe request for exceptions 
to federal funding as outlined in the Commission's "CTC State-Only Funding Policy." 

To request an exception to the "CTC State-Only Funding Policy" (a reqµesl for state-only 
funding), the following information is required: 

• A description of'the project, specifically what work is being accomplished. 
• Key timelines, including the beginning and ending dates of the project, proposed 

advertising date, contract and construction award dates. 
• A detailed funding description of all elements of the project. This requires outlining 

all the funding sources for each phase of the project, when the funds are needed and a 
cash-flow projection. 

• A reason why federal funds should not be used on the project. 
• Regional agency concurrence with the request, if being requested by -someone else. 

The format provided in Exhibit 23-F, "Request for Exception to STlP State-Only Funding 
Policy," should be used to request exceptions to the policy. Requests shouk;I be submitted 
to Caltrans' district liaisons who will forward them to the appropriate program for review 
and submittal to Caltrans' Budgets. Projects proposed for state-only funding are subject to 
Caltrans' recommendation prior to the Commission approval. 
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23.2.4 PROGRAMMING 

Several actions must take place during the programming of the STIP to establish the 
scope, estimated cost, and schedule of local grant projects. (See Flow Charts 23-l, 
"Allocation Procedures (Highway Projects)" and 23-2, "Reimbursement and Project 
Completion.") 

• The local agency completes a Project Study Report (PSR) or equivalent. 
• The local agency completes and submits Project Nomination (Fact & Funding) Sheets 

to the regional planning agency (see Exhibits 23-G, 23-H, and 23-l). 
• The regional planning agency adopts the project in the Regional Transportation 

Improvement Program (RTIP). 
• The Commission adopts the project into the STIP. 

These actions are described in the CTC STIP Guidelines and summarized below. 

PROJECT STUDY REPORT (PSR) OR EQUIVALENT 

A new project may not be included in an RTIP without a complete PSR, or for local grant 
projects off the state highway system, a PSR equivalent. This requirement applies to the 
programming of project development components as well as the right of way and 
construction components. This requirement does not apply to the programming of project 
planning, programming, and monitoring or to the STIP match of RSTP/CMAQ/Regional 
TEA funds. A PSR is a report that meets the standards of the Commission's PSR 
guidelines (see Exhibit 23-J, "Project Study Report Guidelines"). The PSR guidelines are 
subject to change. Updates are posted on the Transportation Programming website STIP 

Further guidance can be found in Caltrans' Project Development Procedures Manual or 
Project Development Procedures Manual Bulletins on the Division of Design website at: 
www.dot.ca.gov/hg/oppd. In addition, a draft PSR format for rehabilitation projects is 
provided on the Local Assistance website at: www.dot.ca.gov/hq/LocalPrograms. 

PROJECT NOMINATION SHEETS (FACT & FUNDING SHEETS) 

The local agency must submit a Project Nomination Sheet to the regional planning agency 
for each new project nominated in an RTIP. This includes the basic project information 
regarding the scope, cost and schedule displayed as shown in the Appendix to the CTC 
STIP Guidelines. This is the key document used as the basis to start the allocation process 
for STIP highway projects. It shall be submitted with the Request for Funding Allocation, 
as described below. See Exhibit 23-G for the "STIP Project Nomination Fact Sheet," and 
Exhibit 23-H for the "STIP Project Nomination Funding Sheet." CTC STJP Guidelines 
and instructions on how the STIP Nomination Fact/Funding Sheets should be prepared are 
provided as Exhibit 23-l, "STIP Project Nomination Fact/Funding Sheet Instructions." 

REGIONAL TRANSPORTATION IMPROVEMENT PROGRAM (RTIP) 

Based on Project Nomination Sheets submitted by local agencies, each regional planning 
agency adopts and submits an RTIP containing programming proposals from the county 
shares to the Commission for adoption. In addition to project nominations, a region, in its 
RTIP, may also propose to leave all or part of its county share unprogrammed, thus 
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reserving that amount to build up a larger share for a higher cost project or otherwise to 
program projects in the county at a later time. Section 23 of the CTC STJP Guidelines 
addresses these reserves. 

ln addition to reserving county shares, agencies may elect to consolidate their county 
shares through pooling agreements or other methods as outlined in Section 28 of the CTC 
STJP Guidelines. 

Reservations, advances, and poo1ing are methods to provide programming flexibility to 
planning agencies in developing their RTIPs. 

STATE TRANSPORTATION IMPROVEMENT PROGRAM (STIP) 

Upon finding that the RTIP is consistent with the CTC STJP Guidelines and is a cost 
effective expenditure of state funds, the Commission adopts the RTIP projects nominated 
from the county shares into the STlP. Although the PSR or equivalent is not submitted 
with the RTIP, the Commission or its staff may request copies to document project costs 
or de!iverability. 

STIP AMENDMENTS 

The Commission may amend the STIP at the request of the regional- planning agency that 
originally nominated the local grant project(s). (See Section 67 "STIP Amendments" in 
the CTC STJP Guidelines.) An amendment may change the scope, cost or program year of 
any STIP project, with the following exceptions: 

• An amendment may not delete or change the program year of the funding for any 
project component after the beginning of the fiscal year for which it is programmed; or 

• An amendment may not change the programming of any funds after they have been 
allocated. 

Local agencies should be aware that the Commission will amend the STIP only after 
providing at least 30 days notice prior to the amendment. 

All regiohal requests for STIP amendments shall be submitted directly to the appropriate 
Ca!trans district office at least eight weeks prior to each CTC meeting. Caltrans will 
review proposed amendments and forward them to the Commission for notice and action. 
A complete request should include, but is not limited to, the following: 

• A letter from the implementing/responsible agency clearly identifying the need for the 
programming change, assurances of full funding for the project and/or an explanation 
of future funding needs, if applicable. Include a summary of the proposed change and 
a detailed background of the project. 

• Concurrence letters for the regional transportation planning agency (RTPA), if 
Regional Improvement Program (RlP) funds are involved, and letters of concurrence 
from the local agencies for projects that have a local contribution. 

• A completed '1STIP Project Nomination Fact Sheet" (Exhibit 23-G), including the 
Planning Programming Number (PPNO), and location map(s). 

• A completed "STIP Project Nomination Funding Sheet" {Exhibit 23-H). 
• If local or non-STIP funds are involved in the project, please clearly identify the 

funding source. Examples of non-STIP funding sources include RSTP, CMAQ, 
Regional TEA, Highway Bridge Replacement and Rehabilitation (HBRR), Federal 
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Transit Administration (FTA), Federal Demonstration/High Priority, 
Measure/Proposition funds, etc. 

FEDERAL TRANSPORT A TJON IMPROVEMENT PROGRAM (FEDERAL TIP) 

All projects in the STIP will be federal/state funded unless state-only funding has been 
approved for the project. Before the local agency's Request for Authorization to Proceed 
or Allocation Request can be approved, projects with any federal funding (STIP or local 
federal�aid) must be included in the Federal TIP {or Federal Statewide Transportation 
Improvement Program in rural areas) approved by the Federal Highway Administration 
(FHWA) and the Federal Transit Administration (FTA). For Metropolitan Planning 
Organizations (MPOs) recognized by FHWA, the MPO is responsible for preparation of 
their Federal TIP and the processing of any amendments required by adoption of the STIP. 
For all new projects that fall outside an MPO's boundary/jurisdiction and require federal 
funding, Caltrans will process a Federal TIP amendment upon adoption of the STIP. 

PROGRAMMING PRO.JECT COMl'ONENTS INDEPENDENTLY 

Project components may be programmed independently. For example, a project may be 
programmed for environmental work only without being programmed for plans, 
specifications, and estimates (design). A project may be programmed for design without 
being programmed for right-of-way or construction. A project may be programmed for 
right-of-Way without being programmed for construction. The project components will 
only be programmed if the Commission finds that the component itself is fully funded, 
either from STIP funds or from bther committed funds. 

ELIGIBILITY QI< LOCAL ROAD REHABILITATION PROJECTS 

The CTC STJP Guidelines define eligible projects on local road and transit systems to 
include rehabilitation work, but to exclude maintenance. The guidelines have indicated 
the Commission's intent that local road pavement rehabilitation projects be held to the 
same standard applied to the use of regionallyMprogrammed federal funds (RSTP), even if 
the, projects will be funded without federal funds. 

Current federal standards for RSTP projects are described in Chapter 4, "Surface 
Transportation Program" of this manual and Chapter 1 1 ,  "Design Standards," of the 
LAPM. Eligible rehabilitation work includes improvement of local roads through 
resurfacing, restoration, or rehabilitation (3R). This work is-generally regarded as heavy, 
non-routine maintenanCe designed to achieve a ten-year service life. Eligible 3R work 
includes: 

• Placing additional asphalt concrete over a structurally�sound highway or bridge that 
needs treatment to extend its useful service life (keeping in mind added deadload or 
lower bridge rail heights when adding asphalt concrete on bridge decks) 

• Restoration ofa road, structure, or collateral facility (drainage, retaining wall, etc.) to 
the condition existing after original construction 

• Upgrading guardrail or widening shoulders 

Projects that provide less than a ten-year life are considered Preventive Maintenance. 
Eligible strategies include, but are not limited to, roadway activities such as joint and 
shoulder rehabilitation, heater re-mix, seal coats, and corrective grinding of portland 
cement concrete pavement. These activities are also eligible provided that: 
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• The local agency certifies that it has a Pavement Management System (PMS). 
• The decision process used by the city or county to deteffiline project strategies was 

based on the established PMS. 
• The PMS detennined the project strategy to be cost effective and have a service life of 

five ye,p-s or more. 
• The work does not degrade any existing safety or geometric aspects of the facility. 

Routine maintenance, such as -spot application projects (pot hole repairs - other than 
removal and replacement of localized failures in areas to be resurfaced, cle1ming drainage 
ditches and culverts, etc.), is not eligible. 

Each local road rehabilitation project proposed for funding from the STIP is subject to 
verification at the time of allocation that the project meets the standard for rehabilitation 
and does not include ineligible maintenance costs. To ensure that local road rehabilitation 
projects meet Commission guidelines, the RTPAs must certify compliance prior to 
Caltrans processing requests for funding allocations. Exhibit 23-K, "Local Road 
RehabiHtation Project Certification;' is to be used for this purpose. RTPAs may use this 
exhibit or equivalent. Also provided is Exhibit 23-L, "Pavement Management System 
(PMS) Certification," for those agencies requesting funding for projects with less than a 
ten-year service life. 

23.3 PROCEDURES FOR LOCALLY ADMINISTERED PROJECTS 

Generally, there are four types of locally administered projects: highway; planning, 
programming and monitoring; match reserves, and rideshare. This section provides 
infonnation for all projects. Additional infonnation Ori the individual project types can be 
found in Sections 23.4 through 23.7 of this chapter. 

23.3.1 ALLOCATION OF FUNDS 

ALL PROJECTS 

Agencies must submit their requests for allocation to the Caitrans district at least eight 
weeks prior to each CTC meeting, regardless of whether the request may be approved 
under the delegated allocation authorities outlined below. The Commission will consider 
allocation of funds for a project or project component when it receives an allocation 
request and recommendation from Caltrans. Caltrans' recommendation will include a 
detennination of the availability of funding and a recommendation on the source of 
funding. The recommendation on the source of funding shall include the amounts by fund 
account, as well as the fund type (state or federal) within the account including the type of 
federal funds. The Commission will approve the allocation only if the funds are available 
and are necessary to implement the project as programmed in the STIP. Allocations for 
final PS&E will be made only after -documentation of environmental clearance under the 
California Environmental Qua!_ity Act (CEQA). Allocation for right of way acquisition or 
construction will be made only after documentation of required environmental clearance 
for the project (CEQA and NEPA, if appropriate). All fund allocations are subject to the 
timely use of funds provisions as described above. Generally, allocations must be 
received prior to the start of reimbursable work. See Section 23.3.2 of this chapter for 
exceptions to this rule. 
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All allocations shall be rounded to the nearest $1000. The Commission will consider 
making an allocation which exceeds the amount programmed in the STIP if a region has 
adequate reserves in the STIP or if the Commission finds it can approve an advance to the 
county share from STIP reserves. The regional planning agency responsible for 
programming the project shall approve requests for all allocations which exceed the 
amount programmed. The RTPA may also request the Commission to amend the STIP to 
increase the programmed amount. (See Section 23.2.4, "Programming," "STIP 
Amendments.'') Programmed funds not allocated are subject to the timely use of funds 
provision described above. 

If a project, or project component, is ready for implementation earlier than the fiscal year 
that it is programmed in the STIP, the implementing agency may request an allocation in 
advance of the programmed year. The Commission has delegated authority to Caltrans to 
allocate advanced projects in specific circumstances as outlined below. The Commission 
and Caltrans will consider making allocations in advance of the programmed year based 
on making a finding that the allocation will not delay availability of funding for other 
projects programmed in earlier years than the project to be advanced and with the approval 
of the responsible regional agency if county share funds are to be advanced. 

A local agency may request to allocate a portion of the programmed amount. If a local 
agency elects to receive only a portion of the amount programmed for a project, the 
remainder will automatically return to the unprogrammed county share, unless the local 
agency and region clearly identify the balance or portion of the balance that is to remain 
programmed for a later allocation for the same project. Additional information on county 
share balances can be found in Section 23.22 of this chapter and in the CTC STIP 

Guidelines. 

CAL TRANS' DELEGATED ALLOCATION AUTHORITY FOR PROJECT DEVELOPMENT 
COMPONENTS 

To keep the number of routine, ministerial commission allocation requests to a minimum 
and to streamline and shorten the allocation process, the Commission has delegated 
limited allocation authority to Caltrans. Under this delegation, Caltrans may approve 
allocations to project development components of local grant projects programmed in the 
STIP. The original resolutions for delegation have been revised to allow Caltrans to make 
allocations, with the approval of the responsible regional agency, for projects which are 
delivered up to two years earlier than the year programmed in the STIP. The delegated 
authority has the following limits: 

• Project development components ( environmental studies and PS&E) programmed for 
$1.5 million or less (each component). 

• Requests for funding allocations equal to or less tl1an the programmed amount. 
• Request for funding allocations for which the description and/or scope of the project 

has not changed. 
• Projects provided with federaVstate funding unless the project meets the 

Commission's adopted state-only funding policy. 

CAL TRANS' DELEGATED ALLOCATION AUTHORITY FOR LOCAL STREET AND ROAD 
PAVEMENT REHABILITATION PROJECTS 

The Commission has delegated authority to Caltrans for allocation of funds to local street 
and road pavement rehabilitation projects. This delegation excludes requests for 
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allocations greater than the programmed amount, or for projects that have a change in 
scope which must still be forwarded for Commission allocation. Caltrans may also make 
allocations, with the approval of the responsible regional agency, for projects which are 
delivered up to two years earlier than the year programmed in the STIP. 

Projects that involve the addition of a lane, major realignment or major upgrading of 
geometric standards are considered reconstruction, not rehabilitation. However, 
rehabilitation projects may include selective improvements to highway geometry and other 
roadway features, including safety appurtenances, and still be considered to be eligible for 
this delegation. 

CALTRANS' DELEGATED ALLOCATION AUTHORITY FOR PLANNING, PROGRAMMING AND 
MONITORING FUNDS 

The Commission has delegated authority to Caftrans for allocation of funds for planning, 
programming and monitoring activities. Caltrans may also make allocations, with the 
approval of the responsible regional agency, for projects which are delivered up to two 
years earlier than the year programmed in the STIP. Further guidelines for PPM funds can 
be found in Section 23.5 of this chapter. 

CALTRANS' DELEGATED ALLOCATION AUTHORITY FOR RSTP/CMAQ/REGIONAL TEA 
MATCH RESERVES 

The Commission has delegated authority to Caltrans for allocation of 
RSTP/CMAQ/Regional TEA Match Reserves. Caltrans may also make allocations, with 
the approval of the responsible regional agency, for projects which are delivered up to two 
years earlier than the year programmed in the STIP. Further guidelines for 
RSTP/CMAQ/Regional TEA Match Reserve projects can be found in Section 23.6 of this 
chapter. 

CAL TRANS' DELEGATED ALLOCATION AUTHORITY FOR RlDESHARE PROJECTS 

The Commission has delegated authority to Caltrans for allocation of funds to rideshare 
projects. Caltrans may also make allocations, with the approvaJ of the responsible 
regional agency, for projects which are delivered up to two years earlier than the year 
programmed in the STJP. Further guidelines for rideshare projects can be found in Section 
23.7 of this chapter. 

CAL TRANS' DELEGATED ALLOCATION APPROVAL DOCUMENTATION 

Caltrans will approve Requests for Funding Allocation without further Commission action 
as l,ong as the requests are within the limitations of the delegated authority. Copies of 
Caltrans' allocation approval documentation will be provided to the responsible RTPA. 
Caltrans will also provide the Commission with reports on the allocations made under 
delegation. 

23.3.2 STARTING WORK BEFORE ALLOCATION OF FUNDS 

Government Code Section 14529.17 pennits a local agency to expend its own funds for a 
STIP project, iri advance of the Commission's approval of a project allocation, and to be 
reimbursed for the expenditures subsequent to the Commission's approval of the 
allocation. However, the statute does not require the Cqmmission to approve an allocation 
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it would not otherwise approve. The local entity must comply with al! legal requirements 
for the project and any project expenditures, including federal and state environmental 
laws. Expenditures for projects programmed for federal funding still require advance 
approval of the federal obligation for the project (FNM-76). It is important that any local 
agency intending to take advantage of the reimbursement provisions of Section 14529.17 
understand its obligations and the risk that is inherently involved. 

Only those expenditures made by or under contract to a local agency for a project that was 
and is programmed in the STIP are eligible for reimbursement allocations by the 
Commission. Project expenditures must be in accordance with the STIP at the time of 
expenditure and at the time of allocation. 

At the lo,cal agency's discretion, work may begin on any project component that is 
programmed in the STIP up to 12 months ahead of the STIP allocation. The local agency 
will be reimbursed by the state subject to annual appropriation by the Legislature and if all 
the following conditions are met: 

• The CTC makes an allocation for, and there is a fully executed pr_ogram supplement 
agreement for, the project. 

• Expenditures made by the local agency are eligible for reimbursement in accordance 
with state and federal laws and procedures. In the event that expenditures made by the 
local agency are determined to be ineligible, the state has no requirement to reimburse 
those expenditures. 

• The local agency complies with all legal requirements for the project, including, but 
not limited to, authorization by the federal government, if required, and the 
requirements of the California Environmental Quality Act (Division 13, Section 
21000) of the Public Resources Code. 

The Commission will approve reimbursement allocations only if it finds that there was no 
legal impediment to a Commission allocation, other than lack of state budget authority, at 
the time of expenditure. However, even the inclusion of a project in the STIP, the 
availability of state budget authority, and the lack of specific legal impediment do not 
require the Commission to approve an aJlocation where the Commission finds that the 
allocation is not an effective use of state funds, is inconsistent with the Commission's 
guidelines or policies, or is inconsistent with state or regional plans. 

Failure to comply with the aforementioned conditions will render the subject project 
component and any subsequent components ineligible for reimbursement. Upon execution 
of the program supplement agreemeht, the Commission may delay reimbursement if 
programming or cash- m anagement issues prevent immediate repayment following an 
allocation. 

Allocations made under AB 872 are subject to the timely use of funds deadlines described 
in Section 23.2 of this chapter. 

PROCEDURES TO START WORK AHEAD OF ALLOCATION 

A local agency wanting to start work on a project component ahead of allocation in 
conformance with AB 872 must submit, at least two weeks before starting reimbursable 
work, a notification letter to the Caltrans DLAE and a copy of the letter to their regional 
planning agency (see Exhibit 23-M, "Notice of AB 872 Project Start for Local STIP 
Projects"). This letter must state the approximate date the proposed work for 

Pacge 23-12 
November 9, 2001 

https://14529.17


Local Assistance Program Guidelines Chapter23 
Local Agency STIP Projects 

reimbursement will commence. The Jetter must identify the specific STIP project to which 
the AB 872 provisions will apply. Only eligible work with costs incurred up to 12 
months prior to the actual allocation date is reimbursable. For federally-funded 
projects, the "Request for Authorization to Proceed Package," described in Section 23.4.l 
of this chapter, must be submitted and approved prior to the start of work in order to be 
eligible for reimbursement. Federal funds will be authorized, but funds will not be 
obligated until allocation. The Request for STIP Funding Allocation letter ( explained later 
in these proc;edures) will state the actual date work for reimbursement commenced. 
Agencies will need to provide any required documents showing that state and federal 
requirements have been met. Based on the submitted information, the effective 
reimbursement date will be indicated in the executed program supplement agreement. 

