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BRIDGE CONSTRUCTION MEMO 2-19.0 
SECTION 2-MISCELLANEOUS 

INFORMATION AND 
INSTRUCTIONS 

October 15, 2001 
Page 1 of 21 

Administration of Special Funded Projects 

Introduction 

Local Agencies, such as a city, county, or private entity, may enter into an agreement with the 
State of California to provide improvements to a State highway within the State right-of-way. 
Generally, when these projects are funded entirely by the Local Agency, the Local Agency will 
administer the design and construction of the project and the State will provide oversight of the 
work administered by the Local Agency under the terms of a cooperative agreement and/or 
encroachment permit. When these projects are funded with a combination of local and State 
funds, the responsibilities for administration of the design and construction of the project will be 
shared under the terms of a cooperative agreement and/or encroachment permit. 

In general, projects that are special funded in the amount of $1,000,000 or more will be 
performed under the terms of a cooperative agreement and an encroachment permit. Projects that 
are special funded in the amount $1,000,000 or less will generally be performed under the terms 
of an encroachment permit only. 

Types of Projects 

Types of special funded projects include the following: 

• Local Sales Tax Measure Projects: Includes projects with funding of 100% from local 
sales tax revenues with estimated construction costs greater than $1,000,000 that are in 
the State right-of-way, but not in a State programming document, such as the STIP or 
SHOPP. These projects require a cooperative agreement and an encroachment permit. 
State construction contract administration responsibility is usually limited to oversight, 
depending on the terms of the cooperative agreement and encroachment permit. 

• Locally Funded Projects: Includes projects with funding of 100% from local funds 
(other than sales tax revenues) with estimated construction costs greater than $1,000,000 
that are in the State right-of-way, but not in a State programming document. These 
projects require a cooperative agreement and an encroachment permit. State construction 
contract administration responsibility is usually limited to oversight, depending on the 
terms of the cooperative agreement and encroachment permit. 

• Privately Funded Projects: Includes projects that are sponsored by a nonpublic agency 
with estimated construction costs greater than $1,000,000 that are in the State right-of-
way. These projects require a cooperative agreement and an encroachment permit. State 
construction contract administration responsibility is usually limited to oversight, 
depending on the terms of the cooperative agreement and encroachment permit. 



  
 

       
  

   

B R I D G E  C O N S T R U C T I O N  R E C O R D S  & P R O C E D U R E S  M A N U A L  BCM 2-19.0 

PAGE 2 OF 21 
10/15/01 

 
 

  
 

 
   

 
 

 
  

 
 

 
  

  

 

 

 

 

 
 

   
   

   
  

    

   
 

 
  

 
  

  

  
   

 
 

  
  

 
    

  
    

  
  

 

• Toll Road Projects: Includes projects that are sponsored by a nonpublic agency that are 
in the existing or future State right-of-way. These projects require a cooperative 
agreement and an encroachment permit. State construction contract administration 
responsibility is usually limited to oversight, depending on the terms of the cooperative 
agreement and encroachment permit. 

• Jointly Funded or Cooperative Projects: Includes projects that involve combinations of 
special funds and State funds with estimated construction costs greater than $1,000,000 
that are in the State right-of-way. These projects require a cooperative agreement and an 
encroachment permit. State construction contract administration responsibility depends 
on the terms of the cooperative agreement and encroachment permit. 

• Encroachment Permit Program Projects: Includes projects that are 100% funded and 
constructed by either a Local Agency or private developer with estimated construction 
costs of $1,000,000 or less that are in the State right-of-way. These projects do not 
require a cooperative agreement, but do require an encroachment permit. State 
construction contract administration responsibility is usually limited to oversight, 
depending on the terms of the encroachment permit. 

Responsibilities 

The Headquarters Encroachment Permit Office in Sacramento is responsible for implementing 
policy and procedure for providing oversight of the administration of projects by local agencies 
that require an encroachment permit. This office develops the various encroachment permit 
forms and is responsible for maintenance and updating of the Caltrans Encroachment Permit 
manual. This office also maintains a Caltrans Internet website (address: 
http://www.dot.ca.gov/hq/traffops/developserv/permits/) that contains additional information, 
including the Caltrans Encroachment Permit Manual and various Encroachment Permit forms. 

The District Encroachment Permit Engineer has overall responsibility for administration of 
projects that require an encroachment permit. For the purposes of administration of 
encroachment permits, the District Encroachment Permit Engineer is referred to as the “State’s 
Representative”. However, for capital projects involving structure work, the District 
Encroachment Permit Engineer will enlist the assistance of the Districts and the Division of 
Engineering Services to administer or provide oversight of the administration of the construction 
of these types of projects. In these cases, the District Construction Oversight Engineer represents 
the District Encroachment Permit Engineer and acts as the “State’s Representative” on the behalf 
of the District Encroachment Permit Engineer. 

Generally, a design consultant under the administration of the Local Agency prepares plans and 
specifications for these projects. These plans are reviewed and approved by Structure Earthquake 
Engineering and Design Support, Office of Special Funded Projects (OSFP) prior to project 
advertising. The identity of the OSFP Liaison Engineer is shown on the lower left corner of the 
project structure plans. The Liaison Engineer has responsibility for design oversight of the 
structures portion of the plans. The Liaison Engineer provides oversight of the consultant’s 
design support during the construction of the project. Any changes to the plans made during 
construction must be reviewed and approved by the Liaison Engineer. 

http://www.dot.ca.gov/hq/traffops/developserv/permits
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The Offices of Structure Construction participate in cooperation with the District Construction 
Oversight Engineer in the administration of the construction of special funded projects when the 
project includes structure work. 

Forms 

Form TR-0120, “Encroachment  Permit”: The  Encroachment Permit is submitted to the  
Caltrans District Encroachment Permit Engineer by  the  Local Agency. Submission and approval
of the encroachment permit is  required by statute  before a Local  Agency can  begin any work in 
the State right-of-way.  Items on this form that are  of interest to employees  of  the Offices of 
Structure Construction include the “Permit No.”  and the checkboxes for  “As- Built Plans  
Submittal Route Slip for Locally  Advertised Projects”. Refer to Attachment No. 1  for a sample 
of this form.  

 

Prior to advertisement, the Encroachment Permit is submitted, along with the construction 
contract plans and specifications, to the District Encroachment Permit Engineer for review and 
approval. For projects with capital improvement work involving structures, the Encroachment 
Permit also includes the General Provisions and the “Structure Work” special provisions. The 
“Structure Work” special provisions contain requirements for contract document submittal and 
project completion record submittal. The “Structure Work” special provisions are contained in 
Attachment No. 6. 

The District Encroachment Permit Engineer will notify the appropriate Area Construction 
Manager when an Encroachment Permit for construction of projects with capital improvement 
work involving structures has been submitted. 

