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Non — Expendable Equipment

General Information
The procedure for the issuance and maintenance of non-expendable equipment for use by
Structure field personnel has been revised.

The following non-expendable equipment has been transferred to the Office of Structure
Construction: Transits and theodolites, dumpy and self-leveling levels, calculators currently used
by Construction, elcometers, Lenker rods, concrete test hammers, torque wrenches and torque
multipliers, pressure cells and readouts, and bolt load meters.

The Bridge Construction Seniors will monitor and control the assignment of Office of Structure
Construction equipment in their areas. Structure Representatives will send a copy of
Shipping/Receiving Records to the Bridge Construction Senior, in addition to the normal copy
sent to the Sacramento Office.

The above noted equipment will be monitored by Les Robison in the Sacramento Office of
Structure Construction under a master record system.

The following non-expendable equipment has been transferred to the various Transportation
Districts: Portable and standard typewriters, hand crank and electric adding machines, cameras,
drafting machines, binoculars, air meters, flow cones and watches, walkie talkies (portable two-
way radios), unit weight kits, and kelly balls.

The above noted District equipment will be monitored and maintained by the Districts.

Supplies and equipment furnished to field personnel are intended for use in the performance of
State work. They are not to be requisitioned for or converted to personnel use, regardless of the
nature of the equipment, expendable or non-expendable.

Every effort should be made to keep the total amount of equipment on the project to a minimum.
Joint use by District and Structure personnel will help accomplish this.

Instructions for the use of State automobiles and mobile radios are contained elsewhere in this
Section 13 of the Bridge Construction Records and Procedures.

Procurement & Shipment of Non-Expendable Equipment
Non-expendable supplies and equipment for use of Structure field personnel are to be
requisitioned on a Transfer Request, Form DAS-FM-523.
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Shipment of accountable equipment will be reported on a Shipping Record, Form FA-1126. The
Shipping Record is also used to report shipment of equipment transferred among field personnel.

When equipment is received, prepare a Receiving Record, Form DAS-FM-1226A, to
acknowledge receipt of the equipment or supplies.

Instructions for proper completion and distribution of the above mentioned forms are to be found
elsewhere in this section of the Bridge Construction Records and Procedures.

Inventory
All accountable equipment issued to field personnel by the Office of Structure Construction will

be inventoried and reported annually on a copy of the master record sent to the Structure
Representatives.

The purpose of the annual inventory is to maintain an up-to-date record of the location and
disposition of all non-expendable equipment issued by the Office of Structure Construction.

It is expected that office of Structure Construction personnel may make occasional inspections to
inventory and review the condition of field equipment.

Maintenance of Equipment

Repairs to non-expendable equipment such as pressure cells and pressure cell readouts, torque
wrenches and torque multipliers, bolt load meters, elcometers, and concrete test hammers would
be made through the Sacramento Office of the Office of Structure Construction.

Repairs to non-expendable equipment such as transits, theodolites, dumpy and self-leveling
levels, calculators currently used by Construction, typewriters, adding machines, cameras,
drafting machines, binoculars, air meters, flow cones, watches, walkie talkies (portable two-way
radios), unit weight kits, and kelly balls would be made through the local District Office.

A note should be placed on the Shipping Record to indicate that the equipment is damaged to
prevent unintentional reissue of the item without repair. Describe damages fully, and include a
list or description of any missing parts of components of kits or assemblies.
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