23.4 PROCEDURES FOR HIGHWAY PROJECT ALLOCATIONS 

This section provides information for highway projects. General infonnation for all 
project types can be found in Section 23.3 of this chapter. 

23.4.1 ALLOCATION OFFuNDS 

After a highway project is adopted or amended into the SnP, the next step is to submit a 
Request for Funding Allcication to the DLAE. However, depending on the type of project 
and funding, several additional actions may be required to obtain authorization to proceed 
and establish the date for the start of reimbursable work. (See Flow Chart 23-1, 
"Allocation Procedures (Highway Projects).") These additional actions may include the 
following: 

• The local agency submits a Request for Funding Allocation. 
• The local agency submits a Request for Authorization to Proceed (for projects with 

federal funds). 
• Caltrans and the local agency enter into an Administering Agency-State Master 

Agreement. 
• The Commission (or Caltrans under the limited delegation authority) makes the 

Funding Allocation. 
• Caltrans approves the local agency's Request for Authorization to Proceed (E-76) or 

provides Authorization to Proceed in writing for projects with no federal funds. 

Note: Caltrans does not verify the local agency's capability to accomplish the specific 
project component as part of the allocation procedures. Instead, Caltrans maintains 
a process review program as the main method for detennining if local agencies are 
in compliance with all applicable federal and state laws, related regulations, and 
procedures. If deficiencies are identified in a process review, local agencies, under 
sanctions imposed by Caltrans, may not be allowed to administer new projects until 
corrective action has been implemented. (Local agencies may appeal sanctions 
using the "Local Programs Dispute Resolution Process" described in Chapter 20, 
"Deficiencies and Sanctions," Section 20.4 of the LAPM.) 

REQUEST FOR FUNDING ALLOCATJON (SEE EXHIBITS 23-N AND 23-0) 

Local agencies are responsible for submitting requests for funding allocations for their 
projects in the adopted STIP. The requests shall be submitted to the DLAE for review and 
processing through Caltrans' Headquarters, Division of Local Assistance (DLA) to the 
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Budgets Program. As long as the amount requested is equal to or less than the 
programmed amount and does not change the description and/or scope of the project, 
formal concurrence from the regional planning agency is not required. All requests to split 
or combine projects shall be approved by the regional planning agency. Because of the 
potential impact the timely use of funds provisions have on county share balances, RTPAs 
are responsible for monitoring the amount and timing of all fund allocation requests. 
Caltrans will develop a reporting system to assi'st in this effort. 

Note: If the RTPA's governing board passes a resolution requiring their approval prior 
to submittal to Caltrans, the local agehcy shall provide written evidence of such 
approval on the Request for Funding Allocation. 

If changes have been made that require a STIP amendment, a copy of the regional 
planning agency's STIP amendment request shall be attached. Infonnation regarding 
STIP amendments can be found in Section 23.2 of this chapter. Caltrans will process the 
fund allocation requests concurrently with the CTC approval action on the STIP 
amendment. 

Local agencies requesting federal/state funds,_ or state-only funding that has already been 
approved, shall provide the following information in the Request for Fun'ding Allocation: 

Proiect fdentification - the STIP identification (PPNO and EA) and project number (if 
previously issued by Caltrans), the project name and location, and the Assembly and 
Senate Districts. Note: PPNOs, EAs, and project numbers are issued by Caltrans. 
Regional agencies are required to request PPNOs at the time of project programming. 
EAs and project numbers are issued by Caltrans upon project initiation. 

Description of Proposed Improvement - a detailed description of the project scope from 
the Project Nomination Sheet. If the description has changed from the original Project 
Nomination Sheet, attach written concurrence from the RTPA. 

programmed amounts by fiscal year; and 2) the amount of previous and current fund 
allocations (by project component). 

State•only Funding Approval (if appropriate) - if the request is for state-only funding, 
identify the type of approval (Le., identified in the adopted STIP, an approved exception, 
meets current state•only funding policy, etc.) See note below if state-only funding has not 
yet been approved. 

Project Funding Plan by Fiscal Year - the type of STIP funding, identification of all other 
sources of funding, and any specified funding conditions. If expenditures and 
reimbursement will extend beyond the fiscal year of allocation, provide a schedule by 
fiscal year of anticipated cash flow. (If attached Project Nomination Sheet includes this 
detail, a separate funding summary is not required.) 

Request for Additional STIP Funding - if the request exceeds the amount programmed for 
any component, provide information on the amount of additional funding required, county 
res'erves available, county share advance (if county reserves are inadequate to fund the 
shortfall), and justification for the addition. 

Status of Project - status of environmental studies, right of way certificatfon, and 

_Fund Allocation Summary - the total amount of funding allocation including 1) STIP 
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estimated ready-to-advertise dates. 

Estimated Timely Use of Funds Deadlines - the estimated deadlines for the various timely 
use of funds deadlines are based on the requested funding approval date ( date of 
Commission meeting; or for delegated allocations, the date Caltrans would approve). 
Caltrans will identify the actual deadlines when the requested funding is approved. 

Exhibit 23-N, a "Funding Allocation Checklist" is available to assist the local agency with 
determination of the proper fonn to use, approval authority, and calculation of the 
estimated timely use of funds deadlines. The checklist shall be completed by the local 
agency and attached to the request. A copy of the Project Nomination Sheet shall also be 
attached to the request. The local agency shall forward a copy of the funding request to 
the regional planning agency. 

The local agency should allow 60 days from submittal of the Request for Funding 
Allocation to Caltrans until Commission approval. (Where all the prerequisite 
requirements are satisfied, Caltrans may be able to process the delegated approval of 
project allocations sooner. However, a l l  requests should be submitted in anticipation 
of the 60-day approval period.) 

Note: If state-only funding is needed and has not been approved, the local agency must 
submit the "Request for Exception to STIP State-Only Funding Policy" fonn, 
provided as Exhibit 23-F, in accordance with the requirements for exceptions to the 
policy (see Section 23.2.3, "State-Only Funding"). 

For state-only projects with no other federal funds administered by the FHWA, the 
Request for Funding Allocation (including State-only Finance .Letter and Funding 
Allocation Checklist) will serve as the basis for requesting the allocation, preparing the 
project agreement and setting up the project in the state accounting system. Exhibit 23-C, 
the "State-only Finance Letter," provides the infonnation neede9 by Caltrans to set up the 
project in the state accounting system. 

REQUEST FOR AUTHORIZATION TO PROCEED PACKAGE 

To initiate the authorization to proceed for any phase of a federally-funded highway 
project, the local agency must prepare a "Request for Authorization to Proceed" package. 
This package, along with required federal documents (Field Review Fonn, Finance Letter, 
Detail Estimate, Right of Way Certification, PS&E Checklist, ConstmctionAdministration 
Checklist, etc.), provides the infonnation needed by Cal_tnins to fonnally authorize the 
start of each phase of reimbursable work, prepare the project agreement and set up the. 
project in the federal and state accounting systems. Federal/state funded projects will be 
authorized in accordance with procedures described in the LAPM. Approval of the 
"Request for Authorization" by Caltrans establishes the date for the start of reimbursable 
work for each project component. 

No1mally, additional lead- t ime is needed to prepare the Request for Funding Allocation 
and prepare an agenda item for Commission action. Therefore, the funding allocation 
request may precede the Request for Authorization to Proceed. However, if all required 
information is available, both requests should be submitted at the same time. 

Note: When beginning work ahead of allocation (see Section 23.3.2 of this chapter), 
the Request for Authorization to Proceed Package must be approved through 
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Caltrans prior to the start of work on federally-funded projects, regardless of the 
aliocation request date. 

MASTER AGREEMENTS 

The Administering Agency-State Master Agreements for Federal-aid Projects (see Chapter 
4, "Agreements," Exhibit 4-C of the LAPM) define the general terms and conditions 
which must be met by the local agency to receive federal-aid and state funds. Caltrans 
currently has Master Agreements with most agencies with candidate projects in the STIP 
or FTIPs. Projects implemented by agencies with no recent experience using federal-aid 
funds administered by the FHWA (from the STIP or other sources) will require a new 
Federal Master Agreement before the local agency may start reimbursable work. 

A separate Master Agreement for State Funded Projects has been developed for state-only 
funded projects. Projects with state-only STIP funding, but also with other federal funds 
administered by the FHWA, will bel-administered under the Federal Master Agreement. 
Caltrans will initiate,a new state-only Master Agreement when local agencies submit their 
fitst request for funding allocation for projects with no federal funding. 

THE COMMISSION FUNDING ALLOCATION 

All appropriate submittals noted in the sections above must be complete before Caltrans 
will forward the request with the funding recommendation to the Commission for approval 
(or approve under delegated allocation authority). Caltrans may request a copy of the 
PSR, or equivalent, to resolve issues regarding the project description and/or scope of the 
project. Incomplete submittals will be returned for correction. 

FEDERAL AUTHORIZATION TO PROCEED (E-76) 

For those local agencies that have a Master Agreement for Federal-aid Projects in place, 
Caltrans will approve the local agency Request for Authorization to Proceed (E-76) upon 
notification that the Commission has approved the allocation request. For agencies 
without a master agreement in place, an agreement will be initiated upon receipt of the 
initial Request for Authorization to Proceed. Under delegated allocation authority, 
Caltrans will approve the Request for Authorization and the allocation at the same tim·e. 

Note: For federally-funded projects programmed in the STIP where work will be started 
al1e<Jd of alloc_ation pursuant to the guidelines in Section 23.3 of this chapter, 
Caltrans will approve the local agency Request for Authorization to Proceed prior 
to the allocation. Federal funds will be authorized, but will not be obligated until 
allocation. 

START OF REIMBURSABLE WORK 

Generally, the earliest date for which work may be r'eimbursed is the date project funds are
allocated by the Commission unless the local agency has previously notified Caltrans in 
writing, at least two weeks prior to start of work, of its intent to start work prior to fund 
allocation. In that case, if the agency has complied with all other applicable statutes and 
regulations, the Commission's allocation will specify the date of earliest reimbursement 
based on the original notification date. In no case will the earliest date of 
reimbursement be more than twelve months prior to the date of the Commission's 
allocation of funds. Caltrans will issue an ailocation letter that states the effective date 
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for the start of reimbursement for the particular project component. If federal funds are 
included in the allocation, the earliest date of reimbursement will not be earlier than the 
date of approval of the Federal Authorization to Proceed (E -76). For each reimbursable 
work phase, an E-76 is required for all federal-aid projects, including those projects where 
work begins prior to STIP fund allocation (see Section 23.3.2 of this chapter). 

Note: Beginning work prior to a11ocation does not protect funds subject to the timely 
use of funds rules described in Section 23.2. l of this chapter. Work performed 
prior to the adoption of the project or project component in the STIP is not 
eligible for reimbursement. 

Execution of the program supplement agreement will be deemed a contractual obligation 
by the state for the payment of the state share of the project for eligible costs incurred after 
the effective date. Actual reimbursement for the eligible cost of work cannot occur in 
advance of entering into the program supplement agreement and, for federal projects, 
execution of the E-76 document. 

23.4.2 REIMBURSEMENT 

After the Commission allocates the funds and the start of reimbursable work has been 
authorized with an effective date, the following actions must be completed before the local 
agency can actually be reimbursed for the work: 

• Appropriation of funds in the Budget Act 
• Project specific agreement(s) is/are prepared and executed 
• Local agency submits progress invoices 

A summary of these procedures is listed below. 

APPROPRIATION OF FUNDS IN TI'IE BUDGET ACT 

Funds for the Regional Improvement Program must be appropriated by the Legislature in 
the Budget Act before they may be encumbered. 

PROJECT AGREEMENT 

A project specific agreement (Program Supplement to the Administering Agency-State 
Master Agreement for highway projects) must be executed by both p_arties to encumber 
funds for a project in the state accounting syStem and to allow payments to be made, to the 
local agency. Cal trans will prepare the Program Supplement and submit it to the local 
agency for signature upon notification that the Commission has allocated the funds (and 
Caltrans has approved the Request for Authorization to Proceed for federal projects). 

CONSULTANT PREAWARD AUDIT REQUIREMENTS 

Preaward audits are required for all engineering and design related service contracts (and 
subcontracts) of more than $250,000 financed with state or federal-aid funds. Preaward 
audits for contracts under $250,000 may be required under certain conditions. See 
Chapter 10, "Consultant Selection," of the LAPM for further details. The objective of the 
audit is to: 

1. Determine if the consultant agreement specifically provides for the following: 
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• Three year record retention period and right to audit. 
• Method of payment. 
• Reference to cost principles set forth in 48 Code of Federal Regulations (CFR) 

Chapter 1, Part 31 for allowability of individual items of cost; 49 CFR, Part 1 8  for 
administrative procedures; and the federal Office of Management and Budget's 
(0MB) Circular A-110, which are administrative procedures for nonprofit 
subrecipients. The 0MB Circular is available on the Internet at: 
www.whitehouse.gov/0 MB/Circulars/. 

Determine if the consultant's cost proposal contains a breakdown of the estimate for 
performing the work, and that the proposed costs are reasonable in relation to actual 
historical costs and estimating procedures. 

3. Determine if the consultant's cost accounting system is capable of accumulating 
reasonable, allocable, and allowable costs. 

Procedures for administering the audit are described in Chapter 10, "Consultant 
Selection," of the LAPM. 

PROGRESS INVOICES 

The local agency will be reimbursed for eligible part1c1pating costs in arrears upon 
submittal of progress invoices to Caltrans for expenditures actually made. The local 
agency must invoice Caltrans for reimbursement in accordance with the timely use of 
funds deadlines described above. Invoices shall be submitted no more frequently than 
monthly to minimize the administrative costs to the state and local agency. Progress 
Invoices will be submitted to Caltrans at Headquarters' Division of Accounting at the 
following address: 

Department of Transportation 
Division of Accounting, MS 33 
Local Program Accounting Branch 
P.O. Box 942874 
Sacramento, CA 94274-0001 

Invoices shall follow the sample format found in Chapter 5, "Accounting/Invoices," of the 
LAPM. 

SHIFTING ALLOCATED FUNDS BETWEEN PROJECT COMPONENTS 

As mentioned under "Share Balances and Adjustments" in Section 23.2, local agencies 
will be required to submit a request to their DLAE to shift any funds and follow it up with 
a revised Finance Letter (see Exhibits 23-C and 23-D) to Caltrans for approval. Local 
agencies are responsible for ensuring that funds are available in the appropriate project 
component before submitting invoices to Caltrans. 

23.4.3 PROJECT COMPLETION 

REPORT OF EXPENDITURES/PROJECT CLOSE-OUT REPORT 

Upon acceptance of a completed project and final payment to the contractor, the local 
agency is responsible for preparing and submitting final report documents to Caltrans' 
DLAE, including the final invoice and final inspection form, which collectively constitute 
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a Report of Expenditures or Project Close-Out Report (see Chapter 17, "Project 
Completion," of the LAPM). The reports provide key infonnation required to initiate 
timely project closure and payment. The reports should describe any change to the project 
and the reason for such change, when compared to the original scoping document. The 
reports and the final invoice will be submitted to the Caltrans DLAE by the deadlines 
indicated above in Section 23.2. 

CALTRANS' VERJFICATION 

Caltrans will review the completed project and verify that it was completed in accordance 
with the scope and description of the project authorization documents before processing 
the final invoice. The agency is responsible for maintaining written source document 
records that identify agency costs and project development payments made to consultants, 
vendors and contractors. Contract records must be retained by the local agency for a 
minimum period of three years from the date of final payment. 

AUDIT REQUIREMENTS 

Local agencies receiving federal funds are subject to the audit requirements of the federal 
0MB Circular A-133, available on the Internet at: www.whitehouse.gov/OMB/Circulars/. 
A single audit is required if an agency receives more than $300,000 annually in federal 
funds from all sources. Local agency expenditures for all local assistance programs are 
also subject to financial and compliance audits by the State Controller's Office and 
Caltrans' Audits and Investigations. Normally, individual project audits are not necessary 
if the expenditures for a project are covered by a single audit report accepted by the 
appropriate federal agency. 

23.4.4 ADDITIONAL GUIDANCE ON HIGHWAY PROJECTS 

The preceding sections provided a brief summary of Reimbursement and Project 
Completion procedures for local highway projects. (Flow Chart 23-2, "Reimbursement 
and Project Completion," shows the process from the appropriation of funds in the budget 
to payment of the final invoice.) For a more detailed explanation of all the various 
procedures required to administer federal and state funded local highway transportation 
projects, see the LAPM. These procedures are based on the concepts of eliminating 
multiple reviews and delegating most project responsibilities and accountability to the 
administering agencies. Caltrans no longer approves local right-of-way certifications and 
PS&E packages. lnstead, the local agency self-certifies right of way and PS&E. 

Federal program efficiencies, beginning with the enactment of ISTEA and continuing with 
TEA-21, allow delegation for most federal-aid project activities but do not apply to the 
National Environmental Policy Act (NEPA). Because Caltrans is considered by the 
FHW A to be the applicant for all local grant projects with any federal funding 
administered by the FHWA, Caltrans reviews and processes locally prepared NEPA and 
other federally required environmental documents. 

Local grant projects must also meet the requirements of the California Environmental 
Quality Act (CEQA). The local agency i s  the lead agency under CEQA and provides 
CEQA approvals and clearances. Caltrans is only involved in the review of local agency 
CEQA documents which impact a state route through the Intergovernmental Review 
(!GR) planning process. 
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23.5 PLANNING, PROGRAMMING, AND MONITORING (PPM) FUNDS 

This section provides infonnation for PPM funds. General infonnation for all project 
types can be found in Sections 23.3 of this chapter. 

Section 14527 of the Government Code, and the CTC STIP Guidelines, al!ow the 
programming by a region of an amount for project planning, programming and monitoring 
by the transportation planning agency. Programming of these funds comes from county 
shares and can be programmed for each year of the STIP. To streamline the allocation 
process for these funds, the Commission has delegated allocation authority to Caltrans as 
described above. To simplify the process further, all agencies will receive state-only 
funding for eligible PPM activities. Caltrans has prepared standard agreements for the 
distribution of these funds which allow lump sum "up front" payments to all agencies that 
programmed $300,000 or less per fiscal year. Agencies receiving over $300,000 per fiscal 
year will be paid on a reimbursed basis. Each agency is required to prepare a PPM plan to 
be included as part of the standard agreement. 

Planning agencies shall request aJloc3tions and agreements for the upcoming year as they 
near completion of PPM expenditures for the current year. Caltrans will provide the 
Commission with monthly reports on the allocations made under the delegation. Because 
of the impact that the timely use of funds provisions have on county share balances, copies 
of allocation approval documentation will be provided to the responsible RTPA. 

23.6 RSTP/CMAQ/REGIONAL TEA MATCH RESERVES 

This section provides information for match reserves. General infonnation for all project 
types can be found in Sections 23.3 ofihis chapter. 

The CTC STIP Guidelines allow the programming by a region of a reserve of state funds 
in the STIP to provide matching funds for federal RSTP, CMAQ, and Regional TEA 
funds. These state-only funds are programmed from the regions' county shares for each 
year of the STJP. The reserve of state matching funds are available for any eligible federal 
RSTP and CMAQ projects and permissible under Article XIX of the California 
Constitution. The match amount must also be less than or equal to the required minimum 
state-match of federal participating costs, except when rounded to the nearest thousand. 

To streamline the process and relieve the Commission of numerous, routine allocations, 
Caltrans has been delegated authority to allocate STIP funds from the 
RSTP/CMAQ/Regional TEA match reserves to local ·agencies as described above. Prior 
to allocating these funds, regions must identify specific projects to be matched from the 
reserve programmed, including an indication of the responsible agency, and specific 
project match limits. The project identification can be made by submitting a specific list 
of projects or through regional agency sing-off on all match reserve allocation requests. 
Caltrans will then work directly with the local agencies to administer the reserves. As 
long as.the local agency's request for funding allocation is equal to or less than the amount 
identified by the RTPA for the project, Caltrans will approve the request without further 
Commission or planning agency action. 

Caltrans will prepare and approve an allocation document each time match funds are 
approved for a project and forward copies to the appropriate regional planning agency. 

Page 23-20 
November 9,2001 



Local Assistance Program Guidelines Chapter 23 
Local Agency STIP Projects 

Caltrans will provide the Commission with monthly reports on the allocations made under 
this delegation. Because of the impact that the timely use of funds provisions have on 
county share balances, copies of allocation approval documentation will be provided to the 
responsible RTPA. The RTPAs will be responsible for monitoring the allocation of the 
reserves each year to ensure that all reserves programmed have been allocated before the 
end of the fiscal year. 