Form TR-0129, “Progress Billing/Completion Notice”: The Progress Billing/Completion 
Notice is used to report the status of the work that requires an Encroachment Permit. The 
District Encroachment Permit Engineer or District Construction Oversight Engineer shall fill out 
this form whenever the fieldwork at the site is complete, the final project completion records for 
structure or roadway portions of the work have been submitted, and when the completed As-
Built drawings for structure or roadway portions of the work have been submitted. For projects 
with structure work, employees of the Offices of Structure Construction may be designated as 
representatives of the District Encroachment Permit Engineer. However, this is usually the 
responsibility of the District Construction Oversight Engineer. Refer to Attachment No. 2 for a 
sample of this form. 

Form TR-0130, “Encroachment Permit Report (Diary)”: The Encroachment Permit Report is 
used to report inspections of the work performed on an oversight project. Employees of the 
Offices of Structure Construction who perform oversight of construction contract administration 
shall use this form to report their observations of the work at the site. Refer to Attachment No. 3 
for a sample of this form. 

Structure As-Built Plans Submittal Route Slip for State-advertised, consultant designed 
structure projects: This form is used to track the progress of the As-Built corrections and final 
As-Built tracings for State advertised special funded projects. A copy of this form will be 
included with the RE Pending File for State-advertised, special funded projects. Responsibilities 
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for each party are shown on the form. Employees of the Offices of Structure Construction shall 
fill out the appropriate portions of the form and shall be responsible for completing the As-Built 
corrections and sending them to the Headquarters Office of the Offices of Structure Construction 
in Sacramento. Refer to Attachment No. 4 for a sample of this form. 

Structure As-Built Plans Submittal Route Slip for Locally-advertised, consultant designed 
structure projects: This form is used to track the progress of the As-Built corrections and final 
As-Built tracings for locally advertised special funded projects. A copy of this form will be 
attached to the encroachment permit package for locally advertised special funded projects. 
Responsibilities for each party are shown on the form. Employees of the Offices of Structure 
Construction shall fill out or verify that the appropriate portions of the form have been filled out 
by the Local Agency’s contract administrator, and shall be responsible for reviewing the As-
Built corrections compiled by the consultant Structure Representative. Refer to Attachment No. 5 
for a sample of this form. 

Instruction of Offices of Construction Employees 

The following are instructions to Offices of Structure Construction employees assigned to special 
funded projects. The amount and type of staffing required depends on the terms of the 
cooperative agreement and/or encroachment permit. 

These instructions refer to portions of the Caltrans Encroachment Permit Manual (refer to 
Attachment No. 6), Encroachment Permit forms (refer to Attachment Nos. 1 and 2) and As-Built 
Route Slips (refer to Attachment Nos. 4 and 5) that were revised or implemented after July 1, 
2001. Special Funded projects that were underway prior to July 1, 2001 utilize previous versions 
of the Encroachment Permit forms and Encroachment Permit procedures and did not utilize the 
As-Built Route Slips. For these projects, the instructions described herein regarding requirements 
of the Encroachment Permit pertaining to project completion records or use of As-Built Route 
Slips are not applicable. However, for these projects, employees of the Offices of Structure 
Construction are encouraged to adhere to the instructions described herein as closely as possible. 

Special Funded Projects for which the Offices of Structure Construction Provides Full or 
Partial Staffing for Contract Administration 

When the terms of a cooperative agreement require the State to provide  all construction contract  
administration services, the Offices of Structure Construction shall provide all  staffing required 
to administer the structure portion of the project. Types of projects that the  Offices of Structure  
Construction generally provides full staffing f or include Jointly Funded or  Cooperative projects,  
although the Offices of Structure Construction may  also provide full  staffing for  Local Sales Tax
Measure projects, Locally  Funded projects, Privately  Funded projects, or Public Toll Road 
projects, depending on the terms of the cooperative agreement.  

 

When the terms of a cooperative agreement require the State to provide  partial construction 
contract administration services, the  Offices of Structure Construction shall provide some of  the 
staffing r equired to administer the structure portion of the project.  For these projects,  the State 
typically provides the Resident Engineer, the Structure Representative, and the  Materials  
Engineer. The  Local Agency provides  the remainder of the people necessary  to  staff the project.  
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In some cases, the cooperative agreement may require the State to provide some Assistant 
Resident Engineers and Assistant Structure Representatives as well. Types of projects that the 
Offices of Structure Construction generally provides partial staffing for include Jointly Funded 
or Cooperative projects, although the Offices of Structure Construction may also provide partial 
staffing for Local Sales Tax Measure projects, Locally Funded projects, Privately Funded 
projects, or Public Toll Road projects, depending on the terms of the cooperative agreement. 

The State usually (but not always) advertises these projects. For these types of projects, the 
responsibilities of Offices of Structure Construction employees are virtually the same as with 
typical State-funded projects. The following table addresses some of the responsibilities. 

Responsibility State-Advertised Projects Locally Advertised Projects 
Cooperative 
Agreement between 
State & Local Agency 

Required. Bridge Construction Engineers shall be involved during the 
negotiation of the Cooperative Agreement for construction contract 
administration. Contact the Project Manager for additional information. 

Encroachment Permit 
between State & Local 
Agency 

Required Required. Includes the “Structure 
As-Built Plans Submittal Route 
Slip” for Locally-advertised, 
consultant designed projects 
(refer to Attachment No. 5). 

Encroachment Permit 
between State & 
Project Contractor 

Not Required Required 

Project advertisement Advertised by Caltrans Office 
Engineer 

Advertised by the Local Agency 

RE Pending File Assembled by the consultant 
designer, reviewed by the OSFP 
Liaison Engineer, and forwarded to 
the Structure Representative. 
Includes the “Structure As-Built 
Plans Submittal Route Slip” for 
State-advertised, consultant 
designed projects (refer to 
Attachment No. 4). 

Assembled by the consultant 
designer, reviewed by the OSFP 
Liaison Engineer, and forwarded 
to the Structure Representative. 

Time Charging 
Practices 

Offices of Structure Construction employees assigned to the project 
shall charge to the District the project is located in and the Expenditure 
Authorization for the project. Refer to Bridge Construction Memos 11-
4.0 through 11-8.0 for further instructions. 

Inspection Normal process as described in the 
Bridge Construction Records and 
Procedures and Construction 
Manuals. 

Normal process as described in 
the Bridge Construction Records 
and Procedures and 
Construction Manuals.. 

Record keeping Normal process as described in the 
Bridge Construction Records and 
Procedures and Construction 
Manuals. 

Normal process as described in 
the Bridge Construction Records 
and Procedures and 
Construction Manuals. 
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Documentation 
(diaries, newsletters, 
etc.) 

Normal process as described in the 
Bridge Construction Records and 
Procedures and Construction 
Manuals. 

Normal process as described in 
the Bridge Construction Records 
and Procedures and Construction 
Manuals.. 

Shop Plans Shop plans are submitted for 
review as described in the Caltrans 
Standard Specifications. Shop plan 
review is provided by the 
consultant designer, through the 
OSFP Liaison Engineer. 

Shop plans are submitted for 
review as described in the 
contract documents. Shop plan 
review is provided by the 
consultant designer, through the 
OSFP Liaison Engineer. 

