
BUFFER GRAPHIC 

The purpose of the tutorial is to showcase the functionality of the Buffer Graphic tool. The Buffer Graphic tool 
shows the different projects and the agencies around the selected PM location. 

 The Buffer Graphic tool lets you buffer the PM location graphic to let you view the different projects 
and agencies in that selected area.  

 To create a new graphic to buffer, go to the Project Tools icon and select Find Buffer to draw on the 
map. To use the original graphic, right click on the graphic and select Buffer Graphic.  

  

Click on Project Tools icon and 
select Find Buffer from the list. 
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 When selecting Find Buffer, a pop-up window appears with different drawing tools, which will be used 
to draw a new graphic on the map.  

 To use the Buffer Graphic tool, right click anywhere on your graphic, and select Buffer graphic. The 
Buffer Selection window appears, where you can choose the layers to view, around the surrounding 
area on the map.  

NOTE: Each Subject Area (General Environmental, Biology, Hazardous Waste, Air/Noise, and Water), has 
different layers to choose from. 

  

Choose the different layers to buffer the 
project location. Up to 5 layers can be 
chosen. 

The different drawing tools available in 
the Find Buffer, to draw on the map. 
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 The Buffer Distance (mi) option is to choose the buffer zone around the project location you want to 
buffer around the original graphic. 

  

Buffer distance allows users to define the 
buffer area around the project location. 

Buffer Distance is set at .25 miles around the 
project location. 
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 The attribute information for the different layers surrounding that area, will appear on the table at the 
bottom of the screen.  

 The table displays tabs for each chosen layer. The information for each layer is stored in each tab.  

 The table displays the attributes for each layer that are buffered.  

The table below appears on the screen once the layers and Buffer 
Distance are determined. The information is then added to the table below.  

The chosen layers from the Buffer Selection 
window, now appear as tabs on the table below.  

The number shown indicates the number of 
features found in the layer.  

When you click on a record, the map will zoom to the selected record.  
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 Uncheck the Auto Hide check box at the bottom left of the table to keep the table from disappearing.  

 This information can be exported as a CSV file or text file. You can also choose to Export All Query 
Results.  

Export to CSV File 

 To Export to CSV File, go to the bottom-right and select the Export to CSV File and click on the Export 
button. 

 Choose the location where you want to store your file.  

Click on the Export to CSV File and then click on Export button to export.  

Uncheck Auto Hide to keep table from disappearing.  
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 When opening the CSV file, the saved information will open in a spreadsheet.  

Export to TXT File 

 To export file as a TXT file, click on the Export to TXT File and click on the Export button.  

 Choose the location where you want to save your file.  

Click on the Export to TXT File and then click on Export button to export.  
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 When opening the file, the gathered information will open in a spreadsheet.  

Export All Query Results 

 To export the query results, select Export All Query Results and click the Export button.  

 Choose the location you want to save the query.  

  

Click on Export All Query Results and click on Export button to export.  
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 When opening the file, it will open as a spreadsheet. The data can be saved on your computer and 
reopens in a spreadsheet. 
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