23. 7 RIDESHARE PROJECTS 

This section provides information for rideshare projects. General infonnation for all 
project types can be found in Sections 23.3 of this chapter. 

The CTC STJP Guidelines aliow the programming of non-capital expenditures for 
transportation demand management projects that are a cost-effective substitute for capital 
expenditures. 

To streamline the process and provide a continuous flow of funds for eligible 
expenditures, Caltrans has been delegated responsibility for the allocation of STfP funds 
for these rideshare projects as described above. State-only funding will be provided for all 
projects to allow the same simplified process for all rideshare projects. As long as the 
local agency's request for funding allocation is equal to or less than the programmed 
amount for each rideshare project, Caltrans will approve the· request without further 
Commission action. Because of the impact that the timely use of funds provisions have on 
county share balances, copies of allocation approval documentation will be provided to the 
responsible RTPA. 

The program supplement agreements -allow lump sum "up front" payments for amounts of 
$300,000 or less per fiscal year. Agreements for over $300,000 per year will provide for 
payments on a reimbursed basis. Upon receipt of a request for a fund allocation from the 
project sponsor, Caltrans will prepare the program supplement agreement and submit it to 
the local agency for execution. Project sponsors will request allocations and agreements 
for the following year as they near completion of expenditures for the current cycle of 
agreements. Caltrans will also provide the Commission with monthly reports on the 
allocations made under the delegation. 

23.8 REPORTING REQUIREMENTS 

23.8.l ASSEMBLY BILL872 

AB 872 requires Caltrans to report to the Legislature starting July 1, 2000, and annually 
thereafter, on STIP-programmed projects where reimbursable work began prior to 
allocation. The report will include information about the projects implemented under 
provisions of AB 872 (outlined in Section 23.3.2 of this chapter). Specifically, the report 
will indicate agreem-ent processing times for each project a_nd provide detailed reasons for 
all projects for which an agreement was not executed within the 90-day period provided in 
statute. A description of any actions taken by Ca!trans during the prior fiscal year to 
streamline, expedite, and simplify the Department's process for executing the specified 
agreements to transfer funds is also required. 
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23.8.2 DELEGATED ALLOCATIONS 

As noted previously in this chapter, delegated allocations will be reported to the 
Commission on a monthly basis. 

23.9 REFERENCES 

0MB Circular A�l 10  and 0MB Circular A�133 
CTC STIP Guidelines, dated July 12, 200 I 
CTC Guidelines for Preparation of Project Study Reports 
Project Study Repo rt (Local Rehabilitation) Guidelines for 1998 STIP Projects off the 

State Highway System 
Caltrans Project Development Procedures Manual, Appendix L - Preparation Guidelines 

for Project Study Report 
Guidelines fo r Allocating, Auditing, and Monitoring of Local Assistance Projects 
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Local A s s istance P rogram Guidelines FLOW CHART 23-1 
Al location P rocedures (Highway P rojects) 

ALLOCATION PROCEDURES ........... , ,n�u�-._. , c,  

Prepare and Submit 
"Request for 

RESPONSIBLE Complete Project Commission -------, LOCAL AGENCY Study Report ' ,... Funding Allocation" ' 
Equivalent ' ' ' 

Prepare and Submit ' ' 
T "Request for ' ' Authorization ' ' To Proceed Package" Complete and ' ' 

Submit Project ' ' Local Agency S,art 
Nomination Sheet to -+ ' signs Master Reimbursable 
Regional Planning ' ' -4 Agreement and work I+ 

' Agency FHWA ' returns to ' Cal trans Approves I ' ' 
Fed 11P ' ' ' ' 
• ' ' 

REGIONAL .. 
PLANNING Include Project in *Note: Caltrans 

Monitor AGENCY Adopt and Submit � Federal Transportation has been delegated 
RTIP to CTC Funding lmprovcment !imtted allocation 

Progran1 (Fed TIP) Allocations authority for some 
project components. 

' 
' 

!:AUFOB,NIA Yes ' No** ' TRANSPQRTAT!Ot:l: Adopt State ' ' COMMISSION Transportation Approved ' ' 
Improvement State-only No l------ Approve Funding Federal • Program (STIP) Funding? Allocation* Funds? 

Yos 

CALIFORNIA 
DEPARIMENT OF 
TRANSEQRTA TIQN Prepare Master Review and Approve 
(CALTRA�S) Current No Agreement and Submit "Request for '-

Submit to Local Request for CTC Authorization to M1/ � Agreement? Agencyfor Signature Vote* Proceed" (E-76) 

""" Yes for projects with no federal funds. 
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Loca l  Assistance Program Guidelines FLOW CHART 23-2 
Reimbursemcent a_nd P rojcect Compcletion 

REIMBURSEMENT & PROJECT COMPLETION 

RESPONSIBLE LOCAi. AGENCY 

( 
Obtain 

Environmental Obtain Permits 
Approval 

I 
• '-------------------�--------, ' ' Start of ' --Start of 

Reimbursable 
Work for 

RightofWay 
Component 

Stan of 
Reimbursable 

Work for 
PS&E 

Component 

__. 

CALTR8NS 
(SAME PROCESS FOR EACH 
PROJECT COMPONENT) 

Funds 
Allocated for 
Appropriate 
Component 

Caltrans Prepares 
Agreement 

(Program Supplement) 

� 

Advertise and 
Reimbursable Award 

Work for RightofWay Contract ' ' Construction/ Acquisition ' Equipment ' ' Purch<llies '--------1 ' ' ' ' ' ' ' ' 
Prepare PS&E _L _________________________ 

• ,., ---------------
Local Agency 

Local Agency Prepares Invoice for 
Executes Completed Work 

Agreement 

Meet Timely No Invoice not Caltrans Verifies Use of Legislature paid Project Completion Funds? Appropriates 
Funds in the 

Budget 

Cal trans Executes Yes 
Agreement and 

Caltrans Encumbers 
Accounting Pays Caltrans Pays Final Appropriated 

Invoice Progress Invoices Funds 

Complete and Construct Project/ 
Accept Contract Purchase Equipment i--. 

' ' ' i ' ' ' Make flna! payment ' ' to Contractor, ' ' Prepare Final Report ' of Expenditures and ' 
Final Invoice 
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Award I nformation for STIP Proj ect s 

AWARD INFORMATION FOR STIP PROJECTS 

Date: - - - - -

To: · - �- - - - - - -- -
District Local Assistance Engineer 
Caltrans, Division of Local Assistance 

PPNO: _ _ __ _ _ _  � 

EA:. _ __ __ _ _ _ _  _ 

Project No.: _e__e __ e_ e_  _ 

Project Description:. _ _ _ _ __ __e _e_e ___e ___e_e _e_e _e _e _e_e_e _e_e_e ___ _ 

Date Project was Allocated: _ _ _ __ _ _  _ 

Date Project was Advertised: _ _ _ _ _ _  _ 

Award Date: _ _ _ _ _ _ _ _  _ 

Award Amount: --- - - -- -
Aw a rd Amount: .�����(STTT' Portion only, if different from above) 

Estimated Date of Completion: _ _ _ _ _ _ _  _ 
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REQUEST FOR TIME EXTENSION 
LOCAL HIGHWAY PROJECTS 

Local Agency Letterhead 

To: (DLAE Name) Datec: 
District Local Assistance Engineer 
Caltrans, Office ofLocal Assistance PPNO: 

c (District Address) PROJE"C�T-#,-- -� 
EA:������-c (Brief Project Description) 
(Location) 
(County) 
Assembly District: _c _ _ 
Senate District: 

Dear (DLAE Name) 

We request that the California Transportation Commission approve a request for a time extension for this project. 

A. Project description: 

(Enter description of project, location and scope from Project Nomination Sheet. Include 
programmed funding level by phase) 

B. Project element for which extension requested: (check appropriate box) 

D Allocation* D Expenditure D Award □ Completion 
(contract acceptance) 

C. Phase (component) of project: (check appropriate box or boxes) 

□ Environmental □ Plans, Specs. & □ rught of □ Construction* Studies & Pern1its Estimcate Way 

D. Allocation and deadline summary 

Allocation Date Allocated Amount 
By Phase 

(ifannJicable) 
By Phase 

(ifannJicab!e) 

Original Number of Months of 
Deadline Extension Requested 

Extended 
Deadline 

E. Reason for project delay 

Indicate the reason for the project delivery delay. Please be concise. Specify the length of time the project will be 
delayed. The length of extension requested cannot exceed 20 m onths and must be di rectly attributed to the reas on 
for delay specified. 

* Per Section 66 of the CTC STIP Guidelines, "For each request to extend the deadline to allocate construction fonds, the 
agency requesting the extension should submit, in conjunction with the request, a project construction STrP history. The 
request should also identify any cost increase related to the delay and how the increase would be funded. The STIP 
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hi story should note the original inclu sion of project construction in the STIP and each project construction STIP 
amendment, including, for each, the amendment date, the dollar amount programmed for con struction, and the scheduled 
year of construction delivery, It i s  the Commission's intent to review this hi story when considering a construction 
al!ocation exten sion request." 

F. Status of project milestones/revi sed project milestones 

1) Completion ofEnvironmental Document: 
CEQA - Describe document type and date (original milestone date and revi sed date), 
NEPA - Describe document type and date (original milestone date and revised date). 

2) RightofWay Certification: 
Indicate the date right of way was certified (or will be certified) for the project (original milestone date and revised 
date). 

3) Construction: 
Indicate the date the project will be ready to advertise or was adverti sed (original milestone date and revi sed date). 

G. Timely Use ofFunds 

We request that the Commission approve thi s request at the _c __ __ c_  meeting, Qr by _ _ _ _ _  _ 

H. Local Agency Certifi cation: 

Thics Request for Time Extension has been prepared in accordance with the Procedures for Administering Local Grant 
Projects in the State Transportation Improvement Program (STJP). l certify that the infonnation provided in the document is  
accurate and correct. r understand tha1 if the required infonnation has not been provided thi s form will be returned and th'e 
request may be delayed. Please advi se u s  as soon as the time extension has been approved. You may direct any questions to 

- - - -- - -�--c- --''(name) - - - -- - - -c  (phone number) 

Signature _ _ _ _ _ _ _ _ ___c __ Title: _ _ _ __c ___ _ _ _ _ _ _ _ __ Date: _ __ _ _  _ 

Agency/Commission: 

I .  Regional Transportation Planning Agency/Coµnty Tran sportation Commission Concurrence: 

Concurred 
_ 

Agency/Commission: 

Signature _ _ __ _ _ _ _ _ __c _ Title: _ _ _ _ _ _ __ __ _ __ _ __ _  Dafe: _ c_ c_ c_  

J. Caltrans DistrictLocal A ssicstance Engineer Acceptance: 

I have reviewed the information submitted on the Request for Time Extension and agree it i s  complete and has been prepared 
in accordance with the Procedures for Administering Local Grant Projects in the State Transportation Improvement 
Program. 

Signature __ _ _ _ _ _ _ __c _c _ Title: - �Date; _ - - - - - - - - - - - - - - - _ c_ c_ c_  

Attachments: 

Di stribution: (I) Original to DLAE (2) copy to Division of Local A ssistance, STIP Coordinator (3) copy to Regional 
Planning Agency/County Transportation Commission 
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REQUEST FOR TIME EXTENSION INSTRUCTIONS 

This request for extension ist-initiated by the implementing agency, and prepared on their letterhead as a 
letter addressed to the District Local Assistance Engineer (DLAE). Requests must be received by the 
DLAE and the Division of Local Assistance STIP Coordinator (P.O. Box 942874, MS-1, Sacrame_nto, 
CA 94274-0001) at least 60 days prior to the deadline for which the extension is being requested, but not 
later than 60 days prior to the date of the CTC meeting where the request will be considered/voted. 

Date: Date of request preparation. 
PPNO: Provide STIP project identifier. (Project programming number) 
Project # and EA: These numbers will be available if the project has been allocated. 
Brief Description: Provide a brief description of the project. 
Location: Provide location of project. 
County: County where project is located. 
Assembly District: Enter appropriate district number. 
Senate District: Enter appr·opriate district number. 
Address: Send letter to District Local Assistance Engineer assigned to this project. 

A. Project Description; Use the original description of the project location and scope from the Project 
Nomination Sheet. Include amount programmed for the project, broken out by phase. 

B. Project element: Check one box to indicate which element of the project needs to be extended. A 
separate form is required for each project element. Allocation time extension requests must be 
submitted separately from expenditure extension n;:quests, etc. 

C. Phase (component) of project: Check one box to indicate which phase of the project needs to be 
extended. Multiple phases can be checked on the same fonn if the request is for the same project 
element (extension type). For example, if the request is for an allocation time extension and an agency 
is requesting the extension for both the PS&E and R/W phases, one form can be used. 

D. Allocation and deadline summary: 

Allocation date by phase (if applicable): Actual allocation dates by phase for all phases the 
request refers to. 

Allocated amount by phase (if applicable): Actual allocated amount by phase for all phases 
the request refers to. 

Original deadline: Indicate date that was originally set as the timely use of funds deadline. 
Number of months of Extension Requested: Indicate in number of months of time requested 

for the extension. 
Extended Deadline: Provide the propose·d new deadline, with extension incorporated. 

E. Reason for project delay: In order to grant an extension, the CTC must find that "unforeseen and 
extraordinary circumstances beyond the control of the responsible agency have occurred which 
wouJd justify the extension". The extension will not exceed the period of delay directly attributed to 
the extraordinary circumstance and will in no event be for more than 20 months. This is where you 
need to have a clear description of the circumstances delaying the project that leaves no question to 
the CTC that the circumstances are "unforeseen and extraordinary" and directly relates the number 
of months of the extension to the delay. The reason should be clear and concise. 
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* Per Section 66 of the CTC STIP Guidelines, "For each request to extend the deadline to allocate 
construction funds, the agency requesting the extension should submit, in conjunction with the 
request, a project construction STIP history. The request should also identify any cost increase 
related to the delay and how the increase would be funded. The STIP history should note the 
original inclusion of project construction in the STIP and each project construction STIP 
amendment, including, for each, the amendment date, the dollar amount programmed for 
construction, and the scheduled year of construction delivery. It is the Commission's intent to 
review this history when considering a construction allocation extension request." 

F. Status of project milestones/revised project milestones: Provide infonnation about the original 
milestone dates and the revised dates for Environmental Documents (CEQA and NEPA), Right of 
Way Certification, and Construction. 

G. Timely Use of Funds: Provide which meeting your request should be heard or set a date that you 
need the approval. Refer to the CTC calendar posted on the web to determine the appropriate date, 
and keep in mind that Caltrans will need sixty days lead time to process the request prior to the CTC 
meeting. 

H. Local Agency Certification: Provide information on whom is the responsible party to contact with 
questions regarding this project and obtain signature of approving official. 

I. Regional Transportation Planning Agency (RTPA)/Metropolitan Planning Organization 
(MPO)/County Transportation Commission (CTC) concurrence: Obtain concllrrence/approval 
from appropriate lead agency. Requests will not be processed without review and approval of the 
responsible RTPA/MPO/CTC official. 

J. Caltrans District Local Assistance Engineer Acceptance: After reviewing the request for 
extension, the DLAE will sign off and forward the request to headquarters' (Local Assistance Office 
of Resource Management, Attention: STJP Coordinator) for processing to the CTC for vote. 
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EXHIBIT 23-C Local Assistance Program Guidelines 
State-Only Finance Letter (Local Highway Projects) 

ST ATE-ONLY FINANCE LETTER 

DIPARTa.NTOFTRANIPORTATION Dllla: 
DMM>N 01' ACCOUN'TING 
LOCAL ....oGIIAM ACCOUNTING BRANCH 

� 
PloflOteNo.: 
IANo.: 

Mlanllon: _____________ _ STIP 
PPNO: 

TOTAL PART. 8TATE-ONLY LOCAL OTHD cmmt 
C08T COin' PUND9 ,UNl)9 IIUNDS ,UND8 

Envlral ...... . .......  

1 ...... ...... .  l!atlmale 

RlgtllofWlfl/ 

co-trvot1on Total 

ALLOCATION BY: 
C1"C DLA 

Dale ____e ___e ___ T...,_eNo,: 

:e

Fort,, Hlkw•eon� llaer,--.ct: 
.......,_ _______________ Prtnad� 

Tllle: _e

RDIAAKS: 
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Engineering 

Local Assistance Program Guideli nes EXHIBIT 23�D 
S tate/Federal Finance Letter 

STATE/FEDERAL FINANCE LETTER 
DEPAR1MENT OF TRANSPORTATION Date: 
ACCOUNTING SERVICE CENTER Agency: 
LOCAL PROGRAM ACCOUNTING BRANCH Project No,: 

EA No.: 
Attention.: ____ ___ __ _ __ _ 

TOTAL FEDERAL FUNDS LOCAL FUNDS OTHER FUNDS OTHER FUNDS TOTAL COST 
PARTICIPATING. OF WORK (Fed-Aid cock.__J Type: Type: 

COST 
Agency Preliminary Engineering 
State Furnished Preliminary Engineering 

Overhead at % 

R/W 

R/W 

Engineering & Administration Costs 
Purchase Costs 

Relocation Assistance (SJ 3A055) 

Contract Items 
Utilities 
Contingencies 
Trainees 
Agency Furn. Mat. 
Contract Total 

Agency Construction 
State Furn, Construction Engineering 

Overhead at _e _e % _  

State Furnished Materials Testing 
% Overhead at _ e_ e_  EA No. 

Force Account (Day Labor) - striping, etc. 
TOTAL: � -- - -- � -- -- -- � -- - -- � -- -- - -� - -- -- �----- �  

Questions regarding this finance letter should be directed to: 
% Federal Participation: _e __ _  Signature: Printed name: 

% Reimbursement. Ratio: _e _e __ Title: Telephone number: _ __e _e _e ___e _e _e _ _  

REMARKS: 
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Local Assistance Program Guid elines EXHIBIT 23-E 
CTC State-O nly Funding Polcicy 

_,,, 
CTC 

AUG 2 a. zoot 

CALIFORNIA TRANSPORTATION COMMISSION . 
STIP Stat..Ollly Funding Polley 

Resolution G-01-26 

I.I WHEREAS, the Commission's adoption of the 2000 STIP in Decemb'er 2000 included a 
State only �. policy geneml[y giving blanket approval for local projects under 
$750,000 and, until March 2001, for all local road rdtabilitation projcota rogardless of 
cost, and providing for approval of other projects-on an ex�tion basis, and· 

1.2 WHEREAS on March 28� 2001, the Commission approved the Department's request to 
extend the State Only Funding Policy for currently pr:ogrammcd STIP projects. 

1.3 WHEREAS, the Commission's approval included mi exception to the cummt policy and 
require, that any now request for State only funding, regardless of project cost, will need 
to submit � exception and-approval for State only funding to the Departm�t. · . 

1.4 WHEREAS, the Commission indicated that· the approval is an interim poli<:,y measure, 
and that future availability of atate only funds and the State only funding policy will be 
reevaluated as part of the 2002 Fund Eatimatc. 

1.5 WHEREAS on August 23, 2001, the Commission approved Resolution G-01-25 adopting · the 2002 STIP Fund Eatimatc; and . 

1.6 WHEREAS, the Commission approved the allocati0n of State only ftmding for new 
projcota which generally giyes blanket approval for local projcota under $750,000, subject · · to the availability offiuids, . . 

2.1 NOW THEREFORE BE IT RBSOL VED, that =rtly programmed STIP projects, 
which have been pm>;oualy approved for stat...only funds. arc still approved. 

2.2 BE IT FURTHER RESOLVED, that future requesta for programming new projects 
within tho following eategories aball be given priority for stato-only funding, pending 
review by the Department and confirmation to the Commission that suftici_ent fill$ are 
available. 

• Projects with a.total cost of$750,000' or less; 
• Plaomn2. �gramm:ing and monitoring activities; 
• Regional ndeshare andtraffic demand management activiti.ei;; 
• Match for local Federal funds. 
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EXHIBIT 23-E Local Assistanc e Program Guidelin es 
CTC State-O nly Funding Policy 

2.3 BE IT FUR'lllER RESOLVED, that all othei now projects programmed in the STIP, 
which are not in one of these categories, are required to be federalized. Exceptions to this 
�maybe approv.ed pendingarevitJW and approval of the project need forstatc
only fim.ding and verification that sufficient funds arc �vailable. 

