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PURPOSE
The purpose of this Local Programs Procedures (LPP) is to release and disseminate Chapter 23,
“Local Agency State Transportation Improvement Projects™ of the LAPG.

BACKGROUND

Chapter 23 is a new chapter in the LAPG and covers the administration of local grant projects
programmed in the State Transportation Improvement Program (STIP). The -chapter
consolidates the STIP guidelines along with memos and policies from Caltrans and the
California Transportation Commission into a comprehensive resource.

Following distribution of Chapter 23, training about the STIP will be offered starting this fall.
Contact your District Local Assistance training coordinator for more information.
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CHAPTER 23 LOCAL AGENCY STATE TRANSPORTATION
IMPROVEMENT PROGRAM (STIP) PROJECTS

23.1 PURPOSE

Senate Bill 45 (SB 45), Chapter 622, Statutes of 1997, made major changes in the state’s
transportation programming process. The purpose of this chapter is to assist responsible
local agencies, regional planning agencies, the California Transportation Commission
(CTC/Commission), and Caltrans in the administration of local grant projects (all non-
Caltrans roadway projects) programmed in the State Transportation Improvement Program
(STIP). This chapter also addresses the Planning, Programming, and Monitoring (PPM)
funds, Regional Surface Transportation Program (RSTP)/Congestion Mitigation and Air
Quality (CMAQ)/Regional Transportation Enhancement Activities (TEA) match reserves,
and Rideshare projects. This chapter contains procedures that replace the April 1, 1999
Procedwres for Administering Local Grant Projects in the State Transportation
Improvement Program (STIP).

Roadway projects programmed in the STIP that are 100 percent state funded and are off
the state highway system will be developed according to the design standards of
Chapter 11 of the Local Assistance Procedures Manual (LAPM). These projects may be
treated as federal-aid finded for the purpose of selecting the appropriate design standard.

Highway projects on the state highway system receiving state transportation funds and
implemented by local agencies will be developed in accordance with Caltrans® Project
Development Procedures Manual. The specific implementation procedures for each
project will be spelled out in a cooperative agreement, or for projects with construction
cost of $1,000,000 or less in state transportation funds, in the conditions of a Caltrans
encroachment permnit.

23.2 IMPACT OF SB 45 ON LOCAL GRANT PROCEDURES

The CTC STIP Guidelines, adopted by the Commission on July 12, 2001, describe
programming procedures relative to the fund estimate and the project selection process.
The CTC STIP Guidelines may be accessed from the Intemet at:
www.dot.ca.gov/hg/transprog/stip/0701 AdoptedSTIPGuidelines.pdf. SB 45 enacted
provisions regarding the timely use of funds for projects adopted into the STIP. For local
grant projects, no adjustment will be made to the county share balance after the allocation
for any amount not expended by the local agency. Also, time limits are applied to the
allocation of funds programmed in the STIP. These procedures address the impact that the
timely use-of-funds provision has on county share balances.

Afier a project is programmed in the STIP, three major steps in the administration of local
grant projects are impacted by SB 45—fund allocation, project reimbursement, and project
completion. Of these three steps, SB 45 had the most impact on the fund allocation
process. Local entities, regional planning agencies, the Commission, and Caltrans all play
an important role in this step. Procedures for project reimbursement and project
completion have not been changed except for the time limits placed on reimbursements in
the liquidation of the encumbered funds. Project implementation procedures (including
environmental, right of way acquisition, design standards, preparation of plans,
specifications and estimates, and construction) were not changed by SB 45.

Page 23-1
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23.2.1 TmMELY USE OF FUNDS

The timely use’ of funds provisions enacted by SB- 45 are intended to encourage local and

_régional agencies to accurately program, monitor and deliver-projects in a.timely manner.

More accurate programming and delivery of. projects ‘enables the CTC to manage

transportation ‘funding more effectively. The information below is. also included as
Section 65.of the CTC STIP Guidelines. Keep in mind that the same rules apply for both
allocations made by the CTC and allocations delegated to Caltrans.

‘There-are several deadlines that must be imet:

‘e Allocation — project. components must be allocated in the. year in which they are

programmed.

e Expenditure — project expenditures must occur by. the end of the 2™ fiscal year
following allocation.

e Award — construction contracts must be awarded wi_thin 12 months of the construction
allocation. Please notify Caltrans districts' when construction contracts are awarded..

* Completion — full project completion must occur within three years of the construction
award date:

ALLOCATION

Funds that are programmed for all components of local grant projects or for Caltrans
construction costs are available for allocation only until the end of the fiscal year identified
in the STIP, ‘Wheriever programmed funds are not allocated within this- deadline, the
project programming will-be deleted from the STIP. The Commission will not make the
funds immediately available to the county share or interregional share for: reprogramming;
The Commission will, however, adjust the share balance to restore-the funds in the next
county share: period.

PROJECT DEVELOPMENT AND RIGHT OF WAY

Funds allocated for local project development (environmental studies and permits, plans
specifications and estimates) or right of way costs must be expended by the end of the
second fiscal year following the fiscal year in which the funds were allocated. For local
grant projects, the local agency ‘must invoice Caltrans for these costs no, later than 180
days after the fiscal year in which the final expenditure occu_rred

CONSTRUCTION AND EQUIPMENT PURCHASES

Funds allocated for construction or for purchase.of equipment must be encumbered by the
award of a contract within 12 months ‘of the date of the allocation of funds. From the date
of award of the contract, the local agency or Caltrans. has up to 36 months to complete
(accept) the coritract. At the time of fund allocation the Commission.may extend the
deadline for completion-of work (or purchase of equnpment) and the liquidation of fundsif
necessary to accommodate the proposed expenditure plan for the project. For local grant
projects; the local agency has. 180 days after contract acceptance to make-the final payment
to the contractor or vendor, prepare the final Report. of Expenditure, and submit the final
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invoice to Caltrans for reimbursement. Project completion is defined as when all work
‘identified in the project agreement (program suppleméntal agreement) has been
successfully completed and accepted by theofficer or body constituting the awarding
authority of the local agency.

Caltrans. will provide monthly reports to the- Commission on projects that have not been
:awarded within six-months of the date of the Commnssnons allocation. Agencies should.
keep the District Local Assistance Engineer (DLAE) informed of contract advertisement
and are required to inform them immediately upon award of contract. A standardized form-
has been developed for submittal of award data (see Exhibit 23-A, “Award Information for
STIP Projects”).

COMMISSION TIME EXTENSION

The Commission may grant a one-time :extension to each of the deadlines specified above
if it finds that an unforeseen and extraordinary circumstance beyond the control of the
responsible.agency has occurred that justifies the.extension. The extension will not exceed
the period of delay directly attributed to the extraordmary circumstance and will in no.
event be for more than 20 months:

All requests for project. delivery-deadline extensions should be submitted directly. to the
appropriate Caltrans district at least 60 days prior to the CTC meeting before the specific:
deadline for which the particular extension: is requested (e.g., 60 days prior-to the June-
CTC meeting to request the-extension of allocation deadlines). A copy should also be sent
to the Headquarters® Division of Local Assistance: STIP- Coordinator-at the following
address:

Department of Transportation

Division of Local Assistance

STIP Coordirator, Office of Resource Management
P.O. Box 942874, MS 1

Sacramento, CA 94274-0001

The extension. request shall deséribe the specific circumstance. that justifies the extension
and identify the delay. directly attributable to that c1rcumstance A time extensxon request
form (see Exhibit 23-B, “Request for Time _Exten_sm_n’_‘)_ has been deve__loped for use by
local agencies seeking extensions. Caltrans will review extension requests and forward
them to the Commission for action. ‘Extension requests do not require a-30-day notice
period prior to being included in the Commission agenda.

Requests for time extensions are the responsibility of the.implementing local agencies.
Requests must be approved by the regional planning agency responsible for- the
programming of the project prior to submittal to. Caltrans. Time extensions must be
‘submitted separately from amendment requests..

INVOICES

Section 65 of the' CTC ST/P Guidelines also stipulates the requirements for timely
subniittal of invoices. The local agency must invoice Caltrans for project development
and right of way costs no later than 180 days after the end of the last eligible fiscal year of
expenditure. For constructlon costs, the local agency has 180 days after project
completion to make the final payment to the contractor -and prepare the final Report of
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Expenditures and final invoice, and submit to Caltrans for verification and payment.
These requirements are also referenced in the Local Agency-State Agreement. Extension
of the deadline for submittal of the final invoice may be approved by Caltrans to
accommodate the setilement of contract claims. For further information regarding invoice
processing refer to Chapter 5, “Accounting/Invoices,” of the LAPM.

PROJECT SCHEDULE CHANGES

Accurate schedules and strict compliance with the timely use of funds deadlines are
essential to ensure that Caltrans has the legal authority to reimburse the local agency for
eligible expenditures. If a local agency must significantly amend its schedule for a project
component after funds have been allocated, it will be responsible for promptly notif ying
Caltrans of the changes, even if the schedule remains within the timely use of funds
deadlines. This is especially critical when delays change the amount of funds required in a
fiscal year. Failure to advise Caltrans of such changes could jeopardize the federal/state
funds available for the project.

USEITOR L.OSE IT

If the STIP project involves RSTP, CMAQ, or Regional TEA funding, “use it or lose it”
fund rules apply to the apportioned federal funds. Guidelines for these fund rules can be
found on the Local Assistance website at; www.dot.ca.gov/ha/LocalPrograms.

23.2.2 COUNTY SHARE BALANCES AND ADJUSTMENTS

NO ADJUSTMENT FOR UNDER EXPENDITURE OF ALLOCATED FUNDS

For the purposes of share balances, the amounts counted for local agency STIP projects
will be the amounts actually allocated by the Commission. No adjustment will be made
after the allocation vote for any amount not expended by the local agency. However, at
the time of allocation request, a local agency can request a transfer of the funds to another
project phase subject to the limitations described below.

SHIFTING ALLOCATED FUNDS BETWEES PROJECT COMPONENTS

In order to provide a degree of flexibility to local agencies in administering projects,
allocated funds may be shifted between project components without Commission action
to accommodate cost changes within the following limits:

e Funds may be shifted between the two project development components
(environmental studies and permits, and preparation of plans, specifications, and
estimates) up to the amount of allocation for each component.

e Funds may be shifted between project development, right of way, and construction,
limited to within 20 percent of the amount programmed for each component or the
amount allocated for each component if the amount allocated is less than the amount
programmed.

To take advantage of shifting allocated funds, a local agency must complete a revised
Finance Letter and submit it to the Caltrans’ DLAE for review (see Exhibits 23-C and
23-D for the Finance Letter formats). The Finance Letter will then be forwarded to HQ
Local Assistance, Office of Project Implementation, which will process a fund transfer
letter and forward both to Local Program Accounting. The local agency will receive the
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original fund transter letter acknowledging that the transfer has taken place.

Shifting of allocated funds between project components will not impact county share
balances. County share. balances will be based on the. amounts. allocated. for éach
‘component.

23.2.3 STATE-ONLY FUNDING

The Commission will assume that all projects. will ‘meet federal requirements- unless state-

only . (non-federal) fundmg has' been approved. Resolution G-01-26, passed by the
Comm:ssuon on August 23, 2001, established the “CTC State- Only Fundmg Policy” (see
Exhibit.23-E). The Commission will review the state-only funding policy annually based:
on the balance in the State Highway Account. For the latest information, check the STIP
page-of Transportation Programming website at: www.dot.ca. gov/hg/transprog.

In accordance with the “CTC State-Only Funding Policy,” currently programmed STIP
projects that have been previously approved for state-only funds are still approved.

Future requests for programming new projects within the fol'lowmg categories shall be
given priority for state-only funding; pending review by the Department. and confirmation
to the Commnssnon that sufficient funds are available.

Projects with:a total cost 0of $750,000 or-less

Planining; Programming; and Monitoring activities

Regional Rideshare and Traffic Demand Management activities.
Match for local federal funds

The Commission has not made a commitment for state-only funding for other: pl‘O_]eCtS
They have, however, indicated.priority will be given for that funding at.time of allocation
if state-only funds are available. Project sponsors must follow the request for exceptions
to federal funding as outlined-in the Commission’s “CTC State-Only Funding Policy.”

To request an exception to the “CTC State-Only Furiding Policy” (a request for state-only
-fundmg) the followirig information is required:

® A description of'the project, specnfnl"cally what work is beirig accomplished.

* Key timelines, mcludmg the beginning and ending dates -of the project, proposed
advertising date contract and construction award dates.

* A detailed funding description of all elements of the project. This requires.outlining.
all the funding sources for each -phase of the project; when the funds are needed and a
cash-flow projection. '

A reason why federal funds should not be used on the project,
Regional agency concurrence with the request, if being requested by someone else.

The format provided in Exhibit 23-F, “Request for Exception to STIP-State-Only Funding
Policy,” should be used to request exceptions to the policy. Requests should be submitted
to Caltrans” district liaisons who will forward them to the appropriate:program-for review
and submittal to Caltrans’ Budgets Projects proposed for state-only fundmg are subject to
Caltrans” recommendation prior to the Commission-approval.
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23.2.4 PROGRAMMING

Several actions must take place during the programming of the STIP to establish the
scope, estimated cost, and schedule of local grant projects. (See Flow Charts 23-I,
“Allocation Procedures (Highway Projects)” and 23-2, “Reimbursement and Project
Completion.”)

The local agency completes a Pro ject Study Report (PSR) or equivalent.

e The local agency completes and submits Project Nomination (Fact & Funding) Sheets
to the regional planning agency (see Exhibits 23-G, 23-H, and 23-1).

e The regional planning agency adopts the project in the Regional Transportation
Improvement Program (RTIP).

e The Commission adopts the project into the STIP.

These actions are described in the CTC ST/P Guidelines and summarized below.

PROJECT STUDY REPORT (PSR) OR EQUIVALENT

A new project may not be included in an RTIP without a complete PSR, or for local grant
projects off the state highway system, a PSR equivalent. This requirement applies to the
programming of project development components as well as the right of way and
construction components. This requirement does not apply to the programming of project
planning, programming, and monitoring or to the STIP match of RSTP/CMAQ/Regional
TEA funds. A PSR is a report that meets the standards of the Commission’s PSR
guidelines (see Exhibit 23-J, “Project Study Report Guidelines™). The PSR guidelines are
subject to change. Updates are posted on the Transportation Programming website STIP
page at: www.dot.ca.gov/hg/transprog.

Further guidance can be found in Caltrans’ Project Development Procedures Manual or
Project Development Procedures Manual Bulletins on the Division of Design website at:
www.dot.ca.gov/hg/oppd. In addition, a draft PSR format for rehabilitation projects is
provided on the Local Assistance website at: www.dot.ca.gov/hg/LocalPrograms,

PROJECT NOMINATION SHEETS (FACT & FUNDING SHEETS)

The local agency must submit a Project Nomination Sheet to the regional planning agency
for each new project nominated in an RTIP. This includes the basic project information
regarding the scope, cost and schedule displayed as shown in the Appendix to the CTC
STIP Guidelines. This is the key document used as the basis to start the allocation process
for STIP highway projects. It shall be submitted with the Request for Funding Allocation,
as described below. See Exhibit 23-G for the “STIP Project Nomination Fact Sheet.” and
Exhibit 23-H for the “STIP Project Nomination Funding Sheet” CTC STIP Guidelines
and instructions on how the STIP Nomination Fact/FFunding Sheets should be prepared are
provided as Exhibit 23-T, “STIP Project Nomination Fact/Funding Sheet Instructions.”

REGIONAL TRANSPORTATION IMPROVEMENT PROGRAM (RTIP)

Based on Project Nomination Sheets submitted by local agencies, each regional planning
agency adopts and submits an RTIP containing programming proposals firom the county
shares to the Commission for adoption. In addition to project nominations, a region, in its
RTIP, may also propose to leave all or part of its county share unprogrammed, thus
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reservmg that amount to build up a larger share for a higher cost project or otherwise to
program projects in the courity at a later time. Section 23 of the CTC STIP Guidelires
addresses these reserves.

In addition to reserving county shares, agencies may elect to consolidate their county
shares through pooling agreements or other methods-as outlined in-Section 28 of the CTC
STIP Guidelines.

Reéservations, advances, and pooling are :methods to provide programming flexibility to
planning agencies in developing their RTIPs.

STATE TRANSPORTATION IMPROVEMENT PROGRAM (STIP)

Upon finding that the RTIP is consistent with the, CTC STIP Guidelines and is a cost
effective: expendrture of state funds, the. Commrssron adopts the'RTIP prOJects nominated.
from the county shares into the STIP. Although the PSR or equivalent is not.submitted
with the RTIP, the Commission or its staff' may request copies to document project costs
or-deliverability. '

STIP AMENDMENTS

The.Commission may amend the STIP at the request of the regional. planning agency that’
originally nominated the local grant prOJect(s) (See Section 67 “STIP Amendments™ in

the CTC ST 1P Guzdelmes ) Aramendment may change the scope, cost or program year of
any STIP project, with the following, exceptions:

e An amendment may not delete or change the program year of the funding for any
project component after the'beginning of the fiscal year for which it is programmed; or

e An.amendment may not change the programming of any funds after they have been
allocated.

Local agencies. should be aware thatthe Commission will amend the STIP only after
providing at least 30 days notice prior to the amendment.

All reglonal requests for STIP-amendments shall be submitted directly to the appropriate
Caltrans district office at least eight weeks prior to each CTC meeting. Caltrans ‘will
review proposed amendments and_ forward them to the Commission for notice and action.
A complete request should include; but is not limited'to, the following:

e A letter from the implementing/responsible agency clearly identifyihg the need for the
programming change, assurances of full funding for the prOJect and/or an explanation
of future funding needs, if apphcable Include a.summary of the proposed change and.
a detailed background of the project.

o Concutrence letters for the. regional transportation planning - agency (RTPA), if
Regional Improvement Program (RIP) funds are involved, and letters of concurrence
from the local agencies for projects that have a local contribution.

o. A completed “STIP Project Nomination Fact Sheet™ (Exhibit 23-G), including the.
Planning Programming Number (PPNO), andlocation imap(s).

¢ A completed “STIP Project Nomination Funding Sheet” {Exhibit 23-H).

e. Iflocal or non-STIP funds are involved in the project; please clearly identify the
funding source. Examples of non-STIP funding sources include RSTP, CMAQ,
Regional TEA, Highway Bridge Replacément and Rehabilitation (HBRR), Federal
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Transit ~ Administration (FTA),  Federal D_emonstration/High P_riorit_y,
Measure/Proposition furids, etc.

FEDERAL TRANSPORTATION IMPROVEMENT PROGRAM (FEDERAL TIP)

All projects in the STIP will be federal/state funded unless state-only funding has been.

approved for the project. Before the local agency.’s Request for Authorization to Proceed

or Allocation Request can be approved, projects with any federal funding (STIP or ‘local
federal-aid) must be. included in the Federal TIP (or Federal Statewide Transportation
Improvement Program in rural areas) approved by the Federal Highway .Admiinistration
(FHWA) and the Federal Transit Administration (FTA). For Metropolitan Planning.
Organizations (MPOs) recogmzed by FHWA, the MPO-is responsible for preparation of
their Federal TIP and the processing of any amendments required by adoption of the STIP.

For all new projects. that fall outside an MPO’s: boundary/jurisdiction and require. federal
funding, Caltrans will process a Federal TIP amendment upon adoption of the STIP.

PROGRAMMING PROJECT COMPONENTS INDEPENDENTLY

Project components may- be. programmed independently. For example, a project may be
programmed for environmental work only without being programmed for plans,
specifications, and estimates (desngn) A project may be programmed for design without
being programmed for rightof-way or construction. A project may be programmed for
right-of-way" without. being' programmed for construction. The project components will
only be: programmed if the Commission finds that the. component itself is fully funded,
either from STIP funds or from other committed funds.

ELIGIBILITY OF LOCAL ROAD REHABILITATION PROJECTS

The CTC STIP Guidelines define eligible projects.on local road and transit systems to
include rehabilitation work, but to exclude mairitenance: The guidelines have indicated:
the Commission’s intent that local road paveimerit rehabilitation projects be held to the
same standard.applied to the use of regionally-programmed federal funds (RSTP), even if
the projects will be funded without federal funds.

Current federal standards for RSTP projects are described in Chapter 4, “Surface
Transportation: Program” of this manual and Chapter 11, “Design Standards,” of the
LAPM. Eligible rehabilitation work includes improvement of local roads through.
resurfacmg, restoration, or rehabilitation (3R).. This work is: generally regarded as heavy,
non-routine maintenance designed to achieve a ten-year service life: Eligible 3R work
includes:

 Placing additional asphalt concrete over a structurally-sound highway or bridge that.
needs treatment to -extend:its useful service life'(keeping in mind added deadload or
lower bridge rail heights when adding asphalt concrete on bridge: decks)

« Restotation of a road, structure, or collateral facility (drainage, retaining wall, etc. ) to-
the condition exnstmg after ori gmal construction.