Contract Change 
Orders 

Normal process as described in 
Bridge Construction Records and 
Procedures Manual, Chapter 7, 
and the Construction Manual, 
Section 2-50. The OSFP Liaison 
Engineer approves all proposed 
design changes to the structure 
portion of the work. 

The Local Agency initiates,  
authorizes and approves the  
Contract Change Order. The  
OSFP  Liaison Engineer approves  
all proposed design changes to the
structure portion of the work. 

 

Notice of Potential 
Claim 

Normal process as described in the 
Caltrans Standard Specifications 
and the Construction Manual, 
Section 2-70. 

Response to Notice of Potential 
Claim is as described in the 
contract documents and the 
contract administration 
procedures of the Local Agency. 

Progress Payments Normal process as described in 
Bridge Construction Memo 6- 2.0 
and the Construction Manual, 
Section 3-02. 

Progress payments are made in 
conformance with the contract 
documents and the procedures of 
the Local Agency. 

Final Payment and 
Claims 

Normal process as described in the 
Caltrans Standard Specifications 
and the Construction Manual, 
Section 2-70. 

Final Payment and responses to 
formal claims are as described in 
the contract documents and the 
contract administration 
procedures of the Local Agency. 

Project Completion  
and  Acceptance  

Upon acceptance of the  construction contract, the Structure  
Representative shall notify the Resident Engineer that the  section  
entitled “To the best of  my knowledge, field work was  completed…” of  
Form TR-0129, “Progress Billing/Completion  Notice” (refer to  
Attachment No. 2) can be completed and submitted to the District 
Encroachment Permit Engineer so the District E ncroachment Permit 
Engineer will know that the Encroachment  Permit requirement for  
notification of completion of the field work has been fulfilled.  

Project Completion 
Records: General 

Notes 

For projects with capital improvement work involving structures, the 
Encroachment Permit between the State and the Local Agency includes 

the General Provisions and the “Structure Work” special provisions 
(refer to Attachment No. 6). The “Structure Work” special provisions 
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contain requirements for project completion record submittal. Failure to 
fulfill these requirements can result in the Local Agency being required 
to obtain a bond for any subsequent encroachment permit until the 
requirements of the encroachment permit for this project have been 
fulfilled. Structure Representatives shall complete all project 
completion records within the 60-day period following contract 
acceptance. 

Project Completion  
Records: As-Built  
Corrections  

The Structure Representative  is 
responsible for  completing  the As-
Built corrections in  accordance 
with Bridge Construction Memo 
9-1.0. The  Structure 
Representative shall  complete and  
attach the “S tructure As-Built 
Plans Submittal Route Slip” for  
State-advertised, consultant  
designed  structure projects  (refer 
to Attachment No. 4) to the As-
Built corrections and send the As-
Built corrections to  the 
Headquarters Office of the  Offices  
of Structure Construction in 
Sacramento.  

The Structure Representative is  
responsible for  completing the  
As-Built corrections in  
accordance with Bridge  
Construction Memo 9-1.0. The  
Structure Representative shall  
complete and attach the  
“Structure As-Built Plans  
Submittal Route Slip” for  
Locally-advertised, consultant  
designed  structure projects (refer  
to Attachment No. 5) to the As- 
Built corrections and forward the  
As-Built corrections to  the  
Headquarters Office of the  
Offices of Structure Construction  
in Sacramento.  

Project Completion  
Records other than As- 
Built corrections  

The Structure Representative is responsible for completing the  project  
completion records listed in Bridge Construction Memo 3- 1.0, 
Attachment No. 1 and forwarding them to the Headquarters  Office of 
the Offices of Structure  Construction in Sacramento. Once the project  
completion records have  been completed, the  Structure 
Representative shall notify the Resident Engineer  that the section  
entitled “Required final project completion records  for structures…” of 
Form TR-0129, “Progress Billing/Completion Notice” (refer to  
Attachment No. 2) can be completed and submitted to the District 
Encroachment Permit Engineer so the District E ncroachment Permit 
Engineer will know that the Encroachment  Permit requirement for the  
submission of project completion records for the  structure portion of  
the project has been fulfilled.  

Special Funded projects for which the Offices of Structure Construction Provides 
Oversight of Local Agency Contract Administration 

When the terms of a cooperative agreement require the Local Agency to provide all of the 
staffing for construction contract administration services, or if there is no cooperative agreement 
for the project, the Offices of Structure Construction shall provide oversight of the structure 
work administered by the Local Agency. For this type of project, the Offices of Structure 
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Construction provides one employee, usually the Bridge Construction Engineer or designated 
representative, as the OSC Oversight Engineer to oversee the structure work performed by the 
Local Agency in the State right-of-way. The State does not advertise these projects. For these 
projects, the responsibilities of employees of the Offices of Structure Construction are limited to 
approval of the Structure Representative provided by the Local Agency, periodic field reviews of 
the structure work in progress, and acquisition of the applicable completion records. 

One of the most important responsibilities of the OSC Oversight Engineer is to make contact and 
establish a working relationship with the Local Agency’s primary contact person. This person 
may be the Project Manager, Project Engineer or Administrator for the Local Agency. 

Approval of the Local Agency consultant Structure Representative is the responsibility of the 
OSC Oversight Engineer. The OSC Oversight Engineer shall assist the Local Agency in 
assigning, reviewing, and evaluating the qualifications of possible candidates for the project. The 
OSC Oversight Engineer may become involved in the selection or hiring interviews conducted 
by the Local Agency. The major concern is that the engineer selected to be in responsible charge 
has the qualifications to properly administer the structure portion of the project. 

The following table addresses some of the other basic responsibilities of the Local Agency and 
employees of the Offices of Structure Construction who act as oversight engineers. 

Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 

Cooperative Agreement 
between State & Local 
Agency 

Not required Required. Bridge Construction 
Engineers shall be involved 
during the negotiation of the 
Cooperative Agreement for 
construction contract 
administration. Contact the 
Project Manager for additional 
information. 

Encroachment Permit between 
State & Local Agency 

Required. Includes the “Structure As-Built Plans Submittal 
Route Slip” for Locally-advertised, consultant-designed 
projects (refer to Attachment No. 5). 

Encroachment Permit between 
State & Project Contractor 

Required 

Project advertisement Advertised by the Local Agency 

RE Pending File Assembled by the consultant designer, reviewed by the OSFP 
Liaison Engineer, and forwarded to the consultant Structure 
Representative. 

Time Charging Practices When the project has an 
Expenditure Authorization, 
Offices of Structure 
Construction employees 
assigned to the project shall 

Offices of Structure 
Construction employees 
assigned to the project shall 
charge to the District the 
project is located in and the 
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charge to the District the 
project is located in and the 

Expenditure Authorization for 
the project. Refer to Bridge 

Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 

Expenditure Authorization for 
the project. Refer to Bridge 
Construction Memos 11-4.0 
through 11-8.0 for further 
instructions.  

When the project does not 
have an Expenditure 
Authorization, Offices of 
Structure Construction 
employees assigned to the 
project shall charge to the 
District the project is located 
in, Expenditure Authorization 
937182, FAE Code 2, and 
Activity Code 037. 