. . 
2A BE IT FUR'lllER RESOLVED, that project exceptioo '"'!ues!s for stste-<mly funding 

shall be i:ricluded in 1he submittal to the· Commission of the 2002 Regional or 
Inffflogiooal Tnm,portatioo Improvement Programs. Theae rcqucsts wil] be forwmded to 
the Department for review of the Region's justification on the appropriatmess, 1,enefit to 
accelciatcd delivmy, and.teduciion in cost for indi�dual projects; and, the availabilityf)f 
state-only funds. The Department shall offer tccluµcal advise to faciliiatc the use of 
fodersl luiids in those W-.. when the Dcoartment does not recommend the 
designation of state-only funding at the time of prognmuning� Regional agencies 
'"'luesting stste-<mly funding shall do so wi1h 1he understanding that changes in. the 
availability of state-only funding may necessitate shelving a project cleared for state only 
funding until snch time .. stste-<mly funds become availimle, or federalizing the project. 

2,5 BE IT FUR'lllER RESOLVED, that stste--ooly funding approval for projects will be 
coofumod as part of the STIP adoption. 

2.6 THEREFORE BB IT FIJR'lllER RESOLVED, 1hat the Dep"!'ment shall monitor the nse 
and availability of stste--oo1y funds, ,q,ort to the Commission. annually in July on its 
findings with.�codations as ncccssaryfor modification of the policy. 

Pag e 23-38 
Novcembcer9,200l 



Local Ass istance Program Guidelines EXHIBIT 23-F 
R equest for Exception to STIP State-Only Fundin g Policy 

REQUEST FOR EXCEPTION TO 
STIP STATE-ONLY FUNDING POLICY 
(REQUEST FORST ATE-ONLY FUNDS) 

Local Agency Letterhead 

To: Cal trans District Office - Programming Liaison Date: 
(address) 

Subject: Request for Exception to STIP State-Only Funding Policy 

The City/County of (local agency name) hereby requests an exception to the STIP Project Funding Policy. State-only funds 
are requested for the following project: 

PROJECT DESCRIPTION (specifically describe what work is being accomplished, include PPNO) 

JUSTIFICATION: 

A.  Type of Work 

R Need for Project/Proposed Improvements 

C. Status of Project 

1. Beginning and Ending Dates ,ofthe Project 

2. Environmental Clearance Status 

3. RfW Clearance Status (if currently RfW certified as #3, when will the certification be upgraded to a #I 

or #2?) 

4. Status ofConstruction 

a) Proposed Advertising Date 

b) Proposed Contract and Construction Award Dates 

D. Total Project Funding Plan by Fiscal Year (list all funding sources & anticipated fund usage by year- include all 

phases) 

E. State specific reasons for requesting State-Only fund and why Federal funds should not be used on the project. 
F. Allocation (ifrequesting allocation concurrent with exception request) 

1. Amount of Allocation Request 
2. Is this a partial al!ocation request? _Yes _ No 

3. If this is a partial allocation, what will be the total cost of the project? When will the additional 

allocation be needed? 

4. Is the project identified as State-Only in the adopted programming document? _ Yes _ No 

REGIONAL AGENCY CONCURRENCE 
(Name of Regional Agency) concurs with this request for an exception to the Project Funding Policy. 

(Sjgnature of Regional Agency Representative) 

Signature o[Loca! Agency Representative 
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Local As s istance Program Guidelines EXHIBIT 23-G 
STIP Project Nomination Fact Sheet 

ST ATE TRANSPORTATION IMPROVEMENT PROGRAM (STIP) 
Project Nomination Fact Sheet (Page A-1) 

Refonnatted - I I /05/ 1999 

(All Dollars in Thousands and Escalated) 
Proiect Information Fact Sheel Date: 

County 
Caltrans 
District PPNO• EA• 

Region/MPO/ 
TIP ID• 

Rural (R)/ Route/ PM/KP PM/KP 
Urbanizcd(U) Corridor• Backe• Aheade• 

PM: PM: 

KP: KP: 
Legislative Districts: Senate: Congressional: 

Assembly: 
Proiect S oonsor: 
lmolementing A11.encv: 
Project Title: 

• NOTE. PPNO & EA an1oned by c..Jtrans. Reition/MPO/TIP (D assi""ed by RTPAIMPO. Route/Comdor & PM/KP Back/Ah .. d used for Srote i6Mwav Sysiem and lntercicy Rail oroiects. 
Location and Proiect Limits - /brief) /State/RcQion and Arca Soecific Maos to be included on Pal!e 2 /Sheet A·2ll 

Description and Scope ofWork-(bri•Q 

Transportation Problem to be Addressed by Project and Description of Project Benefits -(brieQ 

Total Pro.iect Component Costs ( dollar• in thou>ands and escalaied) 
Prior and Existing Funding Change in Funding A. Addition 

fil 
Need** 

Additional 
Funding Needs not yet 

Commiltcd 

Total 

Prior&Existing 
+Change 

+ Additional 

STIP Other 
RTIP, ITIP and Non-STIP 

Grandfathered STIP Contributions 

RTIP 
Addod or (Subtracted) 

ITIP 
Added or (Subtracted) 

Other 
Non·STIP Added or 

(Sub1rac1ed) 

Component 
FY FY 

yy/yy $ Amount yy/yy $ Amount 
FY 

yy /yy $ Amount 
FY 

yy/yy $ Amount 
FY 

yy /yy $ Amount 
FY 

yy/yy $ Amount $ Amount 
E&P/PA&ED 
PS&E 
R/W SUPe• 
CON SUPe* 
R/W 
CON 
TOTAL 

shown in '""'""'"' fomw • NOTE· R/W SUP and CON SUP used onlv for Ca/trans oroiects- see S"'1ion 41 of STIP Guidelines Fundin• decreases n;=laved within "( I", Fiscal Year ( 
•• ExDected Sourcds) of Additional Fundin2 Necusarv to Complete Proiect - as Identified Under 'Additional Need' - (bricO 

Special Funding Conditions or Terms (If any, including State-Only funding designation and explanarion) - (brief) 

FTA Grant Type·e• FTA App Date·e• FTA 'Grantee'·e• 
• NOTE. fTA Grant T-. FTA Aoohcarion Date and FTA Grantee are-lt�leonlv (Of trMsi-t oroiecu to be fW'M:led in ftArt from a FTA Rran1 • Refer to Se,ctioo 26 of theCTC Guidelines, 

Proiect Milestones 
Date Document Date 

Milestone (mm/dd/vvl I Milestone Tvoe 
Project Study Rcoort (PSR) Comoletc: I Scheduled Circulation of Draft Environmental Document: 

Pro'ect Mana nsible for delivcrin the ro-ect within cost, sco and schedule 
Name: Agency: Phone: 
E-Mail: Mail Address: Fax: 

NOTE: The CTC $TIP Guidelines should have been read and undentood prior to preparation of the STIP Fact Sheet, with particular attention 10 sections 37 • 62. 
A copy of the CTC STIP guide.lines and a template of this fact sheet are available at: http I www dot ca.govbg transprog st1p htm 
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EXHIBIT 23-G Local Assistance P rogram Guidelines 
STIP Project Nominati on F act Sheet 

STATE TRANSPORTATION IMPROVEMENT PROGRAM (STIP) 
Proje_ct Nomination Fact Sheet (Page A"2J 

Proicd Information 
Counlv CT District I PPNO * I EA* I Rc11ion/MPO 1D * I 

I I I I 
Proicct Titlc' . 

• '(JfE: PPNO""'""-�"'''"" by c,""''"· n,s,""""1'0"' '""""' ,,, Rl i'NMl'O 

/ Project Location Maps-Location Mnp of Project in State/Region, and Arcn Specific Map 

Fact Shed Date: 
Imolcmcntim, Ai,cncv 
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M· I 
•NOTE: ·ppNO~l:A•u""""'weat-.. ., ... •-b¥R1PAIMPO 

y .... , .. .......... Cost Project 
Comnonent t'nor 02/03 .... ..,, ... ru/l'N ""'""' 06/CF' n7/nR .rut/nil vnnd T""" 

E&P fPAJ1.EOl 
PS&E 
RM' SUP /CTI • 
CON SUP n., r 1• 
RIW 
CON I I I I I I I l 
TOTAL I I I I I I I I 

Exl!ltlnn FITlP Funds ""llll 
.iOffl[Kl{Jenl: Pnor Ui!/W ,~..,. .... 04i , ........ ,..,, ..... , 

"' 
. 

E&P (PA&.EDl 
PS&E 
RIWSUP 11..,1 J • 
CON SUP 11..,11 • 
R/W 
CON 
TOTAL 

RTIPF 1nd1· P roanm 
GomDOll6m l'l10f 02/03 ,n,U'I-· ·"''""' UO/UO ...,. ,, 11>1 

,,.,.p IPA&.1:DI 
PS&E. 
RM' SUP .11.,; 1 J • 
CON SUP 11..,0• 
RM' 
CON 
1uTAL 
• NOTE: RIW SUP and CON SVP lo be uud <>11lv ror-. -EIY~• Sae Seollon47 II 5Clcf CTC _, d ST!P Gui-. "Pn>gram Cocle llltWldold bv~ 
Exfstina n1P Funds.· ITI p t'IOlll>U ~ ('.nrfA• .. 

f'rlor .02/03 03/04 n.i/1.,,, Ci5Joo flfl/(Jf T""'' "" E&PIPA&EDl 
PS&E 
RIW SUP 11.;n• 
CON SUP 11..,n • 
R/W. 
~ JN 

IU(Al 

.. ITIPFt/nd9 IT rnnr,i 
r .. t'nor UH~• u;,,r,.... "'"'"' J5J06 MIO NAI "" E&P{PA&EDl 

PS&E 
A/W SUP ll.il I" 
CONSUP11..,n• 
RIW 
lr.rJN 
TufAL 
•.NOTE: RIW SUP and CON SUP lo be Uhd ..,.,,10,..-. t,yCdrans • S.. S..UOC, 471160 ofCTC -SllP GuidellnN. "1""1111"' Code Pfl)Yld9dti.Clllnlnl· 
IEx•mrna •-•- ,.u SllP' Fund• GF Proc1ram £".NbO. 

r...vnnnnent Pnor = ,,,,,, ... ·n41,.,., ""'"' Mlfl TNA• . 
E&P{PA&EDI 
PS&E 
R,W SUP {CTI • 
CON SUP IGTJ. 
RIW 
CON 
T Al 

Pro--· ,.. ired 15T P'FuMla J'0Cllal1 TBt l"'JIOI' UiQW o:-II04 04/05 .ll>A}II nRNI I"'"' 
E&P 11 
PS&E •. 
Ff1W ·sup ,m, • 
CON sup·1-...1I•· 
R/W 
"' N 
T□TAI 

l'Wotmalacl V1t1lon !O.IJ.Oll/111111 

•• 

' 

Local Ass istanc e P rogram Guidelines EXHIBIT 23-H 
STIP Projcecct Nomincat ion Fundin g  Sheet 

2002STIP 
STATE TRANSPORTATION IMPROVEMENT PROGRAM 

Pro/act Nomination funding ShNt (Page B-1) .. .. .... 
PID* A 

• 
09/10""' 

ATIP Pro 
05 

RTI P 
To 

IP p 
7 T 

7 

.. Gode· 

" 
Code· 

mCOda: " 

. .. 

GFP CQdQ: "" 
7 
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r Prior 112/m INKII< ""'""" nliltlfl ,,.,,.,...., T"',.. Fund-: 

E&P lt'l\&CL" 
PS&E 
R/W. SUP·u_; 11 • 
CONSUP1u11• 
R/W 
CON I. I I I I 1 ' TITrAL. I I I l 

, .. nd C ... 1 ·-Cnmoonent '"""" ,.,.,..,.. :n~v;s; ll00ln7.L I T -E&P f PA&EDI I 
PS&E 
RIW SUP IGTl . 
CON SuP·ru 11 .. 
RIW 

I I I I I I I I 
JOT.Al l l l l t \ I I 

Ito.. I I I I I 

I I 
ti!Y JlffftD Nn~ 11 f- a --3· I 

C J I , ........ I oa. I ,...,.,.. I .1 ,..., .. , I I I ,_ 
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SUPn,u . 
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EXHIBIT 23-H Local A ssistance P rogra m Guidelines 
STIP Project Nomination Fundin g Sheet 

2002S11P 
STATE TRANSPORTATION IMPROVEMENT PROGRAM 

Pn:,)ect Nomination Flllldlng Sheet (Page B-2) 

PPijo §A �PL 

• 

'" '"". ii """ ""' - ' 

. . 
CON 
. andCONBUf>U>bllu.ed "' """ ""'"" " 02/03 

P C  
. . CON SUP 

�•58aS..::.lon471&0ol 

,. 
Sllf> GuldelnM. 

T I ,.., 

CON 
T•L 

CON 

ED 

TIP Fundln . ii "'" 
. . 

• T '""" 

CON 
TOTAL 
' NOlE:  RMI SUPandCONSUP!gbel/Nd "' " Cdrans• S... Sactlon 47 a 150 o1 CTC STif>GIJlclalin&ol. 

I P undln -c "' 
prio, 04 05/06 • ,ola ""' ' 

• . CON 
RMI 

L 

" . " ' """ """' """' • '""' ' 
D 

. i= . A/W 
CON 

AL 

fu I - ., - I Addh nal Fund n .. " 02/03 """' 04/05 7 07/08 09 ";2� T-

A&Ern 

. . 
N 
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,_., Prtor 02/03 IL'III ... .Mini:. ,...,. ... ,,..,.,., 1otal FIBldTvoa: 

tt=II.J:; [PA&EDI 
PS&I: 
RIW SUP ccn • 
lr.nN SUP {CTI • 
AIW 
lr.nN 

TOTAL 

Prm: OHd Non& P F.,..,...,,.._ r.,.,,.,lb,.., ,-. 
-,romoonent Prior 02/W o::vo4 -1'14/ti!; n<alNI [lfyfJ7 Total ... -n....: 

E&P PA&Em 
PS&c 
RIW SUP. can. 
CON SUP !CTI ' 
RIW 
CON I I I I I I 
TOTAL I 
•Nmt:: RrNSUPondCONStlP!<Obe.--for lbv - ra.-. ex,., nnNon-STI1 FUndlna, ~nmnutor !i --, ,- .. Plll'lr 02/00 '"1/UII. -Mltl .. MIIVI. r»<I< rJ.+- ...... Fund lvDII: 
E&P IPA&.EOl 
PS&; 
RfW.SUP rcn. 
CON SUP rcn. 
RIW 
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TOTAL I I I 

Pro~ .nllAllffon-57 P Fundfnn. 5 -........ -.............. - Prior 02lll3 UNlM T If" ,._ 
E&P PA&EO) 
PS& 
R/WSUPrcn· 
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1/YW 
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C DITIDM9nf pnn, 02103 03/04 l\dlr.i;. , ... , l1R! To TVINI: 
t!=R;P · PA&EOJ 
PS& 
RIWSUPrcn· 
CON SUP rcn '. 
R/W 
CON 

ITOT L 1. I I I I I I I 

! ~ I 
6 

03/04 I 04/06 I ·oeio I i' I"=~ 3 

/CTI 
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Local Ass istance Program Guidelines EXHIBIT 23-H 
STIP Project Nomcination Funding Sheet 

2002 STIP 
STATE TRANSPORTATION IMPROVEMENT PROGRAM 

Pro}eet Nomination Funding Sheet (Page 8,,3) 
(dollara In� Md� 

Pffio EA A&alof\lMPOfnP� 

4 
+ 

4 
+ 

'"' llal!lana•SNS&ellon47&SOofCTC 

T 

04/05 05/06 06/07+ ""' """ 
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06 07+ .. ....  

A - . � 
am 

..STIP�butM 
05/06 7+ "" 
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TAL 
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EXHIBIT 23-H Local Assista nce Program Guidelines 
STIP P roject Nomicna tion Fucndicng Sheet 

2002 STIP 

STATE 1RANSPORTATION IMPROVEMENT PROGRAM 
Prolect Nomination Funding ShMI: {Page 8-4) .. dollar8 ln  and eecala  

pp R P l  

+ 

TIP Fund -Con 7 ,,.,, 03/04 04/05 Total Fi.n:1 

04/05 + 

- . 8 ' P •undl 

ED 

02/03 03/04 00/IIT+ 

PS&E 

R/W SUP . CON SUP 
RN/ 
CON 
T TAL 
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. 
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Loca l A ssistance Prograin Guidelines EXHIBIT 23-H 
STIP Project Nom ination Fu nding Sheet 

2002 S11l' 
STATE lRANSPORTAltON IMPROVEMENT PROGRAM 

Pro)ect NomlnaUon Funding Sbeet (Page B-5} 
{dollanl&, lhowanda and� 

PPf\lO EA , RoofonlMPO/TIP)o� 
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P Fu In - o tor1o 
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The Fact Shut Date rnust\be_ entered vmerievera Fact Sheet 11a first prepared and updated.Wheriever 
lhe Sheet Is. ~- The 4ate ls ·"""·Jo dfstlogulsh tie most recent nomlnat101nheei fi'on'il prav1ou1 
submlttals to ensure the pr,oJe:ct 18· Pf09rainmect with the most Cl(mtnt lnformaUon aubmlttsd. Incorrect . . . . . . ~ 

Cattrans-Tt$1spcrtaHcn Progran'd'lllog 

Local Assistance Program Guidelines EXHIBIT 23�1 
STIP Project Nomination Fact/Funding Sheet Instructions 

. fflp 
STA'lE TRANSPORTAllON IMPROVEMENT PROGRAM 

Prqact Nomination FBct Shut ,_ .. 
GENERAL 
,,._ 45"Project Fact 8-" o1'1e Callfomia T-Commission (CTC) """"'9d .... 
Tran,porfation lmpn,vemen! - (STIP) 6- ....,,.. STIP'Fact/F""""' ,,_ be p,epmad 
whenever a project ls added tq the STIP, orwheneverthera Is a change to a STIP project In ccmjunclion with 
a STIP Amendment. These sheets provide the Information necessa,y to properly program, ot Bmencl a 
project In the STIP In accordal\Ce with State statutes and CTC pollcles, The Fact Sheet Is pre� by the 
- agency lmplemenQn{fand .. Dverlng "'8-wllh ""1-.. fiomU1e-Tr&nSp<)rtotlcn 
Planning Agency (R.TPA), Cafftans_ District Office or Headquartar8 (HQ) Transportation Prognimmlng,· as 
appropriate. All Information 18 :to be provided by the raaponslb!e}lmplamen6ng agency unless othetWlse 
nOlod. 

The Fact Sheet Is to be llmlted to two pages. The first P8Qe Is the project lnfonnatlon, with infotmatlon 
provided in as brief a format 8$ p0S8lble. The second page Is for location maps. 

The CTC STIP Guidelines � have bean read and fully underatoQd prior to preparation of the' 
Feet/Funding Sheets. The Guidelines amt templates of the Fact/Funding Sheets are located at: 
htto://www.dotca,gQYfhg1traa1prog1pt1p,htm. 

Whenever a group of projects Is to be submitted at the same time, It Is encouraged to provide a: summary 
sheet listing" the appropriate Prpject ldentlll� brief proJect deacription and th& funding Information (See 
Attachment "Project: Summary •LISUngj. This Is to ensure that aH nominations are accounted tor when a 
large number of projects are SUbmlled sfmullaneously. 

$DP AYENQMEKF VS �'nml SHEET 
The Fact Sheet, together�-FIJndlng. Sheet and cover letter from the �Tranaport.etlon Planning 
Agency (RTPA), or Csltrans D18frict Offlce constltut& a complete_submlttal for new projac:t nomlnatfons In 
the RTIP and mP. However, � an exlstfng STIP project la amandedithe Fact Sheet� Funding 
Sheet serve ae attachmen-tl5 fo1th8 STIP Amen�t Request Letter. The STIP Amendment R4lqueat letter 
provides a brlef Summary of til requested CTC action, a Background describing the hlstofy ·ot '18 project, 
and an Elq,lanallon whl"1 outlljles lhe - project programmbjg, the req"8Sled change In programming, 
and the resulting programmlng1as It Is being proposed for the STIP. The Letter should also lnclt.ide any 
other pertinant Information neo,aaary to pr0YJcla the CTC with a clear understanding of the propqeed 
ameodmenL If the lmplem&ntlilg agency, rather than Iha RTPA, Is submitting the STIP Amendment 
request, then a concurrence .. from the RTPA must be attached. 

PftOJECI INFORMATION 
Project Information provides the baalc Information necessary to Identify the project for plaoolng, 
programming and monitoring plJrposes. This Information Is used for project ldentfficatlon, reporting and 
tracking purposes. 

