Caltrans Division of Transportation Planning

Additional Instructions for Completing DBE Form

“Uniform Report of DBE Awards or Commitments and Payments”

April 2016
Please note there is one DBE reporting form: On item 1, the FTA is checked.  Since FHWA Partnership Planning, Regional Blueprint Planning, and Metropolitan Planning (PL) funds are managed by the FTA via the Consolidated Planning Grant (CPG), these FHWA funds must be accounted for on this FTA form. Provide information on contracts funded by FTA and/or FHWA on the FTA form.  Caltrans will complete item 1, the FTA Vendor Number is the grant TEAM number.
The following items are required: please fill in items 4, 6, 8-18, and 20-25.  If appropriate, use zeros to fill in the boxes.

                     Item 4:
Date the report is submitted to Caltrans.

                     Item 6:
Name of Agency. 
                     Item 7:
Leave this item blank.  The Caltrans Office of Business and Economic Opportunity will use the overall Statewide FTA DBE goal of 4%.

    Line 8, items A-I: 
Report prime contracts awarded during the first half of the federal fiscal year: October 1, 2015 through March 31, 2016.  Only report the federal share of the contracts awarded.  
    Line 9, items A-I: 
Also, report subcontracts awarded or committed on the prime contracts reported in 8A during the reporting period.  Do not fill in Line 9, items E and F:  CPG funds do not require race conscious contract goals.
      Lines 11 - 17: A-F:
Provide an ethnicity and gender breakdown of contracts awarded or committed.  Report the number of contracts, as well as the dollar value of each contract. In column FF, provide name(s) of the participating DBE firms. Next to each named firm, provide the dollar amount awarded/committed.  Adjust the cell size to ensure the information shows when printed.

       Lines 18, items A-F:        Provide information on contracts that are currently in progress. In column G, provide name(s) of the participating DBE firms.

Line 20 and 21:
   Provide the total Federal dollar value and number of prime contracts that were completed during this reporting period.  “Completed” means the product is delivered and the final payment is made.  Also provide the actual total race neutral DBE participation in Federal dollars on the prime contracts completed this reporting period. Column DD:  Also provide name(s) of the participating DBE firms.  Next to each named firm, provide the dollar amount of final payment.  Adjust the cell size to ensure the information shows when printed.
Line 22- 25:

Please provide contact information and sign DBE Form.  