Construction Memos 11-4.0 
through 11-8.0 for further 
instructions. 

Construction oversight will consist of periodic field reviews of the structure work in progress by 
the OSC Oversight Engineer. The purpose of these reviews is to verify the structure work 
complies with the approved plans and specifications and that the completed project will function 
as intended. 

Responsibility 
The following table addresses specific guidelines for field reviews. 

Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 

Field Reviews 
following field reviews. 

1.  The OSC Oversight Engineer shall hold an initial  
meeting with the  consultant Resident Engineer, 
consult

As a minimum, the OSC Oversight Engineer shall perform the 

ant Structure  Representative, and the project  
field staff, prior to the usual preconstruction conference. 
The  contract requirements and  enforcement procedures  
shall be reviewed and special attention  given to traffic  
control, notification of impaired clearance and other  
features involving public safety. Falsework review and 
approval, trenching and shoring review  and approval, 
welding  procedures, materials inspection, testing  
procedures, and unusual  foundation types shall be  
discussed at this time.  

2. The OSC Oversight Engineer shall attend the normal  
preconstruction conference with the construction 
contractor.  



  
 

Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 
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3.  Upon award or approval  of the construction contract by  
the Local Agency,  the OSC Oversight Engineer shall  
fill out Bridge Construction Memo 6-2.1, Attachment  
No. 1, and  submit it to the Headquarters Office of  
the Offices of Structure Construction.  

4.  When the work actually starts, the project should be  
reviewed  a minimum of once every two weeks. The 
project should also be reviewed when important items  
of work are starting,  such as pile construction, column 
construction, or falsework erection and removal.  

Specific  Items to  
Review  

The following is a partial list of items to review.  In cooperation  
with the District Construction Oversight Engineer, additional 
items not listed, such as enforcement of compliance with the  
terms of the Encroachment Permit or Cooperative Agreement  
and other items that are normally a  District responsibility, shall 
be reviewed as necessary. The OSC Oversight Engineer shall  
perform a Project Record Review at least once per job to verify  
the project records  are being correctly maintained.  

1.  Look at the  work itself. Does it comply with the  plans  
and specifications? Is the workmanship satisfactory?  

2.  Do the Resident Engineer, Structure Representative, and 
the project staff appear to know what is going on? Do 
they have the work under proper control?  

3.  Are  you being kept up to date on major project  
problems  even when you are not on the project?  

4. Has the Resident Engineer developed a project-specific 
Code of  Safe Practices for the project field staff?  

5.  Verify that public and project safety is being adhered to  
in  accordance with the safety procedures of the 
Construction Safety Orders, Caltrans, and the  Local  
Agency.  

6. Verify that public and project safety incidents are being 
properly documented.  

7. Review any proposed changes to the approved plans and
specifications.  

 

8.  Verify that all SWPPP measures pertaining to structure  
work are  satisfactory and that any deficiencies are 
corrected immediately.  

9.  Review the status of Shop Plan submittals and verify  
that the Shop Plans are approved in accordance with the  
terms of the encroachment permit and contract  
documents. 

10.  Verify that the falsework plans have been designed by  
the Contractor and reviewed and approved by the  
Resident Engineer or design consultant.  
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Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 

11.  Is the  falsework or shoring built to meet approved  
designs, of satisfactory  workmanship, and does it meet  
best general practice criteria?  

12. Verify that there are proper materials certificates  of  
compliance, material releases or test results for  
materials being used in the work and that they  are being  
incorporated into the project records.  

13.  Review project records such as concrete pour records,  
as-built changes, pile driving records, welding r ecords, 
and prestressing records and verify that they  are being  
properly kept.  

14.

Actions to take  1. Point out work that is not up to Caltrans standards  and 
discuss possible remedies. 

2. Point out potential safety problems. 
3.  Discuss pending Contract Change  Orders affecting the

work with the Resident Engineer and Structure  
Representative and indicate t echnical concurrence if  
appropriate. For pending c hanges that affect the design 
of the structure, the OSFP  Liaison Engineer  must 
authorize the change in  writing and  a concurrence letter  
issued from the Headquarters Office of the Offices of 
Structure Construction in Sacramento. For other  
changes, the OSC  Oversight Engineer may use  Form 
DS-OS C93, “Offices of  Structure Construction 
Concurrence for Change  Orders  Involving  Structure 
Work,” to indicate technical concurrence with the  
proposed change. Documents indicating technical  
concurrence shall be filed in the project records.  

 

4. 

Reports  After each field review, the OSC  Oversight Engineer shall write  
a short report on what was observed, using Form TR-0130, 
“Encroachment Permit Report (Diary)” (refer to Attachment  
No. 3). The OSC Oversight Engineer shall send the original to  
the District  Encroachment Permit Office, one copy to the Area 
Construction Manager and  one  copy to the Headquarters Office 
of the Offices of  Structure Construction in Sacramento.  

 If there  are major problems with the structure work that  
are not being rectified, suspend that portion of the  work 
affected, per the  terms of the encroachment permit.  
Allow work to resume when agreement is reached on  
proper procedure to be followed and the  remedial work  
to be performed.  

  Review backup records for progress payments. The  
cooperative  agreement or encroachment permit for the  
project may require progress payments to be approved 
by a State representative.  



  
 

  
 

 
 

Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 
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Project Completion  
and Acceptance  

1. At the end of the project, the OSC  Oversight Engineer  
shall be involved in the final inspection prior to project  
acceptance.  

2.  When the OSC Oversight Engineer has verified that the  
project has been satisfactorily completed, the OSC  
Oversight Engineer shall notify the District 
Construction Oversight Engineer  that the section  
entitled “To the best of  my knowledge, field work was  
completed…” of  Form TR-0129, “Progress  
Billing/Completion Notice” (refer to Attachment No. 2)  
can be  completed and submitted to the District 
Encroachment Permit Engineer  so the District 
Encroachment Permit Engineer will know that the  
Encroachment Permit requirement for notification of  
completion of the field work has been fulfilled.  

3. When the OSC Oversight Engineer has verified that the  
project has been satisfactorily completed,  the OSC  
Oversight Engineer shall fill out Bridge Construction  
Memo 6-2.1, Attachment No. 2, and submit it to the  
Headquarters Office of  the Offices of Structure  
Construction.  

Completion of the fieldwork of the project does not mean that the responsibilities of the Local 
Agency have been fulfilled for the purposes of closeout of the encroachment permit. All project 
completion records must be submitted to and approved by Caltrans prior to closeout of the 
encroachment permit. The responsibilities for submission of project completion records of the 
Local Agency’s contract administrator and employees of the Offices of Structure Construction 
are addressed in the following table. 

Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 

Project Completion Records: 
General Notes 

For projects with capital improvement work involving 
structures, the Encroachment Permit between the State and the 
Local Agency includes the General Provisions and the 
“Structure Work” special provisions (refer to Attachment No. 
6). The “Structure Work” special provisions contain 
requirements for project completion record submittal. Failure to 
fulfill these requirements can result in the Local Agency being 
required to obtain a bond for any subsequent encroachment 
permit until the requirements of the encroachment permit for 
this project have been fulfilled. 