Fact Shyt Datt 
"Fact Sheet o,te"18 the date1he Fact Sheet was first prepared or later modified, It Is the moat recent 
Fact Sheet l'8Vislon date. 
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dates, or omlaalfWI Of a date can reeult In Incorrect proJect programming, l'88Ultlng In the need for a later 
STIP amendment to correct lhe project data. -
"County" Is the full county name m n  which the� Tranaportallon lmpmvement PfOgllam (RTIP) 
funds are belng contributed. For.projects prq;rarnmed wtth lntamtglonal Transportalion lrnpjtlVement 
Program {JTIP) furJds, and no RTIP funds, the COWlty in which the project Is located la used'. 

The county is needed to l)f'Ollerfy � Regfonsl Shares, lffhe-.proJect Is located In a cow,ty other than 
the county contrfbuting � RTIP funds, !hen the county In which the project 18 locatad WOU!d be 
identffiild In the 1.ooatlon and Project Llmftlr section of the Fact Sheet. Slnca the lnterraglpnal 
Transportation lmprovemanl: Pn;ig,am (fTI_P) Is a statewide prog,am, projects fundad with ml=' funds as 
the only STIP oontrfbulfng,funds wm c11sp1ay the county In which the project Isc�-

SOm&times it may be � to "split" a projtct at a 001Jnty !Irie whenever theta Is Joint P.Brtnerahlp of 
funding, placlng- the respective �  share In the appropriate county. This requires multiple Fact 
Sheets for each Of the coritrlbullng counties. These wlll be considered on a case by case basis, with 
aselstance from Gallrans HQ Transporblllon Programming. 

Cattran!lillfldct 
"Caltrans District" Is the dlfmict In which the proj'ect Is located. 

Jhe Caltrans District Is needed for proJect ld&ntlficatlon purpo&es-. A map showing the Caltmns Dlstrk:ts 
Is located athttp://w\\W.dot.oa.gov/dlstmap.htm 

Wll . -
"PPN0•·1s an ldentfflcation number assigned by CsJlraos (or all STIP proJects. 

The PPN0 IS used by the CTC to uniquely Identify and track a &TIP project. The responslb)e agency 
preparing the-Fact Sheet should'contactthe appropriate Ca!trane � Office to assign a �  mt,r 
1g submlttal of a Project Fact Sheet. The PPNO Is a fbur-dlg:it number unique to each m.ti,cL A fifth 
alpha ch&racter may be added as a sufflic for the -PPNO tNhanever projects &n1 spilt or reoelve partial 
,uo,atioos. 

Callrans HQ Traneportallon Programming assigns PPN0s for Intercity Rall proJects admlnlateted by the 
cattrans lnterdty Rall Program and programmed through the 1nt81T8g1ona1 Tra� 1mpmvemer1 
Prog,am (mP). 

Fact and Funding Sheets rnuet be submitted With a PPNO, even for naw profects • 

.EA 
"Expenditure Authorlzatkm· (EAt Is a unique number aaalgned by Caltrana for au projects. 

The EA Is used by �n$ to Identify and track expenditures for a specfflc proj"ect. For. Cal!rans 
projects, as wall aa Mass l'reneportatian and Intercity Rall projects, the EA Is asalgned by pattrana at 
the time of progremmlng. for Local Assletance (includlng TEA) projects, the EA Is asslgna!:I genara11y· 
at the time of allocatfon. 

For Intercity Rall Projects, and proJacts on Iha State Highway Syatem, whether Implemented by 
Caltrane or another agency, the F.act Shaat must be submitted with an EA. Fact Sheats (Of Mass 
Transporta'ilon pro}ecta may be subrriltsd � an EA, but must be assigned by � poor to 
CTC action. Fact sheets for Local Assistance proJacts (local streata and roads projects Implemented 
by e local agency Off the Slate Highway System) may be submitted without an EA. 
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BulonlMPQmP 1p· 
"ReglonlMPOmP ID" is the unique project Identification number assigned by.the RTPA. Within region6 
represented by a Metropo(Hsn Planning Organlzalfon (MPO) the number Is the MPO ID or federal 
Transportation Improvement Program (TIP) ID. 

The �POfTI� ID Is uaed to relate the pro:fect wlttH·aglonal ctoc:uments, whid1 C?ften use unique 
Identifiers other than the PPNO or EA. AH STIP proJecta that 8f8 within an MPO, end are tci receive 
federal funds, must be Included In a federal Transportation lmprovemfint Program (TIP). Toi help track 
and monitor the lncfuslon ;f STIP projects In the � TIP, It Is encouraged that all STIP j:,rojecla ara 
assigned a TIP ID prior to autJmitt8I of a STIP Fact Sheet. 

Rural / UrbanlJtd 
"Rural (R), Urbanized (U)ft ,)a the,approprlate urbanized designation In which the prcject Is lbcatrtd. 

This designation Is necessary for tracking purposes of all STIP projects, and Is to be compieted by.the 
lrnplementlng/responslble (lgency. · This Is partlculsrly Important for mP· project, a portion cl which must 
be programmed ba&ad on FIJral and urbanized designations. For purposes of.the Fact Sheet, 
"Urt>anlzed" refers to an  wtenked area with a population QnHrterfhan 50,000, according to)the lat8sl 
(ederafcensus infonnatfof1; and Is Input In lhe fact sheet as an 'U'. "Rural" refara to all other areas 
outside an "urbanized" 8188 of 50,000 popolatlon, end Is Input Into the Fact Sheet as an 'R', 

Routa/Corrldor 
"Route/COl'Tldor"18 the Staie Highway or lnfsrclty rail corridor on which the project Is located. 

The Route/Corridor Is � for project location and reporllng purposes, and Is required for ell projects on 
the state Highway System: and all Intercity RaH projects. Transit agenc:188 may Identify a specific 
conidor or exteMlon, If they so desire, -but ara not required to do so. 

PM/KP Sack and� 
"PM/KP Back" Is � {PM) and KlloPoet (KP) locatlon on the Slate Highway or lnt$tcity Rall 
Hne for the beginning proJer::t llmlts. "PM/KP Ahead" ls the PoatMlle (PM} and KlloPost (KP) locatlon on 
the State Highway or Intercity �I Line 'for the ending project llmits. 

The PM/KP Back and Al-,d are required for locatlng projects on the State Highway System as well-as 
fiJr Intercity Rall Projects. ProJects on the State Highway system must Identify both the Pos.tMffe (PM) 
and KlloPost (KP) Jocatlons (with appropriate prefixes). lnterclly Rell projects need only Identify the 
PostMUe Umfts. 

LeallSatl'ff Plfldcg 
•Legislative Dfslrlcts•are 'the applicable Leglslative District Number(s) In whloh the project Ii locatad. 

"Senate District" ls the Staie Senate District Number(&} In which the project 18 located. •�mbly" le 
the state Assembly District Number(s). "Congressional" Is the House of� Olttrict 
Number(a) In which the proJeot Is located, The l.eglalative Olatrlcts are used for reporting pn:,ject 
programming and allocation Information to the approprfate Leglslatlve office. 

prp1ect Spanl9f' 
"Project Sponsor" 18 the primary suf)pOrterfor the project, and Is usually, but not necess.arify, the 
Implementing agency. 

The Project Sponsor la us1f811Y the same as ·the Responsible Agencynmplemrmtlng AgenC)'!forthe 
�- The project sponsor may differ wh8n one agency Is responslble for delivering the profact. and 

...,, 
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another agency Is 'Pf'CMdlr!9 the majortty of the funding (I.e., when Caltrans oonstructB a project on the 
State Hlghway System, using primarily local Measure funds). 

lmDIIDJlrtUna MtMY 
"Implementing Agency" Is ihe agency responsible for dellvaling the project within � scope and 
schedule. 

The lmplernentfng or� Agency 18 the agency mponslbla for delivering the � within 
cost, scope and schedule,. and Is also the agency to receive the allocatlon of funds as �rammed In 
the STIP. The � Gf the ll'l'l()lernantf Responsible Agency detetmlnes how proJect 
COll1pOl'J8f\fB are programmed In the STIP, and therefore. must be properly Identified. WheMvtr Callrans 
la fdanlffled BB the Im� Responsible Agency, Right of Way Support and COll81r'llqtion Support 
wm be programmed separately fi'Dm Right ofWaY Capital and Constructlon·Capltal. for lllltother 
I� Responsiblt Agencies, Right Of Way Support and Construction SUpport are programmed 
tog8ther wl1h the·Rfght of Way Cspltal and Conatruction Capital oomponent&. 

ProlactTWt 
"Project Title" Is a conctse·statement of the Project Description 

The Project Title 18 used tQ Identify and describe the project In the shortest possible term that can be 
uocterstood by the various "proJect proponents. It Is used to relate the proJecl: back to local end regional 
planning documents as wall as the federal TIP. 

LOCATION AND PftOJECT LIMITS 
The •Location and Project LlmlB" MCtlon Is a very brief description oftha projectlocatlon. The1ocatlon 
should start with a Osting of� cffles or communities In which the proi_ect ls located followed by the croes 
streels«O!herdistingulshlng-"'811demlfy"1a�gand enc1Jng prajea ,_ .. __ 
Long-dlalance Rall projecta lhOuld Include a listing of the countfes In which the project Is located followfid 
by ... .... ... -.. --"lahlngfeahmoslhala_ ... _ ... ......  _ 
Omits. For rural profecfB. the nearest COIMIUlllty should be ldenlHied along With the beginning and endng 
llmlts. 

DESCRIPIJON AND SCOPE !l>f WORK 
The "Desa1ptlon and Scope ofWOfk"section Is a very bri&f deacr1ption of the project. Gan9f811y the 
description should be two ffnea or lass, but more compfex projects, wfth several different acllvftles, may 
require more. When the STIP funalng la just a part of an ovaraH larger project, the descrlptfon should include 
both the overall pmJect scope Of work, followed by a break 01.11: of the project segment or actMUea to be 
complet8d with the STIP funding Identified In lhe Fact Sheet 

JBANSPOBIATIQN.PRQBl.EM TO BE.ADDRESSED AND PflOJl!!CT BENEfttl 
The "TransportStlon Problem to be Addn!S89d by Project and Description of Project Beneflt8" sec:tfon Is· a 
brief explanation of the need for the project and Iha � beneftts derived from the project. Thia section 
provides an overview of the purpose of lhe project and helps Justlf'y the funding. 

TOTAL PROJECT COMPOfsENT COSTS 
The "Total Project Component Costs" section provides a summary of the proj&ol: funding as Identified In the 
Fund Sheet. FUndlng Is llstsd by component, and summartLed by axlatlng funding, funding chatiges (either 
naw funding, an lnaease In funding, Of" a deorease In funding) and any future uncommltt&d � needs. 
The "RN{ SUP" And "CON sup: C;2DJP9t)§pts 8f8 Used pnly ·fof prpjfcts jmplpm&nted by CaJ!rans, For all 

-· 
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_, ____ .,_, .. _""""°"""""'°_ ... __ 
wllhtt,e Rlght or-, "-I•"" CcnslNCllon Cepltal oomponems-. 

The Fiscal Year Is the State Fiscal year, starting Juty 1 ,  In Which funds are l'lnlt programmed for that 
component. If the funding Is Pf01111mmad In rnuldple years for a oompon:ent, the flacal year di&pktyed Is the 
firSl:year, and the amount shown·ls the total of all th& fiacal years-wherein funding Is Intended tb be 
programmed. The Flscal Year Is dtaplayed in a "yylyy'" fmnat to avoid lnconslsfant use off18C131 year dates. 
The dollar amount should be eecalatecl as appropriate, and display-ad fr ltJnlteaw11 Negative amounts 
(fundmg decl'8aseS) are shown wtthfn ,parenlhee68 "( t. 
A pn:,ject f8C8lving STIP fLmds-for a smaller dl8Uncl useable segment of an overall larger proJed dlaplays 
only the funds contributing to the distinct useable segment of the 0\19t811 &ugw project. If STIP funds are 
osed In 8UCh a manner !hat the funds era" not a distinct U888ble &egment, then funding fot the entire overall 
project must be dlsplayed. 

It may be fl9C8SS8l'Y to complete 1he $TIP Nomination Fund Sheet prior to entering data into the "Total 
Project Component Costs" section. 

Prior anrl Ex!tttng Fundlna 
The "Prior and Existing Funding" COiumns display any prior and exlsUng funding as programmed In the most 
recent STIP, lncludlng any subtequant amendments. The "STIP" column Includes RTIP, mp and 
"Grandfatharad STIP" funding, while the "Other" column Includes alf other existing n�P � 
contributions to the project. Sll'loe nev.: STIP funds cannot be added as "Grandft:thered", any �e In 
"Grandfathered STIP funds are dlsplay&cJ In the "Prior and Existing Funding" COiumn, rather thatJ the 
"Change In Funding" Column. If the "Grandfathered" STIP funds 111'8 to be decrealed, a note under the 
"Special Funding Conditions or Terms" Indicating this fact Is neoossmy. 

Chanfl IQ Fundlna 
The "Change In Funding" column$ display any lnereasesl&ddlllonS or dec:reases (8Ubtrac:tlons) tp STIP and 
Other fuming as a result of the proQrammlng request. A new proJecl: being added to the STIP WOUid dl8play 
aH the funding In the."Change In Funding" c:orumn. A pro.fact recelYing a funding fncreass woukl,8hON only 
the amount befog added. A project receiving a funding decrea8e would show only the amount being 
(•-· 

The "$TIP" COiumn dlsplay8 Change$ to RTIP and mP funding separately', Mlh funding� shown 
within parentheses "( r. If the request Is for a schedule change with no Change In funding amount, the new 
programmed fiscal year would be shown With $0 for the change In funding. Since new STIP funds cannot be 
added as "Grandfethered, any deCr9ase In 'Grancffathered" STIP funds are dlspklyed In the "Prior and 
Existing Funding" column, rather than the "Change In Funding" Column. 

The "Other" COIUITln dlsplay8 fundlng_Changaa to Non-BTIP funding, wth funding da<:reaee8 � 'Mthln 
parentheses "(  r. If changes 111'8.� for mom than one Non-STIP funding IOUJ'08 fora prt,ject, lhls 
:,_�=�=:-= :V'��F: �ropoeed changaforlncft\lkkJal 

Except for new projects, the "RTIP", ffmP", and "Olhet" columns may not necesearfly equal the l"RTJP"; 
•mP" and "Olher"fundlng as shown In tha Funding Sheet. since the Funding Shaet dlsplay8 "blJfore" and 
"after" program arnounta, Whlle-tha Fact Sheet "Change In Funding" oolu� display the propOll/ed "change� 
In Mldlng. The TCRP funds nead·to be shown under �P" fwids. 

AddWPDII Nttd 
To& ·Addtlonm Need" COiumn dieplays any addllfonal funding r\98d8d for the project that has not yet been 
eoinmltted. An explarJatron ofthla adtll\!onel funding Is to be prov� In �  "Elcpected Souroa(s) of 

_, 
Page 23-53 

November 9, 2001 



•. ■ 

EXHIBIT 23-l Local Assistance P ro gram Guidelines 
STIP Project Nom ination Fact/Funding Sheet I nstruct ions 

Additional Funding" sec:tfon. The "AcldH!onar Need" COiumn must equal amount of the "Addilional Funding 
Needs9 total Identified at the bottom of the second page of the Funding Sheet 

Illltl 
The "Tolar Is the sum of each of'tha components 8a'08S the various columns. AU amounts ahqwd add (or 
subltacl: out) 80 that the amount& Shown In the "PrlOr and Exlatln{(, "Change In Funding" and ttje "Additional 
Need" colUmns add up to tho !ffl\(Xlrlt In the "Tatar column. The "Total" column must equal the:"ProJect 
Total" In the "Proposed Total Project Cost" total at the top of the first page of the Funding Sheet. 

EXPfCTEQ SQURCE(S) Of 4.PMJONN, EYNDING 
The "Expected Source(s) of Additional Funding Necessary to Comptate Project" HCtlon Is a brief 
explanation of the anticlpated � and source(e) of amounta shown In  the "Addlllonal Need" dolumo of the 
"Total Project Component Coats" section. Since only fully-funded compooen1B can ba programmad In the 
STIP, It Is Important that this 8kl)lanatlon Include a justlftcatJon of why and how the amount Pf0$18rruned 
oonstiMas a distinct uaeable segment. GeneraJty eanler components (such as Project Davek>J:!ment) must 
be full'/ funded prior ID prograrhmlna later components (such as Con:structlon). 

For projects with an -environmental Only" PSR, a notalloo of such la to be Included In this NCl(on. 

SPECIAL FUNDING CONDITIONS 
The "Special Funding Conditions orTemis" section la a brlef e,q:,lanation of eny special funding · 
clrCumetance8such as RTIP/ITIP partrlering, speclatreatment of federal Demo, RSTP, and CMAOfunds 
and State-only or federal.only funding deslgnattons, etc. Requesting a. speclsl funding designation In the 
Fact Sheet does not guarantee the project will receive. the special funding. An Exception RequUf:, as 
approprfate, must atlll be approved by Callrans HQ Budgets prior to allocatlon of any special furidlng. It Is 
preferred that an exception request be submitted to Caltrans Budgets concurrently with the pragramm1ng 
action ao that speclal fundfng may be approved at the time of programming. 

FTA GranllYPI 
The"FTAGranlType" � Iha type ofFTA Grant (5307, 5309, 5310, 5311, and 5336, �) and Is 
sppllcable only for transit projects to be funded In part from a Fedefal Transit AdmlnJstraffon; (FTA) 
Grant. Section 2fl "Federallzlng Transit Projects" ofthe.CTC adopted STIP Guldelln8s should be read 
prior ID providing this k\facmfltkm. 

FTAARP,PA 
The "FTA Appllcalfon Date" 18 the pltlp08ed timing of the FTA grant appllcatlon, and la appDpable only 
forllanslt'projacts ID be funded In part from a Fed9n!tl Transit Adm!� (FTA) Grant. � � 
"Fadelallzfng Transit Projects" of the CTC adopted STIP GuldeJlnas ahoukt be rMd prior to providing this -· 
FTAGrantJt 
The "FTA Grantee• Is the name d the agency receiving the FTA grant funding, and la appllCfble only for 
transtt proj&cts to be funded hi part from a Fedetal Tranalt Admlnlstratlon (FTA) Grant. Sec(fon 26 
"Fedwallzlng Transit Projects", of the CTC adopted STIP Guldellnes should be read prior to p(OYldfng this 
information. 

PROJECT IIU E8IO"IES 
The "Project Mlleatom,a•aectlon displays the proposed sehedule or actual compJetlOO of two pr(lject 
mllestonee. 
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Prplgt siudv B,po,s (PSR) Cqmpl@ 
"Project Study Report (PSR) Complete• ls. the date (month, day and year, Input In mm/ddlyy format} Iha 
PSR, ·or PSR equivalent, was completed. If the PSR fs for Env1ronmeota1 Only, then a notation Is made 
in'the "Expected Source(s) of Additional Funding Necessary to Complete Project" section. 

Schfdultd Ck9w«IOD -1 Qrtft EnvltonD11Di11 Document 
"Scheduled Cln::ulation 6f pnift Envlronmental Oooument" Is the dal9 (month and year, Input In mmlyy 
fonnat) that the draft envkonmentsl document was, or Is scheduled to be drcufat&d. The type of 
document (EIR, Neg D&c, CE, etc.) Is also to be dlsp{ayad. 

PRQJECT IIANAOEB 
The "Project Manager" section kflmtffles the Individual responslbla for delivering the proJecl Wllh!n cost, 
soope and schedule, and S8Ml8 es the single point of contact for the project should C(US8tlona iagardlng ---· 
PROJECT LQCADON MAPS 
Page 2 of the Fact Sheet contains lie location maps. There should be at _least two fT!&PB, OM -showing a 
Statawlde or Regional p� of the� locatlon, and 8 second, rnoru de1alled map showing speclftc 
features of the project �rig area. The size and sc:aJe of the maps dapends on the type Of project and 
the project llmlts. 

II is encouraged that maps be sceled to flt the page, and Imported electronlcally Into the 'doounient, so that 
a complete Fact Sheet may be nnsmltt&d and rvceived electronlcally. 

CTC SDP GUIQEUNM 
The CTC STIP Gu!deline$ should have been read and fully � prior to p,aparatloh of the 
Fact/Funding Sheets. The Guidelines and templates of the Fact/FUnd!ng Sheets 818 located at: 
hUP:llwww.doLca,99Y(hgl\mnBpmgJmn_ 

,.,., 
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STIP 
STATE TRANSPORTATION IIIPROVEMeNT PROGRAM 

ProJ.ct Nomination Funding Sheet ,_ 

GENERAL 
The Funding Sheet � a delalwd \lfew of the proposed prqect programming, as comparttd to·the 
f\lncllng summaiy provided In lhe Fact Sheet. The Funding Sheet dJstfnclly Identifies the various sources of 
ft.lndlng that may be involved kl a profect. It delineaf8s 1he programrnmg breakdQIM'\ for each t.Jna!ng source, 
and for each component within the funding source. 

