Below is the URL to the correct location to acquire OE templates files. All of these templates should work for Word 97 and 2000.

http://www.dot.ca.gov/hq/esc/oe/specifications/SSPs/99_04-SSPs/99SSP_Template/ . You may need to run a macro located on the SE-SSP Editing toolbar labeled "Set Quick Keys" if your shortcut keys do not work right for you.

How your District IT configure your new computer will determine the location for the template files. Open Word, along the top menu bar go to Tools - Options - File Location. Double click  User Templates and Startup for the correct pathway to put  Normal.dot and SSP.dot (User Templates) and Macros.dot (Startup).  The default locations are My Computer\Local Disk (C)\Documents and Settings\YourFolderName\Application Data\Microsoft\Templates - for Normal.dot and SSP.dot and My Computer\Local Disk (C)\Documents and Settings\yYourFolderName\Application Data\Microsoft\Word\Startup - for Macros.dot.  If you do not see the folder Application Data go to Start – Settings - Control Panel and open the folder labeled Folder Options.  Select the view tab then open the folder that says Hidden Files and Folders select or check the box show hidden files and folders  XP hides Application Data by default.  Once it is unhidden it will appeared dimmed to indicate that this is normally a hidden file.

After the templates are installed open a word document.

If you get a an error like the "Microsoft Visual C++ runtime library" below
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You most likely have a conflict with Adobe Acrobat. Please have your District IT contact me for resolution. The fix involves editing the windows registry and most folks do not have access to this part of their computer.

The Toolbar feature along the top menu bar does not work correctly in Word 2000 .

You will be able to Select Toolbar Group.
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When you go to Select Toolbars. You will not get the choices you are expecting.
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To get the correct choices "Right Click" anywhere in the gray area along the top menu bar.
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If you have any questions contact Mikel DeVaul at 8-498-6308 or 227-6308.