Project Completion Records: 
Structure As-Built Plans 

Structure As-Built plans shall be routed as shown on the 
“Structure As-Built Plans Submittal Route Slip” for Locally-
advertised, consultant-designed structure projects (refer to 



  
 

  
 

 
 

Responsibility Encroachment Permit 
Program Projects 

All other Special Funded 
Projects 
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Attachment No. 5). This  route slip is included with the  
approved encroachment  permit at the time the encroachment 
permit is issued. Offices  of Structure Construction employees  
who act as oversight engineers shall take the following actions: 

1.  Review the Structure As-Built corrections with the  
Local Agency’s contract administrator to verify that all 
revisions were made in accordance with Caltrans  
policies.  

2. Review the “Structure As-Built Plans Submittal Route  
Slip” to verify that the Local Agency’s contract  
administrator has completed the top portion of the  route  
slip.  

3.  Verify that the  Local Agency’s contract administrator  
has sent the As-Built corrections, along w ith the  
“Structure As-Built Plans Submittal Route Slip”, to the  
Headquarters Office of the Offices of Structure 
Construction in Sacramento. 

A memorandum from the Headquarters Office of the Offices of  
Structure Construction in Sacramento will be issued to the OSC
Oversight Engineer  acknowledging  receipt of the Structure As-
Built corrections. The Office of Special Funded Projects will 
notify the Design Consultant and the District Construction 
Oversight Engineer or the District Encroachment Permit Office  
when the Structure  As- Built plans have been approved by  
Caltrans.  

 

Project Completion  Records  
other than As-Built Plans  

The  Local Agency’s  contract administrator is responsible for  
completing the  applicable project completion records listed in  
applicable project completion records  for each structure shall be  
issued from the Headquarters Office of the Offices of Structure  
Construction. Offices of  Structure Construction employees  who 
act as oversight engineers shall take the following actions:  

1. Review the applicable project completion records  with the 
Local Agency’s contract administrator to verify that they  
were completed in accordance with the requirements of  
the Bridge Construction Records and Procedures  Manual.  

2.  Receive the completed project completion records  from  
the  Local Agency’s contract administrator and transmit 
them to the Headquarters Office of the Offices of  
Structure Construction in Sacramento. A memorandum  
from the  Headquarters Office of the Offices of Structure 
Construction in Sacramento shall be issued to the OSC  
Oversight Engineer  acknowledging  receipt of the project  
completion records.  
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3. Once the OSC Oversight Engineer has received the 
memorandum from the Headquarters Office of the Offices 
of Structure Construction acknowledging receipt of the 
project completion records, the OSC Oversight Engineer 
shall notify the District Construction Oversight 
Engineer that the section entitled “Required final project 
completion records for structures…” of Form TR-0129, 
“Progress Billing/Completion Notice” (refer to 
Attachment No. 2) can be completed and submitted to the 
District Encroachment Permit Engineer so the District 
Encroachment Permit Engineer will know that the 
Encroachment Permit requirement for the submission of 
project completion records for the structure portion of the 
project has been fulfilled. 
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STATE OF CALIFORNIA ■ DEPARTMENT OF TRANPORTATIONH

E N C R O A C H M E N T  P E R M IT
TR -0120 IREV.298  Permit No.

In  c o m p lan ce  w ith  (C h eck  o n e ):

 Your application of

 Utility Notice No. o f 

 Agreement No. o f  

R/W Contract No. of 

D i g i C o / R i g / P M

Date

 A p ril 2 0 , 1 9 9 9
Fee Paid 

$
Deposit

$

Performance Bond Amount (1)  

$ 
Payment Bond Amount (2)

$
Bond Company

Bond Number (1) Bond Number(2)

TO:

,  P E R M IT T E E  
a n d  su b je c t to  th e  fo llo w in g . P E R M IS S IO N  IS  H E R E B Y  G R A N T E D  to :

The following attachments are also included as part of this permit 

(Check application: 

 Yes  No  General Provisions 
Y e s  N o   U t i l i t y  M a i n t e n a n c e  P r o v i s i o n s     

Yes No Special Provisions 

Yes No A Cal-OSHA permit t( required permit
Yes No As Built Subm ittal Route Slip for Loyalty Advised Projects

Yes No The information in the environment documentation has been reviewed and is considered prior to approval of this permit.
_____ ___________ _ _________________________________________________________________________ _________________________________________________________________ 

In addition to fee, the permit will be based actual cost for:

 Y e s  N o   Review
Yes No Inspection

Yes No  Field W ork

(if any Catlans effort expended)

Th is  p e r m i t  i s  v o id  u n l e s s  t h e  w o r k  i s  c o m p l e t e  b e l o w  _____________________ ________________
T h is  p e r m it  i s  to  b e  s tr ic t ly  c o n s tru e d  a n d  n o  o th e r  w o rk  o th e r  th a n  s p e c if ic a lly  m e n tio n e d  in  h e re b y  a u th o r iz e d . 

N o  p ro je c t  w o rk  sh a ll  b e  c o m m e rc e d  u n til l  a l l  o th e r  n e c e ssa ry  p e rm its  a n d  e n v iro n m e n ta l  c le a ra n c e s  h a v e  b e e n  o b ta in e d .____________________________

Approved: XXZYYY, District Director
By:

AA Z YXZ, Chief - Office of Encroachment permits



STATE OF CAUFORNÎA • DEPARTMENT OF TRANSPORTATION

PROGRESS BILLING/COMPLETION NOTICE
TR-0129 (REV. 5/99)

PERMIT NUMBER I | RIDER

DIST/CO/RTE/PM(KP)

WORK ORDER/REFERENCE NUMBER RELATED PERMITS

PERMITES NAME

DESCRIPTION OF WORK

Refer to 
Pages 3, 
7 & 12

INSPECTOR’S COMMENTS
Refer to Pages 

3, 6& 11
ACTUAL IN SPECTION
HOURS BY /

PERMIT INSPECTOR CONSTRUCTION R E. OTHER CALTRANS UNITS \

|  D  To the best of my knowledge, field work was completed on (date): in compliance with the permit"

|  □  Y □  N □  S / A  Required final project completion records for structures as noted in Permit Special Provisions have been submitted, except As-Built plans, (date):

Q  Y Q  N □  N/A Required final project completion records for roadway as noted in Permit Special Provisions have been submitted, except As-Built plans, (date):

□  Y □  N □  N/A Structure As-Builts received (date): □  Y □  N  □  N/A Roadway As-Builts received (date):

□  Held work is not complete □  Progress Bill □  Quarter N o .:______ □  Completion NoLice □  Permit cancelled

INSPECTOR’S SIGNATURE DATE

FOR PERMIT OFFICE USE
□  F IN A L  B IL L  □  R E L E A S E  C A S H  D E P O S IT  □  P E R F O R M A N C E  B O N D  A T T A C H E D

□  P R O G R E SS  B IL L  □  O T H E R

ACTUA L HO URS
(NOT FOR BILLING)

Review Hours 

Inspection Hours 

Field Work Hours 

COMMENTS:

B I L L I N G  /  R E F U N D  IN F O R M A T I O N

FEE TYPE: □  SF □  AS □  AX

Review _____ Hours @ $ ______ _ = $

Inspection _____ Hours @ $ ______  = $

Field work _____ Hours @ $ ______  = $

T O T A L  FEES $

FEE DEPOSIT PAID O N  (Date) $

□  Cash □  Credit Card Q  Check (Check No.)