» Upgrading guardrail or widening shoulders

Projects that provide less than a ten-year life are considered Preventive Maintenance.
Eligible strategies include, but are.not limited to, roadway activities such as joint and
shoulder rehabilitation, heater re-mix, seal coats, and corrective grinding of portland
cement concrete pavement. These-activities are also eligible provided that:
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'« The local agericy certifies that it has.a Pavement Management System (PMS).

o The decision process used by the city or county to determine project strategies  was
based on the established PMS.

» The PMS determined the project. strategy to be cost.effiective and have a service life of
five years or more. _

» The work does not degrade any existing safety or geometric aspects of the facility.

Routine maintenance, such -as spot application projects (pot hole repaits - other than
temoval and replacement of localized failures in areas to be resurfaced, cleaning drainage
ditches-and culverts, etc.), is not eligible.

Each local road rehabilitation project proposed for funding from the STIP is subject to
verification at the time of"allocation that the project -meets the standard for rehabilitation.
and doeés not include ineligible maintenance costs. To ensure that local road rehabilitation
projects. meet Commission guidelines, the RTPAS must certify compliance. prior to
Caltrans processing: rrequests- for fundl_ng allo_cat__lons Exhibit 23-K, “Local Road
Rehabilitation Project Certification,” is to be used for this purpose. RTPAs may use:this-
exhibit or equwalent Also provided. is Exhibit. 2341, “Pavement Management, System
(PMS) Certification,” for those agencies requesting funding for projects with less than a
ten-year service life.

23.3 PROCEDURES FOR LOCALLY ADMINISTERED PROJECTS

Gerierally, there are four types of locally administered projects: hlghway, planning;
‘programming and monitoring; match reserves, and rideshare. This section provides
information for-all projects. Additional inforination on the individual project types can be
found in Sections 23.4 throtigh 23.7-of this chapter.

23.3.1 ALLOCATION OF FUNDS
ALL PROJECTS

Agencies must submit their requests for allocation to the Caltrans district at least eight
weeks prior to each. CTC meeting, regardless of whether the. request may be approved
under the delegated ‘allocation authorities outlined below. The Commission will consider
allocation of -funds for a projéct -or project componerit when -it receives an allocation
reéquest. and recommendation from Caltrans. Caltrans’ recommendation will include a
determination of the availability of funding and a recommendation. on the source of
funding. The recommendation-on the source of fiinding shall include the amounts by fund
account, as.well as the fund type (state or federal) within the account including the type of
federal funds. The Commission will approve the.allocation only if the fiinds are available.
and are necessary to implement the project-as programmed in the STIP. . Allocations for
final PS&E will be made only after documentation of enwronmental clearance under the
California Environmental Quality Act (CEQA). Allocatlon for right of way acquisition or
construction will be.made .only- after documentation of required environmental cleararice
for the project (CEQA and NEPA, if approprlate) All fund allocations are subject to the
timely use of funds provisions as described above. Generally, -allocations must be
received prior to the start of reimbursable work. See Section 23.3.2 of this chapter for
exceptions to this rule.
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All allocations shall be- rounded to the nearest-$1000. The Commission will consider
making an allocation which exceeds the amount programmed in the STIP if a region has
adequate reserves in the STIP or if the Commission finds it can approve an advance to the
county _sha__re from, STIP reserves. The regional planfing agericy responsible for
programming the project shall approve requésts for all allocations which exceed the
amount programmed. The RTPA may also request the Commission-to amend the. STIP to
increase the programmed amount. (See Section 23.2.4, “Programming,” “STIP
Amendments:”) Programmed funds not allocated are subject to the timely use of funds.
provision described above.

If a project, or ‘project component, is ready for implementation earlier than the fiscal year
that it is programmed. in the STIP, the implementing agency may request an: allocatlon in
advance of the programmed year. The Commission has delegated authority to Caltrans to
allocate advanced projects in"specific circumstances as outlined below. The Commission
and Caltrans will consider making allocations in advance of the programmed year based
on making a' finding that the allocation- will not -delay availability of funding for other
projects programmed in earlier years than the project to be advanced and with the approval
of the responsible regional agency:if county share funds:are to be advanced.

A local agency may request to. allocate a portion of the programmed amount.. If a local
agency elects to receive only a portion of thé amount programmed. for a project, the
remainder will automatically return to the unprogrammed county share, unless the local
agericy and region clearly identify the balance or portion of the balance that is to remain
programmed for-a later allocation for the same project: Additional information on county
share. balances can be found in Section 23.22 of this chapter and in the CTC ST/P
Guidelines.

CALTRANS” DELEGATED ALLOCATION AUTHORITY FORPROJECT DEVELOPMENT
COMPQNEN_T'S

‘To keep the humber of routine, ministerial commission -allocation requests to a minirhum
and to streamline and shorten the allocation process, the. Commission has delegated
limited allocation authority to Cal_t__ra_ns Under this delegation, Caltrans may approve
allocations to project development components of local grant projects programmed in the:
STIP. The original resolutions for delegation have been revised-to allow Caltrans to make.
allocations, with the approval of the responsible régional agency, for projects which are:
delivered up to two. years earlier than the year programmed in the ' STIP. The delegated
authority has:the following limits:

¢ Project development components (environmental studies and PS&E) programmed for
$1.5 million or less (each component). '

s Requests for funding allocations equal to or less than the programmed amount.

» Request for funding -allocations for which the descriptioni and/or scope of the project
has not changed. '

L] Prolects provided with federal/state funding unless ‘the project meets the
Commission’s-adopted state-only funding policy.

CALTRANS’ DELEGATED ALLOCATION AUTHORITY FOR LOCAL STREET AND ROAD
PAVEMENT REHABILITATION PROJECTS

The Commission has delegated authority to Caltrans for allocation of funds to local sweeet
and road pavement rehabilitation projects. This delegation excludes requests for
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allocations- greater than the programmed amount, or for projects that have ‘a change. in
scope which must still be forwarded for: Commission allocation. Caltrans may also make.
allocations; with the approval of the: responsible regional agency, for projects which are.
delivered up to'two years earlier than the year programmed in the STIP.

Projects that involve the addition of a lane, major realignment or major upgrading of
geometric standards are considered reconstruction, not rehabilitation.  However,

rehabilitation projects ‘may mclude selectlve improvements to highway geometry and other-
roadway features, including safety appurtenances, and still be considered to be. eligible for
this delegation.

CALTRANS’ DELEGATED ALLOCATION AUTHORITY FOR PLANNING, PROGRAMMING AND
MONITORING FUNDS

The Commission has delegated authority to Caltrans for allocation of funds for planning,
programming and ‘monitoring. activities. Caltrans may also. make. allocations, with the
approval of the responsible regional agency, . for projects. which -are delivered up to two
years earlierthan the year programmed in the STIP. Further guidelines for PPM funds can
be found in Section 23.5 of this chapter.

CALTRANS’ DELEGATED -ALLOCATION AUTHORITY FOR RSTP/CMAQ/REGIONAL TEA
MATCH RESERVES

The Commission has delegated authority. to Caltrans for allocation of
RSTP/CMAQ/Reglonal TEA Match Reserves, Caltrans may also-make allocations, with
the approval of the responsible regional agency, for projects which are delivered.up to two
'yéars earlier than the year programmed in the STIP. Further guidelires. for
RSTP/CMAQ/Regional TEA Match Reserve projects can'be found in Section 23.6 of this
chapter.

CALTRANS’ DELEGATED ALLOCATION AUTHORITY FOR RIDESHARE PROJECTS

The Commission has delegated authority to Caltrans for allocation of funds.to rideshare.
projects.  Caltrans may also make. allocations, with the approval of the: responsible
regional agency, for projects which are delivered 1ip to two years earlier than the year
programmed in the STIP. Further guidelines for rideshare projects can be’ found in Section
23.7 of this chapter.

CALTRANS’ DELEGATED ALLOCATION APPROVAL DOCUMENTATION

Caltrans will approve Requests for Furiding Allocation without further Commission.action
as-long as the requests are within the limitations of the delegated authority. Copies of
Caltrans’ allocation. approval documentation will be provided to the responsible RTPA.
Caltrans will also provide the Commission with reports on the. allocations made under
delegation..

23.3.2 STARTING WORK BEFORE ALLOCATION OF FUNDS.

Government Code Section 14529.17 permits a local agency to expend its own funds for a
STIP project, in advance of the Commission’s approval of a project allocation, and to be
reimbursed for the experditures subsequent to the Commission’s approval of the
allocation. However, the statute does not require the Commission to -approve an allocation

Page 23-11
‘November 9; 2001


https://14529.17

Chapter 23

Local Assistanc e Program Guidelines

Local Agency STIP-Pro jects.

it 'would not otherwise. approve. ‘The local entity- must comply- with all legal requirements
for the -projéct ‘and any. project expenditures, including federal and state environmental

Jlaws. Expenditures for projects programmed for federal fundmg still reéquire advance
approval of the federal obligation for the project (FNM-76). It is important that any local
-agency intending to take advantage of the réimbursemient provisions of Section 14529.17

understand its obligations and the risk thatis inherently involved.-

Only those expenditures made by or under contract to a local agency for a project that was.
‘and is programmed in the STIP are eligible for reimbursement .allocations by the

Commission. Project expenditures must be in accordance-with the STIP at the. time of
expenditure and at the time. of allocation.

At the local agency’s discretion, work may begin on any project component that is

programmed in the STIP up to 12 months ahead of the'STIP allocation. The local agency

will be reimbursed by the state subject to annual .appropriation by the Legislature and if all
the following conditions are met:

e The CTC makes an allocation for, and there is a fully executed program supplement

_agreement for, the project.

o Expenditures made by the local agency are €ligible for reimbursement in accordance.
with state and federal laws and procedures. In the event that expenditures made by the-
local agency are determined to be ineligible, the state has no requirement to reimburse
those-expenditures. '

e The local agency complies with all legal requirements for the project, including, but
not limited to, authorization by the -federal government, if réquired, and the
requirements of the California Environmental Quahty Act (Division 13, Section
21000) of the Public. Resources Code.

The Commission will approve reimbursement:allocations. only-if it finds that there was no
]egal impediment to a Commission allocation, other than lack of state. budget authority, at
the time of”expenditure. Ho__weyer_ even. the inclusion of a project in the STIP, the
availability of state budget authority, and the lack of specific legal impediment do not
require the Commission to approve an allocation where the Commission finds that the
allocation is not an effécuive use of state funds, is inconsistent with the Commission’s
guidelines or-policies, or is inconsistent with state or regional. plans.

‘Failure to comply with the aforemensioned -conditions will render -the subject project

component and any subsequent components ineligible for reimbursement. Upon execution
of the program supplement agreement, the Commission. may delay reimbursement if
programming or cashinanagement issues prevent immediate repayment following an
allocation.

Allocations made under AB- 872 are subjectto the tlmely use of funds deadlines described
in Section 23.2 of this chapter.

PROCEDURES TO START WORK AHEAD OF ALLOCATION

A local agency wanting ‘to start work: on: a project component ahead .of allocation in
conformance with AB 872 must su_l_)_mi_t, at least two weeks before starting reimbursable.
work, a notification letter:to the Caltrans DLAE and a copy of the letter to their reégional

planning ageﬁ_cy_ (see Exhibit 23-M, “Notice of AB- 872 Project Start for Local STIP

Projects”).  This. letter must. state the approximate date the proposed work for
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reimbursement will commence. The letter must identify the specific STIP project to which
the AB.872 provisions will apply.. Only eligible: work with' costs.incurred up to 12.
‘months prier to the:actual allocation date is reimbursable. For federally-funded
projects, the “Request for Authorization to Proceed. Package ” described in Section 23.4.1
of this’ chapter must be submitted and approved prior to the start of work in order to be
ehglble for reimbursement. Federal funds will be authorized, but: funds will nhot be
obllgated until allocation. The Request for'STIP Funding Allocation letter (explained later
in these procedures) will state the actual date work for reimbursement commenced.

Agencies will need to provide any required documerits showing that state and federal
requirements have been. met. Based on the submitted mformatlon, the effective
reimbursement date will be indicated in the executed program supplementagreement.

23.4 PROCEDURES FOR HIGHW AY PROJECT ALLOCATIONS

This section provides information for hlghway projects. General infornation for' all
project types can be found in Sectlon 23.3 of this chapter.

23.4.1 ALLOCATION OFF'UNDS

After a highway project is-adopted or amended into.the STIP, the next step is to submit a
Request for Funding: Allocation to the DLAE. However, depending on the type of project
and funding, several additional actions may be required-to obtain authorization to proceed
and establish the date for the start of reimbursable work. (See Flow Chart 23-1,
“Allocatlon Procedures (nghway Projects).”’ ") These additional actions may inc¢lude the
following;

e The local agency submits a Request for Funding Allocation..

e The:local agency submits a Request for Authorization to Proceed (for projects with
federal funds). '

e Caltrans and the local agency enter into an Administering Agency-State Master
'Agre_ement.: _

» The Commission (or Caltrans utider the limited delegation authority) makes the
Funding Allocation.

e (Caltrans approves the local agency’s Request for Authorization to_Proceed (E-76) or
provndes Authorization to Proceed in'writing for projects with no federal funds.

Note: Caltrans does riot verify ‘the local agency’s capability. to accomplish the speclﬁc
project component as part of the allocation procedures. Instead, Caltrans maintains
-a’process review program.as the main method for determining if local agencies are
in compliance with all applicable federal and state laws, related regulations, and
procedures If deficiencies are identified in a process review; local agencies, under
sanctionis imposed by Caltrans, may not.be allowed to administer new projects until
corrective action has been 1mplemented (Local agencies may appeal .sanctions
using the “Local Programs Dispute. Resolution Process” described in Chapter 20,
“Deficiencies and Sanctions,” Section 20.4 of the. LAPM.)

REQUEST FOR FUNDING ALLOCATION(SEE EXHIBITS 23-N AND 23-0)
Local -agencies ‘are responsnble for submitting requests for funding allocations for their

projects in the adopted STIP. The requests shall be submitted to the DLAE.for review and
processing through Caltrans™ Headquarters, Division of Lo__cal Assistance (D_LA) to the
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Budgets Program. As: long as the amount requested ‘is equal to or less than the
programmed -amount and does not change the description and/or scope of the project,
formal concutrence from the regional planning agency is not required. All reéquests to split.
or combine projects shall be approved by ‘the regional planning agency. Because of the.
potential impact the timely use of furids provisionshave-on county share balances, RTPAs
are responsible for monitoring the amount and timing of all fund allocatlon _requests.
Caltrans will develop-a reporting system to assist in this. effort.

Note:. If the RTPA’s governing .bo_a_r_d passes a resolution requiring their-approval prior
to submittal to Caltrans, the local agency shall provide written evidence of such
approval on.the Request for Funding Allocation.

If changes have been made that require a STIP amendment, a copy: of the regional
planning agency’s STIP amendment request shall be- attached. Infonnation. regarding.
STIP:amendments can be-found in Section 23.2 of this-chapter. Caltrans will process the
fund allocation’ requests concurrently with the CTC approval action on the STIP
amendment.

Local agencies requesting federal/state funds, or state-only funding that has already been
approved, shall provide the following information in the Request forFunding Allocation:

Project Identification - the. STIP identification (PPNO and EA) and project number :(if
previously issued- by Caltraris), the. project name and location, and the Assembly and
Senate Districts. Note: PPNOs, EAs, and project numbers are. lSSUCd by Caltrans
Regional agencies are required to request PPNQs at the tl_me of project programming.
EAs and project numbers are issued by Caltrans upon project initiation.

Description of Proposed Improvement - a detailed description of the project scope from
the Project Nomination Sheet. If the description has changed from the original Project
Nomination Sheet, attach written concurrence from the RTPA.

Fund Allocation Summary — the total ‘amount of funding allocation including 1) STIP

programmed. amounts by fiscal year; and 2) the amount of previous ard current fund
allocations (by project component).

‘State-only Funding Approval (if appropriate) ~ if the request is for state-orly funding,

identify the type of approval (i.e., identified in the adopted STIP, an. approved exception,
meets current state-only funding policy, etc.) See note below if state-only:finding has not
yet-been approved.

Project.Funding Plan by Fiscal Year - the type of STIP funding, identification of all other
sources of funding, and any specified funding conditions. If expenditures and
reimbursement will -extend beyond the fiscal year of allocatlon provide a schedule by
fiscal year of: anticipated cash flow. (If attached Project Nomination Sheet includes this
detail, a separate funding summary is not required.)

Regquest for Additional STIP Funding'— if the request excéeds the amount programmed for
any component, provide information on the amount of additional funding required, county
reserves available, county share advance (if county reserves are inadequate to fund the.
shortfall), and justification for the addition.

Status of Project — status of environmental studies, right of way certification, and
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estimated ready-to-advertise dates.

Estimated Timely Use of Funds Deadlines — thé estimated deadlines for the various timely
use of fiinds deadlines ‘are based on the requested fundmg approval date (date of
Commiission meeting; or for delegated allocations, the date Caltrans would approve).
Caltrans will identify the actual deadlines' when: the 1_*equest_ed funding is approved.

Exhibit 23-N, a “Funding Allocation. Checklist™ is-available to assist the local agency with
determmatlon of the proper forin: to use, approval authority, and calculation of the:
estimated timely use of funds deadlines: The checklist shall be completed by the local
agency and attached to'the requést. -A: copy of the Project Nomination Sheet shall also be
attached to the request. The local agency shall forward a copy of' the fundmg request-to
the regional planning agency.

The local agency should allow 60 days: from submittal of the Request for Funding
Allocation to Caltrans until Commission approval. (Where all the prerequisite
requirements-are Satisfied, Caltrans may be able to process the delegated approval of
projectallocations sooner. However, all requests should be submitted in anticipation
of the 60-day approval period.)

Note: If state-only-funding is needed and has not been approved, the local agency miust
submit the “Request for Exception to STIP State-Only Funding Policy” formn,
provided as-Exhibit 23-F, in accordance with the requirements for exceptions to the
policy (see Section 23.2. 3, “State-Only Funding”).

For state-orily projects with no other federal funds administered by the FHWA, the
Request for- Funding: Allocation (including State-orily Firance Letter and Funding
‘Allocation Checklist) will serve as the basis for-requesting the allocation, preparing the
project agréement.and setting up the project in the state accountmg system. Exhibit 23-C,
the “State-only Finance Letter,” provides the information needed by Caltrans to set up the
project in the state accounting system.

REQUEST FOR AUTHORIZATION TO PROCEED-PACKAGE

To' initiate the -authorization to proceed for any phase of a federally-funded highway
project; the local agency must prepare a “Request for Authorization to Proceed™ package.
This -package; along with required federal documents (Field Review Forn, Finance Letter;
Detail Estimate, Right of Way Certification, PS&E Checklist; Constiuction Admmlstratlon
Checklist, etc.), provides the inforination needed' by Caltrans to formally authorize the
start. of ‘each phase of reimbursable work, prepare the project agreement and set up the
project in the federal and state accounting systems. Federal/state funded projects will be
authorized in accordance w1th procedures described in the LAPM. Approval of the
“Request for Authorization” by Calirans establishes the date for the start of reimbursable
work for each project component.

Normally, additional leadtime is needed to prepare the Request for Funding Allocation
and prepare an agenda item for Comnmission action. Therefore, the, funding. allocation.
request may precede the Request for Authorization to Proceed. However, if all required
information is available, both requests should be submitted at the.same time.

Note: “When beginning work ahead of allocation (see Section 23.3.2 of this chapter),
the Request for Authorization to Proceed Package must be approved through
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Caltrans prior'io the start-of work on federally-funded projects, regardless. of the
all_ocation-requestdate.:

MASTER AGREEMENTS

The Administering Agency-State Master Agreements for Federal-aid Projects (see Chapter

4, “Agreements,” Exhibit 4-C of the LAPM) define the general terms and conditions.
Wthh must be met by the local agency to receive. federal-aid and state funds. Caltrans
currently has Master Agreemetits. with most agenicies with candidate pro_|ects in the STIP
or FTIPs. Projects.implemented. by agencies with no recent experience using federal-aid
funds administered by the FHWA (from the STIP or other sources) will. require.a new
Federal Master Agreement-before the local agency may: start reimbursable work..

A separate Master Agreement for State: Funded Projects has been developed for state-only
funded projects. Projects with' state-only STIP funding, but also with other faderal funds.
administered by the: FHWA, will: beladministered under the Federal Master Agreement.

Caltrans will iniitiaté.a new state- -only Master Agreement when ‘local agencies submit their
fitst request for funding allocation for projects with no federal funding.

