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Bridge Design Details 1.19 June 2025
Transmitting Late Plan Changes (Prior to RTL)

It may be necessary to revise the structure plans after they have been sent to the District
Office Engineer (DOE), but before they have been advertised. If this situation occurs, the
Structure Office Engineer (SOE) and the DOE shall be alerted that new plan sheets are to be
updated by the Design Branch. The Structure Design Branch then fills out the file request form,
REQUEST FOR ELECTRONIC CONTRACT DRAWINGS illustrated in Figure 1.20.3: Request
for Electronic Contract Drawings, as revisions and submits it to Structures CADD Software
Support (SCSS). SCSS will contact DOE to retrieve the most up-to-date files and place them in
a folder on the S:\pickup directory.

Addendum detail changes on the plans shall not be crossed out as the entire plan sheet is
either REPLACED or ADDED, showing the modified details. For addendums that require
quantity decal changes, the quantity shall be crossed out to match the SOE Bid Item List in the
project specifications. Once the revised plan sheets are complete, they shall be reviewed by
the SOE Cost Estimator again to determine if re-certification of the estimate is required. Only
then may the Design Branch re-submit the files to SCSS using the form AADD CADD
SUBMITTAL, “Revised” option shall be selected.

Refer to the Procedures for Processing Electronic Structure Plans manual for more information.

Revision: Changes After RTL and Before Advertising

No changes shall be made to project plan sheets after they have been forwarded to DOE as
part of the PS&E package without the approval of the Project Engineer from the Design Branch
involved. To ensure that no unauthorized changes are made, DOE personnel in charge of
project plans will not allow anyone access to the project plans without this approval.

When changes are made to the project plans, notify SOE so the specifications engineer, and
cost estimator can meet his/her responsibility by making the Special Provisions and Engineer’s
Estimate consistent with the structure plans.

Addendum: Changes After Advertising and Before Bid Opening

To be sure that all bidders have the same contract plan sheets, no revisions shall be made on
project plans between the time the prints are made for advertising and the bid opening, except
when a formal addendum is issued. An addendum is coordinated with the DOE and SOE.

During this period, requests to obtain the original project plans shall include authorization from
SOE. The structure plan files shall be retrieved from DOE using the REQUEST FOR
ELECTRONIC CONTRACT DRAWINGS form.

DOE will handle placement of the Addendum Number and revision of the sheet numbers, if
necessary, for all projects. Projects that have an addendum will be handled by the submitting
Design Branch, as denoted below.
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¢ |If the addendum sheet is replacing a previously advertised sheet, the note will read:

WREPLACED PER ADDENDUM No. 3, DATED MONTH X, XXXX

The replacement sheet number will be the same as the sheet being replaced (without an
“‘R”) so that the addendum is not confused with possible future change orders. If
revisions are too numerous to show with triangles, the entire sheet can be replaced with
one triangle added to the top right of the sheet near the Project Engineer seal. For
examples of addendum sheet replacements, see Attachments 1A.F.1 through 1A.F.6.

e If a new sheet is being inserted as part of the addenda, then the note will read:
WADDED PER ADDENDUM No. 4, DATED MONTH X, XXXX

The sheet number used for the new addendum sheet will be in accordance with the
sequence of sheets to which it is being inserted (e.qg., if sheet number 541 went out for
advertisement and a new sheet is being inserted that belongs to that series of sheets,
the addendum sheets need to be sequenced behind sheet number 541 following the
logic of the job. The numbers will be 541A, 541B, 541C, etc.). The total number of
sheets for a set of Roadway Plans in the top right corner of the sheet should not be
changed (e.g., 541), but the INDEX TO PLANS for the specific structure(s) shall be
modified with the number of additional sheets (e.g., one additional sheet “17 of 17~
change to “18 of 18”). One triangle shall be added to the top right of the sheet near the
Project Engineer seal. For an example of added addendum sheet, see Attachments
1A.F.6 through 1A.F.7.

o If a sheet is being deleted as part of the addenda, then the note will read:
\5/ DELETED PER ADDENDUM No. 5, DATED MONTH X, XXXX

One triangle shall be added to the top of the sheet near the Project Engineer seal. For
an example of deleted addendum sheet, see Attachment 1A.F.8.

1.19.2 LATE PLAN CHANGES
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Addendum: Changes to Project Engineer Before Bid Opening

If the Project Engineer is no longer available to process the Addendum or with the state, the
addendum sheet shall be prepared by a new licensed Engineer. The new Project Engineer will
take responsibility for only the revisions associated with the addendum.

For an additional example of addendum sheet replacement, see Attachment 1A.F.9. Projects
that have an addendum with new Engineer will be handled by the submitting Design Branch as
denoted below.

If the addendum sheet is replacing a previously advertised sheet, the Addendum
revision block and note will be added. The Addendum number is placed within the
triangle adjacent to the Addendum revision block and Addendum text block. If there are
multiple changes related to the Addendum, the number of Addendum and sequential
letters will be added within a hexagon inside the Addendum revision block, counting
from 1 up from the bottom (delete unused hexagons from the standard cell or add
additional lines above the Addendum revision block if necessary):
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WREPLACED PER ADDENDUM No. 1, DATED MONTH XX, 20XX

If a new sheet is being inserted as part of the addenda, then the note will read:
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LATE PLAN CHANGES 1.19.3



	Bridge Design Details 1.19 June 2025
	Transmitting Late Plan Changes (Prior to RTL)
	Revision: Changes After RTL and Before Advertising
	Addendum: Changes After Advertising and Before Bid Opening
	Addendum: Changes to Project Engineer Before Bid Opening





Accessibility Report





		Filename: 

		202506BDD1.19TransmittingLatePlanChanges-A11y.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

