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Shipping Record

Field personnel will use Form FA-1126, Shipping Record, to report shipment of accountable 
equipment. This form may also be used for lateral transfer of equipment between Office of 
Structure Construction employees. An example of a properly prepared Shipping Record is shown 
on Attachment No. 1 of this Bridge Construction Memo. Note that the circled numbers preceding 
the instructions in this section refer to corresponding entries on the example. 

1.  Enter accountable person (or office) to whom items  are transferred.

2.  Enter name of Structure Representative.

3.  Enter complete description of equipment transferred. Show CHC numbers, serial numbers, etc.  

4.  Do not enter any  cost distribution codes. 

5.  Indicate any damage, losses, missing parts, etc.

6.  

 

 

 

Enter date. 

Distribution 
Prepare an original and three copies. Send original to Sacramento, one copy to the recipient of 
items shipped, one copy to the Bridge Construction Engineer, and retain one copy for the job 
files. If item is shipped to the Sacramento Office, omit the copy sent to the recipient. 
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