THE COMMISSION FUNDING ALLOCATION

All-appropriate submittals noted in. the sections above must be complete before Caltrans
will forward the-request with- the furiding recommendation to the Commission for approval
(or approve under-delegated allocation authority). Caltrans may request a copy of the
PSR, or-equivalent, to resolve issues.regarding the project-description and/or:scope of the
project. Incomplete submittals will be returned for correction.

FEDERAL AUTHORIZATION TO PROCEED (E-76)

For those local agencies that have a Master Agreement for Federai-aid Projects in place,
Caltrans will approve the local agency Request for Authorization to' Proceed . (E-76) upon
'HOtlflcatIOIl that the Commission has approved the allocation request. For agencies
without a master agreement in place, an agreement will be 1_n_1t|ated upon receipt of the
initial Request for Authorization to Proceed. Under delegated allocation authority,
Caltrans will approve the Request for Authorization and the allocation at the same time.

Note: For federally-funded projects programmed in'the STIP where work will be:started
aliead of allocation pursuant to the. guidelines in Section 23.3 of this chapter,
Caltrans will approve.the local agency Request for Authorization to Proceed prior
to the allocation. Fedéral funds will be authorized, but will not be obligated until
allocation.

START OF REIMBURSABLE WORK:

Generally, the earliest date for which work may be reimbursed is the date project funds are
allocated by the'Commission unless thé local agency has previously notified Caltrans in
writing, at least two weeks prior to start of work, of its intent to. start work prior to fund
allocation. In that case, if the agency has comphed with all other applicable statutes ‘and
regulations, the Commission’s allocation will specify the. date of earliest reimbursement
based on the original notification- date. In no case will the. earliest' date of
reimbursement be more than twelve months prior to the date of the Commission’s
allocation of funds. Caltrans will -issue afi allocation letter that states the effiective date
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for the start of reimbursement for the particular project component. If federal funds are
included in the allocation, the.earliest date of reimbursement will not be earlier than: the
dateof approval of the Federal Authorization to Proceed (E-76): For each-reimbursable
‘work pha_s_e, a}n_E"-76'_is required for all federal-aid projects; including those projects where
work begins prior to STIP fund allocation (see Section 23.3.2 of this chapter)..

Note:  Beginning. work prior to allocation does not protect funds subject to the timely
use of funds rules described in‘ Section 23.2.1 ‘of this chapter Work performed_
prior to the adoptlon of the project -or project compornent in the STIP. is not
eligible for reimbursement.

Execution of ‘the program supplement agreemerit will be deemed a contractual obligation'
by the state forthe payment of the state share of the project for eligible costs incurred after
the effective date. Actual reimbursement for the eligible cost of work:cannot occur in
advance of entering into the program supplement agreement and,. for federal projects,
execution of the E-76 document.

23.4.2° REIMBURSEMENT

After the Commission allocates the funds and the. start of reimbursable  work has been
authorized with an effective date, the following actions must be completed. before the local
agency-can actually be reimbursed for the work:

e  Appropriation of funds in.the Budget Act
s Project specific agreement(s) is/are prepared and executed
e Local agency submits progress.invoices

A summary of these procedures is listed below.
APPROPRIATION OF FUNDS IN THE BUDGET ACT

Funds for the:Regional Improvement Program must be appropriated by the-Legislature in
the Budget Act before they may be encumbered.

PROJECT AGREEMENT

A project specific agreement (Program Supplement to the Administering Agency-State
Master Agreement for highway projects) must be executed by both. parties to-encumber
funds for a projectin the state accounting system and to allow payments to be made: to the
local agency: Caltrans. will prepare the Program Supplement and submit it to -the local
agency for signature upon notification that the Commission has allocated the funds {(and
Calwans has approved the Request for Authorization to Proceed for federal projects).

CONSULTANT PREAWARD AUDIT REQUIREMENTS

Preaward audits are required for all engineering and design related service contracts (and
subcontracts) of more than $250,000 financed with state or federal-aid funds. Preaward
audits. for contracts under .$250, 000 may be required under certain conditions. See
Chapter 10, “Consultant Selection,” of the LAPM for further details. The objective of the
audit is to:

1. Determine if the consultant agreement specifically provides for.the following:
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e Three yearrecordretention period and right to audit.
Method of payment.

e Reference to cost principles set forth in 48 Code of Federal Reguiations (CFR)
Chapter 1, Part 31 for allowability of individual items of cost; 49 CFR, Part 18 for
administrative procedures; and the federal Office of Management and Budget’s
(OMB) Circular A-110, which are administrative procedures for nonprofit
subrecipients. The OMB Circular is available on the Intemnet at:
www.whitehouse.govVOMB/Circulars/

2. Determine if the consultant’s cost proposal contains a breakdown of the estimate for
performing the work, and that the proposed costs are reasonable in relation to actual
historical costs and estimating procedures.

3. Determine if the consultant’s cost accounting system is capable of accumulating
reasonable, allocable, and allowable costs.

Procedures for administering the audit are described in Chapter 10, “Consultant
Selection,” of the LAPM.

PROGRESS INVOICES

The local agency will be reimbursed for eligible participating costs in arrears upon
submittal of progress invoices to Caltrans for expenditures actually made. The local
agency must invoice Caltrans for reimbursement in accordance with the timely use of
funds deadlines described above. Invoices shall be submitted no more frequently than
monthly to minimize the administrative costs to the state and local agency. Progress
Invoices will be submitted to Caltrans at Headquarters’ Division of Accounting at the
following address:

Department of Transportation
Division of Accounting, MS 33
Local Program Accounting Branch
P.O. Box 942874

Sacramento, CA 94274-0001

Invoices shall follow the sample format found in Chapter S, “Accounting/Invoices,” of the
LAPM.

SHIFTING ALLOCATED FUNDS BETWEEN PROJECT COMPONENTS

As mentioned under “Share Balances and Adjustments” in Section 23.2, local agencies
will be required to submit a request to their DLAE to shift any funds and follow it up with
a revised Finance Letter (see Exhibits 23-C and 23-D) to Caltrans for approval. Local
agencies are responsible for ensuring that funds are available in the appropriate project
component before submitting invoices to Caltrans.

23.4.3 PRrROJECT COMPLETION

REPORT OF EXPENDITURES/PROJECT CLOSE- OUT REPORT

Upon acceptance of a completed project and final payment to the contractor, the local
agency is responsible for preparing and submitting final report documents to Caltrans’
DLAE, including the final invoice and final inspection form, which collectively constitute
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a Report of Expenditures or Project Close-Out Report (see Chapter 17, “Project
Completion,” of the LAPM). The reports provide key infornation required to initiate
timely project closure and payment. The reports should describe any change to the project
and the reason for such change, when compared to the original scoping document. The
reports and the fmal invoice will be submitted to the Caltrans DLAE by the deadlines
indicated above in Section 23.2.

CALTRANS’ VERIFICATION

Caltrans will review the completed project and verify that it was completed in accordance
with the scope and description of the project authorization documents before processing
the final invoice. The agency is responsible for maintaining written source document
records that identify agency costs and project development payments made to consultants,
vendors and contractors. Contract records must be retained by the local agency for a
minimum period of three years from the date of final payment.

AUDIT REQUIREMENTS

Local agencies receiving federal funds are subject to the audit requirements of the federal
OMB Circular A-133, available on the Internet at. www.whitehouse.gov/OMB/Circulars/.
A single audit is required if an agency receives more than $300,000 annually in federal
funds from all sources. Local agency expenditures for all local assistance programs are
also subject to financial and compliance audits by the State Controller’s Office and
Caltrans’ Audits and Investigations. Normally, individual project audits are not necessary
if the expenditures for a project are covered by a single audit report accepted by the
appropriate federal agency.

23.4.4 ADDITIONAL GUIDANCE ON HIGHWAY PROJECTS

The preceding sections provided a brief summary of Reimbursement and Project
Completion procedures for local highway projects. (Flow Chart 23-2, “Reimbursement
and Project Completion,” shows the process from the appropriation of funds in the budget
to payment of the final invoice.) For a more detailed explanation of ail the various
procedures required to administer federal and state funded local highway transportation
projects, see the LAPM. These procedures are based on the concepts of eliminating
multiple reviews and delegating most project responsibilities and accountability to the
administering agencies. Caltrans no longer approves local right-of-way certifications and
PS&E packages. Instead, the local agency self-certifies right of way and PS&E.

Federal program efficiencies, beginning with the enactment of ISTEA and continuing with
TEA-21, allow delegation for most federal-aid project activities but do not apply to the
National Environmental Policy Act (NEPA). Because Caltrans is considered by the
FHWA to be the applicant for all local grant projects with any federal funding
administered by the FHWA, Caltrans reviews and processes locally preparcd NEPA and
other federally required environmental documents.

Local grant projects must also meet the requirements of the Califomia Environmental
Quality Act (CEQA). The local agency is the lead agency under CEQA and provides
CEQA approvals and clearances. Caltrans is only involved in the review of local agency
CEQA documents which impact a state route through the Intergovernmental Review
(IGR) planning process.
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23.5 PLANNING, PROGRAMMING,; AND MONITORING (PPM) FUNDS

This section provides inforination for PPM fiinds. General. infornation for all pro ject
types-can be found in Sections 23.3 of:this chapter.

Section 14527 of the- Government Code, and. theé CTC STIP Guidelines, allow the

‘programming by a region of an amount for project planring, programming and monitoring

by the transportation planning agency. Programming of these funds comes from county

.shares and ‘can be programmed for each year of the STIP. To streamline the allocation
process for these funds, the Commission has delegated allocation authority to-Caltrans as

described above. To simplify the process further, all agencies will receive state-only
funding for eligible PPM activities. Caltrans has prepared standard agreements for the
distribution of these funds which-allow lump sum “up front” payments to all agencies that
programmed $300,000 or less per ﬁscal year. Agencies receiving over $300,000 per fiscal
year will be paid on a reimbursed basis. Each agency is required to prepare a PPM plan to.
be included as part of the standard agreement.

Planning agencies shall request a]loca"t_io_ns and.agreemeénts for the upcoming year as, they.
near completion of PPM expenditures for the ‘current.year. Caltrans, will provide the
Comrission with monthly reports on the allocations made under the delegation. Because
of the impact that the timely use of funds provisions have on county share balarices; copies
of allocation approval documentation will be provided to the responsible RTPA.

23.6 RSTP/CMAQ/REGIONAL TEA MATCH RESERVES

This section provides information for match reserves. General infonnation for all proyect
types can be found in Sections 23.3-of this chapter.

The CTC STIP Guidelines allow the programming by.a region of a reserve of state funds
in the STIP to provide matching funds for federal RSTP, ‘CMAQ, and Regional TEA
funds. These state-only. funds are programmed from the.regions’ county-shares for each
year of the STIP. The reserve.of state matching funds are available for any eligible federal
RSTP and CMAQ projects and permissible under Article XIX of the California
Constitution.. The match amount must also be'less than or equal to the required minimum
state-match of federal participating costs, except wher rounded to the nearest thousand.

To streamline ‘the process and relieve the Commission of numierous, routine allocations,.
Caltrans has been delegated authority to allocate. STIP funds from the
RSTP/CMAQ/Regional TEA match reserves to local ‘agencies. as described above. Prior
to allocating these funds; regions must identify specific projects to be matched from the.
reserve programmed, including an indication of the responsible: agency, and specific
project-match limits. The project identification can be made by submitting a specific list
of projects or through regional agency sing-off on all. match reserve allocation requests.

Caltrans will then work directly with the local agencies to'administer the: reserves. As
long as.the local agency’s request for finding allocation'is equal to or less than the amount.
identified by the RTPA for the project, Caltrans will approve the request without further
Commission or planning-agency action. -

Caltrans will prepare and approve an allocation document each ‘time match funds are
approved for a project and forward copies to the appropriate regional planning agency.
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Caltrans will provide. the Commission with monthly reports on the allocations made under-
this delegation. Because of the impact that the timely use of funds provisions have on
‘county share balances, copies of allocation approval documentation will be:provided to the
responsible RTPA. The RTPAs will be responsible for monitoring the allocation of the
reserves each year to ensure that all reserves programmed have been allocated before the
end of the fiscal year.

23.7 RIDESHARE PROJECTS

This section: provides information for rideshare, projects. General information for. all
project types can be found in Sections 23.3 of this chapter.

The CTC' S7IP. Guidelines allow the programming of non-capital expenditures for
transpoitation demand management projects that are a cost-effective substitute for capital
expenditures. S

To streamline. the process and provide a continuous flow of funds for eligible
expenditures, Caltrans has been delegated responsibility for the allocatiori of STIP funds
for these rideshare projects as-described above. State-only funding will be provided for all
projects to a_lldw the same simplified process. for all rideshare projects. As long as the
local agency’s request for funding allocation is equal to or less. than the programmed
amount for each rideshare project, Caltrans will. approve the request without further
‘Commission action. Because of the impact that the timely .use of funds provisioris have on
courity share balances, copies of allocation approval documeritation will be provided to the
responsible RTPA. '

The program supplement agreements-allow lump sum “up front” payments for amounts of
$300,000 or less per fiscal year. Agreements for over $300,000 per year will provide: for
payments-on areimbursed basis. Upon receipt of a request for a. fund-allocation from the.
project sponsor; Caltrans will prepare the program-supplement agreement and submit it to
the local agency for execution., PI'O_]eCt sponsors will request allocations and agreements
for the following year as they near completion of expenditures for the ‘current cycle of
agreements. Caltrans will also provide the Commission with monthly reports. on the
allocations made under the delegation:

23.8 REPORTING REQUIREMENTS

23.8.1 ASSEMBLY BILL 872

AB: 872 requires ‘Caltrans to report to the Legislature starting July 1,.2000, and.annually
thereafter, on STIRprogrammed projects wheére reimbursable work began prior to
allocation. The report will include information abouit the projects implemented ‘under
provxsnons of ‘AB 872 (outlined in Section 23.3.2 of this chapter) Specifically, the.report
will indicate agreement processing times for each project and provide detailed reasons for
-all projects for which an agreement was not executed within the 90-day penod provided in.
statute. .A description of any actions: taken by Caltrans during the prior fiscal year to
streamnline, expedite, and simplify the Department’s process for executing the specnﬁed
agréements to transfer funds is also required.
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23.8.2 DELEGATED ALLOCATIONS

As noted previously in this chapter, delégatedr allocations will be. reported to the
Commission on a monthly basis.

23.9 REFERENCES

OMB Circular A-110.and OMB Circular A-133
CTC STIP Guidelines, dated July 12,2001

'CTC Guidelines for Preparation of Project Study Reports.

Project Study Report (Local Rehabilit_at_io_n) Guidelines for 1998 STIP Projects off the
State Highway System

Caltrans Project Development Procedures Manual, Appéndix L — Preparation Guidelines
for Project Study Report

Guidelines for Allocating, Auditing, and Monitoring of Local Assistance Projects.
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ALLOCATION.PROCEDURES
(ERGIRVAY PROJECTS)

i e —

Prepare and Submit
A ] ; 3 “‘Request for
R_m._u_._E.SPONSggNEC Compléte;Project Coﬁ?mi‘s's'ion' s
LOCAL A Y. Study Repoit | Fundi P ' 1
— S ;—’ “unding Allocation
Equivalent : g [ \
]
Prepare and Submit i
“Request for J i
¥ Authorization \
Complete-and To Proceed Package™ E .
_-Submit Project ' Local Agency Starl
Nomination Sheet to. * i -signs Master Reimbursable
Regional-Planning’ . | r—r Agréement and work
Agency . FHWA : “retuiens to
Approves: | i Caltrans
Fed ’:U |
t
'
P ]
4 ]
REGIONAL 4 ' L
PLANNING - ) Include Project.in T *Note: Caltrans
AGENCY Adoptand Submit L | Federal Transportation’ Monitor - has been'delegated
-RTIPto CTC Improvement F unding " limited allcation
Program (Fed TIP) Allocations- authority for some
project components.
x x
T
CALIFORNIA i
TRANSPORTATION Adopt State . i
COMMISSION Transpostation Approved :
Impro_\_/e'me'nt State-only . No [ __ Approve Funding Federal
Program (STIP) Funding? Allocation* Funds?
1
CALIFORNIA v i
DEPARTMENT OF — :
TRANSPORTATION Prepare Master - Review and Approve:
- (CALTRANS) Cuirent. Agreement and Submit: “Requestfor |
~ Master Submit-to Local L-Ju!  Request for CTC -Authorization to
Agreement? Agencyfor Signature Vote* Proceed™ (E-76)
A **Note: Caltearis will provide.
writlen Authorization to Proceed
Yes ‘for projects:with no federal funds.
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Re imbursement and Project Com pletion

REIMBURSEMENT & PROJECT COMPLETION

B_§§PONSIBLE LOCAL AGENCY

—
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work for,
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Start of
Reimbursable
Work-for
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B — !
i
1
|
)
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:
| PR 1
: 1
[}
1
A
'
8
i
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Prepare PS&E o
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Start-of
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Work for’
Construction/

Equipment
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-Advenise and
‘Award
Contract

Local Agency
Prepares Invoice-for
Completed Work

Construct Project/
Purchase Equipment.

Complete-and
Accept Contract

'

Make final payment
to Contractor,
Prepare Final Repoit
of Expenditures and.
Final Invoice-

. \ Y
A ; " Meet Timely ) _ L
(Cs/:xﬂg PROCESS FOR EACH Legislature Use of fnvoice not poalirans Verlfics
‘PROJECT COMPONENT) Appropriates Funds? pai roject Completion
— Funds in the
Budget +
Funds . y
Allocated for Caliras P Caltrans Exccutes
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. ' Funds. Progress Invoices Invoice,
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Award Information far STIP Projects.

AWARD.INFORMATION FOR STIP PROJECTS

Date:

To: _

District L.ocal Assistance Engineer

Caltrans, Division of Local Assistance
PPNO:
EA: .
ProjectNo.:_e e e. e
Project Description: e @ e g e e e e -

Date Project was Allocated:

Date Project was Advertised:

Award Date:.

Award Amount:

Award Amount:
(STIP Portion only, if different from abovc)

Estimated Date of Completion:
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REQUEST FOR TIME EXTENSION
LocAL HIGHWAY PROJECTS

Local Agency Letterhead

To: (DLAE Name) Datec

District Local Assistance Engineer -

Caltrans, Office of Local Assistance PPNO:

(District Address) PROJECT #:

' ' EA:
(Brief Project Description)

. (Location)

(County)

Assembly District: ¢
Senate District:

Dear (DLAE Name)
We request that the California Transportation Commiission approve a request for a time extension for this project.
A. Project description:-

(Enter description of project, Iocat'io'n.a'nd_ scope from Project Nomination Sheet. Include
rogrammied funding level by phase)

B. Project element-for which extension requested: (check a

Completion
(contract.acceptance)

Allocation* Expenditure Award

Environmental . Plans, Specs. & Right  of Construction*
_ ] Studies. & Perniits | | Estimate _ | Way onstr :

D. Allocation and deadline summa

Allocation Date Allocated Amount - Orginal Number of Months of Extended
By Phase By Phase Deadline Exten sion Requested Deadline
(ifannlicable) (if ag’g]icab!e)_ ' [

E. Reason foiproject delay

Indicate the reason for the project delivery delay. Please be concise. Specify-the length of time the. project will be
delayed. Thelength of extension requested canno t exc eed 20 months and must be direcdy attributed to the.reason
for delay specified.

* Per Section 66 of the CTC STIP Guidelines, “For each request'to extend the-deadline to allocate construction funds, the
g ency requesting the extension should submit, in conjunction with the request; a project construction STIP hlstory The
‘tequest should also identify any cost ‘increase: re]ated to the delay'and how the incréase would be funded The STIP
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history should note the’ original inclusion of project construction in the ‘STIP and each- project comstruction STIP
amendment, including, for each, the amendment’ date, the dollar amount programmed for construc tion, and the scheduled
year of construction delivery. It is the Commision’s intent to review this-history when corsldermg a construction
allocation extension request.”

F. _Status of project milestones/revised project milestones

1) Completion of Environmental Doc umient: _
CEQA - Describe doc ument.type and date (original milestone date and revised date).
NEPA - Describe document type-and date (original milestorie date and revied date).

2)Rightof Way Certification:
Indicate the date right of way was certified (or will be certified) for the: project (original milestone date and revi ed
date)

3) Construc tion:
Indicate the date the project will be ready toadverts e.or was advertised (original milestone date and revised date).

