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<Date>
<XX-XXXXXX>
<Co-Rte-PM>
<Project Name>

<Mr./Ms./The Honorable Name>
<Title>
<Contractor>
<Address>
<City, ST  ZIP>

Dear <Mr./Ms./Senator/Secretary>:

Congratulations on the approval of contract <District-EA>. Caltrans is committed to promoting the formation of successful partnering relationships with all our contractors on every project. Please accept this letter as my sincere invitation to work together as partners for the duration of this project.

As per section 5-1.09 of the Standard Specifications, professionally facilitated partnering is required for this project.  Prior to the start of work, we will need to select a facilitator to help us with our partnering effort.  I will be calling you within a few days to discuss the selection of a facilitator and setting up our partnering process.

The Partnering process follows the Field Guide to Partnering on Caltrans Construction Projects and is available on the Departments, Division of Construction website: http://www.dot.ca.gov/hq/construc/partnering.php

Please contact my office if you have any questions.

Sincerely,
<NAME>
Resident Engineer
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