FEE DEPOSIT PAID ON (Dale) $

□  Cash □  Credit Card □  Check (Check No.)

$

BALAN CE D U E □  Final Bill □  REFUND $

□  Progress BillCOPIES TO:

0  Accounts Receivable (Billing /  Refund) 

1~1 Local Agency (Agreement Work)

□  Maintenance

REFUND O F CASH DEPOSIT IN LIEU OF BOND S

CASH DEPOSIT PAID ON  (Dale)

f ~ ~ i  Cash Q  Credit Card C l Check (Check No.)

BILLING ! REFUND ADDRESS OF PERM1TEE

PERMIT ENGINEER PHONE NUMBER DATE

FM 9-1 2033 M
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3TATE .« P A R fT M F N _ Q F THA.'ii^POFTA.T'QN

ENCROACHMENT PERMIT REPORT (DIARY) Pw3E_____ 0 F ______
TSJ31M I3SV. .------------------------------------------------------------------------------------------------------------ -----------

r t n r r r  m >  VF ftfe (u,

■ L I I ■ I - I____ L J ____ I l " l  ' l - ; I
i m e o i H T E n i  t o ™ ,  h io u n a  i h i m a  B E P a n

I I I . I I

S C K ^ T u n s g t i iT A T th t^ h E S E K T A il^ E  O^TE

FM&I U i o - u  "
r n i i ^ L  TS p f ° w it
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STRUCTURE AS-BUILT PLANS SUBMITTAL ROUTE SLIP

F O R  S T A T E -A n V F R T IS i n  C *vl U -1' A NT - H f S IG N F T> S T R I C T  L R E  P K O J E C U M

C O M P L E T IO N  &  A C C E P T A N C E  O F  P R O J E C T  C O N S T R U C T IO N  C O N T R A C T  F I E L D  W O R K  fDATfTj:

C A l.T R A M S S T R U C T U R E  R K P R F JU ? V T A T ttT A :o N T It A C T  A i m !NT-STRATOK ( K u u  &  P Im b c ?

CAL.TBAK8 DISTRICT R E SlllEST ENGINEER (Nnmi. A Phan*;* ___________________________________  Refer to Pa es
D IS T R IC T  BHCtiQACfcfikMK.NT P E R M IT S  K.NtJINKKH (X iim i &  Pli vm i* /  3  &  6

C A L T O A J6S  S T R U C T U R E S  O S P P  O V m s J O H T  I J A ttD lf  f c N G ttf  K ER  W a n *  «  I 'h a -iie )_____________  j ________________________

K E E P  T H I S  M E M O  W I T H  T H E  S T R U C T U R E  A S - B U I L T  P L A N  P A C K A H F ./

H A N D  C A R R Y  O R  E X P R E S S  M A I L  T O  T H E  N E X T  P E R S O N ,

___11 CONST H U T  HJN CONTRACT ADMINISTRATOR5TRlJCTURjE RFPRESFNT-MIVE

* Cuni|iili: ull *Uiu3urc A-t-RiuiC ck.mp.rt. inc||i>>ny *<^*."TTvrfijl f t a  ihcctS dot! TO COCK*.

_______________________ * ihc fio^i nffiw set r*fTrtirni-iiVod As ikjili pnrre io die Divnlan o4 SiruJiite {.mstrn-.iiun in Km inicnii j

__________________ 2 )  mV lSIG W  OK S iR L C I U K t CONSTRUCT!ON (D 5C X  SACRAM ENTO

* Recefvc and K v i w  the J in tiu re plii&s. i; ^ d  iuiinl nu ihc field nfnrd-m w i-sd «<-*•• i prim*

* Verify t&fi A l.L  o f  the As-Liuill smicwrT sheets h is  t  been received ami huve >WISuili vtjnip iiijidmling | iff

_ ____ _

  
V« DIVISION01  t A R J l i g i A M .  LNCilNlihRlFvti &  DESIGNS IIPW 1R T ffJEB&P'S*, O fliw  o rS p rc irf  TirodoJ P ro jrc ia

  
* O taiin  the w l o f  origin.]! itmctiFc* as uf»  e rtiw d  irjiinjjs I r e n  ifec S m tc iic is  Boeuffienu I nil

* Deliver Ik ’ p id iap ?  o f the 1k Id «lficc w i o f red-m arled  at-buik  priHH, Q c *ei n r  m u  r u l  a*-i ducal -^:l tm sin p i

dfil ihtf AA-huall Mfiilt S i ^  li> lllc Design Cuunultuil « i txal ihc a^-huill vhpaiyr?. htf InsrafciTCd OfllO ihe « 1 ;2Ified

  
* T riirtfrr rvdmufked A»-[fc* k changes W orifmal R9-adf eriioed tracin^J |of 10 the Ctioqttller tit ifhitx file* if

ncocsMry). Die original as* advertised iratrfigs iteiehj bcui&c iIk final A.v-Fluili incirw-.

* Dells Cf UelJoil'ac* its, of rcd-mu ked As-Bis-k prirtW iiitd firukl A^-JkiiH trrcinpi by co p ras  -nvii} or hand cnrr> t»>

_________________ J )  DIVISION OP EAR.THQUAKJ: t.NfyiNJ I.F JM i tU tS lC iN  SUPPORT (DEFJEDCSh OlTiix u r S f ^ iM  P m jo rh

* Vwrify ?lsil As-Duill red-marked chaip;'. end approved t V O ’j  ir e  rc lk tic J  «-tt die fiiul .'WRitili Lrsit»?̂ .%,

w Infnrm  E>M^ic4 RoidcAl FnfmBFr > or i > iiiuriochm enl I'cnriiL i.iiairn^r IH o u i ;stjiiiu5c -- S IMI Uut ilic TnuJ 

sifi#.tu.re hiivc ivefi i t ^ o c d  «sd u-c stzi^fisLiiirv. T h? RF w  I h r  I'lislrirt fV rm r rncm ocr can then inilliK
a id  i i h m i ihc Fmgnpta IJ:i|liiiE>,(>«np|i.T»rri fv&seti i IK -0 1 2 9 i rt^m lin i;  # m jn u x  Kquirem crr^ » tfte iJIstrk t

* Infnrm  CVsifia ConfullwH ih «  fmrl atrw m re a^-bwilu have been received and a t  HitafartfHy,

* If TCff^cT̂ cd t>? ihc local E atiy  w  if»c liMign t  ••fliuhint ihc flrtd office * «  i r f n N u t d  Aii-Ikiili phr** mill \>c