G. Timely Use of Funds

We request thatthe-Commision approve thisrequestattheg aneeting, or by

H. 1.ocal Agency Certification:

This Request for Time.Extersion has been prepared in accordance with the Procedures for Administering Local Grant
Prajects in the State Transportation Improvement Program (STIP). 1 certify that the infonnation provided in the doc ument is
accurate and correct. T understand that if the required infonnation has not been prowded thls form will be returned and the
request may be delayed. P_I_ea_s_e advise us as soon as the timé extersion has beén. a_pproved "You may du_'ec__t any questions to
a{
(name) (phone number)

Signature c Title: c Date:’

Agency/Commss jon:

Concurred |
Signature c Title: Date:__¢_¢ ¢

Agency/Commbs ion:

.. Caltrans DistrictLocal.Assistaiice Engineer Acceptance:

T have reviewed the mformatlon submitted on the Request for Time Extersion-and agree it is complete and has been prepared
in accordance with. the Procedures . for Adniinistering Local Grant Pro Jects in the State Transportation Improvement
Program.

S_ignature [ Title: ‘Date. ¢ ¢ c_

Attachmenss:

Distribution: (1) Original to DLAE (2) copy to.Diviion of Loc al Assistance;, STIP.Coordinator (3) copy to Regional
Planning Agency/County Trans portation Commission
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REQUEST FOR TIME EXTENSION INSTRUCTIONS

This request for extension istinitiated by the implementing agency, and preparedon their letterhead as a.
letter addressed to the District Local Assistance Engineer (DLAE). Requests must be received by the.
DLAE and the Division of Local Assistance STIP-Coordinator (P.O. Box 942874, MS-I, Sacramento,
CA 94274-0001) at least 60 days prior to the deadline for which.the extension is being requested but not
later than 60 days prior to the date of the CTC meeting where the request will be:considered/voted.

Date: Date of request preparation.

PPNO: Provide STIP project identifier. (Project programming number)
Project # and EA: These numbers will be available if the project has been allocated.
Brief Description: Provide a brief description of the. project.

Location: Provide location of projéct.

County: County where project is located.

Assembly District: Enter appropriate district iumber.

Senate District: Enter appropriate. district number.

Address: Send letter to District Local Assistance Engineer assighed:to this project..

A. Project Description: Use the original description of the project location and scope from the Project
Nomination Sheet. Include amount programmed for the project, broken out:by phase.

B. Project element: Check one box to indicate which element of the project needs to be extended. A
separate form is required for each project element. Allocation time extension requests must be
submitted separately from expenditure extension requests, etc.

C. Phase {component) of project: Check one box to indicate which phase. of the pro ject needs to be
extended. Multiple phases can be checked on the same. forrn if the request is for the same pro ject
element (extension type). For example, if the request is for an allocation time exterisioni and an agency
is requesting the extension for both the PS&E and R/W phases, one form can be used.

D. Allocation and deadline summary:

Allocation date by phase (if applicable): Actual allocation dates-by phasé for all phases the
request refers to..

Allocated amount by phase: (if applicable): Actual allocated amount by phase for all phases
the request refers to. _

Original deadline: Indicate date that was originally set as the timely use of funds deadline:

Nuniber of months of Extension Requested: Indicate in number of months of time requested
for the extension. _

Extended Deadline: Provide the proposed newdeadline, with extension incorporated.

E. Reason for project delay: In order to grant an extension, the CTC must find that “unforeseen and
‘extraordinary circumstances beyond the control of the responsible agency have occurred ‘which
would justify the extension”. The extension will not exceed the period of delay directly attributed to
the extraordinary circumstance and will in no everit be for more than 20 months. This is where you
need to have a clear description of the circumstances delaying the project that leaves no question to
the CTC that the circumstances are “unforeseen and extraordinary” and directly relates the number
of months of the extension to the delay. The reason should be clear and concise.
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* Per- Section 66 of the CTC STIP Guidelines, “For each request to. extend the deadline. to allocate
construction funds, the agency requesting the extension should submit, in conjunction with the
request, a project construction STIP history. Thé request. should. also identify any cost increase
related to the delay and how the increase would be funded. The STIP history should note the
original inclusion of project. construction in the. STIP and each project construction STIP

amendment, including; for each, the amendment date, the dollar amount programmed for

construction, and the scheduled year of construction delivery. It is"the- Commission’s intent to
review this history when considering a construction allocation extension request.”

Status of project milestones/revised project milestones: Provide information about the original
milestone dates.and the revised dates for Environmental Documents (CEQA and NEPA) Right of
Way Certification, and Construction,

. Timely Use of Funds: Provide which meeting your request should be heard or sét a date that you

need the approval. Referto the.CTC calendar posted on the webto determine the approprlate date,
and keep in mind that Caltrans will need sixty days lead time to process the request prior to the CTC
meeting. '

Local Agency Certification: Provide information on whom is the responsible party to.contact with
questions regarding this project and obtain signature of approving official.

Regional Transportatlon Planning Agency (RTPA)/Metropolitan Planmng Organization
(MPQ)/County Transportation Commission (CTC) concurrence: Obtain concurrence/approval
from appropriate lead agency. Requests will not be processed without review and approval of the
responsible RTPA/MPO/CTC official..

. ‘Caltrans District Local Assistance Engineer Acceptance: After reviewin_‘g the request for.

extension, the DLAE will sign off and forward the request to headquarters™ (Local Assistance Office
of Resource Management, Attention: STIP Coordinator) for processing to the CTC for vote.
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STATE-ONLY FINANCE LETTER

DEPARTMENT OF TRANSBPORTATION Outs:
PIVIMION OF ACCOUNTING
LOCAL PFROGRAM ACCOUNTING BRANCH :’."»‘:‘m
Attention: PPNO:
TP
TOTAL PART. STATE-ONLY LOCAL OTHEN OoTHER
COo8T COBT rFuNDs PUNDS FUNDS PUNDS
Ismu.am ;
b (|
Parg, Spaca. § Esthrate
i i i
|p|¢n oAWay
Contract ltems
Suppl. Work
Contingencies
Contingencies
Agency Furn. Mat.
Constr. Engin.
Force Acot. Ami.
Construction Totsl
For questionson Tnance letter, cotriact:
ALLOCATION BY: Sgramrac Pt e
(=1 DLA
Dete Trda: ¢ o [ TalsphooseNo.:
REMARNS:

Page 23-33
November 9, 2001




IIIIIIIIIIIIII




Local Assistance Program Guidelines

EXHIBIT 23-D

State/Fe deral Finance Letter

STATE/FEDERAL FINANCE LETTER

DEPARTMENT.OF TRANSPORTATION Date:
ACCOUNTING SERVICE CENTER Agency:
LOCAL PROGRAM ACCOUNTING BRANCH. ProjectNo.:.

' EA No.:

Attention.:
o TOTAL COST TOTAL FEDERAL FUNDS  LOCALFUNDS OTHER FUNDS: ‘OTHER FUNDS
OF WORK PARTICIPATING.  (FedAid code. ' Type: Type:
COST

“Agency Preliminary Engineering
‘State Furnished Preliminary. Engineering
Overhead at %

R/W Engineering & Administration Costs.
R/W Purchase Costs
‘Relocation Assistance (SJ3A055)

Contract Items
Utilities
Contingencies
Trainees

Agency Furn. Mat.

Contract Total

Agency Corstruction Engineering
State Furn. Construction Engineering
Overheadale e %

State Futnished Materials Testing
Overheadat . e %  EA No.

Force Account.(Day Labor) - striping, etc.

TOTAL:

Federal Participation: ¢ %
Reimbursement: Ratio: e _e %

REMARKS:

Signature:

Title:.

Printed name::

Questions regbrding this finance letter should be directed to:

Telephonenumber: e e e e e e
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CIC

.

CALIFORNIA TRANSPORTATION COMMISSION
STIP State-Only Fundlng Pollcy

- Resolution G-01726

ll WI*IEREASE the Commission’s sdoption of the 2000 STIP in December 2000 mcluded a

State only policy gmmly giving blanket oval for local projects ‘under
$750,000 and, until Mm:h 001, for all local road rxpl;ﬂmnon projosts m;ﬂldless of

. cost, and pmvndmg for apptoval of other pmjecis on an exception basis, and

1.2 WHERBAS on March 28, 2001, the Commission approved the Department’s request to
wctend the State Only Fundmg Polxcy for currently programmed STIP. projects. ]

13 WHEREAS the Comumrssion’s approval included an exception to the current pohcy and

reguires. that .amy new request for State only ﬁmdmg;;;%u;dlm of project cost, will need.
to submxt an exception andappmval for State only to the Demmnmt

1.4  WHEREAS, the Commission indicated that the approval is-an interim policy measure,
and that future availability of state: only funds and the State only ﬁmdmg policy will be _
. reevalumdaspartoftheZOOZF\deshmxtc

15 : WHEREAS on August 23, 2001, the Cozmmsaon approved Resolutlon G-01- 25 adOptlng
the 2002 S'I'IP Fund Pstimatz; and

1.6 WHEREAS the: Cozmmsmon approved thc allocation of State only fundmg for new
: t'L hich generally giyes blanket approval for local projects under $750, 000, subject
to the ava:laballty of ftmd.s.

2.1 NOW THEREFORE BE IT RBSOLVED that cmmtly programmed S TIP mects,
which have been previously approved forstato-onlyﬁmdsmstxll appxovod.

22 BE IT FURTHER RBSOLVED, that -future requesis for programming new pmgects

; thhm the following categmnes shell be given priority for swate-only ﬁmdmg, pending

revaxﬂev:J by the: Departmem and eonﬁmntlon % lgm Commission that snfﬁclent funds are
available.

thgects wnth a votal cost of $750, 000 or less;
lenmz. programming and monitoring activities;

egional rideximreend-traffic demand management activities;
Metch for local ch:ml fumids.
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2.3  BE IT FURTHER RESOLVED, thst all other new projects pmgummed in the STIP :
whncharenotmoneofthescwzgmes,mreqmredtobefedmhzeiﬁxcqumwt!ns

xeTmmHDma ybe a review and approval of the project need for state-
only fimding and veri mmmmm funds are available.

24 BEIT FURTHER RBSOLVED that. project e.xcepnon requests- for stateunly f\mdmg
ghall be dcluded in the- submitkl to the Commission of the 2002 Regiomal or
Interregional Trxnxwmhon Tmprovement Programs. These requests will be forwmded to
the Departwent for review of the Reglon s justification on the appropristenezs, benefit to
accelerated delivery, and reduction in cost for individual pro;ecu:-m,-thravmlabﬂltyof'
mm}ds eoqmmcmmall offer teckmical advise to. facilitate the use of
_ ﬁmsemMoawbmtheDmmﬂtdoesmtmmaxiﬂw
designation of state-only funding at the time.of programmming. ' Regional agencies

requesting state-only funding shall do so wnhthe'nndnsmrlmg that changes in the
avaﬁabxhty of state-only funding may necessitate shelving a project cleared for state onty
ﬁmdngtmnlsuchumeasammlyﬁmdsbeoomeavmhhle,mfedmmemm

2.5 . BE IT FURTHER RESOLVBD that sm&only fundmg apvavnl for projects will be
oonﬁnnedaspmofthesmadopn

2.6 'IHEREFORE BE IT FUR THER RESOLVED, that the Department shall monitor the use

and availability of staie-only funds, ceport to the Commission amually in July: on its
findings with rewmmcndsnons as neceasaryfor mod:ﬁcatlon of the pohcy :
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Lo cal Assista nce Program Guid dines - EXHIBIT 23-F
Request for Exception to STIP State-Od y Funding Polic y

REQUEST FOR EXCEPTION TO
STIP STATE-ONLY FUNDING POLICY
(REQUEST FORSTATE-ONLY FUNDS)

Local Agency Letterhead

To: Caltranis District Office —~ Programming Liaison Date: :
(address)

Subject: Request for Exception to STIP State-Only Funding Policy

The City/County of (local agency name) hereby requests an exception to the STIP Project Funding Policy. State-only funds
arerequested for the following project:

PROJECT DESCRIPTION (sp‘e‘ciﬁcally_ describe what work is being acc_or_npi'shed, include PPNO)
JUSTIFICATION:

A. Typeof Work
B. ‘Need for Project/Proposed Improvements
C. Status of Project
1. Beginning and Endirig Dates of the Project
2. Environmental Clearance Status
3. :R/W Clearance Status (if currently R/W certified-as #3, when will the certification be upgraded to a #1.
or #2
4, Status of Construction
a) Proposed Advertising Date
b) Proposed Contract and Construction Award Dates
D. Total Project Fundin_g-_Pla‘n"by Fiscal Year (list all funding sources & anticipated fund usage by year — include all
phases)
E. State specific reasons for requesting State-Only fund and why Fedéral'. funds should not be used on'the project.
F. Allocation (if requesting allocation concurrent. with exception request)
1. Amountof Allocation Request
2. Isthis a partial allocation request? _ Yes _ No
3, Ifthis is a partial allocation, what will be the total cost of the project? When will the additional
allocation be needed?

4. Is the project idcntiﬁe_d as State-Only in the-adopted programming docum_e‘nt'? _Yes No

REGIONAL AGENCY CONCURRENCE. _
(Namme of Regional Agency) concurs with this request for an eéxception'to the Project Funding Policy.

(Sjgnature of Regional Agency Representative)

Signature of Local Agency Repreésentative
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Request for E xception to:STIP State-Only Funding Policy

Local Assd stance Program G uid elmes
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Loal Assistan ce P rogram Guide lines EXHIBIT 23-G
STIP Poject Nomination Fact Sheet

STATE TRANSPORTATION IMPROVEMENT PROGRAM (STIP)

Project Nomination Fact Sheet (Page A-1)

Refonnatted - 11/95/1999
(All Dollass in Thousands and Escalated)

Project Information Fact Sheet Date:
Caltrans RegiovMPO/ Rwa) (R)/ Route/ PM/KP PM/KP
County District PPNG* EA* TIP ID* Utbanized(U)|  Contidor* Backe Aheade*
PM: PM:
KP: KP:
Legislative Districts: Senate: Congressional:
Assembly:
Proicct Sponsor:
Implementing Agency:
Proiect Title:

* NOTE. PPNO & EA assumed by Calt:ans ReriorMPQO/TIP (D) assigned by RTFA/MPQ. Route/Cotridor & PM,KP BacksAhcad used foy State Highway System and tntercity Rail projects
| Location and Project Limils - (bricf) (State/Rerion and Arca Soecilic Maps 1o be included on Page 2 (Sheet A-2)} |

| Description and Scope of Work- (brief) |
| Transportation Problem to be Addressed by Project and Description of Project Benef 1s - (bricf) |
| Total Project £omponent Costs {doflars in tieusands und escalated)
Prior and Existing Funding Change in Funding A édgjlion Total
al
Need**
STIP Other RTIP iTIP Other Additional Prior&Existing
RTIP, ITIP and Non-STIP Added or (Subtractcd) | Added or (Subtracted)| Non-STIP Addcd or |Funding Needs not yet + Change
Grandfathercd STIP Contributions (Subtracted) Commiltcd + Additional
FY FY FY FY FY FY

Component | vv/vv | $ Amount | yv/yy | $ Amount | vv/vy | $ Amount | yy/vy | $ Amount | vv/yy | § Amount | yy/yy | $ Amount | $ Amount

E&P/PA&ED

PS&E

R/W SUP¢

CONSUPe¢

R/IW

CON

TOTAL
* NOTE R/W SUP and CON SU? used only for Caltitnss prorects - see Section 41 of STIY Guidelines Funding decreases Anlaved witlin “( 3" Fiscal Yeac (F| Eo«m in yu Sy fosmas
| * Expected Source(s} of Additional Funding Necessary 1o Complete Proiect - as Identified Under ‘Additional Need’ - (biiefy __l
| Special Funding Conditions or Terms ({f any, including StateOnly funding dcsignation and explanation) - (bricf) |
[ FTA Grant Typee* FTA App Datee® TTA ‘Granice ¢ |

* N@TE_FTA Grant Type. FTA Aoolication Date and FTA Grantet are apnlicable only for tanstt oraiecis 1o be funded in part from a FTA rrant - Referto Section 26 of the CTC Guidelines

Project Milestones

Date Document Date
Milestone {mm/dd/vv) Milestone Tvpe (mm/yy)

Project Study Report {PSR) Compietc: Scheduled Circulation of Drafl Environmental Document;

Project Manager (Person responsible for delivering the project within cost, scope ang schedulej

Name: Agency: Phone
E-Mail: Mail Address: Fax:
e
NOTE: The CTC STIP Guidelines should have been read and undezstood prior to preparation of die STIP Fact Sheet, with particular atiention to sections 37+ 62
A copy of the CTC STIP guidelines and a template of this fact sheet are available a1: hutp://www.dot,ca goviha Jransprog stip him
Page 23-41
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EXHIBIT 23-G |
STIP Project Nomination Fact Shee t

Lo cal Assi tance Program Guidelires

STATE TRANSPORTATION IMPROVEMENT PROGRAM (STIP)

Project Nomination Fact Sheet (Page A-2)

{ Proicct Information . Fact Sheet Date:
Countv -CT District, PPNO * EA* RegionMPQ 1D * Implementing Agency:
| Proicet Title! |

TNOTE: PPN EA asakned by Calliany, RegowM0 113 ass@d by RTPANPO

] Projcct Location M'as_ls- Location Map of Project in State/Region, and Area Specific Map

et 1| LA
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Local Assis tance Program Guidelines EXHIBIT 23-H
STIP Pro jec¢ Nomi nation Funding Sheet

20025MP .
STATE TRANSPORTATION MAPROVEMENT PROGRAM
Project Nomination Fundina Sheet (Page B-1)

Cogffy [ CT Dol PPNO™ T AT | ‘

ATI Program:Code; *%

The GTC STIP Guldelings and & Wmpiate of the STIP fund shaet ané avafable ai: hiip COLCAGEWhY fxiip i Ralomalod Version Kiwe-0ar1 1AH
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EXHIBIT23-H Local Assbtance Program Guideline s
STIP Project Nomination Fu nding. She et

2002STP )
STATE TRANSPORTATION MPROVEMENT PROGRAM
Project Nomiration Fimding Sheet (PageB-2) =

[ Cointy _JCTDbtror] PPRO T EA T % ] -
. .
Froject Title: '
Ing N TIP Funding - Contributor 1 ] .
" Prgr | 023 | 0304|0405 | 0SB | owore T s Gial_[Fund Type:
= = .
PS&E
RN SUP{CT) "
CON SLIP (CT) *
W
CON I l I I I I
[OLAL i ] 1 } i i
' iB Fundino- Contrl i ' — Agenew:
gt dor % T o3od | 005 | 0508 | 0607+ | Towl |Fund Type:
E&F (FALED) i .
PS&E
BW SUP (C1)°_
CON BUP{CT} *
] '
CON 1 1 1 1 1 | 1 F
1
] STIP Guideiines.
Tom —PundTyge:
CONSUP (G111~
W
CON | | I ] l ] 1 J
iy [ 1 I I — i { 1
Propoged Non-STIP Funding ~ Contribuior 2. Im!ncy‘
Pros 02/63 0304 0405 | U506 | Obi07+ | Tolal IFund Type:
E&F [PAEED)
IPS&E
FW SUP IGTY "
CONEUP [CT)" § | i | | 1 | f
RAW { 1 1 1 1 i 1 1
CON } ] | H I | | ]
|TﬁAL ] 1 [ ] 1 ]
*NGTE: AW swmconwmmmduy_m b Caltrans - 500 S0ction 47 & 60 of G1G #depted SIF Guidoinas
; .‘ P Funding - % %
-
2 | ] ] I l | . ] |
RwWSpP icTy* | i i | 1 ] 1 I
CON SUP {CT) *. . . :
RW i
o |
utor s
02 I ' 0405 I 4. = Total !E““dﬂ?"
] | | i ] {
naeds ot eow% __ ~ oa10 and
[ 05/06 7108 0808 ] Seond Tord
| .
1
' ] E i I i '
“The GTC STIF Gukdginaa 5nd & lrmplaie of Eve STIP find sheal & evalisbie a: MyAme. 0ol oo 2oWAG/ran S5l ESp-en Fioralsd Version RS- 0BT 10T |
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Lo cal Assistance Program Guidelines EXHIBIT 23-H
‘STIP Project Nomdnation Funding Sheet

. 2002 STIP
STATE TRANSPORTATION IMPROVEMENT PRCGRAM
Project Nomination Funding Sheet (Page 8-3)

dalarm b housands aid e - Date: .
[ oy~ JETERHA FPNO_T EA T 1 T implemenimgAgeney
— i 3 —— .
. Sgmments
0ATE__ [ 006 @h..%'m'ﬁ
34735 0508__|_ Dei07e Yot [Fund Type:
1 1 1 | 3
1 1 T T L
tod by Calrarm - See Saction 47 8 0001 CIC adicpiad STIE
vV SUP (CT)y™
CON SUP {CT) -
R
CON
TOTAL I | l 1 |
Pro Non-STIP Fun m-%ﬁs
Priof : 04/05 0506 06/07+ Total und
E&P (PA&E
PS§
/W SUP. -
CONSUP(CT) ~
BAY
CON
TOTAL P
-* ROTE RW.ELP snd CON SUP to be Lvad for gzcm-'ao&maasodcrcmsnpw
ETiP Funding - Go n%s .
Compana Priof_ (i D4l0s 08 08707+ Totel__|Pund Type:
'Biw
IOTAL L 1 1 ! 1 i i [
0] 6n-STIPF - butor 6 Ageicys
ont %3 oot ' 05/68__| -oaiiT+ Tolal _IFund Type:_
P (PAAED) ' i
PS&E
RWSUP (CT*
CONSUP {CT) *
R/W
2 NOTE: L and Fund must ba ideriified ._Use eddtiona) ahsets for sdditiona) Non-8 TIP fund souwces
COMMENTS: ' '
Tha GTE: STW Guiolnes Bnd & mpies of the STIP fird shost &1 iy AL iy dotca govhqlransprog/stinhim Relormaied Vention KMB-0811/01 .
Page 23-45
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EXHIBIT 23-H Local Assistan ce Program Guidelines
STIP Project Nomioation Funding Shee t

STATE TRANSPORTATION IMPROVEMENT PROGRAM
Prd ect Nomination Fundinq sm.t (Peae B4)

Non-8TIF Fulicing - Ld A =
i s R 0 .
2 (PARELD) ——
PSAE
(RN SUP ICT) Y
CON SUB {Ch *
RN

Caltrans + S¢e Bection 47 4 50 of CTC & 18 Guidetnas,

[ OR/07+ Toial

.

