EXAMPLE
 Invoice Summary

Instructions:  Per the FTA, Grantee’s must submit a Project Summary with each invoice.  Invoices for consultant services must also be accompanied by a Project Summary. A Project Summary consists of  work completed by task during the dates of service for the invoice submitted and the deliverable produced.

THIS INVOICE COVERS WORK ON TASK 2.2 AND TASK 3.1 THROUGH 3.4:
· TASK 2.2: Prepared for, conducted, debriefed after, and incorporated info from Advisory Committee Meetings into materials to supposrt the Draft Plan. 
· DELIVERABLE: Meeting notes (already sent to District March 4, 2011)
· TASK 3.1: Conducted internal meetings to review and discuss land use and circulation diagrams concepts to be included in the draft plan.
· DELIVERABLE: Meeting notes (included this invoice)
· TASK 3.2: Developed opportunity site diagrams for draft plan.
· DELIVERABLE: Site diagrams (on project website www._________)
· TASK 3.3: Started work on circulation diagrams for Draft Plan
· DELIVERABLE: a very draft stage circulation diagram to continue to be worked on (to be presented at a later date)
· TASK 3.4: Conducted reporting for invoices, and conducted other administrative tasks related to the grant.
· DELIVERABLE: This invoice

		
