Appendix 2-1


FHWA: “Guide for Developing a State Transportation Research Manual”


http://www.fhwa.dot.gov/publications/research/general/spr/2038guide/12.cfm#three2
(Revised 4/97)
Section: 12.3.2 Equipment
All project equipment is inventoried as follows:

· Description, 

· Identification number, 

· Source and title, 

· Purchase date, 

· Cost and percentage of federal participation, 

· Location of equipment, and 

· Condition. 

The inventory is regularly updated and maintenance is performed on all equipment. Disposition records are kept for equipment no longer used for its original project.

California State: “State Administrative Manual” http://sam.dgs.ca.gov/TOC/8600/default.htm
8602     CAPITAL ASSETS
(Revised 09/10)

State property is capitalized for accounting purposes when certain conditions are met. Capitalization means to record the property in the accounting records as assets.  Tangible and intangible property must meet the following three requirements in order to be capitalized:

1. Have an expected useful life of at least one year; 

2. Have a purchase cost or internally generated cost of at least $5000 (e.g., four identical assets which cost $3000 each, for a $12,000 total, would not meet the requirement); and 

3. Be used to conduct State business.

When the above three requirements are not met, the property will be recorded as an expenditure and not a capital asset in the General Ledger.  See SAM Section 8615 and 8635 for accounting instructions for intangibles.

When the term "equipment" is used in SAM, it refers to personal property which is capitalized.

8603     NONCAPITALIZED PROPERTY
(Revised 09/10)

Noncapitalized property does not meet all three requirements in the preceding SAM Section 8602, Capital Assets.  Acquisitions of noncapitalized property are simply recorded in the property register and accounted for as expenditures.  Record keeping, identifying, and tagging of such equipment shall be in accordance with SAM sections 8650 and 8651 respectively.
8609     PROPERTY—DEFINITION
(Revised 06/10)
The following section contains definitions of the property categories:

1. Infrastructure 

2. Land 

3. Buildings  

4. Improvements Other Than Buildings 

5. All other (capitalized and non-capitalized) tangible property, and 

6. Intangible property.
8640     ACCOUNTING FOR PROPERTY DISPOSITIONS
(Revised 09/10)

General

Government Code Sections 14673, 14674, and 14675 authorize the Director of General Services to approve the sale, exchange, or transfer between departments of personal property owned by the State if the sale, exchange, or transfer is in the best interest of the State.  Before disposing of property, e.g. sale, transfer, trade-in, etc., departments must receive approval from Property Reutilization, Department of General Services.

Departments will prepare Property Survey Reports, STD. 152, when disposal of property occurs.  Departments will prepare Property Transfer Reports, STD. 158, when property is transferred to other State departments.  Property listed on approved STD. 152 will be disposed of without delay, and items held in the suspense file more than 30 days will be reviewed by an agency official to determine why the disposition has not been completed.  See SAM Section 4111 for Disposition of Mobile Equipment.
Links to California State Manual (SAM) 

Section 8650 PROPERTY ACCOUNTING: http://sam.dgs.ca.gov/TOC/8600/8650.htm
Section 8652, PROPERTY INVENTORY: http://sam.dgs.ca.gov/TOC/8600/8652.htm