' wm-s:muswmctcﬂgm,%_
AJaRCY:

TR, 1= ContiPios 8 Reer ;
&P (PASEDT — T | ]

‘PS&E { i i 1 1 1 1 1

Tha CTC ETIP Guiselinas and & tlomplalg o the STIP fund shes! are avaiikbi ai: Mip dot.cx. gevhatransprog/sip.hm Fstormale Version FMB-D6 11
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Local Assigt ance Progam Guide lines o EXHIBIT 23-H
' ‘STIP Project Nomination Funding Sheet

2002 SWIP
STATE TRANGPORTATION IMPROVEMENT PROGRAM
Project Nominadon Funding Shest (Pags B-5)

. doftass in thoumands and eec —_— Dats:
o —{or D] m—'}—ﬁ—-}—‘—m oo Agsnet
Profect Tile: :
GO

o0 |08 ] " 0Ror | Tomal |Fumd Type:

m-m%‘?&wq‘_ﬁm&lﬂm

[ _O6/07x [ Totdl {%‘&W—

T T T

) GTCTC adopted BTIP Cuidalings..
0GI07+ T%EE.I;E

—r—— ]

. Use addilonal shests for Nor-5TiP kel pources

The CTC STa* Guidebnes rki o lampiata of the STIF fund shacl a1e avalieby at: hiipNewr D0LCA gowheh fatip.him Patormatsd Vacaton KME-08/1 /0T
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Local Assistance Program Guidelines EXHIBIT 23-1.
STIP Project Nomination Fact/Funding Sheet Instructions

. 8TIP

STATE TRANSPORTATION IMPROVEMENT PROGRAM
Projoct Nomination Fact Sheet
Instuctions

GENERAL

Sactionr48 *Project Fact Shesls” ofthe California Transportation Commiasion (CTC) emended S@s

T rarspartaton |mprovament Progam (STIP) Gtidelines requires STR FaciFunding Sheets be prepared
whenever a project s.added 1a the STIP, or whenever thera fs a change to a STIP project In coijunction with
a STIP Amandment. TmmmmmwnnmwtomwmmoramWa
project In the STIP In eccordance with Staw statutes and CT C polictes, The Fact Sheet is prefared by the
rasponafbie agenicy Implementing and delivering the project, with assistande from th e Regional Trensportation
Pianning Agency (RTPA), Caltrans District Office or Headquasters (HQ) Transpartation Programining, as
appropriste. All information (s %o ba provided by the responeiblaimplementing agency uiess otheiwise
noted.

The Fact Shest is to be fmited to two pages. Thefirst page'is the project Information, With information
provided in as brief a format as posaible, ‘l’heaecondpegobiortwaﬂmmps.

The CTC STiP Guideinas ehoutd have besn read and fully underetnad pdortopmpemﬁondﬂ)e
FectlFundlng Sheets The Guldelhas and templates of the FactFunding Sheets are located at:

Whenaver a group of projects Is to be submitted at the same time, It s encouraged to provide. & summary
shest listing the appropriate Project Identifiers, brief projact description and the funding information (See
Attachment *Project Summary ‘Ligting").. This Is to ensure that all nomlnaﬂom are accountsd for when a
lazge number ofpmjecfs are siibmitied simuitansousty:

. . Toe! WMWMU\GWT@WH“M\Q
Mency (RTPA). or Ca!vans oqsm Oﬂioe constiiae a complate submittal for new project nominatians In
the RTIP and ITiP. Howaver, whenever an existing STIP project ls amended; the Fact Shast Funding
Sheet seive as-ettachsments toithe STIP Amendment Request Letter. The STIP. Amendment Réqueat Letter
provides a brief Summary of the requested CTC action, aaadeuddwibmsmemtoryof&wprm
andan Explanation which cutiihes the exting project programming, the réquested change in plogramming,
and the resuiting piogramming,as it is being propased for the STIP. The Letter shouid also Inciude any
omorpefﬂnmhfmnaﬁonnmrytopmdeme CTC with a clear undarstanding of the propqaed '
amendment. If the Implamentiig egency, rather than the RTPA, is submitiing the STIPAmandment
request, then a concurvence lettes from the R‘TPA mustbe attached.

PROJECT INFORMATION

Projectinformatiomprovides the basic knfasmation necessary to identify the project for planning,
programming and moniioring plposes.. This hfomsﬁon is used for project Mﬁmﬂon. mpwtg and
racking purposes,

' Elﬁtﬂhni
"*Eact-Sheetale” |3 the débm Fact Sheet was first preparas or later modified, lt 18 the moat recant-
Faet Sheet revision date.

ﬂnFm&hmmmMmmmnmaFmsthﬁmmmdmdupmuhm
the shast is revised. The date ls used to distinguish the most recent nomination sheet fron pravicus
submittals to énsure the project s programmed with the most cqn-snt Informaﬂon aubmitted. Incorrect

Page 23-49
November 9, 2001



EXHIBIT 23-1 Local Ass stance Program Guideline s
STIP Project Nominati on Fact/Funding Sheet Instructian’s

dates, or omlasion of a date can resull in Inconect project programming, wwhme nekd for a later
STIP amendment to comett the project data.

couaty

“County” Is the fll county nama froin which meﬂnsmd hunpmm!m Improvement Progiam (RTIP)
finds-are being contiuted. Far-projects. programmad with Intareglonal Trahaportation Impjovesnent |
Program (I11P) funds, and-no RTIP funds, the mﬂthhlchﬂleprqoab Iocatadls ued.

The county Is nseded to properly adjust Regionsl Shares. Ifﬂ\amo;ecﬂsbcetodlnaooumyoﬁmman
the county con tribading they RTIP funds, then te county k3 which the project s focs®d wotld be
identified h the “Lecation and Project Limitz” 8ecSon of the Fact Sfiset. Sinca the Interregi;
Transpartation knprovemeit Program (IMP) Is a Sietewide orogam profoctsﬁndsowmmPﬁMas
the only STIP eontrfbuting.funds will display the county in which mepro]ectlsdoeam

Sometimes it may be necagsary to “spiit” a project at a county e whenever thera Is joint partrenship of
funding, plecing the respective county share in tlie appropriate county. This requires muttigle Fact

Sheets for each of the coritributing counties. Thesa wili be considered on a case by case basls, with
asalstance from.Caitrans HQ Transportatian Programming.
“Caitras Oistrict” Is the dietrict i1 which the project s located.

The Calirans District Is needoo for project idantiﬁcathn purposes. Amap showing the Caltrans Distiicts
I3 located at: http.l(www dot.ca.gov/distmap.htm

EPNO
"PPNO*is an Idenmeon number asslgned by Caltrans for all STIP projects.

The PPNO s used by the CTCtouMquatyldomifyaud track a STIP project. meeupomuo
preparing the.Fact Shest ehouid cantct the eppropriate Caitrane Distiic) offics to assign a PPNom
19 submiittal of a Project Fact Sheet. MPPNOIsafoubdidtmmborwﬂquotothma. A ffth
a!ﬂnammmﬂyboaddwasawﬁkformemmewpmjem”soﬂwrmm
aliocations,

Caltrans HQ Transportation Programmig @saigns PPNOs for intercity Rall projects adminletersd: by the
Calbvans :ntauity Rall Program and progremmed thwough the Intemegional Tranagartation lmpmvemer&
PVW mP). -

Fact and Funding Sheels must be submitisd with a PPNO, even for new projects.

EA : :
“Expan dtﬁue-mm-(a\)' I8 & unique n’umbe’r assigned by Cabers for ali projects,

The EAis used byC&ltmstoldonﬁfymdmmndimmfora 8pacific project. ForCa!tnms
projects, as wall aa Mass Franeportataan and Iercity Rafl projects, the EA Is assigned by Cajtrans at
the time of progremming. For Local Assistance (inciuding TEA) projects, the EA Is assigned wﬂﬂﬂy
.atﬂaeﬁmeofa&ocatioo .

For Intercity Rall Projects, andpvqewonﬁaasmaﬂlghmswsm Mulmphmontedby
Caltmeorenoﬂ\eragenw,theFactSheemu:stbesubmmawlmmEA Fact Sheets fo; Mass
Transporiaton pioject may be eubmittad without an EA, but must be assigned by Caltrans prior to .
CTC action, Fact shests for Local Assistance- om;m (local streats and roads projects lmplemamod
--'-byeloeelagemyoﬁthe State Highway System) may be submitted without an EA.
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Local Assistance Program Guidelines _ EXHIBIT 23-1
STIP Project Nomination Fact/Funding Sheet Instructions:

_Beglon/MPO/TIP ID

“Reglon/MPO/TIP ID" is the inique project Idantification number essigned by the RTPA. Within regions
represanted by a Metropofitan Planning Orpaniza¥on (MPO) the number Is the MPO ID or federal’
Tra\spmlmpvmemﬁwamm?) ID.

The ReglonMPOMP ID Is uedtwwataﬂwpmfectm:aglonaldmnenm which often uge Liniqus
identifiess other than the PPNO or EA. All STIP profecta that are within an MPO.endamtnmcalvo
federal funds, must be inclided In a feders! Transportation imgrovament Program (I1P). Toihelp track:
WWMMMQSTPmmMMTIP lismwwwadthataﬂSTlPDmhﬁm
-ass#grndaTlPowfwmmofaSTlPFactsrw

-me-tnrumnlzsd (U)" bmesppm‘pdste urbaniaed designation In which the project is bcated.

This designstion Is necessary for tracking purposesofal STIP projects, andlstobeoompwwthe

implemanting/responaible pgency. This Is pariculsrly kmportant for ITIP project, a portion of which must
be progremmed based on niral and urbant2ed designations. For purposes of the Fact

“Urbaniaed” refars to an wbenized area with a population greater than 50,000, ecconding to:tha atest:
faderal census information; and is input in the fact sheetasan 'U’. “Rural” refers to ail other araas
outside an u:banbod' ares of 50,000 poputation, and is input Into the Fact: Shaet as:an R,

Route/Corridor .
-'Rmtm'cmiﬁu‘h the State Highwary or infercity rall comidor on which tha project Is locatsd.

“The Route/Corridor is used for project locatlon and reporting pwposes.andtsmqmd hral!pm}edsm

the State Hiphway Systemand all Inercity Rall picjects.. Transkt agencies may ldentify a epacific.
carridar or extension, ifthey 80 desire, butamnotraqu!radtodoso

zmszm
“PM/XP Back" Is ml (PM) and I(IbPoﬂ (KP) location on'the Slata Hﬁg'!way or anty Ral

. “PMKP Aliead" ie the PostMile (PM) and K)IoPost (KPJ tocstion on
the Stala ‘Highway or Inmeny Rall I.Ine'lor the endlng project Hmits.

The PM/KP Back and At ad are required for locating projects o the State Highway Sysiem as well.as
for Intercity Rall Profects, on the State Highway system must Identify both the Postitiie (PM)
and KRofost (KF) locations (with eppropriate pmﬂnaa) intercity Reil projects need only !denﬂfy the -
PostMite Limits..

Leolaiive Distdcty ‘
*“teglstative Disticty™are ﬂle applicable Legislative District Number(s) In which the project ig Iocabd

“Senate District” e the State Senate Districd Number(s) In'which the project ks locatad. Aaww b
the State Azsambly Olstrict Number(s).. "Congressional* I the Hous ¢ of Regrasertatives District

Number(s) In which the projeat is located. ‘The Legisiative Districts are used for reporting projeet
wog@mﬁngandnﬂomkﬂonns!bmomeappmpnm Legislative office.

Prolect Soonsos
" "Project Sponsor” I8 the’ pdmaly suppoﬂsrfor the’ pmject. and is. usually. but not nemmr@y the
Implemenﬂng agency.

The Project Spansor is usqa!ly the same as the Responsible Ageno/nmplmntlng Agency'for the
l?m)ect The project sponscy may diﬁarwhen cne: egeno/ Is responeidie for: deltvaﬂng the. pw and
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EXHIBIT 23-1 Locat Assistance Program Guidelines
STIP Project Nomination Ract/Funding Sheet Instructions

mmlsnwwgﬂwmmtyofﬂaﬁnmw(ie whan Camamaonstrma pm!odonlhe
State Highway System, using primayily local Measure funds).

implemanting Agency

‘tmpleTRaTiTy AgonTy s | the agency responsibia for deliveiing the project within cost, acope and
schedula. '

WGIMWMWBhGWWMdMUWWW
cost.oeopeandmse,andlsalaotheagencytowcalvemea!bosvonof&mdsmpmgmedh
the STIP. The KentiScatian of the Implemesding/ Responaible Agency detenmines how project
componests are progransned In the STIP, and therefora must ba properdy iGuified, Whendver Calfana
a identiad aa the Implementing/ Razporaible Agency, Right of Way Support and Construcion Support
will be programuned separately from Right of Way Cepita) and Construction Capita). For ailiothar
Impismentbg) Resporsidie Agendles, Riglt of Way SupponandetmcﬂonSuppoaaremmed
-together with tlie-Right of Way Capital and Construction Capital Components. .

- Paclec) Titla
*Project Title* [s a conclse: smsment of the Profact Description

The Project Title i ueedto[danﬁfy and describe the project in the shortest possible term that canbe
understoad by the varfous project progonents. It is used to retate the project back to local énd regional
planmng documents as wallasthe federal TIP.

mmm

: e~ wactio Isavarybriefdescdpﬂmofm projectiocation, Thelwaﬁon
should startwulh a8 Beung oﬂho cities-or communities In which the'projectis (ocated fulowed by the cross
stres o othe r dbdinguishing (satures tha t identify tha beginning and ending project limiie ag appropriate,
Long<tetarms Rall projects shirdd inciude a listing of the caymtes in which the project is locaied fokowed:
by the citisa or cammunities or othar distingulshing faatures thatddentify the beginnbw and englng project.
Amits. Fomn'atpm!ecfx.Mnbmwmumtyshwldbebonﬁﬁodabngmﬂnbogwmgdndm
Ilmlts .

Tmmm&avwmfdem of the project Ganrasyme
dgscription shotid be two fines or less, but more complax projects, with several different adhdties, may
require more. When the STIP funding is just a partof an overall iarger project, the descriptian should include

"both the overall profect ecope of work, Mmdbyabmakoutcfmeprojedsegmrnorwﬁmtobo

compietsd with the STIP funding identified i the Fact Sheet.

i

. 1 ' ‘ < p ] % ). -
memmmmmmmwmandomdpumdﬁmsmm ‘saction Is'a

brisf explanation of the need for the project and the expactad benetits deftved from the project - Thig section

-pmvidesanwaonfmepmpmofmepmjwtandhdpsjuwymewM

mzmmmmm

provides a sumymary of the project funding as idendified n the
Fund Sheet. Funding is isted by component, and summarized by sxisting funding, fimding chapges (either
'newfunahg an Bmasa In fummg ora doaeasa lﬂ funcﬁng) and eny!utma wmnmltbdfm% needs
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Local Assistance Program Guidelines EXHIBIT 231

STIP Project Nomination Fact/Funding Sheet Instructions

m:wm%%w%&mmwmwmmmmw
WMRWﬁWCWaMCwWWmW

TheFlscalYearlslheSble Figcal year, staring July 1, In which funds ase first programmad forthat
componard. If the funding is programmad in muliiple years for a companent, the fiscal year diepiyad Is the
firstyear, and the -amount shownls the total of all the fleca! ysars wheretn funding is intended to be
programmad.. The.Flacal Year is displayed in a yy/yy™ format to avoid incondlsterm use of fiscal yesr, dates.
The doliar emount should be escaiated as appropsiste, anddsptayedhmm Nengeamomh
(fnding decreases) are ® shown Within parenthesss { )",

A project receMing Wﬁmdshrasmaﬂerdﬂnﬂuembsegmofanmwmdtﬁaplm
only the funds contributing to the distinct usesble sagment of the overall fasger project If STIP funds are -
used In such a manney that the funds ere not a distinct usesbie eegmaent, then funding for the entire overall

project must be dispiayed.

it may be necoasary to complete the STIP Nominaﬁon Fund Sheet prior to enlering daje into the “Total
Project Component Costs” section.

. Bac and Existing Suading
g° columns -display any-prior and existing fumﬂngaapmmdln the most
recent STIP, inchuding any subsequant. amendments. The “STIP column Inciudes RTIP, TP and
‘Grasifathorsd STIP* funding, while the “Other” column includes alf olher existing non-STIP funding
contributions to the project. ‘Siice new STIP funds cannot be edded as “Grandfathered®, any décrease in
“Grandéathered® STIP funds are displayad in the “Prior and Existing Funding® column, mﬁherthap the
*Changs In Funding“Colunm. If the ‘Grandfathered™ STIP funds are to be ducraased, a nole under the
“Special Funding Conditions or Terms® Indlcathg this fact is necessaty.

Chance in Fungtng

The “Change in Funding" mamywmwmm«m(wmmsmm
Other funding as a result of the programming request A new project-being edded to the STIP would dispiay
all the &mding in the."Changa in Furnding® colurmm. A project recaiving a unding increase would show only
ﬂ:eemotnbdngaddad. Apmjectmaivhgaﬁmmgmwmidshowmlymemm.g :
(subtracted).

The *STIP* column displaya changes to RTIP and ITIP funding separetely, wimwngdeameshawn
parenthases *( ). lfmwmhammwchangewmnomgemﬁmdmgmwmmenow
programmed fisca) year would be shawn with $0 for the chenge in funding. Sinca new. STIP funds cannct be
ddded as Grandfathared’, any decreass in Grandfathered” STIP Mndamﬁsplewdhm'ﬁbrand
Existing Furiding® column, rather than the "Change In Funding® Column. '

mewmndwmmmumumhmg with fuding dexreansa shown within
psranthéses { ). If changas dre propased for mor than one Non-STIP funding source fora Ardiect, this
‘column wil Indicate the cumulative change propased. In such C3s8s; the proposad changa for individual -
NmSﬂPMgsoumeswmbadasaibedsapammumedngsm

Except for new projscts, the *RTIP", "ITIP*, and "Other" columna may not necessarfly equal the "RTIP, .
*IMP"and "Other”funding as shown In tha Funding Sheet, since the Funding Shest déplays “before” and

"afle’” program emounts, while tha. Fact Sheet "Change in Funding® columns dispiay the aropodod "change"
infunding. The TCRP funds naedtobeshm under‘No»ShF"m

Additions} Nead
The"Additioral-tteed” colimn disptays any.additional fimding needed for the project that has not yet been
committed. An explanaﬂon ofthla additons] funding Is to be provided in the ‘Expedad Sourcs(s) of
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EXHIBIT 231 local Assistance. Program Guideli es.
STIP Project Nomination Fact/Funding Sheet.Instructions

Additiona) Funding” section. The *Additonal Need” column must 8qusl amount of the Adaltionelchwm
Needs” botal identified at the bottom of the escand page ofthe Funding Sheet _

Total

‘The “Total® is.the sum of each of the oomponents ecoss the:various columns. All amounts ahousd add (or
subtract out).go that the amounts shown in the Prior and Existing”, 'Ctmgethdﬁ)e'Addmonal
Need” columns add up to-the.smount in the “Total column; The *Total” cokumn must equsl the'*Project:
'Tofal"lnﬂle'PmpasdTotaIWCost'wmmempofﬂ\eﬁtﬂpageofﬂ\eFmdl\gSheet.