The Funding Sheet la awilable for download at http;Jlwww.dpt,sa,ggylhg11ranaprog/1Up,hfm In � different 
fOrmats, one designed for the 2000 STIP pmJect nomlnaffon and the·olher for amending the exJsHng 1998 
STIP projects. Though the sh9ele are formatted to suit a maforltY ot situations that may arise lrl 
nomlnatlng/amendlng projects, ft may be required to update them periodlcafty .for formatting purposes. 
Toerefore, ft is strongly racornmsndad to doWnload a 1\8'¥ copy•ofthe Fact Sheet and Fundmg $heet.f¥V8l"/ 
time their use Is warranted. After·adOptlon of the 2000 STIP, the 1998 STIP project format wlH be removed 
from the web sRe. The Input cella In the Funding Sheet are password protacted_ to pm,ent accldanlal 
deletion of formatting and the embedded fol'mulas. 

A jll'tljecl: raeeMng STIP funds, for a smaller distinct useabla segment of an overaU larger project. dlsplays 
only the funds contributing lo the distinct useiible segment. If STIP fundnra used In such a manner that 
the funds are not a distinct useable segment, then funding for the entire overall proJect must beldlaplayed. 
Often, funding for larger projeql:s may be split Into smaller distinct uaeable aagments or aotlvltfe!I for 
progrunmlng and con9iJualor'Jeontract award purposes. Caution. must be used In displaying the various 
fund souroes for these types ot proJects so that funding Is l).0t doubfe counted In the STIP. 

lrmmatlon enwred In the FUl'l(ftng Sheet tables must be numberS only (no alpha Charactera, and no 'blanks' 
or 'spaces ' from the space-b81'). Otherwise the spreadsheet formulas wltl not fOnCtlon propelly,,rnultlng In --· 
PRO.lECT JNFQRMA.TfON 
The project lnformltlorl such as County, cattrans (CT) District, PPNO, Reglon/MPO ID, lrnplen'lentlng 
Agency and ProjectTltle mustmatch exacttythalnformatiOn prowled on the Fact Sheet. Refer to the Fact 
She&t Instructions for details on 11'188& Items. The prnjec:t deacrlplion Information entered on tha top of the 
fksl: sheet wltl automatically be'carrlecl over-to BUb88qUenl pages of the Funding Sheet. 

lllll 
"Date" ls the elate the FUndJng Sheet was first prapat'9d ot later ll\Odffled. It Is the most J8C8nt Funding 
Sheet revision date and Should match the date of the Fact Sheet 

The Date must ba anlerad whfln&ver a Funding Sheal: Is first IJl1ll)lnd. � updated wh&n8ver Iha sheet 
Is revfsad. The date Is used to distinguish the moat recent nomklatlon sheet from prevloUs :submlttala to 
ensure the project Is programmed with the moat current lnfomlationsubmltted. I��. Of 
omission of a date can reault Jn Incorrect project prog(8nlmlng, rasultlng·ln the need for a 18\er STIP 
amendment to correct the prajac:t data. 

The data only needs to be ,enter&d on the first sheet of the Funding Sheet. The date Is � 
carried over to sul)seqUent,pagea of the Funding Sheet. 

..,., hllDi/lwww.dPLP1,ggylhAr1£0Psgmg/Jj1R,h)m 
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Local Assistance Program Guidelines EXIDBITP23�I 
STIP Project Nomination Fact/Funding Sheet Instructions 

FUNDING INFORMAUQN 

Compon,ots 
"Environrntntal Studies and Pennlts (E&P)", also refen'ad to as "Project Approval and Envlronmental 
Document (PA&EOJ-for Callrans projects, Is programmed In the fiscal year during which environmental 
studies wffl begin, For Gallrana proJects the costs are programmad In one flacal year. FOi' iocai agency 
projects these costs may be listed In more than one fiscal year, as appropriate. Refer to Section 50{a} 
"Program Year for Cost Compon&nW' Of the CTC STIP guideline$ for further lnfcn118tkx1. 

"Plans SpeclftcaDons and Estimates (PS&E)" Is programmed In the fiscal year dUring which these 
actMties will begin. For Calttans projecta the costs 11111 programmed In one llscal year, FQI" local 
agency M)jects these .costs may be ff8ted In more than one flscaf yaar, as appropriate. Rofer to 
Section 50{&) "Program Year for Cost Components" of the CTC STIP gudelfnes fur further lnfonnallon. 

"Right of W8'/ (R/W't, Including Caltrans "Right of W8'j Support (fWI SUP)", la � In the 
fiscal year(s) during which Rlght of Way acqulslHon (lncludlng utility relocation) contracts WIii be 
executed. If the contracts are executed in a single year, the ooat shaU be programmed In 1hat one 
flsoat year. The ooeta may be programmed In more than one � year, as &ppropriate. Refer to 
Section 50(b) "Program Year for Cost Components" oMhe CTC STIP Guidelines for further ftlformalion. 
For caltraria prqects.· STIP amendments for R/W Cspltal and R/W Support are only pennltted In 
conjunction with the Annual Right of W8'/ Plan. Refer to Section 67 "STIP Amendments" of the ere 
STIP Guidelines. 

"Right of Way-Support (FWY suPr Is us«i only for projects JmplenientBd by Gal trans. Foran other 
implementing agencies, Right of WWJ Support costs are Included In the Right of Way Capital 
component. 

�(CON)", ........ Csllran,""""8lruclloP-(CON SUP)", · - nlhe 
fiscal year during Whk:h the conetrucllon contract(s) will be advertised. AB construclion coets that are 
associated with a single oonatruclJon contract shoufd be llstad In one llacal year. lf a prqJect wll have 
multfple contracts to be advertfaed In dlffi:H'ent Dacel years, then the construction coats (lnc!IJdlng 
Gaftrans aupport'coats} may be programmed In multlple yeam. Regatdlea8 of the langlh ofiffme'over 
which the construcUon costs wll .be paid, the costs need to be programmed In the year Jn which the 
contract will be advertlsad. 

•eonstruct1on Support,(CON SUP)" ls Ull8d only for projects Implemented by Callrans. For all other 
implementing agencies, Constrwctlofi Support costs are lnck.K!9d In the Construetlon Cspltal 
"""'P()ll8nl 

All components must be fully funded. �ly the earil8r oomponenta, such as profect d8)/81opment, 
must be fully funded prior to programming later components such as conatowtlon, 

In accomance with SecUoo 47 "Program Year ror Cost Componenm: Of the ere STIP Guldtllnet, all 
programmed component amounts must be escalated, and round&d to thousands. 

EJWSYHFI 
Funding for &ach component 18 � according to appropriate fiscal year. The coet _of each 
project component WII be � In the STIP no eerller than In the State fiscal yiar In which "1• partfcular 
profect component can be delivered.. Since the 2000 STIP covers a fuur.year period ·(FY 00ip1 through 
FY 03/04) RTIP, ITTP and Grandl'athenkt STIP funds may only be program,:ned In this four-year period. 
Any programming of STIP funds � the fptu-year period of the STIP muat· remain In the. 
unprogrammed balance for � In a later STIP cycle. Convnltted Non-STIP oon_trff)utlng funds 
for years beyond the four--yeat period '!f the STIP may be combined together Into the "04/05f" columri. 

,.,., hltQ;i/wwvi,dat,ca.goylhMranapmq{atlp,blm 
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Local Assistance Program Guidelines EXHIBIT 23-1 
STIP Project Nomination Fact/Funding Sheet Instructions 

Arty addltlonai funds needed; but not yet committed for the project, may be Shown for ffacal years FY 
00/01 through FY 07/08 and beyond. 

state slatues and CCJl'llmlssfcn policies, 8UCh aa the requirement that environmental cleal'WICe ITltl8l be 
obtained prior to an allocation of funds for Right Of Wery-acquisition or Construction, and, the 
Commlssloo's Timely Use of A,mds pollcywhlch prohibits STJP amendments to change the program 
year of funding for any component programmed In the current fiscal year or eartler, have � Impacts 
to project programming. These and other Comml$e:lon polldea as outlined In the Guldellnea 8hoofd be 
fully consJdeted to ensura progr81111ln,g In the appropriate flacal yesr{s). Thervfo,a,-tha er.; STIP 
Guidelines 8hauld haw baien·read and fuly understocxj prior to Pf9P8l'8tion oftha FUndlng $heet, with 
particular atten1lon to sectfone -43 "Project Desc,lptions" through 67 "STIP Amendments". fllrogramming 
of STIP funds 8hould be made only after l'98dlng these sections. 

prpgram Cadt 
"Program Coda" Is a number assigned by cartrans to categortze different types of STIP projects funded 
through the RTIP, ITTP, 'Gl'andf:athamd' STIP, federal Demo, STP and CMAQ programs. 

The Program Code Is used by Caffrans for the Tra�portatlon �g And Managern&nt $y8tsm 
(TRAMS), to allow STIP pro.Jfictll to be oateQorlzed for program ,n;t! project tracking pu�. The 
code$ are to be assigned by the C81trans District Offloes. Fact •Sheets may be subml.tted without a 
Program Code, but must be entered by Caltrans prior to CTC action. A llst of the "FY 99/01) 
SHOPP/STIP/Toll Bridge Program Codes" Is avanabfe at: http;/Jwww.dotca,goV}hg/lrJnsgiwhB\9,btro 

Fundlna Aatncv 
The •� Is the agency p,ovkllng the funding for the partlcufar source of contributing funds, It Is 
used only for Non-STIP fundtng contributions to Identify the·agency providing the non-8TIP fimdt for the 
project 

The "Fund Type" Is the type of funds conlrlbuted to the project. It Is used to Identify �P funding 
contributions to the project 

For federal TEA-21 Hfgh Priority proJecta, the profect ldenlfflcatfon number shall be provided; 

Within ragl9"8 represented by a_ Metropolitan Planning Organliatlon (MPO) the termlnologyi used to 
d8SCl'lbe the Fund Type should tie the same as that used In the tedetal Tran8j)Ortsdon lrnprw:lwmenl 
Prngram (11P). 

Camrot!Jl:I 
The •Comments" box Is available to Include any pertinent hlformation regan;Hng the funding, For 
example the fuod sout08-m'ay be mora fully described, or If fund& are being reduoed for a ·particular 
component, the reason f!:>r the reduction Should be noted. 

If the Funding Sheet Is used ti) propose an amendment to an existing project, any I� Included 
In the comments b:ox: does riot r.aeve the agency pmparlng the 8heet from provklng a STl?;Amendment 
Request Letter with a detaled Summa,y, Background, explanation and other pertinent lnfortnatlon to _.,.____ 
Imai, 
The "Totar figures ara formulas that automatk:ally cltsplay the sum of funding, for each component over 
diff8r&nt fiscal year&. The Total fields are protected so thafthe fonnl,llas are not aceldentallli corrupted 

FWlsllYPI 

bUP;l/wtNt,dolcq,goyJhtrao,prgg(Jt!p,bJm 
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fUljDING TABLES _ To proparty progratn a prtject In the STIP, three basic fund!ng table$.rriust be completed, Toe,Eldstlng 
Funding Tables Show Iha funds as CUIT8fitly programmed. For new pR'.IJect fi.mdlng nomlnaltona'. these funds 
·would be $0, The Pmpoood Funding \ables Show how the axlsllng Ain<kl _wDI ba progfilfl'llMd (f!llowlng the 
pmposed changes. That Is, the proposed funding tables are the i"8e'ultant Mldltlg 81:aiua after a,e· -
-Cornmissltin action. The Addi1iona! Funding Table shows any additional funding needs to compJete the 
prtiJect yet have not beefl commfttetf-10 the project. The Pi'Dposed Funding Tabkta,: along with the Additional 
Ftmdlng Needs. Table, pio'.ide the -Total biding _picture •ror the cost, and 818 summacl up In .the Total Project Costtable. . . 

Pa£1111 

Local Assistance Program Guidelines EXHIBIT 23-I 
STIP Project Nomination Fact/Funding Sheet Instructions 

EXISTING FUMDING 
The Existing FIJl'ldlng Tables dl8play the existing programmed ful:id$ from the Regional Tlllf'IIP0rtatio 
,_..._,, (Rl'IP), lnleffaglonal T- - P- (fllP), •
STIP, and Non,,S'J'Jp Contributions alr'eady programmed for the praject. As such, these tabies are 
a\mo6t �USl\lely used fut emending existing projecta. 

The RTIP, mP and 'GmmlfathaJed STIP" funding entered In theu tables Shafi accuralely reflect the 
current funding status of th& pn,Ject as displayed In th& latest "Fteport of STIP Balances -Q,4Jnty and 
lntemgiarlal ShanHf aa lTIOdlfl&d by any subsequent amendments. Th& Share Balancea Report la 
available on the Internet at: bttp;/fflW.dotca,goylhqltran§RfPQlftip,htm 

The ·•Exlatlng Non--STIP Funding Contributions" Tablea display the exlsllng oomrnltled �p funding 
.for the l)11)ject. F'or each non-sTIP funding oontrlbutlon, the agency that proposes to commit th& funda 
and the SOI.B'C8 from where the agency proposes the funding, need to be ldentlfted. lf1here � more 
than one source of non-STJP funds Involved for a proJect, each of the fund SOUft:88 muat be /cfentlfiecl In a --· 
A full descrip(ion of the non-sTIP funding contrlbtlllons must be pltlVlded lo enable° aecurste;l!splay of 
the fun<lng In the lltafe'Md8 datebase. CoolributonJ 4, through 12 a-e 9V8lklble on the lhln:I,' through fifth 
page of the Funding Sheet, If needed. If more than three Contributors are identffled, the print area of the 
Excel Sp(eedsheel: must be reslzed to lnc:Jude the addltlon8I oofl1ributor&. 

Ar)y changes to the exlating funding must be explained briefly In' the Comments box. If the :Funding 
sl'ieat Is submitted as an IUtachment to a STIP Amendment Request, then the lnfotmaUon IJ\duded In 
the comments box does not relltve the agency preparing the sheet fi'orn providing a STIP Aiinendrnent 
Request L&tter with a detailed Summary, Background, Explanation and other pertinent inforfnat1oo to 
support the pmposed amenclm9nt request 

If a component has funds prognvnmecl In e prior STIP llscel yaar, lhe funds for that componoot w1H be 
entered In the "Prior" OOlulM. 

lffl.ndlng for a given fund source 18 being propoeed ror the first llme, lhen the propoeedf\mlng Is 
dlsplayed In the Ptopoaad Furn:fl Table, and $0 Is entered In the .Existing Funding Table under the 
coneapondlng· components and fiscal yeani as the funds 8lll being propoted. This la to help conlhm 
that the funding la being added for the first time for this pniject. 

Conversely, If sxlsUng funding b-a given fund soun::e Is proposed to be conwfatalydele:lec:I, 'then the 
existing fimdlng Is dlsplayed In the E>dstlng: Fi.Inds Table,and $0 Is enteted kithe PTOpcaedFundlng 
Table under the� components and fl&cal year& as currently� This Is to halp 
conllrrn that the funding Is being deleted In It entirety. 
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STIP Project Nomination Fact/Fun din g Sheet Instructions 

The toCal COit of the "Existing RTIP Fooda", "ElCittlng ITTP Funds", and "Extlting Gra.dllll-..d STIP 
Flml" Tables Is the 1lltal "STIP" amount dlsplayed In the "Prtor and Existing Funclng" coluinn of the 
-real Projact Component Colla" Section of the Fact Sheet. The total coat of the °E>dltlng'Non-STIP 
Funding Contrtbut0ra", T.,._ Is the total "Other" amount dllpleyed In the "Prtor and � Fundlnsf 
Column In -roc.1 Projact Qomponent eo.ta• Section of the Fact ShNt. The TCRP funds MIid to be 
8howl'I under "Non-STIP" fundl 

PBOPOlf P fUNDINQ 
The PropoMd Funding Ta!)lela dllplay the pr0pONd programmed funds from tfl(t � TralllpOrtallon 
lmpRMlffllfltPr0gr1lm (RTIP), lnllNnglcnlll Tl'8IIIP()rtlllon lmpnMmentProgrwn (ITIP), 'Chidfal.-.d" 
STIP, and �p COl1trlbutlooa pr0pONd for the project. Aa such, theN. tablN r8llect 111e propoeed 
funding of new projact nomlnallonl, or In the cue of emendrnenta, the reviled funding compoeltlon of 
the project, following approval of the prop0Md a,neildmel t1 by the CommlNlon. 

Thia table diaplaya the pr0f!OMd biding for the projact for the given fwld 80U'09. It ldenllllea the toCal 
funda for each component .of the proJed after the pr0pONd nornnatlon/amendment Is approved. It la the 
summation of tM funding et,own on the "Existing Fllida" tlible and the lnc:re 111 �III that Is being 
requNted. For example, 1h projact had $100,000 programmed In tM afflM'lt RTIP for PS&E In tM FY 
00/01 and $50,000 la to be � 10 thla component In the tameyNr, tM "Eldltlng RTtP flima• 
coklnn wW lhow $100,000 for P.S&E under 00/01 and the "Propoeed RTIP Fl.Inda" counn wtll lhow 
$1e0,000 (un of the eJdstlng $100,000 and the $50,000 lncnaee NqUNted) for PS&E undw FY OOI01 
Fl.Ilda removed from an exladng 00f11)01Mlnl wll be handled In a limlar manner. If no � la being 
propoeed 10 any of the lnfQl11iallol'I In the "Exlatlng Funds" tabi., the Information In the "Propoeed Funds" 
table shall be exactly the ane u In the "Exi8tlng Fl.Ilda" table. 

It II Important lo note the 19qylrernenta of "Full and P.-tlal Funclng" In NCtiorl 15 �•••llr,g Projact 
Compaueuts Sequentillly"'of-the Commllaion adapted guldellnea. Thll NCtlorl llllowsa prpjectto be 
f)l'09IWiwned aequentlaly. lh8t la, a projact may be p,ogiammed for projact del: 11 lpiilent wllhout being 
programmed for rlght-of,way « CDnalrualon. However, a lallr 00f11)01•1t IUCh • � or rtgtlt. 
� cannotbe progi■,� wlthol,1t the projact devlk>pment or Pf9linll•y •IQlnNrlng being 
pn,91•, .. 11<1, oolN8 ttw ccmpc11enca n net needed for 1hetype of .pqect lnYotted. In such cw, 
this fad thall be apecllled Wider the "comments•. Note that the Commllllon wlH program a p,cJect 
component orq If k Inda that the 00f11)0118ilt belf Is fuly funded, either from STIP funds orlfrcm cti,er 
convnllled bld8. 

Note that the arncutt of any pn)pQNd Gl'■ldfaell8ied STIP fundl 1111111 not be..,.._ than tM 
ooneepondlng exlatlng Gralldfall-..d STIP funds. Al,such, UM of the "Propoeed Gr■d'lllll...ed STIP 
Funds" table Is llmlted to IUCh ac:tkn aa 10 nxw. fM ex1s11nQ funding to a lallr tlac:al year or to reduce 
the e>deting funding. 

NoCe that dl8ngN to CQfflllllltlld non-STIP conlrlbulng funds, or prcpcisala cA new ncn-STIPJmcllng 
ccntJ1bulkJne, requn a oopy of Ile l9IOlutlDn or ordnance approving IUCh propceal � by the 
agency wllh clllc:teticnaly 8'llhcJrlty rNW the flma. For Federal clllc:rellonary l,ncls, the ccui,mltment 
may be by Federal appl'OYal of a ful funding grant l!Qreement or by grant approval. The TCRP b1C11 need 
to ba 9hown under: "NDn-STIP" fundl 

If funding for a IIMlf1 flnl IOUl'ce II being picpoaed for the·flrlt tin, then the popoaed � la 
dllplayecl In t,e Propoeed Funcla 'rable, Md $0 Is enllN9cl In the Eldlllng Fl.riding Table � the 
ca,91pQ1Klng � 8llcf fllcal years •  the fundl are being propoeed. Thia ls to help c:on1lrm 
that the linclng la being added for the fnt time for Chia project. 

