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FIND THE LOCATION 

The purpose of the tutorial is to showcase the functionality of the Find the Location tool. The Find tool is used 
to locate areas on the map by entering the longitude and latitude coordinates. 

1. The Find tool is found in the Map Tools menu folder, at the bottom of the screen.  

2. When selecting the Find tool, a window appears where you can enter the Longitude and Latitude 
coordinates to find the location of those values.  

The Find the Location tool is located in the Map 
Tools menu folder at the bottom of the screen. 
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3. Click Mark my Point! to find the location on the map.  

4. You can use multiple coordinates at the same time without losing any of the current points.  
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5. To reset and start anew, click on Remove my point(s)!  

Please Note: the Longitude and Latidue coordinates are also located on the bottom-left corner of the 
screen. View the More About Longitude/Latitude below for more information on how to use this feature. 

  
Longitude and Latitude coordinates 
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More About Longitude/Latitude 

On the bottom-left side of the screen, there are Longitude and Latitude coordinates.  

The coordinates are real-time coordinates. This means that whenever your cursor moves around on the map, 
the coordinates will be given.  

Longitude and Latitude coordinates 

Longitude and Latitude coordinates 
reflect location of the cursor on the map 
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This feature also allows you to choose a location to get coordinates from. 

1. First, go to the coordinates on the bottom-left of the screen, and click on the box next to the 
coordinates. If you try to click on the coordinates, you will not be able to enable this feature. 

2. Once clicked, the coordinates change to text, which let you know to click on the map to get coordinates.  

3. Click on the map to get the coordinates for the chosen location. The coordinates will not change until 
you click on the map again.  

  

Coordinates for Richmond 

Coordinates for San Mateo 
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4. To disable this feature and go back to getting real-time coordinates, click on the box next to the 
coordinates again to disable.  