Tha ‘Elvemd Sams(s) of Addiio Funding Nmmym Complate PToject’ sertion iz a brief
‘explanation of the anticipetad ¥ming and source{g) of amounts shown In the MdsmmNoed"éolumofm_
“Total. ijoctComponom Cosls” section. Since only fully-furided camponants can be.programmed [n the-
STIP, itis Important that this expisnsation Inciude a justficaion of why ‘and how the amou programmed
constitutes a distinct ussable segmenit. Generally eartier.components (such as Project stdoqment) must
be fully finded pﬂwto mogmmﬁrw Ia!sr camponents (such as Com\:dm)

For projects with an “Env!commental Only” PSR, a notation of such I to be Mciuded in this section,

SPECIAL FUNDING CONDITIONS

The“Speciat-Furding-Sonditiore-or Temia® section is a brief explanation of eny epedial funding
crametecamsuch as RTIP/ TP patrering, special¥astment of fadera) Demo, RSTP, and CMAG funds:
and Stste-only or federal-only finding designations, etc. Requesting a specisl funding designation in the
Fact Shest doss not guatanted the project will receive the special funding. An Excaplion Roquost. as
appropriata, muststill be appravad by Calbans HQ Budgsts pilor to 88ocatian of any specia) furiding. itis
prefened wtanemopeon request be submitted to Caltrans emasmnmmymm the pmqmnmhg
action so that special ftmdlng may ba Epproved at the tme of programeming.

mmm

The “‘FTAGrantType*® indiates tha fw& of FTA Grant (5307 5309, 9810, 5311, and 5336. ob.) and is
applcable orsyformu (#ojécta to be funded in part from a Fedesa) Transit Administratian (FT'A)
Giant. Section 26 “Faderalizing Transit Profects” of the. CT C adopied STIP Guidaiines ahould be read

prior to providing this kformation.

ETAAgn. Dats

TFhe-FrA-Appheation Date” s the pfthoeed timing of the FT A grent apptication, and Is oniy
fortransit projects to be funded in.part from a F ederal T ransit Administration (FTA) Grant, 26

'FedsnﬂzimTramﬂProﬁecfx’ofﬂwGTCedop@odSﬂPM&meemdmtomm\gthIs
Informiation.

TheFFA-Gmntee” is the name of the agency recalving the FTA grant imding, and i& & only for
MpmjoctstobeﬁmdedhpaﬁﬁmaFedmensﬁMMm(FTA)Gmm. 26

'Fad-dlzlngTrandtPModB"ofme CTC edopied STIP Gwmlm shouid be raadpdortopravid!ng this:
information—

FheProject-Misstarea™eection displays the proposed schedule or.aciual compieion of two project
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STIP Project Noniination Fact/Funding Sheet Instructions

Proiect Studv Regort (PAR) Compiste

“Project Study Report (PSR). Camplete” is'the date {month, day and. year, Input In mavddlyy formai) tha
PSR, or PSR equivalent, was completed. If the PSR Is for Enviowmenta) Only, thien a notation is made
in the “Expectad Sourca(s) of Additional Funding Nemsaa;yto Complete Project” section.

mm&mmxmwmm

the date (Mhandyew. input In mmyyy
format) that the dranomvonmaudoamtwas.or lsechedtdodtobedehted Thetype of
documan (EIR, Neg Dec, CE, otc.)lsalaotobedlsplayad

_PROJECT MANAGER
mmmmawmwwmmmmmm
‘scope mdsdwdule. andswasesﬂnshgbpohtofwmdfwﬁtepro}oashouldmmmwm
Mcfﬁdfvw

PROJECT LOCATION HMAPS

Page-2-ofthe-Fact-Sheatcontsing the location maps. Tbefesmwbeatlusuwomapo oria showing a
‘Siatewide or Reglondl perspactive of th e project tocation, and & second, mmdewbdmapshwmgspocmc
features of the projact sumounding area. Theaheandeweofmempsdepandconmetypeofomoctand
thepmjact]mits

Itis Bswmvaged that maps be sceled to fit the. page, and Imporied-elactronically Inb the docuneent. 80 that
a complete Fact Sheet may- be tranamited and recened ebetmnlcelly

CIC STP GUIDELINES
WMh&wmmﬁdeywwmm@oﬁdh
Fact/Funding Shaets. The. Guldehas and tempizieg of the Fad/ﬁmang Sheeta are. located at:
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EXHIBIT 23-1 _ _ Local Assistance Program Guidelines
STIP Project Noniination F"act/F-unding Sheet Instructions.

STATE TRANSPORTATION IMPROVENMENT PROGRAM
Project Nomination Funding Sheet

GENERAL

e Foreding Sheet provides a.datalisd view of the propasad project programming, ascnmpamdmthe
funding summary provided inthe Fact Sheet. The Funding smamwmwnamemmwof
fundlng that may be invoived In a project. [t deénesins the programming braataiown for each fmding source,
amfwaawwwmmmhmomnw:gm

The Funding ‘Sheet Is evallable for downkoad at titufivrw. et ca,covhaRiangoroa/atio.him in Wo dfferent
formats, one designed for the 2000 STIP project namination and the:other for amending the axisting 1998
STiP projects. Though the shasts are formatted o sult a majority of situations that may arise In.
noménating/amanding projects, & may be required to update them paricdicaily.for formatting purposes.
“Therefare, it is:strongly mcommended to dawnioad a néw copy ofthe Fact Sheet and Funding Sheet evary
time their use is warranted., After:edogtion ofthe 2000 STIP, the 1888 STIP pmjec! format will be removed
from the web sfte. The Input celis in the Fuodmg Sheet are pazsword pmd to prevent ecddental
deletion’ offom\atﬁng and the embedded formutas.

Apm)ectmaswmgSTlendsfora smaller Gistinct useable segment of an oversli larger projact Gieplays
only the funds contributing to the distinct ussable esgiment. If STIP funds-are used in such a manner that
the funds are not a distincl useable segment, then funding for the entire overall project must beidiapigyed.
Often, funding for lerger pto}eqf: may be splitinto smaller distinct ugeeble aegmants or ectivites for
progranming and constructionicontract award purposes. Caution must be used in displaying the vwious
fund sowves for these types of projeds so that funding is not double counted in the STIP.

lafonnaﬁonemdlnmemem Sheet tables must be nuibers onty (no eipha characters, and no ‘blanks'
or ‘spaces’ from the space-bas), Oﬂwwhememmwmubawmnotﬁrmonpmmdy sresulting In
lecorrect programvTing .

Fheprojettinformstiorsuch as County, Caitrans (CT) Oistict, PPNO, Region/MPO ID, lmpimnﬁng
Agency and Projeci Title mustmaich exactly th a inforimation provided on the Fact Sheet Referto the Fact
Shest instructions for datafie on thesa items. The groject description Informetion emtered on tha 1op of the:
first shoet wil automatically be'cairled overto abssguet pages ofthe Funding Sheet.

Dats '
“Date” Is the dete the anding Shoet was ﬁmt grepared or iater modifed. it Is the mout mcom Funding
Sheetmviabn date and ehould match the date of the Fact Shest

mmmmmwwrmﬁmangmbwwmmmmmm
is revised, The date Is used to distinguish the most recent nomination sMelmmmsubmlmza to.
engure the project is programmed with the most cuiment infoanatian submitied. |ncomect ddtes, or
m&dondad&wnmhlmmdp@eamm@mmmhmbﬂmsm
amandment to-comect the project data.

. The data only needs to be entered onlhe ﬂmaheelofthe Funding Sheet. The date is automatically
camisd overmsuosequeMpageaoﬂhe Funding Sheet.
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Local Assistance Program Guidelines EXHIBITR3-1

STIP Project-Nomination Fact/Funding Sheet Instructions

“Environmental Stw@es and Pentits (E&P)" aiso referred 10 as "Project Approvel and Envisonmentsl
Document (PARED)" for Caitrans projects, is programmed in the flecal ysar during which environrents)
studias will begin. For Caltrans projacts the costs are prograstimed In one fiscal year. For local:
projects these costs may be fisted In moie.than one fiscal ysar, as appropriate. ReﬁerbSecﬂmSO(a)
vawmw«mmswmmmmm

*Plans Spetificatiorm and Extimates (PS&E)" is programmed In the fiscal year during which these.
adtivitias will begin. For Celtrans projects the costs ara programmed n one fiscsi year. For focal
egency projects these costs may be kated In more than one fiscal yaar, as appropiats. Refer to
Section 50(a) Frogram Year for Cost Camarment’ oftlie CTC STIP guidelines forfurttmwomm

*Right of Way (R/W)", including Cattrana "Right of Way Suppoit (RAW SUPY)", [a programmed in the.
fiscal. year(s) during whic) Right of Way acquisilion (including utility relocation ) contiacts wiki be
executad. If the contacts are axscutad ina single yesr, the cost shall be programmed In that one
fisca! year. The costs may be progrmmed In more than one fiacal year, as appropriate. Refer to
SedbnSO(b)‘wanYearfurcomOwwhenb'ofﬁ\eCTCSTlP Gtﬁdoﬂneaforﬁmhumbmaﬂm
For Caltrana projects, STIP amendmente for R/W Cspiial and RAW Support are only pennmod in
conjunction with tha Annual Riglit of Way Plan. Refer 1o Section 67 "STIP Amendmants® ‘ofthe CTC
STIP Guidelines.

~“Right of Way Support (R/W SUP)’ ts usad only for pmjacas Implenientad by Caltrens. Fov‘all other.
implementing agencies, Right of Way SUppon costs a1 Inciuded In the Right of Wuy Capital
.component )

*Cormm«m(conr MM%M&W(OONSUP)‘ ispmgrarmnphme
fiscal year during which the coveuction contract(s) will be.advertised. Al construction costs that are
saz0dgtad With a Gingle conatruction contract should be listed In one fiscal yesr. !f a praject will have -
multiple contracts to be advertaed In dfferent Bacal yeers, then the consffuction costs (Including
Caltrana euppoft'costs) may be programmed.in awitiple years. Regardiasa of the length of tme'over
which the -construction costs wif: bé pald, the costs need to be programmed in the year fn which the
con&aetwwbeecmﬂsad ) -

“Construction Support: (CON SUP)' Is used-only for projec® Implementsd by Caltrans. For. all other
implemont}ng egendea Condui®i Support costs are nctudea in the Oonstmetion Capita)
component.

Al components must be fully fnged. Generally the ea?rue'r'edmponenu!. such es project deyelopment,
must be fully funded piior o programming Iater componants such as conétruction,

Inemdancewm Section 47 ‘Program Y ear for. Cost Componeta” ofthe CTC STIP Guidednss, all
programmed componem amounts must be eacalatad and roundad to thousands.

Elecal Years

nmmmmmntbmmmdmmlngmampﬂmﬁswyear Tha cost of each

project component wil be Rsted In the STIP noeerfier than in the State fiscal year in which the pasticiler |
project companent ¢éan be dsfvered. Since the 2000 STIP cover a falryear perdod (FY 0001 through
'FY.03/04) RTIP, ITIP and Grandfathared STIP funds may only be programmed In this four-yesr period.

Any progmmming ofsrlpﬁaudsbeymdmom-yearpemd of the STIP muat emain In the .

unprogrammed balance for programiving In a tater STIP cycta. Committed Non-STIP. omtﬁbumgﬁm
foryeambeyondmew'yeefpododafﬂwSTleaybomnﬁ:lnadlogeﬁnerlMoﬂwe‘O‘lOS*‘odwn
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EXHIBIT 23-1 Local Assistance Program Guidelines
STIP Project Nomination Fact/Funding Sheet Instructions

Anyaddwomiﬁmdsnooded beat not yet commitied for the. praject, maybesivownforﬁcalyoars FY
00/01 thraugh FY 07/08 and beyond.

Stste Stetues and Cammisaign palicles, such astie mqulremtmat etwimnmemﬂdeammmbe
obtalned priorloanalomﬂonofﬁmforngmofWaywqubmonorComtmcum and, tha
CmnmmlcnsMUsethndsMwmmprohMSTlPamenmmbmmpfogram
ywromehrmymmmmmhlﬂwammMywaem hava difpct bmpects
to project programywig .. These and other Commiegion paliclas as oullinad hy the Guidelines shoudd be
fully considared to ensure pragramming b the appropriete fiscal year(s). Therefora, the CTC STIP
‘Guidelines shaukl have beerrreed-amd-ufly understood Prior to preparation of the Funding Sheet, with
particular stiention to éections 43 "PToject Oesariptions® twough 67 "STIP Amendments”, ngrarnmlng
-ofSﬂIPﬁux!stbeMmlyameadhg thege sections.

“Program Cods” Is a mmmigmdbymmsm catwgorize different types of STIP profcl funded
‘through the RTIP, ITIP, ‘Grandfatherad' STiP, faderal Demo, STP-and CMAQ programs.

The Prugam Coda ls used by Caltrens for the Transgortation Accounting And Msnag f Systsm
(TRAMS), to alow & 1P projécs to be categorizad for Progrem énd project kacking pu . The
codss are to be assigned by the Caltrans Olstrict Offices, FactSheete’ maybesubmlttedmo‘na
Program Code, Ix it mist he entorned by Caltrans prior to CTC action. A list ofthe ‘FYQQNO .
‘SHOPP/STIP/Toll Bridge PmmCodes’Is avallable at: hiip:/Avww.dot.ca
Eunsiing Agency
Wﬂewwngmmmhﬂmpmwmmdmw itis
used only for Non. ST!Pﬁmdhgwmbmmtoldermyme eqencypmvwmgﬁwnmsnPﬁmdﬂorum
project:

Eund e
The*FundType" bﬂwWed&m&Mﬂdmmem it Is used to identify NowSTJPM
oonvfbuﬂmatnﬂiepmjod. .

For federal TEA-21 High Priority projects, the project ieatification-number shall be provided:

Within -régious resvesantsd by a Metropalitan Pianning Organiaation (MPO) the- tsiminologyt usad to
‘describe the FundTypoahaudbamasanaasthatmdhmefedemleWonlmpmvmm
Program (TiP). .

Comaents

The-*Comments” bax Is avalable to hickude any pertinent Information regarding the funding. For
the fund source may-be more fully desciibed, or If funde are: bdng reduced for a-particular

mmt.ﬂuemwnbrthemamonmmdbanmd

lfthaFuvmagShoeﬂsusedeowmem&nmﬁnemmanenwngpcobd,anyiamm"maudad
in the comments box dosa rot refeve the egency preparing the sheet from providing a STIP:Amendment
Roquest Letter with a detalied Summary, Background, [Explanation and othier pertinent kvfonnsﬂon o
suppoﬂﬂwpropmdmamﬁgdmge

Totals
The “Tota" figures ais formulaa that automaticay dispiay the sum of funding, for each compnnsrt over
diﬂmmt fiacal yeers. The Totai fiekis are protectad so that the fomwilas @ie not actidentalfy conupted
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Local Assistance Program Guidelines . _ _ EXHIBIT 23.1
i ‘STIP Project Nomination Fact/Funding Sheet Instructions

FUNDENG TABLES

To propaity pragram a projact In the STIP, ﬂ}mebasicmndingtabiesmustbempietad TlmE)daﬁng
Funding Tables show tha funds as cumently programmed. For new project funding nominations theas funds
‘wauld ba 50 The Proposed Funding tables show how the existing finds will be programmed fdflowing the
proposed changes. That is, the proposed funding tables are the resulfent fmding stafue afterthe
‘Commigeldn action. The Additonal Funding Table shows any atditional funding needs to compiste the
profect yet have not been commiited io the profect. The Pioposad Funiding Tables, along with the Addiional
WMTM » provide the Tots! funding picture for the cost, and are summad up In the Total Project

EGINNG FUNDING .
memwmvrabmmmmﬁngmmmmmwrmmm__
Improvament Program (RTIP), Interregional Trangportation improvement Program (111P), ‘Grartiathered”
STIP, and NonSTIP Contributions atready programmed for the project. As euch, these tables are
-almost exclusively used for emending existing projects.

“The RTP, TP and ‘Grarndfathared STIP funding entered kn these tables shali awurab&y mﬂoct the
curront fisiding stalus of the project as displayed in the latest *Report of STIP Balances - Cyunty and
Imm&ma ‘Shares” éa Mﬁod by any. auMquent amendmenta The Shara Batancea Riport Is
availabla on the Intemet at: oM

T he “Extsting Non-STIP Funding, Conlrbutions®. Tables dleplsymaexbﬁngaxmnmed P funding
for the projs@. For @ach non-STIP funding carmy®uBian, the agancy that propasas to the funds-
and the eotsce from where the agency propasea the funding, need 10 be Identiflad. Ifthere a6 more
than ohe sourca of non-STIP funds involved for a project, each of the find eousces muiatbe [dentified in a .

ssparate tabia,

AMMmofhomrSﬂPﬁmdlmwnﬁbuMMbewmdhmde
the funding i the etatewide datehase. Cantributors 4, through 12 are gvaliable on the third, through fifth.
page of the Fundig Sheet, if needed. If more then three ContriouEXs are aiifiad, the print ares of the
wasmwmuatmmwlmmemwm«m&

Ay changes fo the exlating funding must be explained brieﬂyinmeComnm box. If the Funding
Shest [s.submmitted as an attachment to a STIP Amendment Request, then the krfasmation tnctuded in
the cnmiments box doss not relleve the agency preparing the sheet from providing a STIP Afiendiment
Reques! Lettsr with a detafled Summary, Background, Expianaﬂmandomwpa&\emkwmm&m to
suppottﬂ\ewposodamend:mvaquest.

Ifacqumaﬁhasﬁmdspmgmwdlne pior STIP fiscal year, thefunds forﬂwatemnpcmntwlﬁbe
entared in the "Prior” cofurmn.

Iffmdhgforaglwnwmwbeamm@dhmmmne.&enmawm Is
disptayed in the Proposad Funds Table, and $0-is éntered In the Existing Funding Table under the
comresponding componants and fiscal years as the furis.eng being propaged. This is to hsip confim
thatthe funding ls being added for the ﬂrst tme forth!e project

Converssly, ife:dsﬂrvgﬁmmforamnﬁmdmlspropomtobemm“m then the.
existing:funding is displayed In the Exiating Funds Table,and $01s eecad ki the Proposed Funding
Tebbundermemnupmﬁngeompomntsandﬁowyemsawmnwmwm Tivia Is 10 help
mmmmndhubbdngdmed In i entirety:
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EXHIBIT 23-1 Local Assistance Program Guidelines
STIP Project Nominati on Fact/Funding Sheet Instruc tions

STP T Sheet instructions

The total cost of the "Existing RTIP Funda®, “Existing ITiP Funds®, end “Exixting Grandistiwred STIP
FM'TMbNW'STIP'QMWhNWNExh&quumoﬂhp
“Total Project Component Coste® Section of the Fact Sheet. The total cost of the “Existing Noa-STIP
Funding Contributnrg”, Tablee is the totsl ‘Other” amowwt dsplayed in the “Prior and Existing Funding”
COkmh'rouPlo]eaCompmomcom Saction of the Fact Sheet. The TCRP funds need to be
shown under Nan-STIP” fisda

PROPOSED FUNDING

The Propasad Fuswding Tables display the propoasd progranmed funds from the Regiral Transportation
ImprovemETProgram (RTIP), Intarregionat-Trarsportatiafirgsuvamant Program (TIP), ‘Grandfathered™
STIP, and Non-STIP Contributions-propossd-fortheproject. As such, thess tables meflect the proposed
funding of new project iy or iTthe cass of amendmanta, the revised funding compasitian of
the project, folloming approval of the poEmed ames iment-by-the-Cammimsion.

This table displays the propaed funding for the project for the given Asmd acurce. It identife the total
funds for eech componentof-tite project after the propoesd nominstian/amandment is approved. It s the
summation of the-fanding-6hown on the “Existing Funds™tabie-and-the-incrasseddecressa that is being
requasted. For example, If a project had $100,000 programmed in the curert RTIP for PSSE In the FY
00701+t $50,000 is to be 8dded to thia componentrthw-eams yeer, the “Existing R11P Funds®
coharn will show $100,000 for PSAE under 00/01 and the Proposad RTIP Funds® cokann will show
$150,000 (sum of the existing $100,000 end the $50,000 increassrequested) for PS&E under FY 00/01
Funds emoved from an existhwgcomponent will be handied In a simiar manner. If no change Is being
propased to any of the infarmation-trthe-"Existing Funds® table, the formation in the “Propoeed Funds®
tableshal be exaclly the-sama-as in the “Existing Funds” table.

it is important {o note the requramenta of "Full end Partial Fuxdhry” In section 15 “Progrmvaning Project
Camparents Saqeraisly of the Camenissinn adopied guidelings. This section aliowsa-preject to be
mogTTITet

wwww g sucihrascorsinuction or right-
of-way sl be progranmmed withoul the project dev slopmentorprelimismy engineering being
progeameed, &0 not needed-forthe' such cage,

thix-fact-sfmll be specified under-tw"comments”. Note that the Commission will program a project
component only If it inds that the component itself is fully funded, either from STIP funds or from other
comemitted-funds.