________________ €) DIVISION OF STRUCTURES MAIN I T NANCL AND INVEST!GATIONS CDSMftl)

* Nijli fy 1'j SHA I- tni-nMh^ViiFT f'rnTTws ^ect»n LhiL .-Ŝ -EJuill p la ii recoi^d  in J  are SAL^tfe.'iiio.
* Siim  rin*l A'4-Rnili ins; i up: t hIi? bndL’f in formal inn m x n l s  sj'stcin, IS IRIS  

  
* irvii Hiiil Mruclun.- Av-Rtiill In u n i', ' . i ^  v  3 full SVt? ofpaECPdtfilni Inijii-A-.jy *5tr&ailTV5^ apcnure CJTii:-

* HQ Nficn^jr.tpiLc-i p b u n  <nv » l  uf minv.fjlrn? in ts  HI?, scn>ii noc »ct w Dcpnruncm's secwiiy Ilk . and

* K etum  d ie  final S iru:lure A >-Bndl IhK.m*> CL' S lm .lm c  i ISFI1 ^fc'r ‘iltin j^ .M lih p u o l nr rcln m  ir- D otigr, ( «>n?nHwii <<r I i'. .'

Fniii.j (if  Slruchirwf c«n ibrn jfepmc of tkc field offke set o f red marked As l5Li.li pcmis or reium jfton

* Close out of perrrcn iom intcnt also ^pon submilLa! oi-ocher final »lruLtufc p^itcd reLtxii. oral Diciricl KhmJw jv  Ai-Rmll IMm. P:*cla(^ In [kxtric^
** l i ^ i i r c d  !t LiirJ;;ivl n illi I . - .t i l  Agtfficy, w u 1 Clipv ijtf li:J* iti:irkcii pri-i-. afij rvprmjinribh’ 0>f Vjnil *^5-| • i!l plans r.O Local A ^tlt>.

I^csign Cwwajllam set •>! rcprodiKiblc nf firal ‘ 'Avlluili *• pJau ter cavt i flic.

  



S T R U C T U R E  A S - B U I L T  P L A N S  S U B M I T T A L  R O U T E  S L I P
FOR LOCALLY-ADVERTISED CONSULTANT-DESIGNED STRUCTURE PROJECT(S)

CONTRACT EA:_____________________

PERMIT NO. (to local entity):_____________

DiST/CO/RTE/PM(KP):_________________

COMPLETION & ACCEPTANCE OF PROJECT CONSTRUCTION CONTRACT FIELD WORK (DATE): _ _________

BRIDGE NO(S):__________________________________________________________________________________________

CONSTRUCTION CONTRACT ADMINISTRATOR (Name, Phone, & Firm):_______________________ _________________

CALTRANS OVERSIGHT STRUCTURE REPRESENTATIVE (Name & Phone);___________________________________

CALTRANS DISTRICT OVERSIGHT RESIDENT ENGINEER (Name & Phone):____________________________________

DISTRICT ENCROACHMENT PERMITS ENGINEER (Name & Phone):__________________________________________

CALTRANS STRUCTURES OSFP OVERSIGHT LIAISON ENGINEER (Name & Phone):____________________________

KEEP THIS MEMO WITH THE STRUCTURE AS-BUILT PLAN PACKAGE 
{HAND CARRY OR EXPRESS MAIL TO THE NEXT PERSON)

Initials/Date

____________  1) CONSTRUCTION CONTRACT ADMINISTRATOR /  STRUCTURE REPRESENTATIVE
• Compile all structure As-Built changes, including supplemental plan sheets due to CCOfs. Consultant 

Structure Representatives shall review structure As-Built changes with the State Oversight Structure
Representative prior to delivery to Division o f Stmctnre Construction in Sacramento__t___________ 

• Send the field office set o f red-marked As-Built prints to CALTRANS ESC, Division o f  Structure
Construction, 1801 301h Street, MS 9-2/1 iH , Sacramento, CA 95816,

____________  2) DIVISION OF STRUCTURE CONSTRUCTION (DSC), SACRAMENTO
• Receive and review the structure As-Built Plans changes noted on the field office set o f red-marked As-Built prints.
• Verify that A LL o f  the As-Built structure sheets have been received and have the As-Built stamp (including Log 

o f Test Borings plan sheets).
• Update contract records.

____________  3) DIVISION OF EARTHQUAKE ENGINEERING & DESIGN SUPPORT (DEE&DS), Officc o f Spccial Funded Projects
■ Receive and review As-Built changes.
•  Deliver the package o f  the field office set o f red marked as built prints, and the As-Built route slip to the Design 

Consultant so that the As-Built changes can be transferred onto the Local Entity’s as-advertised tracings,
____________  4) DESIGN CONSULTANT

• Transfer red-m arked As-Built changes to original as-advertised tracings (or to the Computer Graphics files if 
necessary). The original as-advertised tracings thereby become the final As-Built tracings.

•  Deliver field office set o f  red-marked As-Built prints, the set o f  final As-Built tracings and this Slip by express mail 
or hand cany to CALTRANS E S C - OSFP, 801 121h St. Suite 400, MS 12, Sacramento, CA 95814* *

____________  5) DIVISION OF EARTHQUAKE ENGINEERING & DESIGN SUPPORT (DEE&DS), Office o f Special Funded Projects
•  Verify that As-Built red-marked changes and approved CCO’s are reflected on the final As-Built tracings.
•  Info rm  District Resident Engineer (or District Encroachment Permit Engineer if  total estimate < SIM ) that the final 

structure As-Builts have been received and are satisfactory. The RE or the District Permit Engineer can then initiate 
and submit the Progress Billing/Completion Notice (TR-0129) regarding structure requirements lo the District 
Permit Section**

•  Inform  Design Consultant that final structure As-Builts have been received and are satisfactory,
•  Structures OSFP retains the field office set o f red-marked As-Built prints until the final As-Built tracings are 

remmed from HQ Micrographics. Final structure As-Built tracings are forwarded to DSM&I.
____________  6) DIVISION OF STRUCTURES MAINTENANCE AND INVESTIGATIONS (DSM&I)

• Notify DSM&I-Encroachment Permits Section that As-Built plans have been received and are satisfactory.
•  Scan final As-Built tracings into bridge information records system, BIRIS.
•  Forward final As-Built tracings to HQ Micrographics.

____________  7) HQ MICROGRAPHICS
• Use final structure As-Built tracings to order 3 full sets o f  microfilm (roadway & structures) aperture cards.
• HQ Micrographics files a set o f microfilms, delivers a set to both the District, and the Department’s security file.
• Return the final structure As-Built tracings to Structures OSFP [for storage/disposal or return to Design 

Consultant o f Local Entity (if requested)]. Structures OSFP can then dispose o f the field office set o f  red-marked 
As-Built prints o r return them to the Design Consultant or Local Entity ( if  requested).

* When required by contract with Local Agency, send a copy of red-marked prints and reproducible copies of final As-Built plans lo the Local Agency.Des ign
Consultant keeps a set of reproducible copies of the final As-Built plans for own file.