Convenlely; if� fining for a given blcl 801.S08 la prapoaecl 10 be Si9!J1PW11Ydelellcl, hn the 
existing funding la cllaplayecl In the Existing Funcla Table, and $0 18  entered in the Propoeecl1 Funding 

Calnna-T,. iepo,1alloi I Prcg1•111 .IQ Page12 
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Local Assistanc e Program Guidelines 

Table under the corresponding components and ffscal years as currentty pr0fll'8mlll8d. Tors Is to help 
�nn that Iha funding Is being deleted In Ifs anllrety. 

fROPQSED TOlAL PROJ@I COST 
The "Propo$ed Total Prqact Casr TabJo at the top of page ona of the Funding Sheet pmvidee; an 
O'leMefl Of the total fundlrig proposed for each oomponent of the proJect. All the Information In tt,ls table 
Is cak:ulated automatleaDyby summing up the V8lues In tha tables for "Proposed RTIP Fu�, 
"Proposed ITIP FunM, "Propoaed � STIP Funds"", � Non-STIP Contributors", and 
"Additional Funding Needs". Fora new project that ls being nominated forfhe RTIPor ITIP,; the 
"Proposed Total ProjeCl Coar tabla � the iota! c:o&t of the new projed. When this sheet Is used 
to amend an  existing project, Ihle-table dfsplays the revised total funding c:omposltlon of the project, 
Should the proposed amendment be approved by the Cornmlsslon. 

The amounts In the total COiumn of 1h18 table equal the amounts In the "Total" COiumn of the "Total 
Prcjact Component Costs• 5e<::tlon of the Fact Sheet. 

For new project Nomination&, the component amOl,lflts In the total OOlumn of this table equal the sum or 
the amount& In the "Change In Funding" COiumns of the "Total Project Component Costs" 8ection of the 
Fact Sheet. 

For STIP Amendments, the component amounts in the total column of this table may or ffi4Y not equal
the lnfonnatlon � under the "Change In Fundrng_-oolurnnS of Iha "TotaJ. Project Comwnent Coals" 
Sec:tlon of the Fact Sheet. The reason for this Is that the "Change In Funding• columns display only the 
actual change for each cornpQnent whereas the � Total Pro}ecl Cost table relleclB tfte funding 
status of each i;omponent after the changes are approved, 

ADDITlONAL FUNDING Nfffil 
The "Additional Furuffng Neecl8" lsble displays the additional funding needs that have been lcl8nttff8d for 
the project but have not yet been commltt8d. 

Note that componenl:8 must be Adly funded. If earlier componanl8 are shown to have additidnal funding 
needs that are not yet commllted, Iha later componenllll cannot be programmed Into the STIP even ff the 
later ones are fully funded. 

Amounts entered Into the "Addillorull Funding Needs" table are lncklded by formula In the "Proposed 
Total Project Cosf table at the top of page one of the Funding Sheet. 

The component amounts In the total column of 1h18 table equal the ampunta In the "Tatar edit.mm of the 
"Total Project COmponent Costs• S&ctlon cf the Feet Sheet. 

CIC IIDP GU1DE\JNES 
The CTC STIP Guldellnee Should" llava been read and fully undemood prior to praparaUon of the 
Fact/Funding Sheets, TheGuldellnn and templates of the Fact/Fl.Jndlng Sh9e18 are located at 
hUP;/1y,Nw.dot,ca,goy4JgJtraoaw:oglsflp.h!m 

Cal!rBmi-T1S1li\Mlllllon l'rogmmmlng htlp;U:t('HU,dq);,91,9PY/bq1lmnaprpghll)p,htm 
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Local A s sistance Pro gram Guideli nes EXHIBIT 23-J 
Pro ject Study Report Guidelines 

........ 

CTC 
JUL I 2 2001 

CAUFOflHfA 
ftAIIIPOffl'ATIPN ,COIIIMIS#PJII 

CALIFORNIA TRANSPORTATION COMMISSION 
Adoption of PSR Guidelines 

Resolution G-99-33 
Replacing Resolution G-99-30 

1.1 WHEREAS in accordance with section 65086.S(d) of the Government Code, the 
California Department of Transportation (Department), in consultatinn with cities, 
counties, regional transportation planning agencies, and county transportation 
commissions, prepared Project Study Report (PSR) Guidelines adopted by the 
Commission on September 12, 1991, and 

1.2 WHEREAS the Guidelines require updating because of changes in regulations, 
policies, and statutes as a result of Senate Bi!I (SB) 45, and 

1.3 WHEREAS the Department submitted revised Guidelines to the Commission on 
July I 4, 1999, and 

WHEREAS the proposed PSR Guidelines provide the policy, standards, and 
criteria the Commission expects that agencies will use in the development of 
PSRs, and 

l .5 WHEREAS in accordance with section 65086.S(d) of the Government Code, the 
Commission is required to adopt the PSR Guidelines, and 

1.6 WHEREAS Chapter 783 of the Statutes of1999 (AB 10 12, Torlakson) has been 
enacted and requires guidelines for an expedited process through which projects 
may comply with the requirement that a PSR be prepared in order for a project to 
be considered for programming in the STIP, and 

1.7 WHERAS the proposed PSR Guidelines meet the intent of the provisions for an 
expedited process as required in AB IO 12. 

2.1 NOW THEREFORE BE IT RESOLVED the California Transportation 
Commiss_ion does hereby adopt the PSR Guidelines as proposed, and 

2.2 BE JT FURTHER RESQL VED the adopted PSR Guidelines shall supersede the 
PSR Guidelines adopted by the Commission on September 12, 1991. 

2.3 BE IT FURTHER RESOLVED that Caltrans will report to the Commission on a 
monthly basis the number of PSRs that have been approved by the Depaiirnent 
and the number of appeals that have been made to the Chief Engineer. The report 
will include a listing of the specific projects that have been appealed. Upon 
receipt of the report, the Commission may include, on a future meeting agenda, an 
item to discuss an appealed PSR. 
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Project Study Report Guidelines 

GUIDELINES 
FOR THE 

PREPARATION 
OF 

PROJECT STUDY REPORTS 
I. Introduction 

On September 12, 1991, the California Transportation Commission adopted guidelines for 
the preparation of Project Study Reports (PSR) pursuant to Chapter 715, Statutes of 1990 
( AB 2038), The purpose of the guidelines was to assure a consistent approach in the 
preparation of PSRs regardless of who prepared the document. 

Chapter 622 of the Statutes of 1997 (SB 45, Kopp- STIP Reform) was enacted on January 
1, 1998 and bas modified programming responsibilities for the State Trnnsportati.on 
Improvement Program (STIP). Additionally, Chapter 783 of the Statures of 1999 (AB 
1012, Torlakson) was enacted on October 10, 1999 and provides provisions for an 
expedit.ed process for projects to meet the requirement that a project study report be 
prepared to be considered for STIP programming. These guidelines have been prepared to 
be consistent with these legislation and it supersedes the September 12, 1991 guidelines. 

II. Applicability 

These guidelines shall apply to all projects proposed for STIP programming through the 
Regional Trnnsportation Improvement Program (RTIP) or the Interregional Transportation 
Improvement Program (ITIP). Its putpose is to assure a consistent and uniform approach in 
the preparation of Project Study Reports and project study report equivalents once a 
decision has been made to prepare this report. The decision to prepare a Project Study 
Report is a cooperative effort between the Caltrans Districts and their respective regional 
trnnsportation planning agencies or county transportation connnissions. 

Additioruill.y, some regional transportation planning agencies or county transportation 
commissions may use the SB 45 Planning Memorandum of Undenrtanding (MOU) to 
provide a framework tmder which the Caltrans Districts and regional transportation 
planning agencies or county tiansportation COlllDlissions will cooperatively work together 
and connnunicate throughout the planning process and through completion of the Project 
Study Report, while other regional trnnsportalion planning agencies or county 
transportation commissions may already have established ongoing procedwes for 
cooperatively worlcing together in developing Project Study Reports. 
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m. Definition 

Project �tudy Reports and project study report equivalents are engineering reports whose 

pwpose 1B to document agreement on the scope, schedule. and .estimated cost of a project 
so that the project can be considered for inclusion in a future programming cfocumerit such 
as the STIP. (PSRs are a1so used by Caltrans for certain project candidates for the State 
Highway Operation and Protection Program (SHOPP) and the Toll Bridge Program and for 
certain focally funded projects on the State highway system.) 

Project Study Reports are prepared for State highway projects. The fonnat of a PSR and 
its content.are outlined in Caltrans Project Development Procedures Manual. Project study 
report equivalents are. prepared for projects not on the State highway system. A project 
study report equivalent contains the same i:nfonnation required in a PSR. but need not be in 
the same fonnat as a PSR 

N. Existing Law 

Under State law (Government Code section 14529(e)), the State Transportation 
Improvement Program (STIP) is limited to projects submitted or recommended through the 
Caltrans Interregional Transportation Improvement Program (ITIP) or a region's Regional 
Tomsportation lmprovement Program (RTIP). The law further provides that neither the 
!TIP nor and RTIP may include a project without a Project Studyo� or project study 
report cquivalent(Govemment Code sectiotlS l4526(b) and l4527(g)). 

Chapter 622 of the Statutes of 1997 (SB 45, Kopp) provided the framework to allow 
environmental and design support components to be programmed in the STIP prior to the 
progran:nning of right-of•way and construction capital components. Chapter 783 of the 
Statutesof1999 (AB 1012, Torlakson) has further�hasized the need aru1 u,eofthePSR 
(Project Development Support) to facilitate the expeditious programming_ of projects while 
� the n:quirements of completing a project study report for STIP programming 
considerations. These guidelines provide the use of Project Study Reports to program the 
project development support cmnponents. The.PSR (Project Development Support) is the 
appropriate document for programmhig these support components. 

Permanent STIP Guidcline8 have been adopted by the Commission to assist Caltrans and 
the regions in the development of the future STIP and to provide further guidance on the 
implementation of SB 45. 

V. Preparation and Review 

For projects on tli.e State highway system, it is expected that during the ,development of a 
project and the preparation of the Project Study Report, there is open and continuous 
commllllication between Caltrans, the sponsoring agency (if applicable), and the regional 
transportation planning agency/county transportation commission. 

Caltrans will work cooperatively with the sponsoring local agency and regional 
transportation planning agency/county transportation commission to detennine _the 
appropriate programming strategy for the project. The Project Study Report (Project 
Development Support) shall be used to facilitate the pro� of support costs to 
complete the environmental process: and/or the design phase of a project. 
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�trans. will prepare and aP!J!Ove Project Study Reports on the State highway system or 
will review and approve Project Study Reports prepared by local agencies for projects 
proposed on the State highway system pursuant to Govemment Code section 65086.S(c). 
By statute, Caltrans is required to review and provide comments within 60 days of the PSR 
submittal by the local agency. Upon submittal of the revised PSR by the local agency 
Caltran.s is -required to complete its review within 30 days. This process is repeated until 
the PSR is approved. 

For projects not on the State highway system, project study report equivalents will be 
prepared by the local agency having jurisdiction on the local street or road. Project study 
report equivalents for these proj� do not require review and approval by Caltrans unless 
the proposed project impacts the State right-of-way or facility. If there is an impact, 
Ca1trans review will only be on the portion of the State right-of-way or :fu,.;i;,... that is ·-·, 
unpacted. 

VI. Approval Authority 

Caltrans or local agencies are responsible for approving �jects proposed on State 
highways or local streets and roads within their respective jurisdictions. Specifically: 

1 .  Caltrans will approve all Project Study Reports for projects on the State 
highway-

2. The appropriate city or county will approve all project study report 
equivalents for projects that are on a local street or road within its 
respective jurisdiction. 

Unless they are the lead agency for a project, regional transportation planning agencies and 
county transportation commissions do not approve Project Study Reports or project study 
report equivalents. Regional transportation planning agencies and county transportation 
commissions may, at their option. retain approval authority for project study report 
equivalents prepared for projects off the State highway sysfem. However, prior to 
progn.unming a project in the RTIP, re� -tmnsportatlon planning agencies and county 
transportation commissions are responsible to verify that a Project Study Report or project 
study report equivalent has been prepared and that the infonnation contained within is 
sufficient for progi:aroming purposes. 

The PSR or project study report equivalent is not required to be submitted with the RTIP 
or ITIP. However, the Commission or its staff may request copies of a project's report to 
docwnent the project's cost or deliverability. 

VII. Executive Review Committee 

An Executive Review Committee will be established in each District to .ensure that the 
project scope, cost, and schedule address transportation needs and provide optimal traffic 
operations and safety for those who travel and work on the state hiC'3"1lig-system.. Either · Caltrans, the sponsoring local agency, or regional transportation p 
transportation commission may request that a project be reviewed by the District Executive 
Review Committee. The Committee will assess whether the scope, cost and schedule have 
been adequately identified and addressed in the Project Study Report. 

agency/cowrty 
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The inembets of the Committee shall include the District Division Chief for Design, the 
District Division C?ri-ef for Planni_ng, the J?istrict Division Chief for Program/Project 
Manag�t, acregional transportatron plarunn¥ agency/county transportation commission . reptesentative, and a local agency representative. The regional transportation planning 
agencylCOlJ!lty �tion commission .representative and tlie local � 
!_9)resentative shall be independent of the proposed project and will be appointed by the 
D1Sbfyt .J?irec!or. The Executive Review Committee will make a final recommendation to 
the D1str:ict Drrector. 

In the event that issues cannot be resolved through this Committee a final appeal may be 

::!ti!ti1:_ 
Deputy Director for Project Development (Chi�f '.Engineer) for final 

Caltrans will z:eport on a monthly basis to the Commission. the number of PSRs that have 
been approved by the Department and the number of .g>peals that have been made to the 
Chief Engineer. The report will include a listing of the specifi� projects that have been 
appealed. Upon receipt of the report, the Commission may include, on a future meeting 
agenda, a n  item to discuss an appealed PSR 

vrn. Intent 

The California Transportation Commission intends that Project Study Reports and project 
study report equivafents will be PR!Pared to the guality and breadth of ex.amination 
necessary to define the scope, schedule, and cost estimate of a :project. The Commission 
intends that the process and requirements for PSRs and project study report equivalents he 
as· simple, timely, and workable as practical, given that they must be prepared at the front 
end of the project development process, before in-depth environmental evaluation and 
detailed design They must provide a sound basis for commitment of future state � 
and project delivery. A PSR or project study report equivalent a lso provides a key 
opportunity to achieve consensus on project scope scltedu:le, and proposed cost The 
Commission also intends that PSRs and _project �y report equivalents will not forestall 
or preclude the � of a proJect. Use of the Projeet S� Report (Project 
Development SUppOrt) will enable the _.,._ of the project development support 
components to allow · �g and envmmmental studies to proceed to evaluate the 
ments and feasibility of alternatives before a prefened altemative is selected for the 

programming of right-of-way and construct:ion capital costs. 

IX. Report Standards 

The Project Study �rt or project study l'C{K>rt equivalent shall be prepared under the 
direction of a Cal ifornia registered Civil Engmeer. The document will be stamped and 
signed as such. 

A Caltrans Project Manager will be assigned to every capital �y pro� on the Sta� 
highway ,y,tem, including projects sponsored by a local agency, The ProJect Managey " 
the single focal point for the project, is responsible for obtaining �CllSU!I on POOJect 
scope, cost and schedule, and is responsible for the delivezy of a quality project on time 
and within budget The Project Manager is respot1SJ.'b1e for �f project deveJo�ent 
activities from project initiation through closeout of the co� contract. S�y, . for _projects not on the State highway system,. the respons.tble local agency will assign a 
Profect Marumer or will designate the person most knowledgeable about the project,_ who 
shall be respoD.Sl"ble for answering all project-related questions from Caltrans or the 
Commission. 
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'.[he PS� or project �y report equivalent shall include, at a minimum, the following 
information as appropnate to address the specific project: 

• Needandpurposefortheproject 
• Background and project history 
• Discussion and analysis of the alternatives (including project costs) that 

satisfy project n� and pmpose. The discussion of alternatives should 
include a Minimum Project Alternative. Project costs shall be summarized 
'in the project components as follows: 

1.  Completion of all pennits and environmental studies 
2. Prepiiration of plans, specifications, and estimates 
3. Acquisition of right-of-way 
4. Construction and construction management and engineering, 

including sutVeys and inspection 

For projects on the State highway system, project component No. 3 and No. 
4 shall be further distinguished as follows: 

Acquisition of right-of-way (support/soft costs) 
4a. 
3b. 

Construction capital 
Comtruction .management and engineering, including surveys 
and inspection 

• System planning, including coordination and consistency with statewide, 
regional, and local planning 

• Inventory of environmental resourcd, identification of potential 
environmental issues and anticipated environmental processing type. 
Potential mitigation requirements and associated costs. should also be 
identified. 

• Description of potential hazardous materia1s/waste problems and potential 
mitigation or avoidance. Associated costs should also be identified. 

• Identification of the potential or proposed sources of fimding, project 
funding eligibility (e.g., ''Federal aid eligililej, discussion of pro_p_osed 
implementation, and the tentative delivery schedule of the mgnificant 
milestones. Significant mile.stones include: 

Start Environnwntal Studies 
Draft Environnwntal Docwnent 
Final E.n.vironmental Docwnent 
Begin lle,ign Engmcering 
Completion of Plans, Specifications, and Estimates 
Start Right-of-Way Acquisition 
Right-of-Way Certification 
Ready to Advertise 
Start Construction (ContJactAwanl) 
Project Completion 

• Identification of the potential progiamming and funding of the project 
• Appropriate supporting attachments (i.e., maps, advance planning studies, 

cost estimate sheets, etc.) 
• Project Nomination Fact Sheet as descnlied in the STIP Guidelines shall be 

included as an attachment Template for this Fact Sheet may be found on the 
Internet at: http://www.dotca.gov/bq/transprog/stip.htm. 
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X. Cost Estimates 

report. 

Project costs shall be summarized in the project components identified above in ''Report 
Standards". Although a Project Study Report orpI'Oject study report equivalent may focus 
on the project components proposed for programming (i.e., "completion of all pennits and 
environmental studies") •. a prelimiwuy cost estimate for all project components must be 
included in the PSR or PSR equivalent. This will enable the regional transportation 
planning agencies, county transportation commissions, Caltrans, and the Commission to 
eval�te future program needs for construction compared to anticipated future program 
capacity. 

In preparing the capital cost estimates, the degree of effort and detail for each study is 
expected to vary depending on the complexity and sensitivity of the issues. A cost 
breakdown for each of the major elements (i.e., roadway, structures, utility relocation, 
right-of-way acquisition, etc.) of the _project must be provided. A contingency factor to 
cover unanticipated items of work or cost increases may be applied. Generally, a factor of 
25% is acceptable. HO'We'ler, a higher or lower percentage may be used, if justified. In 
addition, the accuracy of cost estimates is usually less for PSRs which involve �ject 
development support (also known as "PSR (Project Development Support)") than 1t is for 
standard PSRs or PSR equivalents. 

XL Documents Meeting Report Standards 

Although regional tmnsportation planning agencies and county transportation �s� 
who are responsible for the programming of projects in the RTIP may, at �  �on. 
adopt additional standards, policies and procedures for projects off the State highway 
system, the use of the following documents meets the above-mentioned report standards: 

I. Proiect Study Report and Project Study R.eJ,ort (Project l)eyclwment 
SUPJ)Ort) as nutJinedtt!e Caltrap.s Project �lo_pment Procedures Manual 
(PDPM). This is standatd for all PtoJects proposed on the State 
highway system regardless of who prepares the document or is the �ject 
sponsor. Caltrans may in the future make changes to the PDPM which are 
technical in nature. Technical changes to the PDPM which relate to proj� 
study reports will be shared with Commission staff. Changes to policy 
require adoption by the Commission. 

For retrofit noise banier projects, the Noise Barrier Scope Summary 
Report (NBSSR) ootlined in Callrans Project Development Procedures 
Manual is an appropriate document 

The Caitrans Project Development Procedur_es Manual can be found on the 
Internet at htlp1/www.dot.oa.gov/hq/opp<l/. 

2. Preliminary Enyirorunental Study (PES) form and the Field Review Form 
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as descnl>ed in Ca1trnns Local Assistance Procedures Manual fLAPMl, 
This is the standard for all projects �sed off the State highway system 
and is equivalent to the Project Study Report. Agencies may also, at their 
option, adopt Cal.trans' Project Study Report for use on projects that are not 
on the State highway system. Caltrans may in the future make changes to the 
LAPM which are technical in nature. Technical changes to the LAPM 
which relate to project study report equivalents will be shared with 
Commission staff. Changes to policy require adoption by the Commission. 

The Caltrans Local Assistance Procedutes Manual can be found on the 
Internet at http://www.dot.ca.gov/hq/Loca.lProgr. 