Nots that the amount of eny propoasd Grandfathered STIP funds shall not begresater than the
comasponding existing Granciathwr ed-STiP-farrds—As such, use of the "Proposed Grandfatiered STIP
Fonds*table-is limited torsocivections as to move the existing funding to-a-tater-fecalyearor-tor reduce
the existing funding.

Nots that changes to committed non-STIP contribating funds, or propoeais of new non-ST IP funding
contrtatiors, require a copy of the resclition or ordinance approvingsach proposal adopiad by the
agency with discretionasy authority over the funds. For Fedeml dacretionary funde, the commitment

may be by Federa) approval of a full funding gran agreaement or by grant approval. The TCRP fumds need
to be shown under “Non-STP” funde

tf funding for a piven fund sowns is baing pi opoead for the first time, then the proposed e Is
dispisyad in the Proposed F unds Table, and-36-ssntered in the Exdsting Funding-Tabie undgr the
coresponding Componernts and fiscal yaars as the funds are being proposed. This is to help confirm
that-the-nd@ng-is-being-added for the first i me for this project

Conversaly, if exisihyg funding for a given fund sowce is propased to be comoiaely deleted, then the
existing funding |8 dispiéyed In the Existing Funds Table;and-$0-is entsred in the Proposed Funding

- Trereportetion Programming Page12
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Table under the comesponding components and fiscal Yeass as’ am:dyaogrwmd Thzs tsto holp
confinn that tha fundh g Is belng Geletsd in is enlraty.

PROPOSED JOTAL PROJECT COST
The “Propoged T ofal Projact Cost” Table atthe top of page one of e Funding Sheet grovidis an
overview of tha tois1 fundirig propased for each component of the prifect. All the Inforination in this table
Is calaulsted automatically by sumuning up thé values in tha tebies for “Proposad RTIP Funia®,
"Pmposed ITIP Funds®, ﬁw&mm STIP Funds®, Propased NonSTIP OOMIMS', and.
_ Adtﬁima!Fmdtheeds Fora new.project that fs being naminated for the RTIP or ITIP, the
"Proposed Total Priject Cost" table displaya the tole! cost of the new project. When this sheet Is used
to.amen d an existing projéci, Ihbmmﬂmemmﬁwnmmwdﬁonofmem
_shoddmap:wmedmmoubeappiwedbymewm

" The amounts in the total colum of tivs tabls equal the amounts In: the “Totd* column of the “Total.
Psojact Component Costs™ Section of the Faict Sheet,

Fornew project Nominatons, the componant amounts in the wtal cofumn of this table equdl the sum of
the amounts in the 'Change In Funding® columns of the "Tote Pm}ect Component Costs” Sectian of the
Fact Sheet.

For STIP Amendments. thie component amounts in the total colurm of this table may or mgy not equal
the information provided under the “Change in Funding” colurva of tha “Tota Project Comppnany Costs™
Section of the Fact Sheet. The reason for thia is thatthe "Change In.Funding® columns display only the
actugl change for each Companent whersas the proposed T otal Project Cost table refiécts the fimdhg
status of each component after the- change9 ara 2pproved.

AD QINONAL FU
adbphyathosddmmf\mdhgneedamathaveboenwﬂodfor
the project buthave notyet bommmnm

Noie that components must be fully funded. If earfiar components are shown to have ad&ﬁdml funding:
needs that are not yet committsd, tha. later compamm cannot be progremmed | Into the STIP even lf the
later ones are fully fundsd.

Amounts entersd into the "Adéitional Funding Neads" table ere inciudad by formaa in the P;opoud
TotamejeetCost’tﬂ:leatthohpofpaguonaofme Fund&ng Sheet.

The component amounts In the total columi ofutaubbequaiﬂneemoummﬂn'roul'cdmmn of the
-’TotaiPm}eaaxnpmentCostonofmaFwStmt

CIC 5TIF GUIDELINES '
-mmnmmmbmwmﬁwwmmwmm ofthe”
Facth’mding SMeB TheGuldelhoa and templates of the F acUP\rdng Sheets arelocated at:
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Project St udy Report Guidelines

1.1

1.2

1.3

1.4

.5

1.6

1.7

2.1

2.2

2.3

JUL 12 2001
YRASPORTETION COMMSSIOW

CALIFORNIA TRANSPORTATION COMMISSION
Adoption of PSR Guidelines

Resolution G-99-33
Replacing Resolution G-99-30

WHEREAS.in accordance with section 65086.5(d) of the Government Code, the
California Department of Transportatlon (Department), in consultation with cities;
counties, reglonal transportatlon planning agencies, and county- transportanon
commissions, prepared Project Study Report (PSR)) Guidelines adopted by the
Commission on September‘12, 1991, and

WHEREAS the Guidelines. require updating because of changes in regulations,
policies; and statutes as a result of Senate Bill (SB) 45, and

WHEREAS the Department submitted revised Guidelines to the Commission on
July 14, 1999, and

WHEREAS the proposed PSR Guidelines provide the policy, standards, and
criteria the Commission expects that agencies will use in the development of
PSRs, and

WHEREAS in accordance with. section 65086.5(d) of the Government Code, the.
Commission is required to adopt the PSR Guidelines, and

"WHEREAS Chapter 783 of the Statutes 0f 1999 (AB-1012; Torlakson) has been

eriacted and requires guidelines for an expedited process through which projects
may comply with the requirement that a PSR be prepared:in order for a project to

‘be considered for programming in the STIP, and

WHERAS the proposed PSR Guidelines meet the intent of the provisions for an

expeédited process as required in AB 1012,

NOW THEREFORE BE IT RESOLVED the Califomia Transportation
Commission does hereby adopt the PSR Guidelines as proposed, and

BE IT FURTHER RESQLVED the adopted PSR Guidelines shall supersede the
PSR Guidelines adopted by the Conimission on September 12, 1991.

BE IT FURTHER RESOLVED that Caltrans will report to the Commission on a
monthly basis the number of PSRs that have been approved by the: Department
and the number of appeals that have been made to the Chief Engineer. The report
will include a. listing of the specific projects that have been appealed. Upon
receipt of the report, the Commission may mclude on a future meeting agenda, an
item to discuss an appealed: PSR..
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GUIDELINES
FOR THE
PREPARATION
' OF
PROJECT STUDY REPORTS

I. Introduction

On Septcmber 12, 1991, the Califiornia Transportation Commission adopted guidelines for
the: preparation of Progect Study Reports (PSR) pursuant-to Chapter 715, Statutes of 1990
(AB 2038). The purpose of the guidelines was to assure a consistent approach in the
preparation of PSRs cegardless of who prepared the document.

Chapter 622 of the Statutes of 1997 (SB: 45, Kopp— STIP Reform) was enacted on January
1, 1998 and .bas' modified programming fesponsibilities. for the State® Transportation
Improvemmt Program (S'I‘IP) Additionally, Chapter 783 of the Statutes of 1999 (AB
1012, Torlakson) was enacted on October 10, 1999 and prov:dcs provisions for an
.expabud process for projects to meet the requisement that a project study report be
prepared to be considered for STIP programming. - These guidelines have been preparedto
be consistent with these legislation and it supersedes the September 12, 1991 guidelines.

II. Applicability:

These guidelines shall. apply to all projects proposed for STIP programming through the
Regional Transpartation Improvement Progiam (RTIP) or the (ntznegonn’ Teansportation

t Program (ITIP). ‘Its purpose is to assiue a consistent and unifiorm approach in
the prepamation of Project. Study Reports and project Study. report equivalents once a
decision has been made to prepare this report. The decision to prepare a Project Study
Repoit is a cooperative effort betwesen the Caltrans Districts and their cespecOve regional
transportation planning agencies or county ‘tansportation commissions.

Addrtmnally, some regional transpotation. planning agencies or Counfy trmsponetion

cammissions may use the: SB 45 Planning Memorandum of Untkrmmhng MOU) to
provide-a, fmmewozk under which the Caltrans. Districts and regiobal Sraspocation
plamming agenciés. or. county transportetion commissions. will cooperatively work together
and commumicate throoghout the planning process and through completion of the Project
Study Report, while other regional tramsportation planning ageacies or county
transportation commissions may already have established ongoing procedures: for
coopertively warléng together in developing Project Study Reports.
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Guidelines forthe Preparation of PSRs Page2 of 7

II. Definition

Project Study Reports. and project study report equivalens are engineering reporte whose
purpose is to document agreement on the scope, schiedvle, and estimated cost of a praject
so-that the project can be coasidered for inclusion in a futire programming document such

as the STIP. (PSRs are also used by Caltrans for certim project candidates for the State

nghwav Operation and Protection Program (SHOPP) and the Toll Bridge Program and for
Cefain Ocally €undeq projects on the State highway systew.)

Ptogect Study Rzpom; are prepared for State highway projects. The format of a PSR: and

its content are cutlined in Caltrans Project Development Procedures Manual. Project study
report equivalents are. prepared for projects not on the State highway system. A project

study feport equivalent contains the same mformation required in a PSR, but need not be in
the same fonmat as a PSR.

Existing Law
Under State law (Goverument Code section 14529(¢)), the Stk Tmnsponanon

Improvement Program (STIP) is limited to projects submitted or recommend thraugh the
Caltrans Intrregional Transportetion Improvement Program. (ITTP) or a regoan’s Reg.onal

‘Transportation Improvement Program (RTIP). The law further provides that neither the

ITIP nor and RTIP may include a project without a Project StudydReport or project study
repoit.equivalent (Government Code sections l4526(b) and 14527(g)).

Chapter 622 of the Statutes of 1997 (SB 45, Kopp) provided the ‘Gramework to allow.

environmextal and desygn support components to be programmed in the STIP prior to-the
progranmming of right-of-way and cunstruction capital components. Chapter 783 of the
Statites 0f 1999 (AB 1012, Tarlalson) has further emphasized theneed and use. of thePSR
(Project Developmml Suppo;t) to faiz:llnnte the. su&us pmgmuf:\‘mnégr gg projects while

the requiremens. of completing a project report Ior Progiaguning
mngmtm These gmdehnesn;)?owde the use of Pro;ect Study Reports to program the
project developmient support componente. The PSR (Project Development Support) is the
appropdiate document for programming these suppart components.

Permanent STIP Guidelines have been -adopted by the Commission to assist Caltrans and
the regions-in the development of the.futare STIP and. to- provide: further guidance on the
zmplmhnon of SB 45.

Preparation and Review

For projecis on the State highway system, it is expected that during the development of a
project and the preparation of the Project Stdy Report, there is open and continuocus
conmunication between Caltrans, the spopsanng agency (lf applicable), and the regional
transportetion planning agency/oounty transporesbon commmission.

Caltrans will work coopm-anvely with the spoasoring local agency ard regional
determine  the

nnnspommon agency/county tmnspomuon commission to
appropriate- rogmmmlng strategy for the project. The Project; Stude/ Report (Prgject
Developmmt Support) shall be used to facilitate the programming of support costs to
complete the environmeoial process and/or the design phase ofaproject.
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Call:tans will prepare and approve Project Stady Repotts on the Stake highway syswm or
will review and approve Project. Study Reports pecpared by local agencies for projects
on the State highway system pursuant to Govemment Code section 65086.5(c)-

By statute, Caltrans is required to review.and provide consnents within 60 days of the PSR

submitsal by the local agency. Upon submittal of the revised PSR by the local agency,
Caltrans is required to complete its review within 30 days ‘This process is fepeated until
the PSR- is approved

For projects not on the State hlghway system, project study report equivalents will be
prepared by the local agency having jurisdiction on the local stmet orroad. Project study
repost equivalents. for these projects do not require review and approval by Caltrans unless
the. pxoposod project impacts the State right-of-way or facility. If there is.an impact,
“review will only be.on the- portion of the State right-of-way or ﬁv.,xlxly that. is

Approval Authority

Caltrans or local agencies .are responsible for approving projects proposed on State
highways or local streets.and roads within theirrespective jurisdictions, Speclﬁmlly

1. .Caltrans' will approve all Project Study Reports for projects. on the State
highway system.

2. The appropriate city or county will approve all project’ studs
equivalente for -projects. that are on a local street or.toad within its
respective jurisdiction.

Unlessthey are the lead agency for a project, regional transportion planaing agencies and
county transportation commissions do not apptove Project Study Reports or project study
report equivalenw. Regional transportation planning agencies and county transpontation

Cormmissions may, at their option, retan’ approyal authority for project study rfeport
* equivalenis

VIL

for -projecks off the State highway syskm. However, prior to

rogramming a project in the RTIP, regional on plaming agencies and coumity

transportation commissions are responsible to ‘that a Project Study Report or project
smfgy report equivaleot has been prepared and that the informnation coatained within ‘is
sufficient for nmgammmg Parposes. .

The PSR or project study report. eqmvalent is not required-to be submitted withi the RTIP
ot ITIP. However, the Commission or its staff may request copies of a project’s report to
document the project’s cost or deliverability.

Executive Review Committee

An Bxecaive Review Committee will be established in each District to ensure that the
project scope, cost, and schedule address transporitation needs and provide optimal traffic

saﬁety for those. who travel and work on the state highway system. Either
: altmns the sponsoning local agency, or regional ransportation-p. r/COwTty
transporiation commission may request that a project be reviewed by the District Executive
Revicw Committee. The Commitiee will assess whether the scope, cost and schedute have
been adequately identified and addressed in the Project Study Report
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The members of the Commitiee shall include the Distnict Division Chief for D , the.
District Division Chief for Plarning, the District Division Chief for Pro Ject'-

Management, acregional transpotietion planmng agency/county Yransportion canmmission
representative, and a local agency represenmtive. The regional transporiato n
agency/county transportstion CcaliMission 'mmentauve and. the local

agency
resentative shall be independent of the mgcscﬂ-p:?m-and will be appointed by the
gfstnct Director. The Executive Review Cgmmmu will make a final cecommendsation to
the Dlstnct Director.

InthewemthatmxescamotbemlvedﬁnmghﬁnsCommmee a final appeal may be

m@ade to the Deputy Director for Project Development (Chief Engineer) for
consideradion.

Caltrans wil on -a monthly basis to the Commission the number of PSRs that have
been xoved the Department and the. number of zpeals that have been made to the
Chief Engincer: "The report will include a listing of gmpcts that have been
appealed. Upon receipt of the repo1t, the Commmission may include, on a fiture meeting
agenda, an item to discuss an appmled PSR-

Intent

The California Transportation Commission intends that Project Study chons and project
study ceport’ ?ﬁ uivalents wil be prepared to the quality and breadth of exam'mation
necessur{ ne the s sthodﬂ and cost estimate of a project.. 'I'he Coinmission
that the process a requxmmcnts for PSRs-and project study report equivalents-he

as si O})le timely, and wotkable as pracn l’eglven that they must be. at the front
the pmJect development process, -depth envnonmzntal evaluation and
detallod They must provide a sound basis for courmitment o f future state fumding

and project’ dehvay A PSR or project study repo mva]eﬂt also -provides. a key
and propsed cost The

to ‘achieve consensus-on project scope
m also intends that PSRs and project stud' juivdents will not. forestall

preclude the prvgmnnnng of a o_wct Use of the Project Study Report (Project
Deveh pment | ) will enable the programming - of the project development support
components to enFmeenn g and environmental studies. to. proceed to evaluate the
ments- and feaSIbIllty of altermatives before a prefiecred altmative is selected for the
programming of right-of-way and constructi on capital cost.

Report Standards

Th Stud It Or project st t equivalent shall be | under the:
dxredne nﬁ:}a Ca lfRepom (egxstaﬂdp cy ;Qogmeer The document mmmped and
signed as such.

A Caltrans Project Manager will be assigned to every cafital outlay project on the- State

highway system, including project sponsared by a local agency. The Pioject Manager is'

the single focal point for the pm_)ect is.respangible for obmining cousensus on project

s;gpe, cost and schedule, and 1s ible for the delivery of a ?udlt ¥y project on ume
and within budget. The Project ger is résponmible for all project deveb
actmtm ffom project mitiation shrough closeom of the construction cuntract. Sii y,

for prajects mt on the State highway system, the responsxble local agency wi] assign a.

Project Manager or will designate the most knowledgeable about the project, who
shall be responsible for answering a% project-celated questions from Caﬁ‘m\s or the
Cammission:
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The PSR or project study -report equivalent shail mclndc at a minimum, the followmg
infiormation as appropriate to address the specific project:

Nesdand purpose forthe project

Background and project hiswary

Disamsion and analysis. of the alternatives (including. project costs) that
satisfy project need and pwrpose. The discussion. of alternatives should
include a Minimum Project AHemative. Project coste shall be summarized

in the pm ject components as follows:

Completion of all pesmits and envirenmental studies
Lrepacation of plans, specifications, and estimates
Acquisition of right-of-way

jon and construction mamagement and enginesmiag,
mcludmg surveys and inspection

For projects on the.State highway system, project component No. 3 and No.
4 shall be further distinguished as follows:

3a, Right-of-way capita)

3b.  Acquisition of right-of-way (support/soft: costs)

4a.  Coostruction‘capital

4b.  Construction management and engineering,’ mcluding siveys

and inspection
ystem plaming, including coondination and consistency with sksewide,

regnona] and local planning
Inventory of environmental escurces, -identification ' of potential
enviroomental issiics and anticipated environiental processing type.
Potential ‘mitigation rerjisrements and associated. costs. should also be
identified..
Dw:nptlon of potential bazardous materialsAwaste problems and potential
mitigation or avoidance. Associated costs should also be identified.
Identification of the potential or propased sources of -funding, project
funding eligibility (e.g., “Federal aid eligiible™), discussion of
implementation, and the tentative delivery schedule of the sugmﬁcant
milestones: ‘Significant milestones include:

Start Bnvironmental Studies

Draft Enviroumental Document

Fmal EnwmummmlDoannent

Design Engineering
Com%lenon of Plans, Specifications, and Estimates
Start Right-of-Way Acquisition

Right-of -Way Cectification

Ready to.Advertise

Start Coustruction (Costract Awand)

Project. Completion .
Identification of the potential programming and funding of the project

Appropriate attachments (i.e., maps, advance planning studies,
cost esnmatem)

Project Nomination Fact Sheet as described in the STIP Guidelines shallbe
included asan attachment, Temuplate for this Fact Sheet may be found on the
Intemnet at: htip://www.dot.ca,gov/hg/uansprog/stip:htm.

f‘S*’.N'-'
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.included in the PSR or P

Page 6 of 7
Cost Estimates

'I'he Pro_pct Study Rzport (and equivalent) cost estimate is to be based on preliminary-
pre

level engineering; but néeds be to the level of detail that, when considering the project for

programming, will provide a reasonable: approximsation of the funding and swff resouices

that will be needed to deliver the project within the pmposad schedule as outlined in the

Pro_yect costs shall be: Surmnariz=d in the project components-identified above in “Report
Swmndards”. Alough a Project Study Report or project study report equivalent may focus
on the: project companents proposed for programmang (i.e., “completion of all permit and
environmental studies”), a reliminary cost.estimate for all project coaponents must be

g R equivalent. This will enable the regional transportation
planning agencies, county ranspomation Cormmnissions, Caltrans, and the Commission to
evaluate futuze program needs for construction compared. to anticipated future program
capacity.

In preparing. the capital cost esumates, the degree of effort and detail for each study is

.expected to vary depending on the caswplexity ‘and sensitivity of the issues; A’ cost

breakdown for each. of the magor elements (ie., roadway, structures, uhlny relocation,
right-of-way acquisition, etc.) of the project must be. provided. A contingency. factor to
cover unanticipated items of work or cost increases may be applied. Generally, a factor of
25% is acccptable. However, a hngbcr or lower percentage may be used, if justified. In
addision, the accuracy of cost estimiates is vsually less for PSRs which ‘involve project-
development. suppot (also known as. *PSR. (Project Development Support)") than it is for
standard PSRs or PSR equivalents.

Documeats Meeting Report Standards

Although 1egional Tansportabon plamming agumaes and county tansportation oonnmssmns
who are responsible for the programming of projects in the RTIP may, at their
adopt additional standards, policies. and procedures for projeck off the State hi way

system, the use of the followmg documents meets the above-mentioned report.