 

**Project closure is also contingent upon the submittal o f other final structure project records and District Roadway As-Built Plan Package lo the District.
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CALTRANS ENCROACHM ENT PERMITS MANUAL  
Special Provisions to be inserted in APPENDIX K

STRUCTURE WORK

U se these special p rovisions when Permit includes any capita! im provem ent w ork (Capital O utlay Program  or Permit Program ) 
involving structure related facilities such as: m odification to existing bridges, new bridges, all tunnels, underground structures, 
single and m ulti-cell culverts w ider than 20' (6.1 m) m easured  in the direction o f  traffic, storage boxes, non-standard retaining 
walls, non-standard sound w alls (including sound  walls on retaining wall), earth retaining syslem s, bridge-m ounted sign 
structures, overhead sign structures, pum p plants, slope paving under bridges (including any paving or channel lining around 
bridge colum ns), seal slabs/boat sections, transit sta tions, and toll p lazas.

In  addition to the attached G eneral Prov isions (TR -0045), the fo llow ing  special p rovisions are a lso  applicable:

1) B E G IN N IN G  O F  W O R K :

The PER M ITTEE shall notify the D epartm ent’s R epresentative,__________ _ ___________ ____________
(N am e o f  S tructures A rea Construction M anager)

at ______________ tw o (2) w eeks before the intent to start perm itted  work to ensure coordination
(Phone N um ber)

with the D ivision o f  S tructure Cons truction.

2) C O N T R A C T  D O C U M E N T S:

In addition  to  the num ber o f  as-advertised contract docum ent sets required by the D istrict Perm it Engineer fo r district 
use, the PER M ITT EE  shall include a m inim um  o f  eleven ( I I )  additional sets o f  contract docum ents (plans, special 
provisions and addenda) for use by the Caltrans Engineering Service Center. U pon approval o f  the perm it application, 
the D istrict Perm it O ffice shall distribute the eleven  add itional sets o f  contract docum ents to:

C altrans E ngineering  Service C enter 
O ffice o f  S pecial Funded Projects 

1801 30"’ Street, M S -12 
Sacram ento, CA 95816

D epending on the w ork contem plated in the project, m ore copies may be required as determ ined by the D istrict Permit 
E ngineer and  the Structures O SFP Liaison Engineer.

3) A S-B U IL T  & O TH E R  C O M PL E T IO N  R E C O R D S

W ithin sixty (60) days follow ing com pletion and acceptance o f  the project construction  contract, PERM ITTEE shall 
furnish acceptable com pletion records, which are applicable to the project, to the STA TE representatives show n in the 
follow ing table C om pletion records shall be subm itted  in accordance w ith the “Subm ittal Instructions and Form s” 
show n in the follow ing table. W hen requested  by the  PER M ITTEE, the STA TE representative shall furnish the 
instructions and form s show n in the follow ing table T his inform ation  is also available from  the  C altrans internet 
website.

C om pletion records o r accom panying correspondence shall not include disclaim er statem ents o f  any kind. Such 
statem ents shall constitu te non-com pliance with these p rov isions.

For Locally A dvertised  projects, the A s-Built Plan Package shall include the 11 Structures As-Built P lan  Subm ittal Route 
Slip .”
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Completion Records Table

C om pletion  R ecord Submittal Instructions a n d  Forms Submit Com pletion Record to:
Field Office set o f 
red-marked As-Built 
plans for Structures, 
including Log o f 
Test Borings from 
the Construction 
Contract 
Administrator

Furnish the construction field office set o f  red - 
marked As-Built prints,

AND

Initial, dale, and attach the “Structures As-Built 
Plan Submittal Route Slip” to the As-Built plans 
submittal package.

Express Mail or hand carry to:

State o f  California,
Department o f  Transportation 
Engineering Service Center, 
Division o f  Structure Construction 
1801 3£)'h Streetj-MS-9 
Sacramento, CA 95816

Final As-Built plans 
for Structures, 
including Log o f  
Test Borings from 
the Design 
Consultant

Furnish one (1) com plete sel o f  acceptable full size 
reproducible As-Built plans,

AND

Furnish the construction field office set o f  red- 
marked As-Built prints,

AND

Initial, date, and attach the Structures As-Built Plan 
Submittal Route Slip to the As-Built plans submittal KOI 12,h Street, Suite 400 
package.

Mailing Address:

State o f  California,
Department o f  Transportation 
Engineering Service Center, 
Office o f  Special Funded Projects
1801 30* Street, MS-12 
Sacramento, CA 9 5 8 16 j Refer to 

Pages 6 & 11
Next Dav Mail or hand carry to;

Sacramento, CA 95814^

\

/

Working Drawings 
(Shop Plans)

See contract special provisions and Standard 
Specifications for cuch individual struciurc.

ESC Structures Document Unit 
Division o f  StructureD esmn

'R ep o rt o f 
Completion for 
Structures

Submit, for each individual structure,
Form DS-OS C3, “Report ofC om pletion-B ridges” , 
or equivalent.

Division o f  Structure Construction \  
Oversight field Engineer for the project 
construction contract

Joint M ovement 
Calculations for 
Structures

Submit, for each individual structure.
Form DSD-D-0129, “Joint M ovement Calculations" 
or equivalent.

Division o f  Structure Construction 
Oversight field Engineer for the project 
construction contract

Driven Pile Records Submit, for each individual structure,
Forms DC-C78, “Pile Quantity & Driving Record 
{Driven Piles)” ; DM-OS C79, “ Log Pile Sheet” ; and 
DH-OS CSO, “ Pile Layout Sheet” ; or equivalent.

Division o f  Structure Construction 
Oversight field Engineer for the project 
construction contract

Paint Records for 
Structures

Submit, for each individual structure. Forms DH- 
OS M5, ’’Clean and Paint Cost Sum m ary” ; DII-OS 
M S ,“ Daily Clean & P a in iR e c ord”; DII-OS M i l ,  
“Paint Record” , and DFI-OS M78, "Spot -  
Sandblasting Report” ; or equivalent.

Division of'S tructure Construction 
Oversight field Engineer for the project 
construction contract

-  . . .  - ..........  ^
4) PROJECT CO M PLETIO N (PRO CESS BILLING /CO M PLETIO N NOTICE)

For permits involving structure work, the Progress Billing/Com pletion Notice shall no! be submitted by the District 
Oversight Resident Engineer/D istrict Permit Engineer as the “Com pletion Notice” until the structure A s-Builts and 
other applicable structure completion records have been submitted by the permittee and approved by Caltrans. The 
receipt o f  these records shall be noted on the Progress Billing/Com pletion Nolice.

Private Entities
Failure o fprivate  entities to provide accurate, reproducible As-Built plans and satisfactory completion records 
for permit work shall be cause for bond or deposit retention by the Department.

Local Agencies
Failure o f  local agencies to provide accurate, reproducible As-Built plans, ant! satisfactory completion records 
for permit work shall be cause for the Departm ent to require performance bonds on future permits. Future 
permitted work is subjected to a bond requirement until the completion records o f  said previously permitted 
work are subm illed satisfactorily (Streets & Hig hways Code, Section 678).
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