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(RE’s) PHONE  (area code) XXX-XXXX
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Flex your power!


Be energy efficient!


[Date]
[Contractor’s Name]
[Contractor’s title]
[Name of Contractor’s business]
[Address]
[City, State ZIP]
Re:
[Contract EA. District-Co-Rte-PM, Federal Aid Project]
Dear [Name of Contractor]:
The Department has received your Initial Potential Claim Record [State Reference No. and Description] on [Date]. Your Initial Potential Claim Record was analyzed and given careful consideration. 
In accordance with Section 5-1.146, “Potential Claims and Dispute Resolution,” of the contract amendments, our determinations are as follows:
[Check compliance in accordance with Section 5-1.146, “Potential Claims and Dispute Resolution,” of the contract amendments, and state applicable items in bullets]
· State whether the Initial Potential Claim Record was submitted within five days from the date of the dispute event
· State whether the Initial Potential Claim Record was submitted on Form CEM-6201D
· State whether the contractor assign an exclusive identification number for the dispute
· State whether the claim nature and circumstance was well established
In accordance with Section 5-1.146B, Initial Potential Claim Record, of the contract amendments, you must:

1. Provide the resident engineer access to the project records as necessary to evaluate the potential claim.

2. Proceed with the performance of contract work unless otherwise specified or directed by the resident engineer.

3. Provide a signed supplemental notice of potential claim within 15 days of submitting the Initial Notice of Potential Claim.

You must diligently pursue and exhaust the provisions of the contract amendment Sections 5-1.146, “Potential Claim and Dispute Resolution,” 9-1.08, “Payment after Contract Acceptance,” and 9-1.10,”Arbitration,” before exercising your rights to file for binding arbitration pursuant to Section 10240.2 of the California Public Contract Code.

Sincerely,

[RE’s Name]
[RE Title, RE Office name]
c: File 62.##

bc:
[These names do not appear on the original but only on copies of the original.]

[Author’s name/typist’s initials (only show on file copies)]
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