: O < K3 C PG i lew ex . .
%M]_,E This is Iﬂg standard for all pmJecta pmposed on the State
way system xegaxdless of'who prepares the docurpent or js the
spousor. Caltrans may in the fatize malee changes to'the PDPM wlnch are.
technical in nature: Technical changes o the PDPM whlch relate to project’

study reports: will be ghared with Commission staff. Changes to policy
require adoption by the Cocumission,

For retrofit noise barier pquech the Noise Bamier Scope Summary
Report (NBSSR) outlined ‘in Caltians Project Development Procedures
Manual lsanappmpnmcdocmnem.

The Caltrans Project Development Procedures Manual can be found on the
Internet at: hitp://www.dot.ca.gov/hg/oppd/.
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! QMM@LA&M& Enmsl Mm

and is eqmva!mt to the Prqect Study eport Agena&e may also, at thmr
option, adopt Caltrane’ Project Study Report:for use.on projects that are not
onthe State highway Caltrans may in the fuhwe malee changes to the
LAPM which are | ical in nature. Technica) changes to the LAPM
which telate to pro ject study’ report equivalents will be thared with
Cormmission shaff, to policy require adoption by the Commission,

The Caltrans Local Assistance Psociures Manual can -be found on the
Intemet at: http://www.dot.ca.gov/hq/Lacal Progsams/,

j : abilitat] ‘This: document is an

te domman for pavernent rehabilitation projects proposed off the
MWW syScm and canbe used by agencies at their option. This PSR
formiat was transmitted to all Regional Transportation Plamming Agencies
and County Transportation Commissions in a letter dated Decembez 8, 1998
flom ‘Mr. Robert L. Buckley, Program Manager, Design and Local
' It can  also be found on the Internst at:

Programs.
http://www.dot.ca. govihq/LocalPrograms/.

4, M&Mﬂ_& The Comtrission’s Uniform Transit
Application is the appropnate document fior transit projects.

5. EL._M An application prepared in accordance with the
Commission’s Trnsportation Enhancement Activities (TEA) progmm
guidelines is the appropriate document for TEA projects.
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LOCAL ROAD REHABILITATION
PROJECT CERTIFICATION

Local Agency Letterhead

To: (Regiom | Trars porta tion Planning: Agency’) Date :
(Address)
The City/County.of __ submits the following local 1oad reha bilitation project: for- certifica tion that

.. P TN L A T . o . N N
the project s in.compliance with California Trans portation. Commss ion guidelines.

Proj'__ect Des c_:ripﬁon_:c . c e c
-Local R oad-Fazility . Rembilita tion Strategy | Service Life
Street/Road From -«----zemnz- (Pavement, drainage [ PPNO | (Resurfacing, chip seal, (Years)
10 —--enm= S structure, bridge; cut sel coat, restoration: of
slope, embankment, exs ting facility, etc:)
etc.) ' '

The project listed-above meets the following standards:

e The'type of work is eligible for local road reha bilita tion, and excludes routine maintenance work, as described in
Sectlon 11-D-9, “Eligibility of Relabllltatlon Projecs” of the Procedires fot Administering Local Agency Grani
projects in.the State Transportation Improvement Program.

e For pavement rehabilitation, the estimated number of years the work will extend the service.life of the facility s
documented in-a PSR or equivalent S|gned by areg tered civil engineer.

e Pavement -reha__bili&i tion strategies with less than 10 years service life have been determined by a Pavement
Mama gement System (PMS) to be cost. effective and have a service life of 5 years or more. (Attach PMS
certification if appropriate.)

¢ Thework-does-notdegra de any'e_xk ting safety or geometric aspect of the facility,

City/County SigriatUre'__ c c c Title:

Regional Transporta tion Planning Agency/County Tra m'g_ ortation Commis ion Certification:

The (Reglonal ‘Transportation Pl nning Agency/County Trams porta tion  Commission)
certifies the projects I'sted above meet Californa Transportation Commiss ion guidelines.

Signature ¢ c.¢ ¢ __Titleg ¢ Datelg ¢ ¢ ¢
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PAVEMENT MANAGEMENT SYSTEM (PMS)
CERTIFICATION

STATE TRANSPORTATION IMPROVEMENT PROJECTS

Local Agency Letterhead
To: (Regional Trans portation Planning A gency/County Trans portation Commission) Date :
(Address) PPNO:¢ _
Project Des cription :
The City/County of ¢ certifies that it lias 4 Pavement Management System (PMS) and the project

meets the criteria described in Section 23 2 of of this-chapter. A system-must be.in place to meet standards for pavement
rehabilitation projects programmed inthe STIP

The system was developedby ¢ ¢ andcontains, ata mi_niim'lm,_ the following elements -

Inventory of all existing pavements under the City/County jurs diction.
Centgr'lin'e';miles: cC C C

Total lane miles (or equivalent-units)c ¢ ¢

The last update ofthe.inventory was complétedc ,20_
Identification of sections of pavement needing rehabilitation

Total [ane miles (or equivalent unit)

U

Estimate of the cos tto rehabilitate deficient sections $¢ c

A procedure to identify rchabilitation strategies that are cost effective

(Briefly describe it on anattached:sheet)

You may direct any questions regarding the system to c . Ccg c at .
' (name) (phone number)
Signature ¢ ¢ _.¢ Title:¢ __c .
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NOTICE OF AB-872 PROJECT START FORLOCAL STIP PROJECTS

Local Agency Leiterhead

To:  Caltrans District Local Assistarice Engineer Date:
(address)
'Sub_ ject: AB 872 Notification of the Start of Reimbursable Work Prior to Allocation

The (local agency name) hereby notifies the Califomia'Department- of Transportation (Caltrans) that work will
beginon] ___ 11 I(adate not to exceed 12 months prior to the expected allocation date), for the
following project:

'PROJECT PROGRAMMINGNUMBER (PPNO):1 1 1 1

PROJECT PHASE(S), PROGRAMMED AMOUNT(S), AND PROGRAM YEARS INCLUDED IN. THIS
NOTIFICATION

PROJECT DESCRIPTION

Choose one of the following two paragraphs:

Federal funds are involved for this project. The “RequeSt for Authorization to Proceed” package is included as an.
attachment to this notifi cation (or:-was submitted to the district onl _, or: will be submitted to the
districtby D

State-only funds are approved for this project pursuant to the current “Project Funding Policy” (or: pursuant to an
exception granted on )

_:In--beginning reimbursable work prior to allocation, (local agency n'a’me_'-) understands-that reimbursements will be:
made by the state, subject to annual appropriation by the Legislature, if all the following conditions.are met:

e The California Transportation Commission (CTC) makes an allocation for, and Caltrans executes a program
supplement agreement for; the project.

* Expenditures made by the local agency.are eligible for reimbursement i in accordance with state-and federal
laws-and procedures. In the event that expenditures: made by the local'agency are determined to be ineligible;
the state has no obligation to reimburse those expenditures.

= The local agency complies with alllegal requirements for the project, including, but not limited to,

authorization by the Federal government, if required, and the requirements of the California Envnronmental
Quality Act(Division 13, Section.21000) of the Public:Resources Code.

Signature of Local Agency Representative
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Local Assistance Program Guide lines _ _ EXHIBIT 23-N
Funding Allocation Checklist (L.ocal Highway Project s)

PPNO:__ ¢ ¢ ¢ ¢

EA: ¢ ¢ ¢ ¢

~ (BriefProject Desc.)
O Reimburs able work was started
priorito this request for allocation.

. JFUNDING ALLOCATION
CHECKLIST

LOCAL HIGHWAY PROJECTS

B. This checklistis to be completed bythe local agency and attached to the Request for Funding Allocation. (Not required
for PPM.and RideshareProjects.) '

C. Type of Project

O New:Highway Facility O ‘Storm Damage Repair
O WidenExistingFacility O LocalRoadRehabilitation
O Pedestran-and bicycle facilities O Reconstruction (See Section III.A:3 of Procedures for
O Soundwalk: definition) (describe)
O Grade separation O Trams portation system managerment
O Intennodal facilities O Safety -
O Other (describe) ¢ c_.C . c_.¢ €l G C ConC Com
Fund Allocation Summary
20__ STIP (as amended) Fuaid Allocation
Regional Improvenient Program

Project.Component Armount Fscal Year Previous This Reques't Total
Environmental Studies & Pennits. ~ $ / 3 $ $
Plans, Specifications & Estimate $ / & $ $
Right of Way $ i 1|8 3 3
Construction $ / 1s__ $ e

Total §. $ $ $

D. HIGHWAY FUNCTIONAL CLASSIFICATION
(Check-appropriate box)

E.__Eligible for Federal-aid

O Urban Principal Arterial O Rural Principal Arterial

O Usban Minor Arterial O RuralMinor.Arterial

O Urban Collector ‘O ‘Rural Major Collector

Ineligible for Federal.aid

O Urban Local O Rural Minor Collector
O Rural Local '
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EXHIBIT 23-N Local Assistance Program Gui delin es
Funding Allocation Checklt st (Loc al High way Projects)

STATE-ONLY FUNDING A PPROVAL

1. Indicate type of "fu_ndirg__ _
3  Federal/State (Skip-to question No. 5)
O  State-only

2. Is the State-only funding approved?
O Ye
O No

Ifyes, indicate thetype ofapproval and then skip to question No. 5
‘O  Project included in an approved projects. list (attach approved pro;ects list)
O 1998 STIP Projects Flagged for State-Only

O Graridfathered Projects — '96 STIP '

O Projects Granted SOF
Capital project under $750,000 (total amount programmed for all components in the STIP)
State funds ws ed to match federal funds
Granted state-only funding exception. by Caltrans after publication of the currenit approved projects list (attached
copy of approval)

ooo

3, Isthis a local road rehabilitation project equal to or greaterthan $750,000 identified in the 1998 STIP A ugmentation?

O Yes '

O No _
In accordance with Commision policy; state-only funding was to be provided for all rehabilitation. projects identified in
the 1998 STIP Augmentatlon, regardless of cost. However, this'was not a commitment that state«only funding would be
available at the time of allocation. If the arnisweér to this question is “Yes”, attach s pecific reasons why federal funds
should not be used on the project at this time.  See the current “STIP State-Only Fundmg Pohcy”
(www dot. ca.gov/hg/trars prog) for evaluation criteria Caltrans will cors ider before approving this request..

4. If the answers to questions 2 and 3 are both “No”, complete the Checklist and submit the “Reques t for Exception to STIP
State-Only Funding Policy” form, for approval by the Commission. (Regional Trarsportation Planning Agency

concurrence required.)
LOCAL _ROA D REHA BILITA TION PROJECTS

5. Ha the Regional Tramsportation Planning Agency (RTPA) certified that the project meets the standard for
re¢habilitation?
O Yes:
O No
If“Yes”, attich-copy of Local Road Rehabilitation Project Certification and'skip to next-section.
If*“No”, thls Request for Funding Allocation will not be processed unitil the Certification i is provnded

DELEGA TED ALLOCATION AUTHORITY BY CALTRANS

6. Is this Request for STIP Funding Allocation eligible.for approval by Caltrans?
O Yes
O No

If“Yes”, indicate type of eligibility

O Local road rehabilitation

O Project development component <$1.5 million
‘0 RSTP/CMAQ/TEA match reserves-

Note: For local road rehabilitation pro jeCS the RTPA must certify project is in compliance with Commission gu1delms
“prior to Caltrans précessing of reques ts for funding -allocations. Attach copy of Certification..

7. Has the project description or scope changed from the Project Nomination Sheet?
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LocalAssistance Program.Guidelines EXHIBIT 23-N
Funding Allocation Che cMist (Local Highway. P rojects)

O Yes
O 'No

8. Will this request cause -t_he Tatal Allocation to exceed the amount pro_gr_ar_nmed"ffdr any component?
O Yes

O No

9. Will this request require a funding advance?
O  Yes ¢ RightofWay Eonstruction
O No

If the answer to questions 7, 8, or 9 is “Yes”, the “Request for STIP Tunding: Allocation” may require approval: by the
California Transportation Commnssnon Regardless ‘of the type of project, advance allocations must include written
concurrence from the Regional Transportation Plannmg Agency, (Note: A Commission Resolunon allows Caltrans to
advance projects eligible for delegated allocation by up to two fiscal years.) Rightef:Way and Constructlon allocations for
local grant projects other-than match to federal. funds or for local street and road rehabilitation projects require approval by
the Commission.

ENVIRONMENTA L. CLEARANCE REQUIREMENTS

10. Is this request limited.to funding for the Envifonmental Studies component?
O  Yes '
O No |
If“No”, a completed" CEQA Erivironmental Docum_e_nt is required.
For certain types of projects that do not result in either direct or indirect change in: the physical environment, a forinal
CEQA document may not be needed..An examp]e of this type of project is msta]lmg bicyg¢le racks on buses.- Consult
Caltrans Env:ronmental office for interpretations.

IL Is this request for a project with any federal. funds (STIP or non-STIP)?
O Yes
O No _
If“No”, skip question 12, a NEPA Environmental Document is not required.

12. Is this request for Rightof Way-or Construction. funding?-
O  Yes
O No
If“Yes”, a completed NEPA Environmental Document is required.

CONSULTANT CONTRA CT PREAWARD A UDIT REQUIREMENTS

13. Will conisultants perfiorm‘any portion of the work on the requested component?
O Yes '
O No
If“Yes,” answer the following questions.. If“No,” skip to #15.
Any contracts >$250,000?
O Yes
O No _ _
If“No”, Preaward audit not required, skip to question #15..

14. Status of the audit-
O Comp]eted (attach “Audit Dis position” letter)
O To be completed by Caltrans.(“Preaward Audit Request Let ter” mustbe:sent to-DLAE).
O Tobe completed by local agericy or hired-Certified Public Accountant at a later date. Submiit*“Audit Disposition”
letter to the DLAE_ prior to entering into a contract with the consultant(s).
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EXHIBIT 23-N _ Local Assistance Program Guidelines
Funding Allo cation Che cHist (Local Highway Projects) '

ESTIMATED TIMELY USE OF FUNDS DEADLINES

15. Requested Funding Allocation Approval date

16. Is this request for Project Development.costs (Environme ntal:Studie s or PS&E)?
O Yes '
O 'No
If“Yes”; comiplete the following:
Estimated expe nditure deadline for this project development allocation:c
(Enter June 30" of the en d of the second fiscal.year after the requested approval date) Expenditures after this.date

will not be reimbu rsed and no adj ustment will be made'to the. county share balance for the unchre xpendi ture
unless.the Commission extend s the deadline,

17. Is this request for Right of way costs?
O Yes
O No
If*“Yes”, complete the following:

Estimated expenditure-deadline for this right of way allocation:c ¢ ¢
(Enter June 30™ of the end.of the second fiscal.year after the requested approval date)) Expenditures after this date
will not be reimbur sed and no adjustment will be made to the county share balance far the under-expen diture
unless the Commiission extend s the dea dlme_

18. Is thisrequ est for Construction costs?
O  Yes
O No

If“Yes, complete the following:

Estimated-award deadline for this allocation; (date)

(Esiter the date'thatis 12 months after the date of the requested -approval date.) If the project.is niot awarded by this
dae, the funding will be r_esunded with no adjustment to county shares unless the Commission extends. the
deadline. '

Based on therequested funding approval date shown abové, we estimate.that we will award a contract for this project on
c ¢ (enterdate) and complete the-contract on c(enter date).

Estimated expenditure deadline for this constructlon allocation __c c__  (Enter the'date-that is 36 months after the

estimated award date shown above) If itis estimated. the.contract Wil not be completed and accepted by this date,
atta ch justification for'the extra time requ ired to comple te the contract.

REGIONA L TRANSPORTATION PLANNING AGENCY CONCURRENCE

19. Will this request require- approval of an exception to thepolicy described-in the current Commission- adopted “STIP
State-Only Funding Policy?” (Question 2)
O Yes
O No

20. Will this request. change the project: description, scope, exceed the amount programmed, or require an-advance?
(Questions 7, 8'and 9)
O Yes.
O No-
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Lol Assistance Program Guid elénes o EXHIBIT 23-N
Fuading Allocation Che cklist (Local Highwa y Projects)

21. Has. the Regional Transportation Planning Agency passed -a resolution requiring their concurrence.on all requests for
STIP funding allocations?
T Yes
O No

If the answer to question 19,20, or 21 is*“Yes”, the RIPA must sign the “Request for Funding Allocation™ form.

Prepared by Date c Phone:No.

Title
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Local Assis tance Program Guidelines EXHIBIT 23-0O
Regquest for Fuding Alldeation (Local Highway Projects)

REQUEST FOR FUNDING ALLOCATION
LLocAL HIGHWAY PROJECTS

Local Agency Letterhead

To:. (DLAEName) Datec.
District Local Assistance Engineer
Caltrarns, Office of Local Assistance PPNO:¢c ¢ c
(District Address) EA: c
i (Brief Project Description)
(Location)
(County)
Assembly District: ¢
Senate District:
Dear (DILAE Name) '

We request that [the -California Trarsportation Commission or Caltrans] (indicate approval authority per Checklist
instructions) allocate (total dollar amount of this request) t) of Regional Improvement Program-or :Interregional Improvement
Program funding for this project.

Project Des cription:

Enter description of project location and s cope from Project Nomination Sheet

A. Fund Allocation Summary

roject Component Fund Allocation
(This Request)
Environmental Studies & Pérmits . 3
Plans, Specifications & Estimate s
Right of Way 3¢
Construction $
Total 3¢

B. Total Project Funding Plan by Fiscal Year
‘List all funding sources and anticipated fund usage by year. If there"are any fitnding conditions, describe type of
conditions, ie. proportlonal split of funds across all components, STIP funds first, etc.

(If ‘attached Project Nomination Sheet includes this. detail and it-is stili current, it is not necessary to repeat the
infonnation here:)

C. Type of STIP Funding
Indicate type of STIP funding required. (Federal/State or State-only)
D. Regquest for Additional STIP Funding

If th'xs_ request exceeds the amount programmed for any component, provide jis tification and the following information:

Additional finding required $ c c ¢
County reserves available $ ) _
County share-advance required ~ $ (If county reserves are inadequate to fund the shortfall)

E. Requestfor Advance of STIP Funding

If this request forfunding is for STIP funding programmed in a future Fiscal Year, provide justification.
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EXHIBIT 23-0 Local Assis tance Program Giiideline s
Request forr Funding Allo@ tion (Local Highway Projects) '

F. Status of Project

1) Compietion of Environmental Document;
CEQA - Describedocument type and date. (Required for all components except ¢nvironmental studies)
NEPA - Describe document type and date. (Required for Right of Way and Construction, if applicable)

2) Right.of Way Certification:
If this request is for Federal Construction ﬁmdmg, indicate the date right of way has been. certified (or will be
certified) for the project.

3) Constuction
If this request is for Construction fundmg, whether project is ready to advertise (or the date the project will be ready
to advettise.)

G. Timely Use of Funds

We request that [the Commission or Caltrans} allocate these funds [at the meeting or by
.] (use appropriate wording per Checklist instructions) '

(indicate the actual date. that work- on the project component commenced, if work on this component started pn'or to
allocation as. allowed by the provisions of AB 872.. Eligible work with costs incurred-up to 12 months before-allocation will
be reimbursed subject to the limitations described in Section 23.3, Chapter 23:of the Local Assistance Program Guidelines.)

H. Local Agency Certification;

This Request for Funding allocation"has been prepared in accordance with: the Procedures Jor Admzmstermg Local Grant

Projects in' the State. "fransportation Improvement Program (STIP) 1 certify- that the inforination provided in the attached

checklist is accurate and correct. 1 understarid that if the required mformatlon has.. not been provided this form will be

returned and the- fundmg allocatlon may.be delayed. Please advise:us as soon.as the fund allocation has been approved. You

:_may__dlrect any questionsto _____ at.
(riame)’ (phone number)

Signature c. ¢ Title: c_ ¢ c_c ¢ __Date__ ¢ ¢ ¢

1. Regional Transportation Plarining Agency/County Transportation. Commission Concurrence;
(See attached Request for Funding Allocation Checklist for requirements:)

Concurred

Signature ¢ _ c ——e _____Datec c

(Title) (Agency/Commlssmn)

). Caltrans District Local Assistance Engineer Acceptance:

I have reviewed the inforination submitted on the. Request for Funding -and agree- it is. complete and has been prepared in
accordance with.the procedures outlined in Chapter 23 of the Local Asszstance Program Guidelines.

Signature c_ cC ¢ — Date: c
' (Title)

Attachments:

- Project Nomination sheet

- Funding Allocation Checklist

- Others (as required, ie., statconly funding exception approval, Justification for construction deadlines longer than 36
months, Preaward Audit.Request, Audit DlSpOSltlon letter, ‘State-only Finance Letter, Local Road Rehabilitation' Project
Certlflcatlon. etc.)

Distribution: (l) Original+ 1 copy to DLAE )} copy to Regional Planning Agency/Couinty Transportation Commission
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