3. Project Study Report <Local Rehabilitation). This document. is an 
appropriate document for pavement rehabilitation projects proposed off the 
State highway system and can be used by agencies at their option. This PSR 
fommt was transmitted to all Regiomtl Transportation Planning Agencies 
and County Transportation Commissions in a letter dated Decembei 8, 1998 
from Mr. Robert L. Bucktey, Program Manager, Design and LO<:.al 
Programs. Jt can also be found on the Internet at 
http,//www.dot.ca.govlhq/Loca!Program,/. 

4. Uniform Transit Application, The Comntission'.s Unifonn Transit 
Application is the appropriate document for transit projects. 

5. TEA Atwlication. An application prepared in accordance with the 
Commission's Tomsporlation �t A�vities (TBA) program 
guidelines is the appropriate document fur TEA projects. 
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LOCAL ROAD REHABILITATION 
PROJECT CERTIFICATION 

Local Agency Letterhead 

To: (Reg_ional Transportation Planning Agency) Date : 
(Address) 

The City/County of�- ���=c-��- - submits the following local road rehabilitation project for certification that 
the project i s  in compliance with California Transportation Commission guidelines. 

_ Project Description:. _c ___ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __c __ __ _ _ __ __ _ __c _ 

Street/Road From -----------
to ----------------

Local Road Facility 
(Pavement, drainage 
structure, bridge, cut 
slope, embankment, 
etc:) 

PPNO 
Rehabilitation Strateg:'( 
(Resurfacing, chip seal, 
seal coat, restoration of 
existing facility,_ etc.) 

§ervice Life 
(Years) 

The project li sted above meets the following stand ard s: 

• The type of work i s  eligible for local road rehabilitation, and excludes routine m aintenance work, as described in 
Section II-D-9, "Eligibility of Rehabilitation Projects" of the Procedures for Administering Local Agency Grant 
projecls in the Stale Transportation Improvement Program. 

• For pavement rehabilitation, the estimated number of years the work will extend the service life of the facility i s  
documented in a PSR or equivalent signed by a registered civil engineer. 

• Pavem,ent rehabilitation strategies with less than 10 years service life have been detennined by a Pavement 
Management Sy stem (PMS) to be cost effective and have a service life of 5 years or more. (Attach PMS 
certification if appropriate.) 

• The work does not degrade any existing safety or geometric aspect of the facility. 

City/County Signature _ __c ___c __ __c _ Title: _ _ _ _ _ _ _ _ _ _ _ _ _  _ 

Regional Tran sportation Planning Agency/County Transportation Commission Certification: 

The ��- �- -�� _ __ (Regional Transportation Planning Agency/County Transportation Commi ssion) 
certifies the projects listed above meet California Transportation Commission guidelines. 

Signature _c ___c _c _c __ _ __ __ Title _c _c ___ _ _ _ _ _ _ _  _ Date: _c _c _c _c _ _  
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PAVEMENT MANAGEMENT SYSTEM (PMS) 
CERTIFICATION 

STATE TRANSPORTATION IMPROVEMENT PROJECTS 

Local Agency Letterhead 

To: (Regional Transportation Planni ng Agency/County Trans]Xlrtation Commission) Date : 
(Address) PPNO'cs ,--�-. 

:Project Description: 

The City/Cou nty of _c c certifies that jf has a Pavement Manageme nt System (PMS) and the project ����-���-meets the criteria described i n  Section 23 .2 of this chapter. A system must be i n  place to meet standards for paveme nt 
rehabilitation projects programmed in the STIP. 

The system was developed by ___c __c _ __ _ __ and contains, at a minimum, the following eleme nts: 

• Inventory of all existing pavements u nder the City/Cou nty jurisdiction. 
Centerli ne miles _ c_ c_ c_  _ 
Total Jane miles (or equivale nt. units) _c _c _c __ _ _cThe last update of the inventory was completedc- - - � 20----'--

• Identification of sections of pavement needing rehabilitation 
Total lane miles (or equivale nt units) _ _ _ _ _ _  _ 

• Estimate of the cost to rehabilitate deficient sections $ _c _ __c _ __ _  _ 

• A procedure to identify r�habilitation strategies that are cocst effective 
(Briefly describe it on an attached sheet.) 

You may direct a ny questions regarding the sy stem to ___c _c _c _ __c _ _  at �--- -c _ _c -( name) (phone number) 

Signature ___c ____c ___c _ Title: _c _ ____c _ _ __ _ _ _ _  _ 
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NOTICE OF AB 872 PROJECT START FOR LOCAL STIP PROJECTS 

Local Agency Letterhead 

To: Caltrans District Local Assistance Engineer Date: 
(address) 

Subject: AB 872 Notification of the Start of Reimbursable Work Prior to Allocation 

The {local agency name) hereby notifies the California Department of Transportation (Caltrans) that work will 
begin on _l �� _ l_ l_ l_  (a date not to exceed 12 months prior to the expected allocation date), for the 
following project: 

PROJECT PROGRAMMING NUMBER (PPNO):. _l _l _l _l _ _ 

PROJECT PHASE(S). PROGRAMMED AMOUNT(S). AND PROGRAM YEARS INCLUDED IN THIS 
NOTIFICATION 

PROJECT DESCRIPTION 

Choose one of the following two paragraphs: 

Federal funds are involved for this project The "RequesJ for Authorization to Proceed" package is included as an 
attachment to this notification ( or: was submitted to the district onl- --� or: will be submitted to the -
district by --

Statewonly funds are approved for this project pursuant to the current "Project Funding Policy" ( or: pursuant to an 
exception granted on 

In beginning reimbursable work prior to allocation, (local agency name) understands that reimbursements will be 
made by the state, subject to annual appropriation by the Legislature_, if ail the following conditions are met: 

• The California Transportation Commission (CTC) makes an allocation for, and Ca!trans executes a program 
supplement agreement for, the project. 

• Expenditures made by the local agency are eligible for reimbursement in accordance with state and federal 
laws and procedures. In the event that expenditures made by the local agency are determined to be ineligible, 
the state has no obligation to reimburse those expenditures. 

• The local agency complies with all legal requirements for the project, including, but not limited to, 
authorization by the Federal government, ifrequired, and the requirements of the California Environmental 
Quality Act (Division 13, Section 21000) of the Public Resources Code. 

Signature ofLocal Agency Representative 
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Loca l Assis ta nce Program Guidel ines EXHIBIT 23-N 
Funding Al locaction Checklist  (Lo ca l  Highway P rojects) 

_ 
EA: _ _c _ 
PPNO: _ c_ c_ c_ c_  

(Brief Project Desc.) 
D Reimbursable work was started 

prior to this reque st for allocation. 
FUNDING ALLOCATION 

CHECKLIST 

LOCAL HIGHWAY PROJECTS 

B.  This checklist i s  to be completed by the local agency and attached to the Request for Funding Allocation. (Not required 
for PPM and RideshareProjects.) 

C. Type of Project 
0 New Highway Facility D Storm Damage Repair 
□ Widen Existing Facility D Local Road Rehabilitation 
D Pede strian and bicycle facilities D Reconstruction (See Section III.A.3 of Procedures for 
0 Soundwalls definition) (describe) 
D Grade separation D Transportation system management 
□ Intennodal facilities 0 Safety 
0 Other (decscribe) _c ______c _c __ _ _ __c _c ____c _c __c _ __c _c _c ___c _ _ 

Fund Allocation Su_mmary 

20 STIP (as amended) 
Regional Improvement Program 

Project Component Amount 

Environmental Studies & Pennits $ 

Plans, Specification s & E stimate $ 

Right of Way $ 

Construction $ 

Fucnd Allocation 

Fiscal Year Previoucs This Request 

_ _  / _ _  $ $ 

_ _  / _ _  $ $ 

$ $ _ l_  ! _ l_  

_ _  / _ _  $ $ 

$ 

$ 

$ 

$ 

Total 

Total $ $ $ $ 

D. HIGHWAY FUNCTIONAL CLASSIFICATION 
(Check appropriate box) 

E. Eligible for Federal-aid 
D Urban Principal Arterial □- Rural Principal Arterial 
□ Uiban Minor Arterial □ Rural Minor Arterial 
D Urban Collector D Rural Major Collector 

Ineligible for Federal-aid 
D Urban Local □ RuraJ Minor Collector 

□ Ruta! Local 
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STATE-ONLY FUNDING APPROVAL 

I .  Indicate type of funding 
D Federal/State (Skip to, question No. 5) 
D State-only 

2. I s  the State-only funding approved? 
□ Yes 
0 No 

If yes, indicate the type of approval and then skip to question No. 5 
D Project included in an approved projects list (attach approved projects li st) 

D 1998 STIP Projects Flagged for State-Only 
D Grandfathered Projects - '96 STIP 
D Projects Granted SOF 

D Capital project under $750�000 (total amount pro grammed for all components in the STIP) 
D State funds used to match federal funds 
D Granted state-only funding exception by Cal trans after publication of the current approved projects list (attached 

copy of approval) 

3. I s  this a local roild rehabilitation project equal to or greater than $750,000 identified in the ! 998 STIP Augmentation? 
D Yes 
0 No 

In accordance with Commission policy, state-only funding was to be provided for ail rehabilitation projects identified in 
the 1998 STIP Augmentation, regardless of cost. However, this was not a commitment that state-only funding wquld be 
available at the time of allocation. If the answer to this question i s  "Yes", attach speClfic reason s why federal funds 
should not be u sed on the project at this time. See the current "STIP State-Only Funding Policy" 
(www .dot.ca. gov/hg/transpro g) for evaluation criteria Caltrans will consider before approving this request. 

4. If the answers to questions 2 and 3 are both "No", complete the Checkli st and submit the "Request for Exception to STIP 
State-Only Funding Policy" form, for approval by the Commission. (Regional Transportation Planning Agency 
concurrence required.) 

LOCAL ROAD REHABILITATION PROJECTS 

5. Has the Re gional Transportation Plannin g A gency (RTPA) certified that the project meets the standard for 
rehabilitation? 

□ Yes 
0 No 
If"Yes", attach copy of Local Road Rehabilitation Project Certification and skip to next section. 
If"No", thi s Request for Funding Allocation will not be processed until the Certification i s  provided. 

DELEGATED ALLOCATION AUTHORITY BY CAL TRANS 

6. I s  this Request for STIP Funding Allocation eligible for approval by Caltrans? 
D Yes 
0 No 

Jf"Yes", indicate type of elicgibility 
D Local road rehabilitation 
D Project development component <$1.5 million 
0 RSTP/CMAQ/TEA match reserves 

Note; For local road rehabilitation projects, the RTPA must certify project i s  in compliance with Commission guidelines 
prior to Cal trans processin g ofrequests for funding allocation s. Attach copy of Certification. 

7. Has the project description or scope changed from the Project Nomination Sheet? 
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D Yes 
□ No 

8. Will this request cause the Total Allocation to exceed the amount programmed for any component? 
□ Yes 
□ No 

9. Will this request require a funding advance? 
D Yes _c Right-of-Way _  _ cConstruction _  
□ No 

If the answer to questions 7, 8, or 9 is "Yes", the "Request for STTP Funding Allocation" may require, approval by the 
California Transportation Commission. Regardless of the type of project, advance allocations must include written 
concurrence from the Regional Transportation Planning Agency. (Note: A Commission Resolution allows Ca!trans to 
advance ptojects eligible for delegated allocation by up to two fiscal years.) Right-of-Way and Construction allocations for 
local grant projects other than match to federal funds or for local street and road rehabilitation projects require approval by 
the Commission. 

ENVIRONMENTAL CLEARANCE REQUIREMENTS 

10. ls this request limited to funding for the Environmental Studies component? 
□ Yes 
□ No 
If"No", a completed CEQA Environmental Document is required. 
For certain types of projects that do not result in either direct or indirect change in the physical environment, a fonnal 
CEQA document may not be needed. An example of this type of project is installing bicycle racks on buses. Consult 
Caltrans Environmental office for interpretations. 

I I. l s  this request for a project with any federal funds (STIP or non-STIP)? 
D Yes 
□ No 
ff"No", skip question 12, a NEPA Environmental Document is not required. 

12. ls th.is request for Right of Way or Construction funding? 
□ Yes 
□ No 
If"Yes", a completed NEPA Environmental Document is required. 

CONSULTANT CONTRACT PREAWARD AUDIT REQUIREMENTS 

13. Will consultants perform any portion of the work on the requested component? 
D Yes 
□ No 

If"Yes," answer the following questions. If"No," skip to #15. 
Any contracts >$250,000? 

D Yes 
□ No 

If"No", Preaward audit not required, skip to question #15. 

14. Status ofthe audit 
D Completed {attach "Audit Disposition" letter) 
D To be completed by Caltrans ("Preaward Audit Request Letter" must be sent to DLAE). 
D To be completed by local agency or hired Certified Public Accountant at a later date. Submit "Audit Disposition" 

letter to the DLAE prior to entering into a contract with the consultant(s). 
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EXHIBIT 23-N L ocal Ass istanc e P rogram Guidelines 
Funding Allocation Checklist (Local H ighway P rojects) 

ESTIMATED TIMELY USE OF FUNDS DEADLINES 

15. Requested Funding Allocation Approval d ate - -- -

16. Is this request for Project Development costs (Environmenta]"Studies or PS&E)? 
□ Yes 
□ No 

lf"Yes", complete the following: 

Estimated expenditure deadline for this project development allocation:c�- - -
(Enter Jucne 30rl' of the end of the second fiscal year after the requested approval d ate.) Expenditures after this date  
will not be  reimbursed and no adjustment will b e  m ad e  to the county share b alance for  the under-expenditure 
unless the Com m ission extends the deadline. 

17. Is this request for Right of way costs? 
D Yes 
□ No 
If"Yes", complete the following: 

Estimated expenditure deadline for this right of way allocation. _c _c _c __ _ : 

(Enter June 301h 
· of the end of the second fiscal year after the requested approval date.) Expenditures after this date 

will not be reimbursed and no adjustm ent will b e  m ade to the county share b alanc e  for the under- expend iture 
unless the Com m ission extends the dead li ne. 

18. Is this request for Construction costs? 
□ Yes 
□ No 

If"Yes", complete the following: 

Estimated award deadline for this allocation: (date) :- -c'7- � (Erit er the date that is 12 months after the date of the requested approval date.) If the proj ect is not awarded b y  this 
date, the funding will b e  rescinded with no adjustment to county shares unless the Com m ission extends the 
deadlicne. 

B ased on the requested funding approval d ate shown above, we estimate that we will award a contract for this proj ect on 
_c _c __ (enter date) and complete the contract on _ __ c_  (enter d ate). 

Estimated expenditure deadline for this construction allocation :c :c (Enter the date that is 36 months after the .cc-:-::,;= estimcated award date shown above.) If it is estimated the contract will not b e  completed and acc epted by this d ate, 
attach justification for the extra time required to complete the contract. 

REGIONAL TRANSPORTATION PLANNING AGENCY CONCURRENCE 

19. Will this request require approval ofan exception to the policy described in the current Commission-adopted "STIP 
State-Only Funding Policy?" (Question 2) 

□ Yes 
□ No 

20. Will this requcest chcange the projcect description, scopce, exceed the amount programmed, or require an advance? 
(Questions 7, 8 and 9) 

□ Yes 
□ No 
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EXHIBIT 23-N Local Ass is tance P rogram Gucidelcines 
Fucndicng Alloc ation Checklist (Local Highway Proj ec ts) 

21. Has the Regional Transportation Planning Agency passed a resolution requiring their concurrence on all requests for 
STIP funding allocations? 

□ Yes 
□ No 

If the answer to question 19, 20, or 21 i s  "Yes", the RIPA must sign the "Request for Funding Allocation" form. 

Prepared by Date _ __c _ � 

Title 

Phone No. - - - - -- -� 
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Fundin g A l  location Ch eckhst (Local ff i ghway Projects) 
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- - -Concstruction 

Local Assistance Program Gu idelines EXHIBIT 23-0 
R equest for Funding Allocation (Local Highway Projects) 

REQUEST FOR FUNDING ALLOCATION 

LOCAL HIGHWAY PROJECTS 

Local Agency Letterhead 

To: (DLAEName) Datec: 
District Local A ssistance Engineer 
Caltrans� Office of Local Assistance PPNO:. _c _c _c _ 
(District Address) EA: ____c __ _ 

(Brief Project Description) 
(Location) 
(County) 
Assembly Di strict: _c _ 
Senate District: 

Dear (DLAE Name) 

We request that {the California Transportation Commission Qr Caltrans] (indicate approval authority per Checklist 
instructions) al locate (total dollar amount of this request) of Regional Improvement Program or Interregional Improvement 
Program funding for this project. 

Project Description: 

Enter description of project location and scope from Project Nomination Sheet 

A. Fund Allocation Summary 

Project Component Fund Allocation 
(This Request) 

Environmental Studies & Permits $ _ _ __ _ 
Plans, Specifications & Estimate $ _ _ __ _ 
Right ofWay $ _c __ _ 

$ 
Total $c -

B. Tota! Project Funding Plan by Fiscal Year 

Li st all funding sources and anticipated fund usage by year. If there are any funding conditions, describe type of 
conditions, i.e. proportional split of funds across aH compqnents, STIP funds first, etc. 
(If attached Project Nomination Sheet includes this detail and it is stil! current, it is not necessary to repeat the 
infonnation here.) 

C. Type ofSTIP Funding 

Indicate type of STIP funding required. (Federal/State or State•only) 

D. Request for Additional STIP Funding 

If thi s request exceeds the amount programmed for any component, provide justification and the following information: 
Additional funding required $. _ __ c_ c_ c_  _ 
County reserves available $ �c- - - - - -
County share advance required $ _ _ _ _ _ _ _  (If county reserves are inadequate to fund the shortfall) 

E. Request for Advance of STIP Funding 

Ifthis request for funding i s  for STIP funding programmed in a future Fiscal Year, provide justification. 
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EXHIBIT 23-0 Local Assistance Program Guidelines 
R equest for Fund ing Allocation (Local Highway Projects) 

F. Status of Project 

I) Completion ofEnvironmental Document: 
CEQA - Describe document type and date. (Required for all components except environmental studies) 
NEPA - Describe document type and date. (Required for Right of Way and Construction, if applicable) 

2) Right of Way Certification: 
If this request is for Federal Construction funding, indicate the date right of way has been certified (or will be 
certified) for the project. 

3) Construction 
!f this request is for Construction funding, whether project is ready to advertise (or the date the project will be ready 
to advertise.) 

G. Timely Use of Funds 

We request that [the Commission Qr Caltrans] allocate these funds [at the meeting Qr by 
_ ___ __ .] (use appropriate wording per Checklist instructions) 

(Indicate the actual date that work on the project component commenced, if work on this comp011ent started prior to 
allocation as  allowed by the provisions of AB 872. Eligible work with costs incurred up to 12 months before allocation will 
be reimbursed subject to the limitations described in Section 23.3, Chapter 23 of the Local Assistance Program Guidelines.) 

H. Local Agency Certification: 

This Request for Funding allocation has been prepared in accordance with the Procedures for Administering Local Grant 
Projects in the State Ji·ansportation Improvement Program (STIP). I certify that the infonnation provided in the attached 
checklist is accurate and correct. 1 understand that if the required information has not been provided this form will be 
returned and the funding allocation may be delayed. Please advise us as soon as the fund allocation has been approved. You 
may direct any questions to --- - -- � - � -- -- --•- ' - ��-- �-�-

(name) (phone number) 
Signature _ _ _ _ _ __ __ c_c _c _ Date: __c _c _c_ _  Tit\e: ___ c____c _ c_ c__ __c _ _ _  _ _ 

I. Regional Transportation Planning Agency/County Transportation Commission Concurrence: 
(See attached Request for Funding Allocation Checklist for requirements.} 

Concurred 

Signature _c ____ c__ __ _ 
(Title) 

- - - Date: �c- _c- �-���-(Agency/Commission) 
__ c_  _ 

J. Cal trans District Local Assistance Engineer Acceptance: 

I have reviewed the infonnation submitted on the Request for Funding and agree it is complete and has been prepared in 
accordance with the procedures outlined in Chapter 23 of the Local Assistance Program Guidelines. 

Signature _c ___ c_ c__ ___ _ Date:. _ __ c_c _ _  
(Title) 

Attachments: 
Project Nomination sheet 
Funding Allocation Checklist 

- Others (as required, i.e., state-only funding exception approval, Justification for construction deadlines longer than 36 
months, Preaward Audit Request, Audit Dispositi0n letter, State-only Finance Letter, Local Road Rehabilitation Project 
Certification, etc.) 
Distribution: (I) Original+ 1 copy to DLAE (2) copy to Regional Planning Agency/County Transportation Co111mission 
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